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TITLE 7.  EDUCATION

CHAPTER 1.  STATE BOARD OF DIRECTORS FOR COMMUNITY COLLEGES OF ARIZONA

(Authority: A.R.S. § 15-1401 et seq.)

Title 7, Chapter 1 renumbered to conform with current Section numbering within the Arizona Administrative Code. Please refer to the
notes at the beginning of each Article in the table of contents below and to the Historical Notes following each Section for the appropriate
renumbering information.

ARTICLE 1.  RESERVED

ARTICLE 2.  ADMINISTRATION

Article 2, consisting of Sections R7-1-10 through R7-1-19, renumbered to R7-1-201 through R7-1-710 (Supp. 94-3).

Section
R7-1-201. Renumbered
R7-1-202. Renumbered
R7-1-203. Renumbered
R7-1-204. Renumbered
R7-1-205. Renumbered
R7-1-206. Renumbered

R7-1-207. Review of a Local District Governing Board by th
State Board and Providing for Action as Appropriat

R7-1-208. Accreditation Reports
R7-1-209. Catalogs; Changes; Filing
R7-1-210. Renumbered

ARTICLE 3.  ADMISSIONS, ENROLLMENTS, FEES, 
WAIVERS

Article 3, consisting of Sections R7-1-20 through R7-1-25, renumbered to R7-1-301 through R7-1-306 (Supp. 94-3).

Section
R7-1-301. Student Admissions
R7-1-302. Enrollments
R7-1-303. Census Date
R7-1-304. Domicile: Definitions; Requirements; Evidence;

Classification; Review

R7-1-305. Tuition and Fees
R7-1-306. Agreements

ARTICLE 4.  RESERVED

ARTICLE 5.  BUSINESS/LEGAL TRANSACTIONS; 
REPORTS

Article 5, consisting of Sections R7-1-40 through R7-1-45, renumbered to R7-1-501 through R7-1-506 (Supp. 94-3).

Section
R7-1-501. Renumbered
R7-1-502. Renumbered
R7-1-503. Renumbered
R7-1-504. Renumbered
R7-1-505. Operational Contracts: Design and Execution

R7-1-506. Contracting with Private Schools for Education
Services

R7-1-507. Competition with Private Enterprise
R7-1-508. Private Enterprise Complaint and Compliance P

cedure

ARTICLE 6.  RENUMBERED

Article 6, consisting of Sections R7-1-50 and R7-1-51, renumbered to R7-1-601 and R7-1-602 (Supp. 94-3).

Section
R7-1-601. Renumbered
R7-1-602. Renumbered

ARTICLE 7.  INSTRUCTION, FACULTY AND STAFF

Article 7, consisting of Sections R7-1-60 through R7-1-69, renumbered to R7-1-701 through R7-1-710 (Supp. 94-3).

Section
R7-1-701. General Program and Course Standards
R7-1-702. Procedure for Submitting Curriculum to State Board

for Approval
R7-1-703. Library Standards
R7-1-704. Textbook Standards
R7-1-705. Repealed
R7-1-706. Certification Standards

R7-1-707. Refusal of Teaching Certificate; Appeal; Review
R7-1-708. Reprimand of Teacher, Suspension or Revocation

Teaching Certificate; Appeal; Review
R7-1-709. Repealed
R7-1-710. Open Entry, Open Exit Courses

ARTICLE 8.  ACCOUNTING, REPORTING, BUDGETING, 
INVESTMENTS, BONDS, INSURANCE

Article 8, consisting of Sections R7-1-70 through R7-1-79, renumbered to R7-1-801 through R7-1-810 (Supp. 94-3).

Section
R7-1-801. Renumbered
R7-1-802. Renumbered
R7-1-803. Renumbered
R7-1-804. Insurance Coverage
R7-1-805. Awarding of Coverage, Procedure, Service, and

Endorsement

R7-1-806. Renumbered
R7-1-807. Renumbered
R7-1-808. Idle Funds
R7-1-809. Renumbered
R7-1-810. Standard Audit Procedures for Counting of FTSE

ARTICLE 9.  LANDS AND BUILDINGS

Article 9, consisting of Sections R7-1-80 through R7-1-87, renumbered to R7-1-901 through R7-1-908 (Supp. 94-3).

Section
R7-1-901. Ownership of Property
R7-1-902. Renumbered
R7-1-903. Facility Construction, Planning, and Development

R7-1-904. Renumbered
R7-1-905. Renumbered
R7-1-906. Renumbered
R7-1-907. Criteria for Receiving State Capital Outlay Funds
December 31, 1998 Page 1 Supp. 98-4
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ARTICLE 1.  RESERVED

 ARTICLE 2.  ADMINISTRATION

R7-1-201. Renumbered

Historical Note
Renumbered from R7-1-10 (Supp. 94-3).

R7-1-202. Renumbered

Historical Note
Renumbered from R7-1-11 (Supp. 94-3).

R7-1-203. Renumbered

Historical Note
Renumbered from R7-1-12 (Supp. 94-3).

R7-1-204. Renumbered

Historical Note
Former Rule Chapter II. Repealed effective April 22, 

1988 (Supp. 88-2). Renumbered from R7-1-13 
(Supp. 94-3).

R7-1-205. Renumbered

Historical Note
Renumbered from R7-1-14 (Supp. 94-3).

R7-1-206. Renumbered

Historical Note
Former Rule Chapter II. Repealed effective March 12, 

1985 (Supp. 85-2). Renumbered from R7-1-15 
(Supp. 94-3).

R7-1-207. Review of a Local District Governing Board by
the State Board and Providing for Action as Appropriate
A. Cause for review by state board. The State Board may review

the action or inaction of a local district governing board when
the State Board believes any of the following either have
occurred or may occur:
1. The delivery of educational services within the commu-

nity college district is impaired.
2. A community college program or institutional accredita-

tion is in possible jeopardy.
3. The community college district is in financial difficulty.
4. Student enrollment is declining.
5. The potential exists for a significant decline in student

enrollment.
6. Non-compliance with applicable state statutes and State

Board rules.
B. Decision to review.

1. In order for the State Board to review a district for any of
the causes in subsection (A) of this rule, the following
must occur:
a. The Executive Committee of the State Board shall

invite the district governing board to a special public
meeting to discuss the concerns of the Executive
Committee.

b. At least 15 days prior to the special public meeting,
the Executive Committee shall notify the district
governing board of the concerns of the Executive
Committee and the time and place of the special
public meeting.

c. At the special public meeting, the district governing
board shall be given an opportunity to present infor-
mation on its behalf.

d. After the special public meeting, the Executive
Committee shall report its recommendations to the

State Board within 14 days of the special public
meeting.

2. After considering the Executive Committee’s recomme
dation, the State Board shall determine whether a revi
is necessary.

3. If a review is determined to be necessary, the State Bo
shall notify the district governing board in writing within
ten days after the decision to review.

C. Review of district. The State Board may review a district 
any of the following ways:
1. Schedule an informal review by State Board staff with

written report to the State Board.
2. Issue a written request to the district governing board

respond in writing to the State Board regarding the wr
ten concerns of the State Board.

3. Issue a written request to another state agency, suc
the Auditor General, to review and report to the Sta
Board.

4. Issue a written request to an appropriate person or gr
other than a state agency to review and report to the S
Board.

D. Action by the State Board.
1. After review information has been provided to the Sta

Board, it shall hold a public meeting to determin
whether proper action or inaction of the district governin
board or its staff has occurred.

2. The State Board may take any of the following actions:
a. Take no action.
b. Issue a letter dismissing any complaint against t

district governing board or its staff.
c. Issue a letter of concern to the appropriate person
d. Issue a letter outlining requirements that must 

met or actions that must be taken by the district go
erning board to resolve the concerns of the Sta
Board.

e. Defer action.
f. Implement and set dates for a focus visitation 

delineate State Board concerns and determine w
district actions are necessary to resolve those co
cerns. A team, appointed by the State Board, sh
periodically visit the district and determine the dis
trict’s progress toward satisfactory resolution o
State Board concerns.

g. Place any district governing board on probation a
establish the terms of the probation, which sha
include delineation of actions and a timetable fo
such actions prior to review by the State Board a
removal of probation.

h. When appropriate, as determined by the sole disc
tion of the State Board, defer consideration o
requests by the district governing board for approv
of items.

i. Suspend “state aid” payments to the offending di
trict.

Historical Note
Former Rule Chapter II. Repealed effective March 12, 

1985 (Supp. 85-2). New Section R7-1-16 adopted effec-
tive September 26, 1989 (Supp. 89-3). Renumbered from 

R7-1-16 (Supp. 94-3).

R7-1-208. Accreditation Reports
The college presidents shall provide the State Board with a cop
all accreditation reports.

Historical Note
Former Rule Chapter II. Amended effective October 13, 

1982 (Supp. 82-5). Renumbered from R7-1-17 
December 31, 1998 Page 3 Supp. 98-4
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(Supp. 94-3).

R7-1-209. Catalogs; Changes; Filing
A. At least three copies of the current annual catalog shall be sup-

plied to the State Office by each college district.
B. Changes which are not reflected in catalog publications which

affect curricula or college calendars shall be filed with the
State Board.

Historical Note
Former Rule Chapter II. Renumbered from R7-1-18 

(Supp. 94-3).

R7-1-210. Renumbered

Historical Note
Former Ordinance 2-404, Appendix III. Amended effec-

tive March 8, 1976 (Supp. 76-2). Amended effective 
August 27, 1976 (Supp. 76-4). Amended effective 

December 29, 1976 (Supp. 76-5). Amended effective 
October 18, 1977 (Supp. 77-5). Editorial corrections, sub-
section (D) (Supp. 78-3). Repealed effective June 8, 1984 

(Supp. 84-3). Renumbered from R7-1-19 (Supp. 94-3).

ARTICLE 3.  ADMISSIONS, ENROLLMENTS, FEES, 
WAIVERS

R7-1-301. Student Admissions
A. Admission of regular students -- Admission to the community

colleges in Arizona may be granted to any person who meets
one of the following criteria:
1. Is a graduate of a high school which is accredited by a

regional accrediting association as defined by the United
States Office of Education or approved by a State Board
of Education or other appropriate state educational
agency.

2. Has a high school certificate of equivalency.
3. Is 18 years of age or older and demonstrates evidence of

potential success in the community college.
4. Is a transfer student in good standing from another col-

lege or university.
B. Admission of students under 18 years of age

1. Admission to the community colleges in Arizona shall be
granted to any student who is under age 18 and who
achieves the following test scores:
a. SAT (Scholastic Aptitude Test) composite (verbal

and math) of 930 or more, or an
b. ACT (American College Test) composite of 22 or

more.
2. A student shall not be denied admission because of age,

lack of a high school diploma or high school certificate of
equivalency, grade in school, lack of permission of
school officials or lack of concurrent enrollment in a pub-
lic or private school, if the student has achieved at least
the test score specified in paragraph (1)(a) or (b) of this
subsection.

3. A student admitted under this subsection is not guaran-
teed admission to a specific degree program or to all
courses offered by the community college.

4. A community college may limit the number of semester
credit hours in which the student may enroll to no less
than six semester credit hours.

C. Admission of students in special status - Students not meeting
any of the provisions stated above may be admitted on an indi-
vidual basis with the approval of college officials, so long as
the students meet the established requirements of the courses
for which they enroll and the college officials determine that
such admission is in the best interest of the students.

Historical Note
Former Rule Chapter III. Amended effective August 19, 

1975 (Supp. 75-1). Amended effective May 9, 1984 
(Supp. 84-3). Amended effective November 1, 1985 

(Supp. 85-6). Correction, subsections (C)(2), (3), and (4) 
to amendment effective November 1, 1985 (Supp. 86-6). 

Amended effective February 8, 1991 (Supp. 91-1). 
Renumbered from R7-1-20 (Supp. 94-3).

R7-1-302. Enrollments
A. A student registering for 12 or more semester credit hours

shall be considered a full-time student for tuition purposes.
B. Full-time student equivalent (FTSE) shall be computed by

dividing the total student credit hours by 15.
C. Regular day enrollment; definition; courses

1. Regular day enrollment as defined by the community col-
leges shall be that enrollment in courses offered during
the extended day schedule.

2. Regular day enrollment shall be counted in courses that
have been approved by the district boards and have met
the requirements of program approval specified by the
State Board. Students who are registered in these courses
and who have complied with the admission rules and pro-
cedures required by the college may be counted for “re
ular day enrollment”.

Historical Note
Former Rule Chapter III. Renumbered from R7-1-21 

(Supp. 94-3).

R7-1-303. Census Date
Full-time student equivalent enrollments will be counted on t
45th day after classes begin each semester. The date classes be
published in the respective college catalogs. The FTSE for e
semester will be added together and divided by two to determ
the average FTSE for the year. 

Historical Note
Former Rule Chapter III. Renumbered from R7-1-22 

(Supp. 94-3). Amended effective August 10, 1994 (Supp. 
94-3).

R7-1-304. Domicile: Definitions; Requirements; Evidence;
Classification; Review
A. Definitions for both R7-1-304 and R7-1-305. In this rule an

R7-1-305, unless the context otherwise requires:
1. “County resident” means a person who lived in th

county for at least 50 days prior to the first day of class
of the semester.

2. “Full-time student” is one who registers for at least 1
semester hours per semester.

B. Domicile requirements
1. A.R.S. § 15-1802 shall be reproduced in the catalog

each community college together with the definition o
domicile provided in A.R.S. § 15-1801. This rule sha
supplement A.R.S. §§ 15-1801 through 15-1807 in det
mining student domicile for tuition purposes.

2. Each student shall have the question of domicile det
mined prior to the time of registration and payment 
fees. It is the responsibility of the student to regist
under the correct domicile determination.

3. Enforcement of domicile requirements shall be th
responsibility of the chief executive officer of each com
munity college district.

4. The chief executive officer of each district shall designa
a representative at each college or campus who shal
responsible for documents and qualified to administ
oaths pursuant to A.R.S. § 41-311 in connection w
statements and testimony relative to student domicile s
Supp. 98-4 Page 4 December 31, 1998
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tus for tuition purposes. Affidavits shall be submitted on
a form prescribed by the State Board.

5. Review of an initial decision rendered by the college shall
be handled through the review process as set forth in this
rule.

C. Evidence of domicile
1. An affidavit signed by the student must be filed with the

person responsible for verifying domicile.
2. Any of the following may be used in determining a stu-

dent’s domicile in Arizona.
a. Income tax return.
b. Voter registration.
c. Automobile registration.
d. Driver’s license.
e. Place of graduation from high school.
f. Source of financial support.
g. Dependency as indicated on federal income tax

return.
h. Ownership of real property.
i. Notarized statement of landlord or employer.
j. Bank accounts.
k. Other relevant information.

D. Evidence of county residency
1. An affidavit signed by the student must be filed with the

person responsible for verifying domicile to prove contin-
uous residency in a county for 50 days.

2. Any of the following may be used to determine a stu-
dent's county residency:
a. Notarized statement of landlord or employer.
b. County voter registration.
c. Source of financial support.
d. Place of graduation from high school.
e. Ownership of real property.
f. Bank accounts.
g. Other relevant information.

E. Classification procedures
1. These guidelines are for use in classifying a student for

non-resident or resident tuition purposes. It is the intent
of the State Board that colleges use informal communica-
tion procedures to facilitate classification.

2. In determining a student’s classification, the college may
consider all evidence, written or oral, presented by the
student and any other information received from any
source which is relevant to determining classification.
The college may request written sworn statements or
sworn testimony of the student.

3. The decision as to classification shall be made by the rep-
resentative designated pursuant to subsection (B)(4) of
this rule. In making the decision the representative may
consult with other college officials. Decisions by the rep-
resentative should be made as soon as possible after all
relevant information has been acquired.

4. If the representative classifies the student as a nonresident
for tuition purposes, such decision shall be communi-
cated to the student by mail to the most recent address
furnished to the college. If the student is classified as a
nonresident for tuition purposes, such student must make
satisfactory provision for payment of nonresident tuition
and other charges.

F. Review procedure
1. The chief executive officer of the district shall appoint

one or more review committees of five members each.
2. The chairman of each committee shall serve at the plea-

sure of the chief executive officer of the district and shall
have voting privileges. A district classification represen-

tative designated pursuant to subsection (B)(4) of th
rule shall not serve as a member of a review committee

3. A majority of the committee membership must be prese
to review the tuition classification application and make
decision.

4. Any student who feels that his classification as a nonre
dent for tuition purposes is erroneous may reques
review by a review committee. Such request shall 
written, signed by the student, and accompanied by
sworn statement of all facts relative to the matter. T
request for review must be filed with the admission
officer of the college within ten days of receipt of notifi
cation of classification as a nonresident. Failure to pro
erly file a request for review within the prescribed tim
limit constitutes a waiver of review for the current enrol
ment period.

5. Each review committee shall schedule meetings 
review within a reasonable time after receipt of reque
for review and shall provide the student with writte
notice of the date, time and place of the meeting not la
than seven days prior to the meeting. Such notice may
made personally, or by certified mail to the most rece
address listed by the student with the college. Meeti
times shall not conflict with the student’s class schedu
whenever possible.

6. The student shall have the right to appear and may be 
resented by an advisor of his choice at his own expen
If the student, without valid excuse or authorization, fai
to appear, the committee shall determine the matter 
the basis of the evidence before it. The student or 
advisor, but not both, may examine and cross-exam
witnesses and summarize the evidence.

7. The decision of the review committee shall be final.

Historical Note
Former Ordinance 3-302, Appendix IV. Correction 

(Supp. 76-2). Former Section R7-1-23 repealed, new Sec-
tion R7-1-23 adopted effective May 15, 1978 (Supp. 78-
3). Amended effective January 31, 1986 (Supp. 86-1). 

Renumbered from R7-1-23 (Supp. 94-3). Typographical 
corrections made to update Section numbers in subsec-

tion (A) (Supp. 95-1). 

R7-1-305. Tuition and Fees
A. General tuition and fees. Tuition shall be the amount of mon

charged each semester for operational services. All ot
charges made to students shall be designated as fees.

B. Out-of-county tuition and fees. An individual domiciled in
Arizona, but not in a community college district, shall b
required to sign a notarized statement as to county reside
stating that the individual has resided in the county for at le
50 days prior to the first day of classes. Upon the validation
the County School Superintendent of the student’s county-
domicile, the Supervisors shall reimburse the community c
lege district in which the individual is enrolled as prescribe
by A.R.S. § 15-1469. The notarized statement shall be filed
the community college district with the County School Supe
intendent within 30 days of the official full-time student equiv
alent count each semester.

C. Waivers
1. Upon request of a district governing board, the Sta

Board may waive tuition and fees for district full-time
employees, their spouses, and their dependent child
and for district part-time employees, provided the distri
can demonstrate that the loss of revenue will not mate
ally affect the district’s capacity to retire outstanding re
enue bonds and other forms of debt that are dependen
December 31, 1998 Page 5 Supp. 98-4
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tuition and fee revenues. This request shall be made
annually at the time the district’s tuition plan for the sub-
sequent academic year is presented to the State Board.

2. Except as provided in subsections (C)(1) and (C)(3) of
this Section, no waiver of out-of-state tuition and fees
shall be granted.

3. As provided in A.R.S. § 15-1424(B)(7)(b), upon request
of a district governing board, the State Board may
approve annually the waiver of out-of-state tuition and
fees for students who are residents of another state pro-
vided the other state agrees to enter into a reciprocal
tuition waiver agreement that specifies an equitable
exchange of students, as measured by the number of full-
time equivalent students received and provided by each
state. In addition, the State Board shall consider the fol-
lowing factors in determining if a waiver is in the best
interests of the state and the student: academic program
articulation between Arizona community colleges and
other-state institutions, increased viability of academic
programs at Arizona community colleges, geographic
convenience to both Arizona and other-state students, and
enhanced access by Arizona students to programs avail-
able at other-state institutions.

4. Districts shall file a report detailing the number and dollar
amount of tuition/fee waivers granted by the board for the
current fiscal year under the provisions of subsections
(C)(1) and (C)(3) of this Section, prior to the 1st day of
April annually.

D. Tuition; districts without operating colleges. When a new
community college district is established pursuant to law, stu-
dents from that county/district already in attendance at another
community college shall be permitted to complete programs of
study at their respective community college without a change
in tuition status. Out-of-county reimbursement, pursuant to
A.R.S. § 15-1469, shall be charged to the Board of Supervisors
of the student's county of origin until the new district can pro-
vide comparable programs of study.

Historical Note
Former Rule Chapter III. Amended effective August 28, 
1975 (Supp. 75-1). Former Section R7-1-24 repealed, 
new Section R7-1-24 adopted effective May 11, 1978 

(Supp. 78-3). Amended effective February 9, 1984 (Supp. 
84-1). Adopted as an emergency effective October 10, 
1984, pursuant to A.R.S. § 41-1003, valid for only 90 

days (Supp. 84-5). Emergency expired. Permanent rule 
amended effective March 21, 1985 (Supp. 85-2). 

Amended subsections (C) and (D) and added subsection 
(E) effective April 4, 1986 (Supp. 86-2). Renumbered 

from R7-1-24 (Supp. 94-3). Amended effective Novem-
ber 22, 1995 (Supp. 95-4).

R7-1-306. Agreements
A community college district governing board, with State Board
approval, may enter into an agreement with an adjoining state or
political subdivision of an adjoining state.

Historical Note
Former Ordinance 3-409, Appendix V. Former Section 

R7-1-25 repealed, new Section R7-1-25 adopted effective 
August 30, 1977 (Supp. 77-4). Amended effective June 

24, 1981 (Supp. 81-3). Renumbered from R7-1-25 (Supp. 
94-3).

ARTICLE 4.  RESERVED

ARTICLE 5.  BUSINESS/LEGAL TRANSACTIONS; 
REPORTS

R7-1-501. Renumbered

Historical Note
Renumbered from R7-1-40 (Supp. 94-3).

R7-1-502. Renumbered

Historical Note
Renumbered from R7-1-41 (Supp. 94-3).

R7-1-503. Renumbered

Historical Note
Renumbered from R7-1-42 (Supp. 94-3).

R7-1-504. Renumbered

Historical Note
Renumbered from R7-1-43 (Supp. 94-3).

R7-1-505. Operational Contracts: Design and Execution
The State Board authorizes district governing boards to design 
execute operational contracts provided such contracts are prop
made and budgeted in the current year and as long as the con
tual agreements do not obligate the districts beyond one fiscal y
Contracts may be renewed annually or voided without liability 
the end of the given fiscal year. Operational contracts are define
all contracts affecting the operation of the districts except tho
relating to real property, private schools, unorganized counties 
adjoining states or their political subdivisions.

Historical Note
Former Rule Chapter V. Amended effective April 4, 1986 
(Supp. 86-2). Renumbered from R7-1-44 (Supp. 94-3).

R7-1-506. Contracting with Private Schools for Educational
Services
A. Community college district governing boards are authorized

enter into contracts with private schools for the purpose 
educating students subject to the following provisions:
1. In any contract providing for the delivery of education

services the private school and the community colle
shall both be provided the right to monitor delivery o
educational services to the extent necessary to ensure
quality of the instructional program.

2. Any proposed contract must be approved by the St
Board in order to allow state funds to be spent to supp
the contract.

3. Each contract must satisfy the following criteria:
a. The contract period must not exceed one year.
b. It must provide that the community college distric

the State Board, and the State Auditor Genera
office shall have access to any enrollment recor
for purposes of verifying the number of hours gene
ated for only those courses for which State aid h
been received.

c. It shall state the method whereby contact hours 
instruction at the private school and converted 
student credit hours/full-time student equivalents.

d. It shall state the cost per credit hour and student c
tact hour to be paid for instructional services.

B. Licensure requirements:
1. A community college district may not contract with a pr

vate school under the provisions of this rule unless t
school is licensed by the Arizona State Board of Priva
Technical and Business Schools or its successor o
exempt from such licensure and is accredited by a loc
Supp. 98-4 Page 6 December 31, 1998
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regional or national organization satisfactory to the State
Board.

2. The credentials of instructors and faculty must be
approved by the State Board of Private Technical and
Business Schools or its successor or a state, regional or
national accrediting organization as applicable. Notwith-
standing the above, instructors and faculty of private
schools eligible to contract under the provisions of this
rule may apply for certification by the State Board. State
Board certification shall also satisfy the requirements of
this Subsection.

C. Degree program:
1. Students may earn community college credit for voca-

tional/technical course work completed at private schools
in accordance with criteria developed by each community
college district for evaluating transfer credits from private
schools.

2. Community colleges shall not claim state aid for FTSE
generated by credit course work taken at a private school.

Historical Note
Adopted effective August 2, 1984 (Supp. 84-4). Correc-
tion, Subsection (A)(3)(c) as certified effective August 2, 

1984 (Supp. 88-2). Renumbered from R7-1-45 
(Supp. 94-3).

R7-1-507. Competition with Private Enterprise
A. Community colleges shall not provide goods, services, or

facilities that are practically available from private enterprise,
except for the items specifically authorized by statute and the
following listed items:
1. Textbooks;
2. Instructional materials and supplies;
3. Food service and sales;
4. Paperback books;
5. Personal hygiene items;
6. Insignia and logo items;
7. Rental and leasing of residence halls, auditoriums, fields,

equipment, classrooms, facilities, supplies, and materials
so long as such rental or leasing serves the instructional,
recreational, cultural, or athletic needs of the community;

8. Duplication services;
9. Student-sponsored activities;
10. Caps and gowns;
11. Child care centers;
12. College publications, newspapers, radio, and television

programs.
B. Community college district governing boards may enter into

contracts for:
1. Educational services;
2. Goods and services with other public agencies so long as

the goods and services are not offered or provided to the
general public.

C. Community colleges may provide supplies and services as
needed by students in residence halls.

Historical Note
Adopted effective August 3, 1994 (Supp. 94-3).

R7-1-508. Private Enterprise Complaint and Compliance
Procedure
A. The State Board shall accept and investigate complaints of

unfair competition with private enterprise and shall act on its
own initiative in matters to enforce compliance with A.R.S.
Title 41, Chapter 25, Article 1 and this rule.

B. The State Board shall accept all complaints provided that the
complaint:
1. Is in writing and is signed by the complaining party;

2. Sets forth alleged facts forming the basis of the complaint
and states a sufficient cause of action to hold a hearing;

3. Contains facts showing the matters complained of have
already been brought to the attention of the community
college or district governing board but that the complaint
has been ignored, denied, or otherwise unsatisfactorily
resolved at that level. Any complaint failing to meet these
requirements shall be returned to the complainant for
revision.

C. The State Board shall conduct a hearing within 60 days of
receiving a complaint. The State Board shall give at least 15
days’ notice of the hearing date to the complainant and resp
dent. The complainant and the respondent shall submit writ
evidence that they wish the State Board to consider no la
than five days prior to the hearing date. At the hearing, t
complainant and the respondent may present written evide
and witnesses and may be represented by counsel. The c
plainant shall have the burden of proving the alleged facts.

D. If the complainant alleges that the competition complained
caused severe financial hardship and the State Board de
mines that the complaint contains sufficient evidence of su
allegations, the State Board shall give notice of and cond
the hearing on an expedited basis.

E. If the complainant or respondent fails to appear at the des
nated time, the hearing may proceed as if on default. The S
Board shall render its decision within 30 days after the he
ing.

F. The State Board may, if it finds a violation of this rule, R7-1
507, or A.R.S. § 41-2753, order the activity of the college d
trict to cease and order other remedial measures including,
not limited to, ordering the activity by the college district mod
ified so as to not constitute a violation.

G. Rehearing procedure.
1. Any party aggrieved by the decision rendered by the St

Board may file with the State Board, not later than 1
days after service of the decision, a written motion f
rehearing or review of the decision, specifying the part
ular grounds therefor. For purposes of this rule, service
the decision means mailing by certified or registered m
by the State Board.

2. A motion to alter or amend the decision or order shall 
filed not later than 15 days after service of the decision

3. A motion for rehearing under this rule may be amended
any time before it is ruled upon by the State Board.

4. A response may be filed within ten days after service
such motion by any other party.

5. The State Board may require the filing of a written mem
orandum upon issues raised in the motion and may p
vide for oral argument.

6. The State Board may consolidate the hearing to consi
the motion for rehearing with the requested rehearing.

7. A rehearing or review of the decision may be granted 
any of the following causes materially affecting the mo
ing parties’ rights:
a. Irregularity in the administrative proceeding of th

State Board or the prevailing party, or any order 
abuse of discretion whereby the moving party wa
deprived of a fair hearing;

b. Misconduct of the State Board or the prevailin
party;

c. Accident or surprise which could not have been pr
vented by ordinary prudence;

d. Newly discovered material evidence which cou
not with reasonable diligence have been discover
and produced at the original hearing;

e. Excessive or insufficient penalty;
December 31, 1998 Page 7 Supp. 98-4
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f. Error in the admission or rejection of evidence or
other errors of law occurring in the administrative
hearing;

g. The decision is not supported by the evidence or is
contrary to law;

h. Bias and prejudice of the State Board.
8. The State Board may affirm or modify the decision or

grant a rehearing to all or any of the parties on all or part
of the issues for any of the reasons set forth in paragraph
(7) above. An order granting a rehearing shall specify
with particularity the ground or grounds on which the
rehearing is granted, and the rehearing shall cover only
those matters so specified.

H. Not later than 15 days after a decision is rendered, the State
Board may, on its own initiative, order a rehearing or a review
of its decision for which it might have granted a rehearing on
motion of a party. After giving the parties and their counsel
notice and an opportunity to be heard on the matter, the State
Board may grant a motion for rehearing for a reason not stated
in the motion. In either case, the order granting such a rehear-
ing shall specify the grounds on which the order is based.
1. When a motion for rehearing is based upon affidavits,

they shall be served with the motion, which period may
be extended for an additional period not exceeding 20
days, by the State Board for good cause shown or by the
moving parties by written stipulation.

2. The State Board may permit a reply affidavit by the mov-
ing party.

Historical Note
Adopted effective August 3, 1994 (Supp. 94-3).

ARTICLE 6.  RENUMBERED

R7-1-601. Renumbered

Historical Note
Renumbered from R7-1-50 (Supp. 94-3).

R7-1-602. Renumbered

Historical Note
Former Rule 6-102; Appendix VIII. Repealed effective 
April 22, 1988 (Supp. 88-2). Renumbered from R7-1-51 

(Supp. 94-3).

ARTICLE 7.  INSTRUCTION, FACULTY AND STAFF

R7-1-701. General Program and Course Standards
A. Each community college under the jurisdiction of the State

Board shall offer a program that meets the educational needs
of the population that it serves. The State Board establishes the
following curricular standards and requires each community
college district to implement them.
1. Occupationally oriented curricula - Each college district

shall offer occupationally oriented programs designed to
lead to an associate degree. The district may also offer
programs of shorter duration designed to lead to employ-
ment when an associate degree is not appropriate but
where a certificate of completion may be issued.

2. Baccalaureate parallel curricula - Each district shall offer
baccalaureate parallel curricula of such quality and con-
tent that will permit transfer into 3rd-year college classes
in baccalaureate degree programs.

3. Special programs - Each district shall offer such full-time
and part-time day or evening programs as required by
particular educational and economic needs of the commu-
nity and which can be provided economically. Programs
may include, but are not limited to, community service

programs, continuing or adult education, and develop-
mental programs.

4. Academic and occupational testing and guidance pro-
grams - Each district shall provide services for academic
and occupational testing, guidance, and individual devel-
opment.

5. Specialized educational programs - The State Board may
authorize specialized educational programs (see R7-1-
301(C)).

B. Courses offered for credit shall satisfy 1 or more of the pur-
poses under subsection (B)(1) and shall meet all requirements
set forth in subsection (B)(2).
1. Purpose. Credit courses shall satisfy 1 or more of the fol-

lowing purposes.
a. Qualify students for a community college certificate

or degree;
b. Be acceptable for transfer to a regionally accredited

public or private college or university;
c. Prepare students with skills to seek entry level jobs

in the field of specialization;
d. Improve the student’s job skills or prepare the st

dent for promotion in fields of employment;
e. Provide skills necessary for success in other colle

courses;
f. Meet other needs in the community through contin

ing education, lifelong learning, physical health, an
wellness.

2. Requirements. A credit course must satisfy each of 
following criteria.
a. A formal course outline, which defines the obje

tives and content of the course, shall be on file a
available for audit;

b. Students shall be evaluated and given a grade ba
on their mastery of the objectiveness and content
the course;

c. Faculty teaching in the course shall hold a valid ce
tificate, issued by the State Board, to teach in t
subject of the course;

d. The credits awarded for completion of the cour
shall be based upon the effort required of, and t
competencies gained by, the students in accorda
with policies adopted by the District Governing
Board and approved by the State Board.

e. Before enrollment in the course, students shall ha
achieved prerequisite competencies defined in t
syllabus.

f. The course shall have been developed using the D
trict’s formal curriculum review procedure that sha
include at least the following features:
i. The course shall have been reviewed by th

college’s curriculum committee and recom
mended by the college administration;

ii. The course shall have been reviewed an
approved by the District Governing Board a
adhering to the standards set forth in this Se
tion.

g. The course shall have an evaluation component. T
results of these evaluations shall be used for the p
poses of formative and summative evaluation by t
institution.

C. Students may receive credit through a variety of other me
described below.
1. National Standardized Examinations. A District Gover

ing Board may adopt a policy to provide that credit ma
be awarded for satisfactory scores on national standa
ized examinations listed in the American Council on Ed
Supp. 98-4 Page 8 December 31, 1998
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cation’s “Guide to Educational Credit by Examination,
4th Edition.” Incorporated by reference and on file with
the Offices of the Secretary of State and the Board of
Directors for Community Colleges of Arizona. The Col-
lege Level Examination Program (CLEP) is an example
of such an examination. The district policy for granting
such credit shall be printed in the college catalog along
with a statement indicating that acceptance of such cred-
its upon transfer may be treated differently by the institu-
tion to which a student transfers.

2. Credit by Evaluation. A District Governing Board may
adopt a policy to provide that credit may be awarded by
evaluation of military training and experiences as well as
non-collegiate sponsored training programs listed in the
American Council on Education’s “The 1996 Guide to
the Evaluation of Educational Experiences in the Armed
Services” and the American Council on Education’s
“National Guide to Educational Credit for Training Pro-
grams, 1996 Edition”. Incorporated by reference and on
file with the Offices of the Secretary of State and the
Board of Directors for Community Colleges of Arizona.
The district policy for granting such credit shall be
printed in the college catalog along with a statement indi-
cating that acceptance of such credits upon transfer may
be treated differently by the institution to which a student
transfers.

3. Departmental Credit by Examination. A District Govern-
ing Board may adopt a policy to provide that credit may
be awarded for satisfactory scores on departmental exam-
inations. The district policy for granting such credit shall
be printed in the college catalog along with a statement
indicating that acceptance of such credits upon transfer
may be treated differently by the institution to which a
student transfers.

4. Departmental Credit by Evaluation. A District Governing
Board may adopt a policy to provide that credit may be
awarded by evaluation of prior learning. The district pol-
icy for granting such credit shall be printed in the college
catalog along with a statement indicating that acceptance
of such credits upon transfer may be treated differently by
the institution to which a student transfers.

5. Transfer Courses. A District Governing Board may adopt
a policy to provide that credit may be awarded for courses
satisfactorily completed at a regionally accredited post-
secondary institution upon receipt of official student tran-
scripts. Transfer credit from non-accredited postsecond-
ary institutions may also be accepted if such credits
represent equivalent or higher level work at the receiving
institution.

6. Articulated Equivalent Course. A District Governing
Board may adopt a policy to provide that credit may be
awarded for courses satisfactorily completed by students
enrolled in secondary institutions provided that:
a. The district has adopted guidelines for granting

articulation credit that defines the curricular areas
included in the policy and written documentation is
provided by the secondary institution that identifies
the previously mastered skills or competencies.

b. The secondary course competencies are equivalent
to or more advanced than the same course or courses
at the community college.

c. The district policy for granting such credit is printed
in the college catalog together with a statement indi-
cating that acceptance of such credits upon transfer
may be treated differently by the institution to which
a student transfers.

D. The District Governing Board shall adopt and obtain the St
Board’s approval for curriculum standards and guidelines th
incorporate the course criteria contained in subsection (B)(2

E. Community College districts shall maintain documentation 
compliance with the provisions of subsections (A) through (
for review by the State Board or the auditor general.

F. Non-credit courses, cultural, and community services, e
nomic development services not qualifying as credit cours
that may be developed by the District, and the support of co
munity cultural development, shall be the financial respon
bility of the District Governing Board. 

Historical Note
Former Rule 2-201; Amended effective August 19, 1975 
(Supp. 75-1). Renumbered from R7-1-60 (Supp. 94-3). 
Typographical corrections made to update Section num-
ber in subsection (5) (Supp. 95-1). Amended effective 

December 23, 1996 (Supp. 96-4).

R7-1-702. Procedure for Submitting Curriculum to State
Board for Approval 
A. The following definitions apply to the terms used in this Se

tion.
1. “Curriculum” means a program of study containing 

planned sequence of courses leading to a degree or ce
icate.

2. “Baccalaureate Parallel Curriculum” means a program
study designed to transfer to a 4-year college or univ
sity.

3. “General Studies Curriculum” means a program of stu
designed to address student needs other than th
included in the baccalaureate parallel curriculum or occ
pationally oriented curriculum.

4. “Occupationally Oriented Curriculum” means a progra
of study designed to prepare a student for employmen
advancement in the program field.

5. “State Board” means the State Board of Directors f
Community Colleges of Arizona.

6. “Adverse Impact” means an undesirable effect of a pr
posed curriculum on a viable existing program or servi
of another Arizona community college district that, in th
judgment of the State Board, is unacceptable wh
weighed against the expected benefit of the proposed c
riculum. Such undesirable effects may include effects 
the enrollment of an established program, placement
graduates of an established program, funding of an est
lished program or service, or other similar consideration

B. Each degree or certificate curriculum offered by a commun
college district shall have been approved by the State Boar
required by A.R.S. § 15-1425(6). The best interest of the st
shall be determined by the application of the following 3 p
mary criteria:
1. The curriculum shall meet an identified community, sta

regional, or national need defined by the local distri
curriculum review process;

2. The curriculum shall have been developed and appro
at the community college district level following a proce
dure that meets at least the minimum standards speci
in subsection (C);

3. The curriculum will not have an adverse impact on t
existing programs and services of another Arizona co
munity college district.

C. In its request for curriculum approval, the district shall demo
strate that it has used a curriculum review process t
includes, as a minimum, the following elements:
1. An analysis shall have been conducted that establis

the need for the curriculum.
December 31, 1998 Page 9 Supp. 98-4
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2. For occupationally oriented curricula, the program design
shall be based upon the knowledge and skills required for
employment or advancement in the program field as
determined by a systematic study involving potential
employers and others expert in the field.

3. For baccalaureate parallel curricula, the program shall be
designed to enable a graduate of the program to satisfy
Arizona public university lower-division general educa-
tion requirements and to transfer to a public Arizona uni-
versity with upper-division status.

4. A resource study shall have been conducted that demon-
strates the community college district will have the finan-
cial resources, physical facilities, and qualified faculty to
establish and sustain the curriculum.

5. A review within the community college district shall have
been conducted to assure that all affected entities within
the district have been provided an opportunity to com-
ment, following the district’s normal internal approval
procedure.

6. An analysis of the impact of the curriculum upon other
districts and the attempts made by the district to resolve
any concerns expressed by the staff of the State Board or
other districts.

7. The district governing board shall have approved the cur-
riculum and recommend its approval by the State Board.

D. At the conclusion of the analysis described in subsection
(C)(1) above, the community college district shall notify the
other community college districts and the staff of the State
Board of its intent to consider the development of a new cur-
riculum. The State Board and community college districts
shall notify the proposing district of any concerns within 60
days of such notice.

E. The State Board approval process shall consist of the follow-
ing steps.
1. Upon receipt of a curriculum approval request, the State

Board shall notify all other Arizona community college
districts of the pending request. This notice shall be made
at least 30 days before the date of the State Board meeting
at which the request will be considered.

2. Any district that has notified the State Board and the initi-
ating district of a concern, in accordance with subsection
(E)(1), shall be provided an opportunity to comment on
its concern in an open meeting of the State Board. The
initiating district shall have an opportunity for rebuttal
prior to a final decision by the State Board.

3. The State Board staff shall review the curriculum
approval request and submit to the State Board a recom-
mendation that the Board find that the curriculum review
criteria described in subsection (C) have been satisfied.

4. The State Board shall consider the request for curriculum
approval in terms of the satisfactory application of its cur-
riculum review criteria and the impact of the program on
other Arizona community college districts.

F. Notwithstanding the procedures described previously in this
Section, the State Board may grant temporary interim approval
for initiation of a curriculum under the following conditions:
1. The curriculum meets each of the following criteria:

a. The curriculum is in support of economic develop-
ment or job training for a new or established Arizona
employer or employers,

b. The curriculum is no more than 40 semester credit
hours in length,

c. The State Board has determined that it is unlikely
that the curriculum will have an adverse impact on
another Arizona community college district during
the limited approval period.

2. The temporary interim approval shall be for no more th
one year, during which time the full curriculum approva
process must have been completed if the curriculum is
be continued.

3. Temporary interim approval shall not be a justificatio
for regular curriculum approval.

Historical Note
Former Rule 2-202, Appendix II. Renumbered from R7-
1-61 (Supp. 94-3). Section repealed, new Section adopted 

effective December 11, 1995 (Supp. 95-4).

R7-1-703. Library Standards
Library collections shall be adequate for college programs. T
annual budget must make provisions for collecting and maintain
books, periodicals, pamphlets, and audio-visual materials. The s
dards of the American Library Association for Community Co
leges shall be followed.

Historical Note
Former Rule 2-203. Renumbered from R7-1-62 (Supp. 

94-3).

R7-1-704. Textbook Standards
The selection of textbooks shall be the responsibility of the dist
governing boards.

Historical Note
Former Rule 2-204. Renumbered from R7-1-63 (Supp. 

94-3).

R7-1-705. Repealed

Historical Note
Former Rule Chapter VII. Renumbered from R7-1-64 

(Supp. 94-3). Repealed effective October 24, 1996 (Supp. 
96-4).

R7-1-706. Certification Standards
A. Five types of community college teaching certificates may 

issued
1. The 3 categories of regular certificates and the minimu

requirements for each are as follows:
a. Regular certificate ((A)(1)(a)):

i. A Master’s degree or higher degree, earne
pursuant to subsection (C) of this Section wit
a minimum of 24 semester hours of upper div
sion and/or graduate credit in the discipline t
be taught;

ii. The Arizona Community College Course
requirement in subsection (D) of this Section.

b. Regular certificate ((A)(1)(b)) (Occupational teach
ing fields only):
i. A Bachelor’s degree, earned pursuant to su

section (C) of this Section with a minimum of 3
years of directly related occupational exper
ence in the field to be taught;

ii. The Arizona Community College Course
requirement in subsection (D) of this Section.

c. Regular certificate ((A)(1)(c)) (Occupational teach
ing fields only):
i. An Associate’s degree, earned pursuant to su

section (C) of this Section or a minimum of 64
semester hours and, in addition, a minimum 
5 years of directly related occupational exper
ence in the field to be taught;

ii. The Arizona Community College Course
requirement in subsection (D) of this Section.
Supp. 98-4 Page 10 December 31, 1998
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2. A Special certificate ((A)(2)) may be issued to an individ-
ual employed to teach fewer than 12 credits per semester
with the following qualifications:
a. Has a Bachelor’s degree or higher degree, earned

pursuant to subsection (C) of this Section or a mini-
mum of 5 years of directly related experience in the
occupational field to be taught; or

b. Has a regular Arizona license or a certificate in the
field to be taught; and

c. Has completed or is enrolled in the Arizona Com-
munity College Course required by subsection (D)
of this Section.

d. An individual who holds a Special certificate may be
granted permission to teach 12 or more credits per
semester, if such permission is requested by the
Chief Executive Officer or Chief Academic Officer
of the college or college district and justification is
provided that demonstrates it is not feasible for the
college to secure the services of a person qualified
for a Regular Certificate.

3. An Internship certificate ((A)(3)) may be issued to an
applicant with the following qualifications:
a. Has, or is a candidate for, a Master’s degree in an

academic field, or holds, or is a candidate for, a
Bachelor’s degree in an occupational field, from an
institution accredited by 1 of the Regional Accredit-
ing Associations;

b. Applicant has been recommended for, and admitted
to, an intern program conducted by an institution
accredited by 1 of the Regional Accrediting Associ-
ations;

c. Has completed or is enrolled in the Arizona Com-
munity College Course required by subsection (D)
of this Section.

4. A Provisional certificate ((A)(4)) may be issued if the
individual meets the requirements of the Regular certifi-
cates (A)(1)(a), (A)(1)(b), or (A)(1)(c) but does not meet
the Arizona Community College Course requirement in
subsection (D) of this Section.

5. Pursuant to A.R.S. § 15-1425(3), a District Specific cer-
tificate ((A)(5)) may be issued as follows:
a. A community college district may request in writing

certification for a person who cannot meet certifica-
tion requirements in the desired teaching discipline
but who has acquired the knowledge and skills to
instruct in a specific field through experience or
alternative educational experiences and justification
is provided that demonstrates it is not feasible for the
college to secure the services of a person qualified
for a Regular Certificate.

b. An individual who holds a District Specific certifi-
cate shall:
i. Teach fewer than 12 credits per semester only

in the district originating the request for certifi-
cation,

ii. Teach 12 or more credits per semester if
requested by the Chief Executive Officer or
Chief Academic Officer of the college or col-
lege district,

iii. Meet the Community College Course require-
ment in subsection (D) of this Section.

B. Community college teaching certificates may be renewed as
follows:
1. Regular certificates ((A)(1)(a), (A)(1)(b), and (A)(1)(c))

are permanent unless revoked.

2. Special certificates ((A)(2)) may be renewed at the end
2 years for a 6-year period and may be renewed ever
years thereafter.

3. Internship certificates ((A)(3)) are valid for a period of 
semester or 6 months and may not be renewed.

4. Provisional certificates ((A)(4)) are valid for 2 years an
are nonrenewable.

5. District Specific certificates (A)(5) may be renewed at th
end of 2 years for a 6-year period and may be renew
every 6 years thereafter.

C. Degrees or credits shall be earned and received from an in
tution accredited by 1 of the Regional Accrediting Associ
tions. However, degrees and credits earned from a fore
institution shall be evaluated for equivalency to credits earn
in an accredited institution on the basis of an analysis provid
by a Foreign Transcript Evaluation Agency.

D. Community College Course requirement
1. The Community College Course required for the Regu

certificate is a community college course, offered by a
Arizona university or community college district. This
course shall address the following competencies and s
be of such length and rigor as to warrant the awarding
3 semester credit hours:
a. History of the Community College;
b. Philosophy/Mission/Purpose of the Community Co

lege;
c. Governance and Organizational Structure of the A

zona Community Colleges;
d. Current Community College Issued;
e. Student Characteristics and Student Services;
f. Financing Arizona Community Colleges;
g. Teaching, Learning, and Assessment;
h. Curriculum;
i. Community College Faculty Roles.

2. A person who has successfully completed a commun
college course at an out-of-state college or university 
who has taught 1 year full-time at a regionally accredit
community college outside of Arizona shall be exem
from taking the Arizona course provided the Chief Exe
utive Officer of the college district and the Certificatio
Office of the State Board recommend exemption and t
State Board determines that the course and/or experie
have provided the person with an orientation to comm
nity college teaching substantially equivalent to that pr
vided by the required course.

3. The Community College Course requirement for the Sp
cial certificate ((A)(2)) and the District Specific certifi-
cate ((A)(5)) may be satisfied by completion of a
orientation about the Arizona Community College syste
conducted by a community college district provided th
orientation addresses the competencies detailed in s
section (D)(1) of this Section. The method employe
shall be determined by the Chief Executive Officer o
each community college district.

4. The State Board shall systematically collect evaluati
input from course completers and report the results to 
course providers so that course providers and the S
Board may continuously improve the quality and effe
tiveness of the course.

E. A community college district may establish qualifications 
addition to those required by the State Board as long as the
not discriminate on the basis of sex, race, religion, creed,
national origin, and as long as they apply equally to all facu
members in a particular discipline, vocation, or program.
December 31, 1998 Page 11 Supp. 98-4
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F. Certification fees (including evaluation and renewal) shall be
established by the State Board and the fee schedule made
available to any interested person.

G. Each community college district shall annually, prior to Sep-
tember 1, provide the State Board a report detailing its use of
District Specific certificates during the previous academic
year.
1. The report shall include the following elements:

a. A listing of individuals teaching with District Spe-
cific certificates,

b. The discipline or disciplines in which the District
Specific certificate for the individual has been
issued,

c. The course or courses taught by the individual.
2. The State Board shall review the results of these reports

to determine if the use of District Specific certificates
might affect confidence in transfer or accreditation stan-
dards.

Historical Note
Former Rule 7-301; Amended effective April 21, 1975 
(Supp. 75-1). Correction (Supp. 76-2). Amended effec-

tive August 12, 1977 (Supp. 77-4). Former Section R7-1-
65 repealed, new Section R7-1-65 adopted effective May 

26, 1978 (Supp. 78-3). Amended effective March 21, 
1991 (Supp. 91-1). Renumbered from R7-1-65 (Supp. 94-
3). Amended effective December 8, 1995 (Supp. 95-4).

R7-1-707. Refusal of Teaching Certificate; Appeal; Review
A. The State Board of Directors for Community Colleges of Ari-

zona may refuse a teaching certificate to a person who has:
1. A degree or degrees obtained from an institution that is

not accredited by one of the Regional Accrediting Asso-
ciations as listed in the Postsecondary Education Direc-
tory of Colleges and Universities published annually by
the National Center for Education Statistics, or

2. Been convicted of a felony or a misdemeanor originally
designated as a felony or open end offense, or

3. Provided false information on a certification application,
or

4. Failed to meet the certification requirements set forth in
R7-1-706, or

5. Held any certificate, license or credential, either profes-
sional or related to the field to be taught, issued by any
state, which was revoked or suspended, or

6. Been denied any certificate, license or credential, either
professional or related to the field to be taught, by any
state, or

7. Been named in a written complaint filed with the State
Board regarding unprofessional conduct.

B. The procedure to appeal the refusal to grant a certificate shall
be as follows:
1. A person refused a certificate may appeal by filing a writ-

ten petition with supporting facts for a review with the
Executive Director of the State Board. The Executive
Director shall place the subject on the agenda for the next
regular meeting of the State Board and shall provide State
Board members with all available pertinent information
prior to the meeting.

2. After the petition has been considered by the State Board
in a regular meeting as provided for above, the State
Board shall at that meeting:
a. Confirm the refusal of the certificate, or
b. Refer the matter to the Executive Committee of the

State Board, or
c. Refer the matter to the Certification Review Panel

for further examination and recommendation.

3. The Executive Committee shall review any petition
referred to it and report its recommendation to the State
Board at its next regular meeting. At that meeting the
State Board shall determine whether the certificate shall
be granted or refused.

4. The Certification Review Panel and its chairman shall be
appointed by the State Board. The Certification Review
Panel shall consist of five persons as follows: one admin-
istrator and one faculty person whose initial terms shall
be for three years; one local district governing board
member whose initial term shall be for one year; stag-
gered and two lay persons, one whose initial term shall be
for one year and one whose initial term shall be for two
years. Thereafter, the Certification Review Panel mem-
bers shall serve three-year staggered terms.

5. The chairman of the Certification Review Panel shall fix
a time, date and place for a hearing. The hearing shall be
scheduled within 60 days of the date of the referral to the
Certification Review Panel. Notice of the hearing shall be
served upon the petitioner and may be served by regis-
tered mail, certified mail, hand delivery or a process
server at least 30 days prior to the hearing date.
a. The hearing shall be held in Maricopa County, Ari-

zona.
b. The hearing shall be informal.
c. The parties may present evidence in writing and

through witnesses and may be represented by coun-
sel.

d. The parties shall have the right to cross-examine all
witnesses.

e. If the petitioner fails to appear, the hearing may pro-
ceed.

f. The costs of transcribing the hearing shall be paid
out of the certification fund of the State Board.

g. Within 15 days after the conclusion of the hearing,
the Certification Review Panel shall transmit to the
State Board specific advisory findings of fact, a
copy of the hearing transcript, and a recommenda-
tion whether to grant the certificate.

6. The State Board shall review the Certification Review
Panel’s findings of fact, recommendation, and the heari
transcript and shall decide whether to grant or refuse 
certificate.

7. Within 15 days after the State Board meeting, a report
the action of the State Board shall be sent by registered
certified mail, return receipt requested, to the petitioner

C. Any person aggrieved by a decision of the State Board has
right of appeal as provided in A.R.S. § 12-901 et seq., sub
to the requirements of A.R.S. § 41-1062(B) providing a
opportunity for a rehearing. Any party in a contested ca
before the State Board who is aggrieved by a decision r
dered in such case may file with the State Board, not later t
15 days after service of the decision, a written motion f
rehearing or review of the decision specifying the particu
grounds therefor. A motion to alter or amend a decision a
order shall be filed not later than 15 days after service of 
decision. For purposes of this rule a decision shall be deem
to have been served when personally delivered or mailed
certified mail to the party at his last known residence or pla
of business.

D. A motion for rehearing under this rule may be amended at a
time before it is ruled upon by the State Board. A respon
may be filed within ten days after service of such motion 
amended motion by any other party or by the Attorney Ge
eral. The State Board may require the filing of written brie
upon the issues raised in the motion and may provide for o
Supp. 98-4 Page 12 December 31, 1998
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argument. The State Board may consolidate the hearing to
consider the motion for rehearing with the requested rehear-
ing.

E. A rehearing or review of the decision may be granted for any
of the following causes materially affecting the moving party’s
rights:
1. Irregularity in the administrative proceedings of the State

Board or the Executive Committee or the Certification
Review Panel or the prevailing party, or any order or
abuse of discretion, whereby the moving party was
deprived of a fair hearing;

2. Misconduct of the State Board or the prevailing party;
3. Accident or surprise which could not have been pre-

vented by ordinary prudence;
4. Newly discovered material evidence which could not

with reasonable diligence have been discovered and pro-
duced at the original hearing;

5. Excessive or insufficient penalties;
6. Error in the admission or rejection of evidence or other

errors of law occurring at the administrative hearing;
7. That the decision is not justified by the evidence or is

contrary to law.
F. The State Board may affirm or modify the decision or grant a

rehearing to all or any of the parties and on all or part of the
issues for any of the reasons set forth in subsection (E). An
order granting a rehearing shall specify with particularity the
ground or grounds on which the rehearing is granted, and the
rehearing shall cover only those matters so specified.

G. Not later than ten days after a decision is rendered, the State
Board or its Executive Committee may on its own initiative
order a rehearing or review of the State Board’s decision for
any reason for which the State Board might have granted a
rehearing on motion of a party. After giving the parties or their
counsel notice and an opportunity to be heard on the matter,
the State Board or its Executive Committee may grant a
motion for rehearing for a reason not stated in the motion. In
either case the order granting such a rehearing shall specify the
grounds therefor.

H. When a motion for rehearing is based upon affidavits, they
shall be served with the motion. An opposing party may within
ten days after such service serve opposing affidavits, which
period may be extended for an additional period not exceeding
20 days by the State Board for good cause shown or by written
stipulation of the parties. Reply affidavits may be permitted.

Historical Note
Adopted effective August 25, 1978 (Supp. 78-4). 

Amended effective December 13, 1989 (Supp. 89-4). 
Renumbered from R7-1-66 (Supp. 94-3). Typographical 
correction made to update Section number in subsection 

(A)(4) (Supp. 95-1).

R7-1-708. Reprimand of Teacher; Suspension or Revoca-
tion of Teaching Certificate; Appeal; Review
A. The State Board of Directors for Community Colleges of Ari-

zona may reprimand a certificated teacher or suspend or
revoke the teaching certificate of a person who has: 
1. Been convicted of a felony or a misdemeanor originally

designated as a felony or open end offense, or
2. Provided false information on a certification application,

or
3. Been named in a written complaint filed with the State

Board regarding unprofessional conduct, or
4. Held any certificate, license or credential, either profes-

sional or related to the field to be taught, issued by any
state, which was revoked or suspended, or

5. Been denied any certificate, license or credential, eith
professional or related to the field to be taught by a
state.

B. The procedure to reprimand a certificated teacher or susp
or revoke a certificate shall be as follows:
1. A written complaint may be filed by any person and sh

be made to the Executive Director of the State Boa
under oath setting forth the facts supporting the requ
for reprimand, suspension or revocation. When a writt
complaint regarding unprofessional conduct is made 
either R7-1-707(A)(7) or R7-1-708(A)(3) the Nationa
Education Association’s “Code of Ethics of the Educa
tion Profession,” incorporated herein by reference and 
file with the Office of the Secretary of State, shall be re
erenced to assist in determining whether the acts co
plained of constitute unprofessional conduct.

2. Unless filed by the Executive Director, the Executiv
Director shall review the facts supporting the request f
reprimand, suspension or revocation and within 20 da
shall determine whether it should be referred to the St
Board. If the Executive Director decides not to refer th
matter to the State Board, he shall notify the complaina
of that decision within 30 days after the complaint 
filed. This decision may be appealed by the complaina
to the State Board within 30 days after the date of maili
the decision. Otherwise, the Executive Director sha
transmit the complaint to the State Board and he sh
place the complaint on the State Board’s agenda and s
provide all State Board members with all pertinent info
mation prior to the meeting.

3. After the complaint has been considered by the St
Board at a regular meeting, it shall at that meeting re
the matter to the Certification Review Panel for furthe
examination and recommendation.

4. The appointment and composition of the Certificatio
Review Panel is provided in R7-1-707(B)(4).

5. The chairman of the Certification Review Panel sha
have served upon the charged individual by register
mail, certified mail, hand delivery or a process server t
following: a copy of the complaint, a copy of the hearin
procedure as set out in this rule, and notice that
response must be filed with the Certification Revie
Panel within 15 days from receiving the notice.

6. Within five days after receipt of the respondent’s answ
to the complaint, a copy shall be forwarded to the co
plainant.

7. An informal hearing shall be scheduled within 20 da
after the respondent’s answer is received by the Certifi
tion Review Panel or is due. Notice of the hearing sh
be served upon the respondent and complainant by re
tered mail, certified mail, hand delivery or a proces
server at least ten days prior to the hearing date.
a. The hearing shall be held in Maricopa County, Ar

zona.
b. The hearing shall be informal.
c. The parties may present evidence in writing an

through witnesses and may be represented by co
sel.

d. The parties shall have the right to cross-examine 
witnesses.

e. If the respondent fails to appear, the hearing m
proceed.

f. The costs of transcribing the hearing shall be pa
out of the certification fund of the State Board.

g. Within 15 days after the conclusion of the hearin
the Certification Review Panel shall transmit to th
December 31, 1998 Page 13 Supp. 98-4
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State Board specific advisory findings of fact, a
copy of the hearing transcript, and a recommenda-
tion whether to reprimand, suspend or revoke the
certificate.

8. The State Board shall review the Certification Review
Panel’s findings or fact, recommendation, and the hearing
transcript and shall decide whether to reprimand the
respondent or suspend or revoke the respondent’s teach-
ing certificate, or take no action. The State Board may
take further evidence itself or remand the matter to the
Certification Review Panel for the taking of additional
evidence. The State Board may also hear oral argument
prior to its final vote. Notice of the State Board meeting
in which the decision regarding a certificate may be made
shall be served upon the respondent and complainant by
registered or certified mail, return receipt requested, hand
delivery or a process server at least five days prior to the
State Board meeting.

9. If the decision of the State Board is not to reprimand the
respondent or suspend or revoke the certificate, the
respondent shall be notified within 15 days after the State
Board meeting by registered or certified mail, return
receipt requested.

10. If the decision of the State Board is to reprimand the
respondent or suspend or revoke the certificate, a written
order of reprimand, suspension or revocation, together
with findings of fact and conclusions of law, shall be
entered in the minutes of the State Board’s meeting and a
copy shall be sent to the respondent within 15 days after
the State Board meeting by registered or certified mail,
return receipt requested. A report of the action of the
State Board shall be sent to the complainant, to the Chief
Administrative Officer of each community college dis-
trict in Arizona and to the Arizona Department of Educa-
tion within 15 days after the State Board’s decision.

C. Any person aggrieved by a decision of the State Board has the
right of appeal as provided in A.R.S. § 12-901 et seq., subject
to the requirements of A.R.S. § 41-1062(B) providing an
opportunity for a rehearing. Any party in a contested case
before the State Board who is aggrieved by a decision ren-
dered in such case may file with the State Board, not later than
15 days after service of the decision, a written motion for
rehearing or review of the decision specifying the particular
grounds therefor. A motion to alter or amend a decision and
order shall be filed not later than 15 days after service of the
decision. For purposes of this rule a decision shall be deemed
to have been served when personally delivered or mailed by
registered or certified mail to the party at his last known resi-
dence or place of business.

D. A motion for rehearing under this rule may be amended at any
time before it is ruled upon by the State Board. A response
may be filed within ten days after service of such motion or
amended motion by any other party or by the Attorney Gen-
eral. The State Board may require the filing of written briefs
upon the issues raised in the motion and may provide for oral
argument. The State Board may consolidate the hearing to
consider the motion for rehearing with the requested rehear-
ing.

E. A rehearing or review of the decision may be granted for any
of the following causes materially affecting the moving party’s
rights:
1. Irregularity in the administrative proceedings of the State

Board or the Certification Review Panel or the prevailing
party, or any order or abuse of discretion, whereby the
moving party was deprived of a fair hearing;

2. Misconduct of the State Board or the prevailing party;

3. Accident or surprise which could not have been pr
vented by ordinary prudence;

4. Newly discovered material evidence which could n
with reasonable diligence have been discovered and p
duced at the original hearing;

5. Excessive or insufficient penalties;
6. Error in the admission or rejection of evidence or oth

errors of law occurring at the administrative hearing;
7. That the decision is not justified by the evidence or 

contrary to law.
F. The State Board may affirm or modify the decision or gran

rehearing to all or any of the parties and on all or part of t
issues for any of the reasons set forth in subsection (E). 
order granting a rehearing shall specify with particularity th
ground or grounds on which the rehearing is granted, and 
rehearing shall cover only those matters so specified.

G. Not later than ten days after a decision is rendered, the S
Board or its Executive Committee may on its own initiativ
order a rehearing or review of the State Board’s decision 
any reason for which it might have granted a rehearing 
motion of a party. After giving the parties or their couns
notice and an opportunity to be heard on the matter, the S
Board or its Executive Committee may grant a motion f
rehearing for a reason not stated in the motion. In either c
the order granting such a rehearing shall specify the grou
therefor.

H. When a motion for rehearing is based upon affidavits, th
shall be served with the motion. An opposing party may with
ten days after such service serve opposing affidavits, wh
period may be extended for an additional period not exceed
20 days by the State Board for good cause shown or by wri
stipulation of the parties. Reply affidavits may be permitted.

Historical Note
Adopted effective August 25, 1978 (Supp. 78-4). 

Amended effective December 13, 1989 (Supp. 89-4). 
Renumbered from R7-1-67 (Supp. 94-3). Typographical 
corrections made to update Section numbers in subsec-

tion (B)(1) and (4) (Supp. 95-1).

R7-1-709. Repealed

Historical Note
Adopted effective February 28, 1980 (Supp. 80-1). 

Renumbered from R7-1-68 (Supp. 94-3). Typographical 
correction made to update Section number in subsection 

(A)(3) (Supp. 95-1). Section repealed effective December 
11, 1995 (Supp. 95-4).

R7-1-710. Open Entry, Open Exit Courses
A. All open entry, open exit courses offered by a community c

lege district shall comply with the provisions of R7-1-701(B)
B. Each open entry, open exit course shall have clearly defin

and measurable competencies.
C. The State Board may periodically review all open entry, op

exit courses pursuant to A and B of this rule.

Historical Note
Adopted effective March 25, 1985 (Supp. 85-2). Renum-

bered from R7-1-69 (Supp. 94-3). Amended effective 
December 23, 1998 (Supp. 98-4).

ARTICLE 8.  ACCOUNTING, REPORTING, BUDGETING, 
INVESTMENTS, BONDS, INSURANCE

R7-1-801. Renumbered

Historical Note
Former Rule Chapter VIII; Corrected (Supp. 76-2). 

Repealed effective June 25, 1993 (Supp. 93-2). Renum-
Supp. 98-4 Page 14 December 31, 1998
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R7-1-802. Renumbered

Historical Note
Former Rule Chapter VIII; Amended effective June 4, 
1976 (Supp. 76-3). Repealed effective June 25, 1993 

(Supp. 93-2). Renumbered from R7-1-71 (Supp. 94-3).

R7-1-803. Renumbered

Historical Note
Former Rule Chapter VIII; Repealed effective December 
16, 1983 (Supp. 83-6). Renumbered from R7-1-72 (Supp. 

94-3).

R7-1-804. Insurance Coverage
A. Community colleges shall carry liability insurance in an

amount adequate to cover a serious loss, as determined by cur-
rent acceptable risk management practices, however, in no
event less than $5,000,000, which includes a minimum of
$500,000 in primary coverage. This liability insurance shall
include personal injury as well as bodily injury and property
damage coverages against loss for the following:
1. Normal activities on college premises;
2. Athletic activities including the use of stadiums and

swimming pools;
3. Products;
4. Vehicles including aircraft owned by a district;
5. Leased vehicles;
6. Vehicles, including aircraft, not owned by a district;
7. Bus repair and testing;
8. Special trips;
9. All risk property coverage.

B. Community colleges shall require outside entities using col-
lege facilities to provide a Certificate of Insurance for liability
in the amount of not less than $500,000 and to name the local
district and the State Board as additional named insureds.

C. Community colleges shall carry fire, extended coverage, and
vandalism and malicious mischief coverage on a 90 percent
basis blanket policy, to cover all property (buildings and con-
tents) of an insurable nature within the State of Arizona. Insur-
ance required under this Subsection shall not have more than
$50,000 deductible unless prior written approval is obtained
from the State Board.

D. Coverage shall be carried on all equipment, including boilers
and hot water heaters, capable of producing major property
and liability losses in an amount commensurate with the possi-
bility of loss, but not less than $100,000.

E. Surety coverage, specifically Public Official Blanket Bond
Peril IV, shall be carried on all employees in an amount of at
least $5,000 and a specific amount of at least $100,000 on any
person in a position to create a loss in excess of the blanket
amount.

F. Workers’ Compensation coverage shall be carried as required
by state law.

G. Local governing boards shall name the State Board as an addi-
tional named insured on all liability coverages required by this
rule, and the chief executive officer of the local community
college district shall annually sign a statement to that fact.

Historical Note
Former Rule 8-401. Amended effective April 22, 1988 

(Supp. 88-2). Corrected (Supp. 89-3). Amended effective 
January 4, 1990 (Supp. 90-1). Renumbered from R7-1-73 

(Supp. 94-3).

R7-1-805. Awarding of Coverage, Procedure, Service, and
Endorsement
A. The college shall obtain coverage by bids through the lo

agency system on a three year basis in accordance with no
insurance practice. Workmen’s Compensation, writte
through the Arizona State Compensation Fund is here
exempt and declared qualified.

B. Agency qualifications shall be:
1. At least five years as a local general agent.
2. At least $50,000 premiums written per year.
3. The agent shall devote the major portion of his time to t

property and casualty insurance field.
C. Company qualifications shall be:

1. The company (companies) shall write through local age
cies

2. The company (companies) shall carry a “Best’s Insuran
Rating” of at least AAAA-A+.

3. The Arizona State Compensation Fund is here
excepted from the above qualifications and is declar
qualified.

D. Service, the company shall:
1. The liability carrier shall make annual audits and safe

inspections forwarding safety recommendations to t
college.

2. The boiler and machinery carrier shall make annu
object inspections forwarding recommendations to t
college.

3. The Workmen’s Compensation carrier shall make pe
odic (not less than annual) inspections and forward re
ommendations to the college.

E. The State Board will review the insurance coverage plans
the district annually.

F. Endorsement (Cross reference R7-1-505).

Historical Note
Former Rule 8-402. Renumbered from R7-1-74 (Supp. 
94-3). Typographical correction made to update Section 

number in subsection (F) (Supp. 95-1).

R7-1-806. Renumbered

Historical Note
Former Rule 8-501; Repealed effective October 30, 1985 
(Supp. 85-5). Renumbered from R7-1-75 (Supp. 94-3).

R7-1-807. Renumbered

Historical Note
Former Rule 8-502; Repealed effective October 30, 1985 
(Supp. 85-5). Renumbered from R7-1-76 (Supp. 94-3).

R7-1-808. Idle Funds
A. The district governing boards shall invest the operating, ca

tal and other funds not required for immediate current exp
ditures or such portion thereof as the district board m
hereafter designate to be invested, into United States bo
Farm Loan bonds, Consolidated Farm Loan bonds, obligatio
issued by banks for cooperatives on the authority of the Fa
Act of 1963, or state, county, or municipal bonds issued with
the state of Arizona on which securities and the payments
interest have not been deferred. Investments are also au
rized in bonds of other agencies guaranteed by the Un
States Government to insure public deposits.

B. Specific securities purchased shall depend upon the availa
ity at the time of purchase and shall be purchased by 
County Treasurer in the county in which the community co
lege is located. The amount, character and maturity date
the said investment shall be such that they insure the rede
tion at the estimated date of use.
December 31, 1998 Page 15 Supp. 98-4
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Historical Note
Former Rule 8-503. Renumbered from R7-1-77 (Supp. 

94-3).

R7-1-809. Renumbered

Historical Note
Former Rule 8-504; Repealed effective December 16, 

1983 (Supp. 83-6). Renumbered from R7-1-78 
(Supp. 94-3).

R7-1-810. Standard Audit Procedures for Counting of
FTSE
A. Documentation of full-time student equivalency (FTSE)

count. Each community college district shall submit to the
Auditor General a Summary of Source Documents/FTSE
Compilation Procedures, which specifies the source docu-
ments of FTSE information and summarizes the compiled
data. Examples of minimal information which must be submit-
ted to the Auditor General are as follows:
1. Student registration cards; drop/add cards; class rosters

for each class.
2. All printouts must have page totals and grand totals.
3. The FTSE data must be correlated to course and section

numbers.
B. State aid reporting requirement

1. Class rosters which reflect enrollment as of the 45th day
shall be provided by the registrar’s office to each profes-
sor/instructor for every class section.

2. Class rosters signed by instructors shall serve as an offi-
cial source document.

3. Each professor/instructor is required to review the class
roster, make additions or deletions as necessary and sign
the following statement:

I hereby certify that the information contained in this
class roster accurately reflects those students who
are enrolled and participating.
___________________________________
Signature Date

C. Withdrawal of students
1. Students who have withdrawn or have been withdrawn

from classes prior to the 45th day shall not be counted for
state aid purposes.

2. The official date of withdrawal is the date that the regis-
trar's office receives and validates the card as evidence of
its receipt.

3. A printout shall be prepared which identifies student
withdrawals by date of withdrawal, prior to and after the
45th day, and arranged in chronological date sequence
beginning with the earliest date.

4. The printout must reflect withdrawals for the entire
semester.

5. The date of signature must appear on all withdrawal
forms.

D. Adjustments to 45-day FTSE count. All adjustments to the
FTSE count taken as of the 45th day must be made no later
than 21 days after the 45th day.

E. Computer retention of FTSE data. All colleges utilizing com-
puters in the development and maintenance of FTSE records
from which FTSE reports are generated (the basis for state
support payment requests) must retain, in a computer-compati-
ble medium (preferably magnetic tape), copies of FTSE
records until after the required annual audit. The FTSE records
must reflect the enrollment as of the forty-fifty (45th) day for
each semester. If it is determined that adjustments are required
to correct information in the FTSE records after the FTSE
count has been officially reported to the State Board, such
adjustments shall be made manually and retained in printed or

computer-compatible form. Adjustments made to the FTS
count after the cutoff date shall be maintained separately 
shall not be included within the original FTSE record.

F. Final payment for state aid
1. Each district must submit a signed “Final Payment f

State Aid” form which details the district’s FTSE dat
and projects the total entitlement and balance due as f
payment.

2. Revisions. If a district must revise the FTSE data on t
“Final Payment for State Aid” form, it shall file a revised
form with the State Board which reflects the correcte
information.

Historical Note
Adopted effective November 20, 1978 (Supp. 78-6). 

Renumbered from R7-1-79 (Supp. 94-3).

ARTICLE 9.  LANDS AND BUILDINGS

R7-1-901. Ownership of Property
The ownership of real property resides in the name of the S
Board; personal properties are in title to the district governi
boards.

Historical Note
Former Rule 9-101, Appendix IX. Renumbered from R7-

1-80 (Supp. 94-3).

R7-1-902. Renumbered

Historical Note
Former Rule 9-201, Appendix IX; Corrected (Supp. 76-

2). Renumbered from R7-1-81 (Supp. 94-3).

R7-1-903. Facility Construction, Planning, and Develop-
ment
A. Local district governing boards shall follow rules adopted b

the State Board in all proposals to acquire land or buildings
to construct, renovate, or alter any community college facili
Proposals to acquire real property by lease-purchase or c
tract purchase shall follow rules adopted by the State Board

B. The State Board shall annually appoint an advisory boa
known as the Facilities Advisory Council (FAC).
1. The FAC shall conduct an independent review of pr

posed acquisitions of real property, construction, and re
ovation projects as referred by the State Board.

2. The FAC shall make recommendations regarding t
acquisition of real property, construction, and renovatio
projects to the State Board through the Facilities Comm
tee.

C. Local district governing boards shall screen architects 
accordance with the State Procurement Code and the S
Procurement rules.
1. Local district governing boards shall forward a recom

mendation for hiring one or more architects and the arc
tects’ proposed agreement to the State Board for fin
approval and execution.

2. Local district governing boards may recommend t
selection of one or more architects for periods not 
exceed three years for renovation/remodeling proje
with estimated construction costs that do not exce
$500,000.

D. The State Board shall require filing of written reports o
projects involving minor construction, remodeling, and repa
projects as defined in A.R.S. § 15-424(K). While thes
projects do not require prior approval of the State Board a
are exempt from the facilities review procedures, the writt
reports shall be filed with the State Board within 90 days 
completion of such projects.
Supp. 98-4 Page 16 December 31, 1998
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E. Local district governing boards may petition the State Board
for exemption from the FAC review procedures in the follow-
ing circumstances:
1. Building repair projects having an estimated cost higher

than is referenced in subsection (D) of this rule.
2. Replacement of fixed equipment, such as air conditioning

units, boilers, and water chillers.
3. Renovation projects with an estimated construction cost

that does not exceed $500,000 and does not involve
major structural changes. Major structural changes are
defined as those involving load-bearing structures and
life-safety systems.

E. Local district governing boards may lease real property as
lessor or lessee and shall provide a schedule of all such
leases to the State Board annually, on or before July 1.

G. Proposals to acquire facilities by lease with an option to
purchase may be negotiated and executed by local district
governing boards without prior approval of the State
Board. Immediately after the contract has been signed by
the local district governing board, the project shall be
submitted to the State Board for review. The FAC shall
conduct an on-site inspection of the property and report
its finding and recommendations to the Facilities Com-
mittee and the State Board concerning future acquisition
and development of the property.

Historical Note
Former Rule 9-201, Appendix IX; Correction (Supp. 76-
2). Amended effective June 4, 1976 (Supp. 76-3). Former 
Section R7-1-82 repealed, new Section R7-1-82 adopted 
effective May 23, 1978 (Supp. 78-3). Correction, subsec-
tion (B)(16) as certified effective May 23, 1978 (Supp. 
81-6). Amended subsection (B)(14) effective April 4, 

1986 (Supp. 86-2). Section repealed, new Section 
adopted effective July 6, 1993 (Supp. 93-3). Renumbered 

from R7-1-82 (Supp. 94-3).

R7-1-904. Renumbered

Historical Note
Former Ordinance 9-201, Appendix IX; Amended effec-
tive June 4, 1980 (Supp. 80-3). Repealed effective July 6, 

1993 (Supp. 93-3). Renumbered from R7-1-83 
(Supp. 94-3).

R7-1-905. Renumbered

Historical Note
Adopted as an emergency effective January 29, 1975. 

Amended effective July 28, 1975 (Supp. 75-1). Repealed 
effective February 6, 1984 (Supp. 84-1). Renumbered 

from R7-1-84 (Supp. 94-3).

R7-1-906. Renumbered

Historical Note
Adopted effective July 28, 1975 (Supp. 75-1). Repealed 
effective February 6, 1984 (Supp. 84-1). Renumbered 

from R7-1-85 (Supp. 94-3).

R7-1-907. Criteria for Receiving State Capital Outlay
Funds
The criteria listed below must be met by a community college dis-
trict requesting state capital outlay funds in accordance with A.R.S.
§§ 15-1463 through 15-1465.

1. A comprehensive needs assessment must be presented to
the State Board that:
a. Demonstrates the educational need for the services.
b. Demonstrates the educational viability.

c. Demonstrates the full-time student equivale
(FTSE) of at least 500.

2. The location of the site must be appropriate for camp
purposes and must be selected and approved by the S
Community College Board.

3. The community college district’s organizational structu
must allow for an individual college campus identity; th
college must have an administrator who will be in autho
ity over that campus; must have a faculty of its own wi
at least 50% (both full-time and part-time) assigned 
that campus only; must provide community college se
vices as needed, including a library or learning resourc
center; and must have separate budget accounts.

4. There must be within the community college district 
sound financial base and the factors to be considered 
Assessed valuation, tax rate, bonded indebtedness, bo
ing capacity, and the availability of capital outlay funds.

5. The community college district must have made oblig
tions for a capital investment of $1,000,000 or more f
the college campus before it can qualify for the $500,0
from state capital outlay funds. This campus must ha
an identifiable location at which the district permanent
operates a significant part of its educational programs a
which contains a number of adjacent buildings an
improvements of a permanent nature.

6. The $500,000 state capital outlay funds received by 
community college district shall be restricted for capit
outlay use at this campus, including the payment of a
indebtedness incurred in connection with the camp
location.

Historical Note
Adopted effective August 9, 1979 (Supp. 79-4). Renum-

bered from R7-1-86 (Supp. 94-3).

R7-1-908. Criteria for a Non-traditional College
A. Definition. A non-traditional college is a college that is orga

nized without a comprehensive central campus and cons
solely of multiple branches and/or locations.

B. Criteria for a non-traditional college. The criteria listed belo
must be met by a community college district requesting p
mission from the State Community College Board to establ
a non-traditional college.
1. A comprehensive needs assessment shall be present

the State Board that:
a. Demonstrates an educational need for the service
b. Demonstrates the educational viability of this typ

of college.
c. Demonstrates an expectation of a full-time stude

equivalent (FTSE) of at least 500.
2. The proposed college must have a separate and comp

college organization, including at least the following: A
president (Executive Administrator), deans, a faculty 
which 50 percent (both full-time and part-time) shall b
assigned to this college only, curricula, and provide fu
college services, including learning resources materi
and counseling.

3. There must be within the community college district 
sound financial base and the factors to be considered 
Assessed valuation, tax rate, bonded indebtedness, bo
ing capacity, and the availability of capital outlay funds.

4. To qualify under Arizona statutes for state funds, the c
lege must have a central contiguous location for 
administrative offices and must recognize the enti
county as its campus.

5. All state capital outlay funds for which the college wou
qualify shall be restricted for capital outlay use at the va
December 31, 1998 Page 17 Supp. 98-4
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t-
ious college locations or be applied towards the district’s
bonded indebtedness.

6. The college cannot qualify for the one-time $500,000 or
50% capital funding from state funds.

7. The college will qualify for the $135 or $175 capital ou
lay funding monies.

Historical Note
Adopted effective August 9, 1979 (Supp. 79-4). Renum-

bered from R7-1-87 (Supp. 94-3).
Supp. 98-4 Page 18 December 31, 1998



Arizona Administrative Code Title 7, Ch. 2

State Board of Education

cial

e
i-
r

al
TITLE 7.  EDUCATION

CHAPTER 2.  STATE BOARD OF EDUCATION
(Authority:  A.R.S. § 15-201 et seq.)

ARTICLE 1.  STATE BOARD OF EDUCATION MEETINGS

Section
R7-2-101. Governance
R7-2-102. Repealed
R7-2-103. Repealed

ARTICLE 2.  STATE BOARD OF EDUCATION 
COMMITTEES

Section
R7-2-201. Advisory Committees
R7-2-202. Repealed
R7-2-203. Repealed
R7-2-204. Repealed
R7-2-205. Certification Review, Suspension and Revocation
R7-2-206. Repealed
R7-2-207. Repealed

ARTICLE 3.  CURRICULUM REQUIREMENTS AND 
SPECIAL PROGRAMS

Section
R7-2-301. Minimum Course of Study and Competency Goals

for Students in the Common Schools
R7-2-301.01. Repealed
R7-2-301.02. Repealed
R7-2-302. Repealed
R7-2-302.01. Repealed
R7-2-302.02. Repealed
R7-2-302.03. Repealed
R7-2-302.04. Minimum Course of Study and Competency

Requirements for Graduation from High School
R7-2-303. Sex education
R7-2-304. Extended school year
R7-2-305. Repealed
R7-2-306. Bilingual programs and English as a second

language program
App. A. English Language Assessment Tests and Procedures
App. B. Primary Language Assessment Tests and Procedures

R7-2-307. High School Equivalency Diplomas
R7-3-308. Adult education
R7-2-309. Completion of grade ten
R7-2-310. Pupil achievement testing
R7-2-311. Pupil testing variable information
R7-2-312. Repealed
R7-2-313. Academic contests fund
R7-2-314. Repealed
R7-2-315. Repealed
  App. A. Repealed
R7-2-316. Charter Schools Stimulus Fund

ARTICLE 4.  SPECIAL EDUCATION

Section
R7-2-401. Special Education Standards for Public Schools and

State-supported Institutions
R7-2-402. Standards for approval of special education

programs in private schools
R7-2-403. Out-of-state private special education schools
R7-2-404. Special education voucher program policies and

procedures

R7-2-405. Due Process Standards Relating to Spe
Education

R7-2-406. Gifted education programs and services

ARTICLE 5.  CAREER AND VOCATIONAL EDUCATION

Section
R7-2-501. Repealed
R7-2-502. Vocational education provisions and standards
R7-2-503. Repealed
R7-2-504. Repealed
R7-2-505. Repealed
R7-2-506. Repealed
R7-2-507. Repealed
R7-2-508. Repealed
R7-2-509. Repealed
R7-2-510. Repealed
R7-2-511. Repealed
R7-2-512. Repealed
R7-2-513. Repealed
R7-2-514. Repealed
R7-2-515. Repealed
R7-2-516. Repealed
R7-2-517. Repealed
R7-2-518. Repealed
R7-2-519. Repealed
R7-2-520. Repealed

ARTICLE 6.  CERTIFICATION

Article 6, consisting of Sections R7-2-601 through R7-2-617,
adopted effective December 4, 1998 (Supp. 98-4).

Article 6, consisting of Sections R7-2-601 through R7-2-608,
repealed effective December 4, 1998 (Supp. 98-4).

Section
R7-2-601. Definitions
R7-2-602. Professional Teaching Standards
R7-2-603. Professional Administrative Standards
R7-2-604. Professional Preparation Programs
R7-2-605. Duties of the Director of Certification
R7-2-606. Proficiency Assessments
R7-2-607. General Certification Provisions
R7-2-608. Certification Fees
R7-2-610. Special Education Teaching Certificates
R7-2-611. Vocational Teaching Certificates
R7-2-612. Other Teaching Certificates
R7-2-613. Endorsements
R7-2-614. Administrative Certificates
R7-2-615. Other Professional Certificates
R7-2-616. Fees
R7-2-617. Renewal Requirements
R7-2-618. Certification Time-frames

ARTICLE 7.  REPEALED

ARTICLE 8.  COMPLIANCE

Section
R7-2-801. Compliance
R7-2-802. School and School District Compliance with th

Uniform System of Financial Records and the Un
form System of Financial Records for Charte
Schools

R7-2-803. Implementation of the Uniform System of Financi
Records
June 30, 1999 Page 1 Supp. 99-2
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R7-2-804. Compliance with federal statutes or regulations
R7-2-805. Education division general administrative regula-

tions
R7-2-806. Rehearing procedure
R7-2-807. Repealed
R7-2-808. Pupil Participation in Extracurricular Activities
R7-2-809. Repealed
R7-2-810. Procedures for the Participation of Children

Instructed at Home in Interscholastic Activities

ARTICLE 9.  SCHOOL DISTRICT BUDGET AND 
ACCOUNTING

Section
R7-2-901. Teacher experience index provisions
R7-2-902. Independent accounting responsibilities

ARTICLE 10.  SCHOOL DISTRICT PROCUREMENT 

Article 10, consisting of Sections R7-2-1001 through R7-2-
1009, R7-2-1021 through R7-2-1032, R7-2-1035 through R7-2-
1037, R7-2-1041 through R7-2-1050, R7-2-1053, R7-2-1056, R7-2-
1057, R7-2-1061 through R7-2-1068, R7-2-1072 through R7-2-
1086, R7-2-1091 through R7-2-1093, R7-2-1101 through R7-2-
1105, R7-2-1111 through R7-2-1115, R7-2-1117 through R7-2-
1123, R7-2-1125, R7-2-1131 through R7-2-1133, R7-2-1141
through R7-2-1153, R7-2-1155 through R7-2-1159, R7-2-1161
through R7-2-1171, R7-2-1181, R7-2-1182, R7-2-1184, and R7-2-
1191 through R7-2-1195, adopted effective December 17, 1987.

IN GENERAL

Section
R7-2-1001. Definitions
R7-2-1002. Applicability
R7-2-1003. General provisions
R7-2-1004. Written determinations
R7-2-1005. Confidential information
R7-2-1006. Delegation of procurement authority
R7-2-1007. Procurement advisors
R7-2-1008. Change order percentage
R7-2-1009. Proprietary specifications
R7-2-1010. Recycled Products Use

COMPETITIVE SEALED BIDDING

Section
R7-2-1021. Method of Source Selection
R7-2-1022. Notice of competitive sealed bidding
R7-2-1023. Prospective bidders’ lists
R7-2-1024. Invitation for Bids
R7-2-1025. Pre-bid conferences
R7-2-1026. Amendments to invitation for bids
R7-2-1027. Pre-opening modification or withdrawal of bids
R7-2-1028. Late bids, late withdrawals and late modifications
R7-2-1029. Receipt, opening and recording of bids
R7-2-1030. Mistakes in bids
R7-2-1031. Bid Evaluation and Award
R7-2-1032. Only one bid received
R7-2-1033. Simplified School Construction Procurement Pro-

gram

MULTISTEP SEALED BIDDING

Section
R7-2-1035. Multistep sealed bidding
R7-2-1036. Phase one of multistep sealed bidding
R7-2-1037. Phase two of multistep sealed bidding

COMPETITIVE SEALED PROPOSALS

Section

R7-2-1041. Competitive sealed proposals
R7-2-1042. Request for Proposals
R7-2-1043. Pre-proposal conferences
R7-2-1044. Late proposals, modifications or withdrawals
R7-2-1045. Receipt of proposals
R7-2-1046. Evaluation of proposals
R7-2-1047. Discussions with individual offerors
R7-2-1048. Best and final offers
R7-2-1049. Mistakes in proposals
R7-2-1050. Contract Award

SOLE SOURCE PROCUREMENTS

Section
R7-2-1053. Sole source procurements

EMERGENCY PROCUREMENTS

Section
R7-2-1056. Emergency procurements
R7-2-1057. Emergency procurement procedure

SERVICES OF CLERGY, CERTIFIED PUBLIC             
ACCOUNTANTS, PHYSICIANS, DENTISTS AND           

LEGAL COUNSEL

Section
R7-2-1061. Competitive selection procedures for clergy, ce

fied public accountants, physicians, dentists an
legal counsel

R7-2-1062. Statement of qualifications
R7-2-1063. Request for proposals
R7-2-1064. Receipt of proposals
R7-2-1065. Evaluation of proposals
R7-2-1066. Discussions with individual offerors
R7-2-1067. Evaluation and contract award where price is 

evaluation factor
R7-2-1068. Selection and contract where price is not an eva

tion factor

GENERAL CONTRACT REQUIREMENTS

Section
R7-2-1071. Reserved
R7-2-1072. Cancellation of solicitations; rejection of bids an

proposals
R7-2-1073. Cancellation of solicitation before receipt of bid

and proposals
R7-2-1074. Cancellation of solicitation after receipt of bids a

proposals
R7-2-1075. Rejection of individual bids and proposals
R7-2-1076. Responsibility of bidders and offerors
R7-2-1077. Prequalification of contractors for materials, se

vices and construction
R7-2-1078. Bid and contract security
R7-2-1079. Cost or pricing data
R7-2-1080. Refusal to submit cost or pricing data
R7-2-1081. Defective cost or pricing data
R7-2-1082. Right to inspect plant
R7-2-1083. Right to audit records
R7-2-1084. Anticompetitive practices
R7-2-1085. Retention of procurement records
R7-2-1086. Record of procurement actions

CONTRACT TYPES

Section
R7-2-1091. Authority to use contract types
R7-2-1092. Approval of accounting system
R7-2-1093. Multiterm contracts
Supp. 99-2 Page 2 June 30, 1999



Arizona Administrative Code Title 7, Ch. 2

State Board of Education

ary

ing

ro-

le

n

rve
he

he
ch
the

hall
er
he

hat
he
st
ARTICLE 11.  SCHOOL DISTRICT PROCUREMENT 
CONTINUED

SPECIFICATIONS

Section
R7-2-1101. Preparation of specifications
R7-2-1102. Types of specifications
R7-2-1103. Confidentiality
R7-2-1104. Maximum practicable competition
R7-2-1105. Conflict of interest

PROCUREMENT OF CONSTRUCTION

Section
R7-2-1111. Bid security
R7-2-1112. Contract performance and payment bonds
R7-2-1113. Bond forms
R7-2-1114. Contract Payment Retention and Substitute Security
R7-2-1115. Progress Payments

PROCUREMENT OF SPECIFIED PROFESSIONAL SERVICES

Section
R7-1-1117. Procurement of specified professional services
R7-2-1118. Public notice of specified professional services
R7-2-1119. Specified professional services selection committee
R7-2-1120. Cancellation or rejection of the solicitation
R7-2-1121. Committee evaluation and selection
R7-2-1122. Single negotiated fee method of award
R7-2-1123. Multiple fee proposal method of award

COST PRINCIPLES

Section
R7-2-1125. Cost principles

MATERIALS MANAGEMENT

Section
R7-2-1131. Material Management and Disposition
R7-2-1132. State and federal surplus materials program
R7-2-1133. Authority for transfer of material

BID PROTESTS

Section
R7-2-1141. Resolution of bid protests
R7-2-1142. Filing of a protest
R7-2-1143. Time for filing protests
R7-2-1144. Stay of procurements during the protest
R7-2-1145. Decision by the district representative
R7-2-1146. Remedies
R7-2-1147. Appeals to the governing board
R7-2-1148. Notice of appeal
R7-2-1149. Stay of procurement during appeal
R7-2-1150. District representative’s response
R7-2-1151. Dismissal before hearing
R7-2-1152. Hearing
R7-2-1153. Remedies

CONTRACT CLAIMS AND CONTROVERSIES

Section
R7-2-1155. Resolution of contract claims and controversies
R7-2-1156. District representative’s decision
R7-2-1157. Issuance of a timely decision
R7-2-1158. Appeals to the governing board
R7-2-1159. Hearing

DEBARMENT AND SUSPENSION

Section
R7-2-1161. Authority to debar or suspend

R7-2-1162. Initiation of debarment
R7-2-1163. Period of debarment
R7-2-1164. Notice
R7-2-1165. Notice to affiliates
R7-2-1166. Imputed knowledge
R7-2-1167. Reinstatement
R7-2-1168. Suspension
R7-2-1169. Period and scope of suspension
R7-2-1170. Notice and hearing
R7-2-1171. List of debarments, suspensions and volunt

exclusions

HEARING PROCEDURES

Section
R7-2-1181. Hearing procedures
R7-2-1182. Rehearing of decisions
R7-2-1183. Reserved
R7-2-1184. Exclusive remedy

INTERGOVERNMENTAL PROCUREMENTS

Section
R7-2-1191. Cooperative purchasing authorized
R7-2-1192. Contract provisions in a cooperative purchas

agreement
R7-2-1193. Use of payments received by a supplying public p

curement unit
R7-2-1194. Public procurement units in compliance with Artic

requirements
R7-2-1195. Contract controversies

ARTICLE 12.  REPEALED

Article 12, consisting of Section R7-2-1201, repealed effective
February 20, 1997 (Supp. 97-1).

ARTICLE 13. CONDUCT

Article 13, consisting of Section R7-2-1301 through R7-2-
1307, adopted effective December 3, 1998 (Supp. 98-4).

Section
R7-2-1301. Definitions
R7-2-1302. Statement of Complaint
R7-2-1303. Notification of Complaint; Investigation
R7-2-1304. Charge
R7-2-1305. Conviction of Criminal Offenses; Investigation
R7-2-1306. Reviewable Offenses
R7-2-1307. Criminal Offenses; Nonreviewable

ARTICLE 1.  STATE BOARD OF EDUCATION MEETINGS

R7-2-101. Governance
A. Officers

1. The elective officers of the State Board of Educatio
(“Board”) shall be a President and a Vice President.

2. The State Superintendent of Public Instruction shall se
as the Secretary and as the Executive Officer of t
Board.

3. The President shall preside over all meetings of t
Board, call meetings as herein provided and perform su
other special duties as may be vested in him or her by 
Board.

4. In the absence of the President, the Vice President s
preside over all meetings and shall perform such oth
special duties as may be vested in him or her by t
Board.

5. The President shall appoint a nominating committee t
will prepare a slate of candidates for presentation to t
Board at the first regular meeting following January 1
June 30, 1999 Page 3 Supp. 99-2
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of each year. Other candidates may be nominated from
the floor. The two elected officers shall be elected by
written ballot and shall serve for one year, or until their
successors are elected.

6. If a vacancy occurs in the office of President, the Vice
President shall immediately become the President. As
soon as practicable, the Board shall elect a new Vice
President.

B. Regular and special meetings
1. Unless otherwise agreed upon by a majority of the Board,

meetings shall be held on the fourth Monday of each
month.

2. The place of the meeting shall be designated by the Presi-
dent. In the absence of the President, the place of meeting
shall be designated by the Vice President.

C. Public input to the Board
1. Requests for matters to be placed on the agenda.

a. When any person wishes to have a matter placed on
the agenda, that person shall submit a written
request to the President of the Board not less than 21
days prior to the Board meeting.

b. The President of the Board may choose not to place
an item submitted by a person other than a Board
member on the agenda.

2. Public comment on agenda items.
a. Any member of the public who wishes to address the

Board regarding a matter on the agenda for Board
action may submit a written request to be heard on
forms provided by the Board.

b. The President of the Board or a majority of the
Board may allot a reasonable time for members of
the public to address the Board with respect to
agenda items.

Historical Note
Former Section R7-2-101 repealed, new Section R7-2-
101 adopted effective December 4, 1978 (Supp. 78-6). 

Amended effective February 27, 1980 (Supp. 80-1). 
Former Section R7-2-101 repealed, new Section R7-2-

101 adopted effective June 17, 1985 (Supp. 85-3).

R7-2-102. Repealed

Historical Note
Repealed effective December 4, 1978 (Supp. 78-6).

R7-2-103. Repealed

Historical Note
Repealed effective December 4, 1978 (Supp. 78-6).

ARTICLE 2.  STATE BOARD OF EDUCATION 
COMMITTEES

R7-2-201. Advisory Committees
A. The State Board of Education (“Board”) may create an advi-

sory committee for the purpose of providing advice and rec-
ommendations as assigned by the Board. Any advisory
committee or similar body that has been created by either the
Board or legislation shall be appointed and conduct its busi-
ness in accordance with this rule except as otherwise required
by law.

 B. The Board shall determine the structure, membership, and
tasks of any advisory committee the Board has created. An
advisory committee created by the Board shall exist for the
time necessary to accomplish its assigned task or for one year
from the date it is created, whichever is less. An advisory com-
mittee created by the Board may continue to function beyond a
one-year period only with the express approval of the Board.

C. The Board’s Appointments Subcommittee, whose memb
are appointed by the President of the Board, shall review no
inations submitted by the Board members for appointment
an advisory committee and shall provide a recommendation
the Board for consideration. A vacancy on an advisory co
mittee shall be filled in the manner described in this Section

D. The Board may in its discretion remove any member from a
dissolve any advisory committee that the Board has created

E. An advisory committee shall not conduct a meeting of 
members without prior acknowledgment from the Administr
tor to the Board that there are sufficient funds to meet 
expenses that would be incurred in connection with such me
ing. An advisory committee member shall not obligate th
payment of Board funds.

F. The meetings of an advisory committee shall be held at 
offices of the Department of Education or any other facility f
which no charges would be incurred for use of the facili
Meetings of an advisory committee shall be held as needed
shall not exceed four meetings per fiscal year without pr
express approval of the Superintendent of Public Instruction

G. Activities of an advisory committee are limited to preparatio
of advice and recommendations to be presented to the Bo
for issues which relate directly to the task assigned by 
Board.

H. Advisory committees are not authorized the use of Board l
terhead stationery without the express approval of the Pr
dent of the Board and are not authorized the use of Departm
of Education letterhead stationery without the expre
approval of the Superintendent of Public Instruction.

I. An advisory committee shall:
1. Select from its members a chair and vice chair;
2. Create procedures for conducting business not incon

tent with Robert’s Rules of Order.
3. Request information, assistance, or opinions from the

Department of Education necessary to accomplish its
task. An advisory committee shall convey any such
request through the Department liaison designated pursu-
ant to this rule.

J. A quorum of an advisory committee shall be a majority of the
voting members of the advisory committee. Voting members
shall be only those members specifically appointed by the
Board. A quorum of an advisory committee is necessary to
conduct its business. An affirmative vote of the majority of
voting members present is necessary for an advisory commit-
tee to take action.

K. The Superintendent shall designate an employee of the Depart-
ment of Education to serve as a liaison to each advisory com-
mittee. The President of the Board may appoint a member of
the Board to serve as an additional liaison to each advisory
committee as the President deems appropriate.

Historical Note
Amended effective July 1, 1977 (Supp. 77-4). Former 

Section R7-2-201 repealed, new Section R7-2-201 
adopted effective December 4, 1978 (Supp. 78-6). 

Amended effective February 25, 1987 (Supp. 87-1). Sec-
tion repealed, new Section adopted effective March 18, 

1994 (Supp. 94-1).

R7-2-202. Repealed

Historical Note
Former Section R7-2-202 repealed, new Section R7-2-
202 adopted effective December 4, 1978 (Supp. 78-6). 
Former Section R7-2-202 repealed, new Section R7-2-

202 adopted effective June 21, 1979 (Supp. 79-3). 
Amended effective June 12, 1989 (Supp. 89-2). Amended 
effective December 12, 1990 (90-4). Amended effective 
Supp. 99-2 Page 4 June 30, 1999
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August 28, 1992 (Supp. 92-3). Repealed effective March 
18, 1994 (Supp. 94-1).

R7-2-203. Repealed

Historical Note
Former Section R7-2-203 repealed, new Section R7-2-

203 adopted effective April 9, 1984 (Supp. 84-2). 
Amended subsections (A) and (B) effective December 
30, 1988 (Supp. 88-4). Repealed effective February 20, 

1997 (Supp. 97-1).

R7-2-204. Repealed

Historical Note
Adopted effective December 4, 1978 (Supp. 78-6). 

Former Section R7-2-204 repealed, new Section R7-2-
204 adopted effective December 31, 1984 (Supp. 84-6). 

Amended effective August 28, 1992 (Supp. 92-3). 
Repealed effective February 20, 1997 (Supp. 97-1).

R7-2-205. Certification Review, Suspension and Revo-
cation
A. The Professional Practices Advisory Committee (“Commit-

tee”) shall act in an advisory capacity to the State Board of
Education (“Board”) in regard to certification or recertification
matters related to immoral conduct, unprofessional conduct,
unfitness to teach, and revocation, suspension or surrender of
certificates.

B. The Committee shall consist of 7 members comprised of the
following:
1. One elementary classroom teacher,
2. One secondary classroom teacher,
3. One principal,
4. One superintendent or assistant/associate superintendent,
5. Two lay members,
6. One local Governing Board member.

C. Selection of members of the Committee, except for lay mem-
bers, shall be from highly competent educators who shall meet
at least the following requirements:
1. Certified to teach in Arizona.
2. Currently employed in or retired from the education pro-

fession in the specific category of their appointment.
3. If currently employed, shall have been employed in this

category for the 3 years immediately preceding their
appointment.

D. Appointment to the Committee from the specific categories
will be recommended to the entire Board by a 3-member sub-
committee appointed by the President of the Board. The sub-
committee shall include the Executive Officer of the Board.
All members of the Committee shall be subject to final
approval by the Board.

E. Terms of the members
1. All regular terms shall be for 4 years except as set forth in

(F) below. 
2. A member may be reappointed with Board approval.

F. The Board may remove any member from the Committee. All
vacancies shall be filled as prescribed in (C) and (D) above,
and those persons appointed to fill vacancies shall serve to
complete the term of the person replaced.

G. The Committee shall:
1. Select from its members a Chairman, Vice-Chairman,

and Secretary.
2. Establish procedures for conducting business according

to Robert’s Rules of Order Revised. A quorum shall be a
majority of members of the Committee. A quorum is nec-
essary to conduct business. An affirmative vote of the
majority of the members present is needed to take action.

3. Form an Executive Committee to consist of the Comm
tee Chairman, Vice-Chairman, and Secretary to scre
complaints to determine if the complaint states a cause
action sufficient to impose disciplinary action against th
certified person.

4. Hold meetings as needed to conduct hearings or ot
Committee business by call of the Chairman of the Co
mittee. If the Chairman neglects or declines to call
meeting, then a majority of the Committee may call 
meeting. The Board may call a meeting as required
conduct necessary business. Notice of any meeting s
be given to Committee members 7 days prior to the me
ing.

5. Recommend the removal of any member who is abs
from 3 consecutive meetings.

6. Refer to the Code of Ethics of the American Associati
of School Administrators and the National Educatio
Association to assist in determining whether the ac
complained of constitute unprofessional conduct.

7. Conduct its business pursuant to R7-2-1301 et seq. 
hearings pursuant to R7-2-701 et seq.

Historical Note
Adopted effective December 4, 1978 (Supp. 78-6). 

Former Section R7-2-205 repealed, new Section R7-2-
205 adopted effective February 24, 1982 (Supp. 82-1). 
Former Section R7-2-205 repealed, new Section R7-2-
205 adopted effective August 30, 1984 (Supp. 84-4). 
Amended effective February 21, 1986 (Supp. 86-1). 

Amended subsections (H), (I), and (J) effective February 
3, 1987 (Supp. 87-1). Amended effective December 15, 
1989 (Supp. 89-4). Amended effective May 31, 1991 
(Supp. 91-2). Amended effective April 9, 1993 (Supp. 

93-2). Amended effective December 3, 1998 (Supp. 98-
4).

R7-2-206. Repealed

Historical Note
Former Section R7-2-206 adopted effective December 4, 
1978 (Supp. 78-6). Repealed effective February 24, 1982. 
See R7-2-205 adopted effective February 24, 1982 (Supp. 
82-1). New Section R7-2-206 adopted effective August 9, 

1989 (Supp. 89-3). Repealed effective March 18, 1994 
(Supp. 94-1).

R7-2-207. Repealed

Historical Note
Adopted effective August 9, 1989 (Supp. 89-3). Repealed 

effective March 18, 1994 (Supp. 94-1).

ARTICLE 3.  CURRICULUM REQUIREMENTS AND 
SPECIAL PROGRAMS

R7-2-301. Minimum Course of Study and Competency
Goals for Students in the Common Schools
A. Students shall demonstrate competency as defined by the S

Board-adopted Essential Skills, at the grade levels specified
the following required subject areas. District instructional pr
grams shall include an ongoing assessment of student prog
toward meeting the competency requirements.
1. Language arts
2. Literature
3. Mathematics
4. Science
5. Social Studies
6. Music
7. Visual Arts
8. Health/Physical Education
June 30, 1999 Page 5 Supp. 99-2
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9. Foreign or native American Language (includes modern
and classical)

B. Additional subjects may be offered by the local governing
board as options and may include, but are not limited to:
1. Performing Arts
2. Practical Arts

C. Prior to the issuance of a standard certificate of promotion
from the eighth grade, each student shall demonstrate compe-
tency, as defined by the local governing board, of the State
Board-adopted Essential Skills for grade eight in the subject
areas listed in subsection (A).

D. Special education and promotion from the eighth grade.
1. The local governing board of each school district shall be

responsible for developing a course of study and gradua-
tion requirements for all students placed in special educa-
tion programs in accordance with R7-2-401 et seq.

2. Students placed in special education classes in grades K-8
are eligible to receive the standard certificate of promo-
tion without meeting State Board competency require-
ments, but reference to special education shall be placed
on the student’s transcript or in the permanent file.

E. Delivery of distance education. In addition to traditional meth-
ods of course delivery, courses may also be offered through
distance education. Distance education does not include corre-
spondence courses. Distance education is defined as instruc-
tional-learning arrangements in which the distance education
instructor and the student are separated geographically.
Instruction is delivered by means of telecommunications tech-
nologies such as satellite, microwave, telephone, cable, fiber
optics. The instruction supplements or comprises the entire
course content and provides for two-way interactive communi-
cations between the instructor and the student during the time
of the instruction. Communication or interaction occurs
through the use of technologies such as voice, video or com-
puter-mediated communications.
1. Distance education providers shall register with the

Department of Education and satisfy the following
requirements:
a. Be regionally accredited or affiliated with a region-

ally accredited institution as listed in R7-2-601(G)
or by a regional accrediting association as listed in
R7-2-601(C).

b. Validate that the instructor of the distance education
program:
i. Possesses a current Arizona teaching certificate

valid for the level and subject of the instruction
to be taught; or

ii. Possesses a current teaching certificate from
the recognized certifying authority of the send-
ing location valid for the level and subject of
the instruction to be taught; or

iii. Is employed by or affiliated with, in the content
area of instruction, a regionally accredited
institution as listed in R7-2-601(G).

2. Distance education may be used as a part of the instruc-
tional program. School districts shall ensure that:
a. Only those distance education providers registered

with the Department of Education are used to pro-
vide distance education; and

b. The teaching partners who assist the students in
receiving the instruction on-site have instructional
and technical facilitator training and are supervised
by an individual certified pursuant to R7-2-603.

Historical Note
Former Section R7-2-301 repealed, new Section R7-2-

301 adopted effective December 4, 1978 (Supp. 78-6). 
Amended subsections (A) and (B) effective May 4, 1982 
(Supp. 82-3). Amended subsection (B) by adding para-
graph (10) effective July 26, 1982 (Supp. 82-4). Section 
repealed, new Section adopted effective April 12, 1993 

(Supp. 93-2). Amended effective May 3, 1993 (Supp. 93-
2).

R7-2-301.01. Repealed

Historical Note
R7-2-301(A), (B), and (C) repeated and numbered as R7-
2-301.01(A), (B), and (C); R7-2-301(D) and (E) repeated 
and numbered as R7-2-301.01(D) and (E) and amended; 
the text of R7-2-301.01 as amended is effective January 

1, 1989 (Supp. 86-2). Complete text printed and historical 
note added (Supp. 89-3). Repealed effective April 12, 

1993 (Supp. 93-2).

R7-2-301.02. Repealed

Historical Note
Adopted effective March 26, 1990 (Supp. 90-1). 

Amended effective December 18, 1991; amended effec-
tive December 20, 1991 (Supp. 91-4). Repealed effective 

March 18, 1994 (Supp. 94-1).

R7-2-302. Repealed

Historical Note
Former Section R7-2-302 repealed, new Section R7-2-
302 adopted effective December 4, 1978 (Supp. 78-6). 

Amended effective July 8, 1983 (Supp. 83-4). Amended 
paragraphs (1) and (5) effective January 1, 1987 (Supp. 
84-3). See R7-2-302.01 and R7-2-302.02 for minimum 

credits for graduating classes of 1987 forward (Supp. 86-
5). Repealed effective August 28, 1992; Inadvertently 

omitted from Supp. 92-3; corrected Supp. 93-4. Amended 
effective November 17, 1994 (Supp. 94-4). Repealed 

effective February 20, 1997 (Supp. 97-1).

R7-2-302.01. Repealed

Historical Note
Section R7-2-302 repeated and amended effective Janu-

ary 1, 1987, filed September 24, 1986 (Supp. 86-5). 
Amended as an emergency by adding a new subsection 

(B) effective May 3, 1989, pursuant to A.R.S. § 41-1026, 
valid for only 90 days (Supp. 89-2). Filing date for Janu-

ary 1, 1987, amendments corrected to September 24, 
1986 (Supp. 89-3). Emergency expired. Adopted as a per-

manent rule effective February 7, 1990 (Supp 90-1). 
Repealed effective August 28, 1992; Inadvertently omit-

ted from Supp. 92-3; corrected Supp. 93-4.

R7-2-302.02. Repealed

Historical Note
Adopted effective January 1, 1991, filed September 24, 

1986 (Supp. 86-5). Amended effective May 9, 1988 
(Supp. 88-2). Amended effective June 12, 1989 (Supp. 
89-2). Amended effective March 26, 1990 (Supp.90-1). 

Repealed effective March 18, 1994 (Supp. 94-1).

R7-2-302.03. Repealed

Historical Note
Adopted effective November 1, 1989 (Supp. 89-4). 

Amended effective December 12, 1990 (Supp. 90-4). 
Repealed effective February 20, 1997 (Supp. 97-1).
Supp. 99-2 Page 6 June 30, 1999
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R7-2-302.04. Minimum Course of Study and Competency
Requirements for Graduation from High School
The Board prescribes the minimum course of study and compe-
tency requirements as outlined in subsections (1) and (2) for the
graduation of pupils from high school. The Board establishes 20
credits as the minimum number of credits necessary for high school
graduation effective for the graduation class of 1996. Students shall
obtain credits for required subject areas as specified in subsections
(1)(a)(i) through (1)(a)(vi) based on completion of subject area
course requirements or competency requirements. At the discretion
of the local governing board, credits may be awarded for comple-
tion of elective subjects specified in subsection (1)(a)(vii) based on
completion of subject area course requirements or competency
requirements.

1. Subject area course requirements.
a. The awarding of a credit toward the completion of

high school graduation requirements shall be based
on successful completion of the subject area require-
ments prescribed by the State Board and local gov-
erning board as follows:
i. Four credits of English or English as a Second

Language, which shall include but not be lim-
ited to the following: grammar, writing, and
reading skills, advanced grammar, composi-
tion, American literature, advanced composi-
tion, research methods and skills and literature.
One-half credit of the English requirement shall
include the principles of speech and debate but
not be limited to those principles.

ii. One and one-half credits in instruction in the
essentials, sources and history of the constitu-
tions of the United States and Arizona and
instruction in American institutions and ideals
and in the history of Arizona.

iii. One credit of world history/geography.
iv. Two credits of mathematics.
v. Two credits of science.
vi. One credit of fine arts or vocational education.
vii. Eight and 1/2 credits of additional courses pre-

scribed by the local governing board subject to
the approval of the State Board pursuant to
A.R.S. § 15-341(A)(7).

b. Credits earned through correspondence courses to
meet graduation requirements shall be taken from an
accredited institution as defined in R7-2-601. Cred-
its earned thereby shall be limited to 4, and only 1
credit may be earned in each of the following subject
areas:
i. English as described in subsection (1)(a)(i) of

this rule.
ii. Social Studies. 
iii. Mathematics.
iv. Science.

c. Delivery of distance education. In addition to tradi-
tional methods of course delivery, courses may also
be offered through distance education. Distance edu-
cation does not include correspondence courses.
Distance education is defined as instructional-learn-
ing arrangements in which the distance education
instructor and the student are separated geographi-
cally. Instruction is delivered by means of telecom-
munications technologies such as satellite,
microwave, telephone, cable, fiber optics. The
instruction supplements or comprises the entire
course content and provides for 2-way interactive
communications between the instructor and the stu-

dent during the time of the instruction. Communica
tion or interaction occurs through the use o
technologies such as voice, video or computer-me
ated communications.
i. Distance education providers shall register wit

the Department of Education and satisfy th
following requirements:
(1) Be accredited or affiliated with an accred

ited institution as defined in R7-2-601.
(2) Validate that the instructor of the distanc

education program:
(a) Possesses a current Arizona teachi

certificate valid for the level and sub-
ject of the instruction to be taught; or

(b) Possesses a current teaching certi
cate from the recognized certifying
authority of the sending location
valid for the level and subject of the
instruction to be taught; or

(c) Is employed by or affiliated with, in
the content area of instruction, an
accredited institution as defined in
R7-2-601.

ii. Distance education may be used as a part of t
instructional program. School districts sha
ensure that:
(1) Only those distance education provider

registered with the Department of Educa
tion are used to provide distance educ
tion; and

(2) The teaching partners who assist the st
dents in receiving the instruction on-site
have instructional and technical facilitato
training and are supervised by an individ
ual certified pursuant to R7-2-601 et seq.

d. Local governing boards may grant to vocationa
technological education program completers a ma
mum of 3 1/2 credits to be used toward the Boa
English, mathematics or science credit requiremen
for graduation, subject to the following restrictions.
i. The Board has approved the vocational-techn

logical education program for equivalent cred
to be used toward the Board English, math
matics or science credit requirements for grad
ation.

ii. Only 1 credit in each of English, mathematic
or science may be granted.

iii. For vocational-technological programs in
which only 1 credit is offered, either vocationa
or English, mathematics or science credit ma
be granted.

iv. For vocational-technological programs in
which 2 or more credits are offered, only 1
credit may be used for English, mathematics 
science.

2. Competency requirements.
a. The awarding of a credit toward the completion 

high school graduation requirements shall be bas
on the successful completion of State Board-adopt
essential skills requirements for subject areas list
in subsections (1)(a)(i) through (1)(a)(vi) and th
successful completion of the competency requir
ments for the elective subjects specified in subse
tion (1)(a)(vii). Competency requirements fo
elective subjects as specified in subsectio
(1)(a)(vii) shall be the essential skills adopted by th
June 30, 1999 Page 7 Supp. 99-2
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State Board. If there are no adopted essential skills
for an elective subject, the local governing board
shall be responsible for developing and adopting
competency requirements for the successful comple-
tion of the elective subject.

b. The determination and verification of student
accomplishment and performance shall be the
responsibility of the subject area teacher.

c. Upon request of the student, the local governing
board shall provide the opportunity for the student to
demonstrate competency in the subject areas listed
in subsection (1)(a)(i) through (1)(a)(vi) above in
lieu of classroom time.

3. The local governing board of each school district shall be
responsible for developing a course of study and gradua-
tion requirements for all students placed in special educa-
tion programs in accordance with A.R.S. Chapter 7,
Article 4 and A.A.C. R7-2-401 et seq. Students placed in
special education classes, 9-12, are eligible to receive a
high school diploma upon completion of graduation
requirements, but reference to special education place-
ment may be placed on the student’s transcript or perma-
nent file.

Historical Note
Adopted effective July 10, 1992 (Supp. 92-3). Amended 
effective May 3, 1993 (Supp. 93-2). Amended effective 

December 17, 1998 (Supp. 98-4).

R7-2-303. Sex education
A. Instruction in sex education in the public schools of Arizona

shall be offered only in conformity with the following require-
ments.
1. Common schools: Nature of instruction; approval; for-

mat.
a. Supplemental/elective nature of instruction. The

common schools of Arizona may provide a specific
elective lesson or lessons concerning sex education
as a supplement to the health course of study.
i. This supplement may only be taken by the stu-

dent at the written request of the student’s par-
ent or guardian.

ii. Alternative elective lessons from the state-
adopted optional subjects shall be provided for
students who do not enroll in elective sex edu-
cation.

iii. Elective sex education lessons shall not exceed
the equivalent of one class period per day for
one-eighth of the school year for grades K-4.

iv. Elective sex education lessons shall not exceed
the equivalent of one class period per day for
one-quarter of the school year for grades 5-8.

b. Local governing board approval. All elective sex
education lessons to be offered shall first be
approved by the local governing board.
i. Each local governing board contemplating the

offering of elective sex education shall estab-
lish an advisory committee with membership
representative of district size and the racial and
ethnic composition of the community to assist
in the development of lessons and advise the
local governing board on an ongoing basis.

ii. The local governing board shall review the total
instructional materials for lessons presented for
approval.

iii. The local governing board shall publicize and
hold at least two public hearings for the pur-

pose of receiving public input at least one wee
prior to the local governing board meeting a
which the elective sex education lessons will b
considered for approval.

iv. The local governing board shall maintain fo
viewing by the public the total instructiona
materials to be used in approved elective s
education lessons within the district.

c. Format of instruction.
i. Lessons shall be taught to boys and girls sep

rately.
ii. Lessons shall be ungraded, require no hom

work, and any evaluation administered for th
purpose of self-analysis shall not be retained 
recorded by the school or the teacher in an
form.

iii. Lessons shall not include tests, psychologic
inventories, surveys, or examinations contain
ing any questions about the student’s or his pa
ents’ personal beliefs or practices in sex, fami
life, morality, values or religion.

2. High schools: Course offering; approval; format.
a. A course in sex education may be provided in t

high schools of Arizona.
b. The local governing board shall review the tot

instructional materials and approve all lessons in t
course of study to be offered in sex education.

c. Lessons shall not include tests, psychological inve
tories, surveys, or examinations containing an
questions about the student’s or his parents’ perso
beliefs or practices in sex, family life, morality, val
ues or religion.

d. Local governing boards shall maintain for viewin
by the public the total instructional materials to b
used in all sex education courses to be offered 
high schools within the district.

3. Content of instruction: Common schools and hig
schools.
a. All sex education materials and instruction shall b

age appropriate, recognize the needs of exceptio
students, meet the needs of the district, recogn
local community standards and sensitivities, sha
not include the teaching of abnormal, deviate, 
unusual sexual acts and practices, and shall inclu
the following:
i. Emphasis upon the power of individuals to con

trol their own personal behavior. Pupils shall b
encouraged to base their actions on reasoni
self-discipline, sense of responsibility, self
control and ethical considerations such a
respect for self and others; and

ii. Instruction on how to say “no” to unwanted
sexual advances and to resist negative pe
pressure. Pupils shall be taught that it is wron
to take advantage of, or to exploit, another pe
son.

b. All sex education materials and instruction whic
discuss sexual intercourse shall:
i. Stress that pupils should abstain from sexu

intercourse until they are mature adults;
ii. Emphasize that abstinence from sexual inte

course is the only method for avoiding preg
nancy that is 100 percent effective;

iii. Stress that sexually transmitted diseases ha
severe consequences and constitute a seri
and widespread public health problem;
Supp. 99-2 Page 8 June 30, 1999
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iv. Include a discussion of the possible emotional
and psychological consequences of preadoles-
cent and adolescent sexual intercourse and the
consequences of preadolescent and adolescent
pregnancy;

v. Promote honor and respect for monogamous
heterosexual marriage; and

vi. Advise pupils of Arizona law pertaining to the
financial responsibilities of parenting, and legal
liabilities related to sexual intercourse with a
minor.

B. Certification of compliance. All districts offering a local gov-
erning board-approved sex education course or lesson shall
certify, under the notarized signature of both the president of
the local governing board and the chief administrator of the
school district, compliance with this rule except as specified in
paragraph (C). Acknowledgment of receipt of the compliance
certification from the State Board of Education is required as a
prerequisite to the initiation of instruction. Certification of
compliance shall be in a format and with such particulars as
shall be specified by the Department of Education.

C. All districts offering State Board approved sex education les-
sons or courses prior to the effective date of this rule shall
comply with this rule on or before June 30, 1990.

Historical Note
Former Section R7-2-303 repealed, new Section R7-2-
303 adopted effective December 4, 1978 (Supp. 78-6). 
Former Section R7-2-303 repealed, new Section R7-2-

303 adopted effective June 12, 1989 (Supp. 89-2).

R7-2-304. Extended school year
The governing board of a common high school considering the
adoption of an extended school year shall:

1. Prepare a comparative cost analysis of the extended
school year program versus the cost of new facilities and
sites.

2. Hold at least one public hearing, publicized a week in
advance, to present the alternatives, including the results
of the comparative cost analysis.

3. Determine faculty, community, and parental support prior
to making a final determination.

Historical Note
Former Section R7-2-304 repealed, new Section R7-2-
304 adopted effective December 4, 1978 (Supp. 78-6).

R7-2-305. Repealed

Historical Note
Repealed effective December 4, 1978 (Supp. 78-6). 
Adopted effective February 15, 1979 (Supp. 79-1). 
Repealed effective February 20, 1997 (Supp. 97-1).

R7-2-306. Bilingual programs and English as a second lan-
guage program
A. Identification of students to be assessed

1. The primary home language of all students shall be iden-
tified upon enrollment forms and on the home language
survey.

2. The primary home language of the student shall be con-
sidered to be other than English in any of the following
cases:
a. The language most often spoken in the student’s

home is other than English, regardless of the lan-
guage spoken by the student.

b. The language most often spoken by the student is
other than English.

c. The student’s first acquired language is other th
English.

B. English language assessment
1. Students in kindergarten and first grade whose prima

language is other than English shall be administered
oral language proficiency assessment test approved
the State Board of Education for the purpose of assess
the comprehension and speaking of English. (Append
A) Students in kindergarten and first grade who sco
below the publisher’s designated score for fluent Engli
proficient shall be classified as limited English proficien
(LEP) students.

2. Students in grades 2-12 whose primary language is ot
than English may be screened prior to the administrat
of a State Board of Education approved oral langua
proficiency assessment test. For the purpose of screen
schools shall review the achievement level on the Engl
reading comprehension subtest of the state pupil achie
ment testing program. Students in grades 2-12 whose 
mary language is other than English and who score a
below the 40th percentile or for whom no standardiz
test scores are available shall be administered an oral 
guage proficiency assessment test approved by the S
Board of Education. Students who score below the pu
lisher’s designated score for fluent English proficie
shall be classified as limited English proficient.

3. Upon district staff recommendation or parental reque
students in grades 2-12 whose primary language is ot
than English and who score above the 40th percentile
the reading comprehension subtest of the state pu
achievement testing program shall be administered 
oral language proficiency assessment test approved
the State Board of Education. Students who score be
the publisher’s designated score for fluent English pro
cient shall be classified as limited English proficient.

4. Students in grades 2-12 whose primary language is ot
than English and who score as fluent English proficie
on the State Board of Education’s approved oral langua
proficiency assessment test shall be evaluated 
achievement in English reading and writing. Studen
who are determined to be performing below district sta
dards established pursuant to R7-2-301 and R7-2-302
grade level shall be tentatively classified as limite
English proficient and referred for primary languag
assessment.

5. English language proficiency assessments shall be c
ducted by individuals who are proficient in English an
who have been thoroughly trained to administer and sc
the test or procedure.

C. Primary language assessment
1. Students who are classified as limited English proficie

shall be administered a primary language assessmen
comprehending, speaking, reading, and writing utilizin
tests or procedures approved by the State Board of E
cation. (Appendix B) Students in kindergarten and fir
grade and students whose primary language is not co
monly written, need not be assessed in reading and w
ing the primary language.

2. Primary language assessments shall be conducted
individuals who are proficient in the particular languag
and who have been thoroughly trained to administer a
score the test or procedure.

3. Students in grades 2-12 who were classified as limit
English proficient on the basis of reading or writing alon
and who demonstrate no language proficiency in a la
guage other than English shall be further reviewed by t
June 30, 1999 Page 9 Supp. 99-2
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district to determine whether the student’s low perfor-
mance in reading or writing is because the student is from
an environment in which another language is spoken. If
the district finds that the low achievement is language-
related the student shall continue to be classified as lim-
ited English proficient.

4. Students in grades K-12 who, as a result of the language
assessments, are determined to have little or no fluency in
either language shall continue to be classified as limited
English proficient and shall be referred for further evalua-
tion to complete the assessment.

D. Assessment of students in Special Education or in the Referral
Process
1. Students in special education whose primary language is

other than English shall be assessed for limited English
proficiency as prescribed in subsections (B) and (C). If
the special education director or designee finds the proce-
dures to be inappropriate for a particular student because
of the nature of the handicapping condition, the district
shall employ alternate procedures for assessing English
and primary language skills.

2. Students in special education shall be classified as limited
English proficient as prescribed in subsections (B) and
(C). If the special education director or designee finds
these standards to be inappropriate for a particular stu-
dent, he shall determine the impact of the handicapping
condition upon the level of language proficiency and
shall set the standards for each student accordingly. Per-
sons conducting the language assessments shall partici-
pate with the special education director or designee in the
determination of the student’s language proficiency des-
ignation.

3. Students whose primary language is other than English
and who have been referred for special education evalua-
tion shall be assessed for limited English proficiency as
prescribed in subsections (B) and (C). If the multidisci-
plinary conference team finds the procedures to be inap-
propriate for a particular student because of the nature of
the handicapping condition, the district shall employ
alternate procedures for assessing English and primary
language skills.

4. Students who have been referred for special education
evaluation shall be classified as limited English proficient
as prescribed in subsections (B) and (C). If the multidisci-
plinary conference team finds these standards to be inap-
propriate for a particular student, the team shall
determine the impact of the handicapping condition upon
the level of language proficiency and shall set the stan-
dards for each student accordingly. Persons conducting
the language assessments shall participate with the multi-
disciplinary conference team in the determination of the
student’s language proficiency designation.

E. Time to complete assessment
1. English and primary language assessments shall be com-

pleted by December 1, 1984, for all students whose pri-
mary language is other than English, and by December 1,
annually, thereafter for all newly enrolled students whose
primary language is other than English.

2. Students whose primary language is other than English
and who enroll after December 1, shall be assessed within
30 days of enrollment.

F. Program options
1. All students who have been classified as limited English

proficient shall be provided a program as prescribed in
A.R.S. § 15-799.03.

2. Limited English proficient students shall be provided th
State Board of Education’s course of study pursuant
R7-2-301 and R7-2-302.

G. Reassessment for reclassification
1. The purpose of reassessment is to determine if a limi

English proficient student has developed the Engli
skills necessary to succeed in the English curricula.

2. A limited English proficient student may be reassess
for reclassification to fluent English proficient at any tim
but no less than every two years.

3. All of the following criteria must be met in order for a
student to be reclassified:
a. Teacher evaluation. The teacher must observe 

student’s oral English proficiency and review th
student’s performance on the State Board of Educ
tion’s minimum competency skills in the required
subjects to determine the student’s readiness to s
ceed in an English language course of study. T
student must be performing at a level consistent w
district standards for grade level established purs
ant to R7-2-301 and R7-2-302.

b. Parental opinion and consultation. At least one 
the student’s parents or legal guardians must be c
tacted by telephone, written communication, or pe
sonal interview in the language of the home t
inform him/her that the child is being considered fo
reclassification and to give him/her the opportunit
to review student performance data and to provi
input into the reclassification decision.

c. Objective assessment of English oral language pro
ciency. The student must be reassessed with an o
language proficiency assessment test selected by
district from the State Board of Education’s
approved list. The student must achieve the pu
lisher’s designated score for fluent English prof
cient.

d. Objective assessment of writing skills. The stude
shall demonstrate writing skills at a level consiste
with the district standards for grade level establish
pursuant to R7-2-301 and R7-2-302. This shall b
determined by use of a standardized writing test 
by a writing sample.

e. Objective assessment of reading skills. Two optio
are provided for this standard:
i. The student shall have scored at or above t

36th percentile of national norms on the rea
ing comprehension subtest of the state pup
achievement testing program; or

ii. The student shall have scored in the range 
the 31st to the 35th percentile if the criteria i
subparagraphs (a) through (d) are met and
decision to reclassify is made by a languag
assessment team which includes the studen
parent, the student’s limited English profi
ciency program teacher pursuant to A.R.S. 
15-799.03, and a school district representative

4. Students who are exempt from the state pupil achie
ment testing program pursuant to A.R.S. § 15-744(B
need not be administered an English reading and writ
test. Such students shall continue to be classified as l
ited English proficient.

5. Review of program sufficiency. When, as a result of ea
reassessment, a student continues to be classified as
ited English proficient, a review of the program service
offered must be conducted. The purpose of the progr
review will be to determine whether the program mod
Supp. 99-2 Page 10 June 30, 1999
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and services selected for the student are being provided of
the nature and to the extent necessary to afford the limited
English proficient student the opportunity to acquire suf-
ficient English language and academic skills to enable the
student to meet reclassification criteria.

6. Follow-up for reclassified students. For one year follow-
ing the reclassification of each student, the district shall
review achievement levels to ensure that each student has
been correctly reclassified. This review must be con-
ducted at least twice during the follow-up year.

H. Reassessment for reclassification of limited English proficient
students whose language needs are addressed within the con-
text of special education
1. Reassessment for language reclassification may be con-

ducted at any time but no less than every two years. This
process shall be conducted in conjunction with the review
of the individualized education plan by the individualized
education plan (IEP) team.

2. The purpose of the reassessment is to determine whether
the limited English proficient student in special education
has developed the English language skills necessary to
succeed in English-only instruction.

3. The reassessment of special education students for reclas-
sification shall be conducted as prescribed in subsection
(G). If the individualized education plan team finds the
procedures to be inappropriate for a particular student
because of the nature of the handicapping condition, the
district shall employ alternate procedures for reassess-
ment.

4. Special education students shall be reclassified to fluent
English proficient as prescribed in subsection (G). If the
individualized education plan team finds these standards
to be inappropriate for a particular student, the team shall
determine the impact of the handicapping condition upon
the level of language proficiency and shall set the stan-
dards for each student accordingly. Persons conducting
the language assessments shall participate with the indi-
vidualized education plan team in the determination of
the student’s language proficiency designation.

Appendix A
English Language Assessment Tests and Procedures

A. Oral Language Proficiency Assessment
1. The following tests are approved for oral language

assessment in English:
a. Bilingual Syntax Measure I (BSM I) K-2
b. Bilingual Syntax Measure II (BSM II) 3-12

Publisher: The Psychological Corporation
c. IDEA Oral Language Proficiency Test I (IPT I) K-6
d. IDEA Oral Language Proficiency Test II (IPT II) 7-

12
Publisher: Ballard and Tighe, Inc.

e. Language Assessment Scales I (LAS I) -- Forms A
and B, K-5

f. Language Assessment Scales (LAS II) -- Forms A
and B, 6-12

g. Language Assessment Scales I (LAS I) Short Form,
K-5

h. Language Assessment Scales II (LAS II) Short
Form, 6-12

Publisher: Linguametrics Group
2. Districts may request authorization on an annual basis to

utilize a test not listed above. The request shall be submit-
ted to the Department of Education by April 1 and shall
include a copy of the test and the technical manual for the
test. The Department of Education shall review and

approve/disapprove such requests by June 1 annua
based upon the technical adequacy of the test in the a
of norming, reliability, validity, and administration.

3. Districts which conducted oral language proficienc
assessment prior to August, 1984 may continue to util
the current tests for the 1984-1985 school year if the te
provide for the individual assessment of comprehensi
and speaking.

B. Reading and Writing Assessments
1. Districts shall utilize the reading comprehension subt

of the state pupil achievement test or district procedu
established pursuant to R7-2-301 and R7-2-302 to ass
proficiency in reading English.

2. Districts shall utilize procedures established pursuant
R7-2-301 and R7-2-302 to assess proficiency in writin
English.

Appendix B
Primary Language Assessment Tests and Procedures

A. Districts shall utilize formal tests to the extent such tests 
available in the particular language for assessing compreh
sion, speaking, reading, and writing. Districts may refer to
list of such tests maintained by the Department of Educatio

B. The parallel versions of the tests listed under Appendix 
(A)(1) shall be used for oral language proficiency assessm
in the native language, if available.

C. In the event no test is available in a particular language
structured interview and academic evaluation shall be c
ducted by personnel with proficiency in the particular la
guage. Districts may refer to the Directory of Bilingua
Resource Persons maintained by the Department of Educa
to identify such individuals.

Historical Note
Repealed effective December 4, 1978 (Supp. 78-6). New 
Section R7-2-306 adopted effective July 10, 1979 (Supp. 
79-4). Amended effective August 20, 1981 (Supp. 81-4). 
Former Section R7-2-306 repealed, new Section R7-2-
306 adopted effective November 14, 1984 (Supp. 84-6).

R7-2-307. High School Equivalency Diplomas
A. For the purposes of this rule, the following definitions sha

apply:
1. “DANTES” means the Defense Activity for Non-Tradi-

tional Education Support.
2. “Department” means the GED Division of the Arizon

Department of Education.
3. “GED Test” means the general educational developm

test approved by the GEDTS and administered at a G
Testing Center.

4. “GED Testing Center” means a testing center establish
by the Department for the purpose of administering GE
tests and providing GED testing services pursuant to 
requirements established by GEDTS.

5. “GEDTS” means the GED Testing Service, Washingto
D.C.

6. “USAFI” means the United States Armed Forces Ins
tute.

B. Eligibility requirements. Any individual who is 16 years o
age or older and who has officially been withdrawn fro
school for 6 consecutive months preceding testing may tak
GED Test.
1. Individuals shall be required to provide the GED Testin

Center with positive identification and proof of age; and
2. Individuals who are at least 16 years of age and under

years of age shall also be required to provide:
June 30, 1999 Page 11 Supp. 99-2
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a. A signed statement of consent from a parent or legal
guardian; and

b. A letter from the last school attended verifying that
the individual has officially withdrawn from the
school and that the individual has been withdrawn
for a minimum of 6 consecutive months preceding
the testing date.

C. Issuance of a diploma. The Department shall issue a high
school equivalency diploma to any individual who has not
received a high school diploma or high school equivalency
certificate or diploma if the individual:
1. Meets the eligibility requirements specified in subsection

(B) and has received passing scores on the GED Test; or
2. Is a member of the U.S. Armed Forces and has received

passing scores on the GED Test through USAFI or
DANTES provided that the individual’s last high school
enrollment was in an Arizona high school. Individuals
who have taken the GED Test through USAFI or
DANTES shall send their military permanent record and
application card to DANTES with a request that the offi-
cial GED Test scores and application card be forwarded
to the Department; or

3. Has received passing scores on the GED Test taken at
GEDTS, provided that the Department receives an offi-
cial transcript directly from GEDTS.

D. The Department shall keep a record of test scores for each
individual who has taken the GED Test. Incomplete scores and
failing scores will be destroyed after 1 year from date of initial
testing.

Historical Note
Adopted effective August 20, 1981 (Supp. 81-4). 

Amended subsections (A), (C), and (G) effective October 
2, 1984 (Supp. 84-5). Amended effective December 22, 
1997 (Supp. 97-4). Amended effective December 31, 

1998 (Supp. 98-4).

R7-2-308. Adult education
A. Definitions

1. English as a second language means teaching English to
foreigners and to U.S. citizens who speak only a language
other than English.

2. Project means the approved and funded application which
is administered by the eligible applicant.

3. Eligible applicants are local educational agencies and
public or private nonprofit agencies, organizations and
institutions.

4. Authorized agent means an individual who has completed
and filed a General Statement of Assurances with the
Board.

B. Application for funding
1. Only eligible applicants may apply for funding.
2. The application shall be fully completed including:

a. The cover sheet
b. The narrative page(s)
c. The continuation sheet
d. The budget page
e. The budget backup page(s)

3. The application shall be signed by an authorized agent.
C. Board priorities and criteria for application approval

1. Priority shall be given to projects funded during the pre-
vious fiscal year which:
a. Provided at least 125 instructional hours and had an

enrollment of at least 20 students per class.
b. Adhered to all applicable state and federal rules and

regulations.

c. Completed and submitted all required state and fe
eral reports.

d. Operated in an efficient and prudent manner and u
lized volunteers where possible.

e. Demonstrated a high level of student retention a
overall success as compared with the state aver
for these projects. Levels of success may be me
sured by student satisfaction and by the teache
evaluation.

2. Equal opportunity for project application approval will b
given to eligible applicants who demonstrate previo
experience and performance in another program.

3. Criteria for approval shall include a determination by th
project review committee that the application meets sta
and federal rules and regulations and the policies and p
cedures contained in the Arizona State Plan for Adu
Education Programs.

D. Use of funds and student reporting
1. Federal and state funds shall not be co-mingled.
2. Projects shall not assess students a tuition charge

instruction or fees for books, instructional supplies, 
materials used in the program.

3. Student attendance hours reported to the Adult Educa
Division shall not be used in securing financing from an
other source. Classes taught by volunteers are not to
reported unless they are administered and supervised
the local project.

E. Course of study
1. Adult Basic Education (A.B.E.) and English as a Seco

Language (E.S.L.), students must be 16 years of age
over and in need of help in speaking, reading, or writin
English and shall be functioning below the eighth gra
level.

2. The course of study for A.B.E. and E.S.L. shall be
sequential program of instruction designed to:
a. Develop and improve communication and comput

tional skills of students.
b. Raise the general educational level of students.
c. Improve the student’s ability to benefit from occupa

tional training.
d. Increase opportunities for more productive and pro

itable employment.
e. Assist students to be better able to meet their ad

responsibilities as parents, citizens and as workers
3. General Educational Development (G.E.D.) studen

shall be 18 years of age or over and shall not have co
pleted secondary school or be otherwise entitled to 
enrolled in public school.

4. The course of study shall:
a. Give the students a foundation in the areas 

English, social studies, literature, science and mat
b. Enable students, through the development of critic

thinking, to utilize new learning experiences in rec
ognizing, evaluating and solving problems of dail
life.

c. Attempt to motivate students to continue their ed
cation through more advanced study and to beco
more proficient in observing and adopting new skil
in a changing society.

d. Equip students with the knowledge prerequisite f
satisfactory achievement of the General Education
Development test.

5. Citizenship students shall be resident aliens 18 years
age or over.

6. The course of study shall:
Supp. 99-2 Page 12 June 30, 1999
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a. Develop an increasing ability to speak, understand,
read, and write English.

b. Encourage the student to become a participating citi-
zen and give insight into the values of such partici-
pation.

c. Help the student prepare for the citizenship exami-
nation by developing a background in American his-
tory and government.

d. Create a desire for continued learning and self-real-
ization.

F. Instructional personnel. An adult education certificate issued
by the Board shall be required for a teacher to be eligible to
teach in the Adult Education Program.

G. Reports
1. Each project shall maintain bookkeeping records and

must be able to substantiate expenditures.
2. A financial report shall be filed quarterly for each project

with the Adult Education Division within 30 days after
the close of the quarter.

3. Projects shall be completed by June 30. A fiscal comple-
tion report which has been reconciled with the County
School Superintendent’s Office, or if another agency, that
agency’s comparable administrative office, shall be filed
with the Adult Education Division within 60 days after
the project ending date.

4. A project reporting system designed to collect student
and staff attendance and demographic information is
required. These reports shall be filed with the Adult Edu-
cation Division no later than the fifth day of the month for
the previous month, and shall have been reviewed by the
local project director for accuracy, completeness of infor-
mation, minimum enrollment, attendance and student eli-
gibility.

5. An annual written report on the year’s activities, includ-
ing internal written monitoring reports, shall be submitted
to the Adult Education Division, no later than August 31.

H. Amendments. If changes in the approved program or budget
are desired, an amendment shall be submitted to the Adult
Education Division for review and approval prior to expending
any funds for the proposed changes.

Historical Note
Adopted effective December 14, 1984 (Supp. 84-6).

R7-2-309. Completion of grade ten
Completion of grade ten is accomplished when a student has earned
ten credits which shall include:

1. Two credits of English.
2. One credit of mathematics.
3. One credit of science.
4. Six credits of additional courses prescribed by the local

Governing Board.

Historical Note
Adopted effective March 13, 1986 (Supp. 86-2).

R7-2-310. Pupil achievement testing
A. The nationally standardized norm-referenced achievement

tests adopted by the State Board shall be given annually during
a week in September or October. By June 1 of each year the
Board shall designate the week during the fall for testing for
the next school year and all school districts shall administer
the test during the week designated.

B. The superintendent or head of district shall be responsible for:
1. Providing school district enrollment data to the Depart-

ment of Education annually for purposes of test material
distribution.

2. Verifying the count of test materials received and distri
uting the test materials to each public school in the d
trict.

3. Securing the test materials prior to distribution to pup
or persons administering the tests at the time of testing
well as after the time of testing. Test materials shall 
kept in locked storage.

4. Advising all district employees that the test materials a
not to be reproduced in any manner.

5. Familiarizing each person who will administer the te
with the test publishers’ directions for administering th
tests, the timing of the tests and the testing schedule. T
is to be accomplished through meetings which shall n
be held prior to one week before the first day of testin
At the conclusion of each such meeting, all test materi
are to be collected and returned to locked storage.

6. Distributing actual test materials to persons administeri
the tests on the day of testing.

7. Training persons administering the tests on how to pro
erly complete the identification information on the tes
booklet/answer sheet and how to code the informati
required on the variables being collected pursuant 
A.R.S. § 15-741, et. seq.

8. Properly packaging all tests/answer sheets which are
be scored by the scoring contractor. Packaging shall co
ply with instructions furnished by the scoring contracto
or Department of Education.

9. Forwarding all tests/answer sheets to be scored to 
scoring contractor per instructions. Tests/answer she
for the entire district should be forwarded in one shi
ment.

10. Retaining all unused and reusable test materials, rep
ing them in the school’s inventory and storing them in
safe and secure manner.

11. Immediately reporting to the Department of Educatio
any losses of test materials or other irregularities.

12. The superintendent or head of district may designat
testing coordinator to act on his behalf.

C. Persons designated by the superintendent or head of distri
administer the test shall:
1. Keep all test materials in locked storage.
2. Not reproduce any test materials in any manner.
3. Not disclose any actual test items to pupils prior to te

ing.
4. Not provide answers of any test items to any pupils.
5. Administer only practice tests which are provided by th

test publishers. Previous editions of the test series be
used in the statewide testing program may not be used
practice tests.

6. Strictly observe all timed subtests. The test publishe
suggested time limits for untimed subtests shall be f
lowed as closely as possible in order to maintain unifo
mity in test administration.

7. Follow directions for administering the test explicitly. N
test item may be repeated unless otherwise indicated
the directions.

8. Not change a pupil’s answer.
9. Return all test materials to the superintendent or head

district immediately upon completion of testing.
D. All violations of this rule shall be referred by the superinte

dent or head of district to the State Superintendent of Pub
Instruction, for appropriate action.

E. For purposes of determining if a student may be exempt fr
the norm-referenced achievement testing requirement pursu
to A.R.S. § 15-744(B), the local governing board shall:
June 30, 1999 Page 13 Supp. 99-2
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1. Verify that all students to be exempted have been
assessed for language proficiency as required by R7-2-
306 in the areas of listening, speaking, reading and writ-
ing in English and the primary language and have been
determined to be limited English proficient.

2. Verify that all limited-English-proficient students consid-
ered for exemption are enrolled in one of the following
programs as required by A.R.S. § 15-754:
a. K-6 Transitional Bilingual Program;
b. 7-12 Structured Bilingual Program;
c. K-12 Bilingual Bicultural Program;
d. English as a Second Language Program; or
e. Individualized Education Program (this program is

only acceptable if there are fewer than ten limited-
English-proficient students in a kindergarten pro-
gram or a grade in a school).

3. Submit to the Arizona Department of Education, no later
than September 30 of each year, a governing board reso-
lution for the exemption of eligible students. This resolu-
tion shall contain the number, grade level, year of
exemption status and primary language of all students to
be exempted and an assurance signed by the governing
board president and notarized that the requirements of
paragraphs (1) and (2) of this subsection have been met.

4. Submit to the Arizona Department of Education, no later
than December 1 of each year, a final report describing
the total number of actual students to be exempted.

F. Limited English students exempted from the norm-referenced
achievement testing program shall be assessed annually with
an alternative to the norm-referenced achievement test. If the
exempted student is in grades 3, 8, or 12, the student shall be
administered the assessments prescribed in subsection
(G)(2)(c). Alternatives shall be as follows:
1. In the first year a limited-English-proficient student is

enrolled within the district, the district may:
a. Administer the language proficiency testing con-

ducted pursuant to R7-2-306; or
b. Administer the assessments prescribed in subpara-

graph (2)(a) or (b) as the alternative assessment in
the areas of reading and writing. In the area of math-
ematics, districts shall administer the district mea-
surement that has been adopted to assess the
essential skills in English or in the primary language
to such students.

2. In the years following the first year of enrollment in the
district, the alternative assessment shall be:
a. The tests that have been adopted by the district in

accordance with A.R.S. § 15-741 to assess the
essential skills in reading, writing and mathematics
in English; or

b. The tests that have been adopted by the district in
accordance with A.R.S. § 15-741 to assess the
essential skills in the student’s primary language in
reading, writing and mathematics. In determining
which primary language assessment to administer,
the governing board shall consider the extent to
which the exempted student has received recent
schooling in the primary language;

c. Beginning in the 1991-92 school year, the Arizona
Student Assessment Program Essential Skills Tests
in English or Spanish shall be administered to
exempted students who are enrolled in grades 3, 8 or
12.

3. Alternative assessment instruments specified in subpara-
graph (2)(a) or (b) shall be used at the instructional levels
for which they were designed.

4. Alternative assessment administered as specified in s
paragraph (2)(a) or (b) shall be conducted at any tim
prior to April 30 of the school year.

5. The results of alternative assessments administered 
suant to subparagraphs (2)(a) and (b) of this subsec
shall be submitted to the Department of Education pr
to May 30 of the school year.

G. The school district shall maintain cumulative files regardin
exemptions.

H. Beginning in the 1991-1992 school year, the District Asse
ment Plan filed pursuant to A.R.S. § 15-741(C)(3) sha
include plans for the alternative assessment of limite
English- proficient students.

Historical Note
Adopted effective March 13, 1986 (Supp. 86-2). 

Amended subsections (A) and (B) effective February 25, 
1987 (Supp. 87-1). Amended effective October 22, 1991; 

amended effective December 20, 1991 (Supp. 91-4).

R7-2-311. Pupil testing variable information
Persons designated by the superintendent or head of distric
administer the State Board approved nationally standardized no
referenced achievement tests shall assure that the following in
mation is properly completed on the answer document for e
pupil participating in the testing program:

1. Sex
2. Primary language
3. Racial/ethnic background.
4. Limited English proficient pupils participating in

required programs by type pursuant to A.R.S. § 15-75
where applicable.

Historical Note
Adopted effective June 25, 1986 (Supp. 86-3).

R7-2-312. Repealed

Historical Note
Adopted effective December 15, 1989 (Supp. 89-4). 
Repealed effective February 20, 1997 (Supp. 97-1).

R7-2-313. Academic contests fund
The State Board of Education establishes an academic contests
consisting of monies appropriated by the legislature or received
gifts or grants for deposit in the academic contests fund pursuan
A.R.S. § 15-1241.

1. The Superintendent of Public Instruction shall, at lea
annually, compile a list of national contests to be pr
sented to the State Board of Education for approval. Co
test requirements are:
a. Shall be sponsored by a recognized national orga

zation.
b. Shall be academic in nature, motivate pupils to 

creative and demonstrate excellence.
c. Shall be open to all pupils, regardless of race, cre

sex or national origin. Contests may separate pup
by age or grade level.

2. School districts shall submit an application for academ
contest funds to the Superintendent of Public Instructi
for student and chaperone expenses. Requirements ar
a. No other sponsoring agency is assuming the to

costs.
b. The participation of the students shall be the res

of successfully competing at the local or state leve
or both, of that contest.

c. The governing board of the school district in whic
the students attend shall approve the participati
and travel of the students.
Supp. 99-2 Page 14 June 30, 1999
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d. The fiscal agent applying for academic contest funds
shall be an authorized district representative and
responsible for the disbursement of travel funds.

e. A school district receiving academic contest funds
shall submit a completion report and return any
unused portion within 90 days after completion of
travel to the Department of Education.

3. Application review and approval; funding limitations.
a. The State Board of Education shall annually set

expenditure limitations for expenses of students and
chaperones. These limitations shall be based on the
number of applicants, monies available and current
state travel regulations.

b. The Superintendent of Public Instruction shall
review applications for academic contest funds and
shall approve applications based upon the criteria set
forth in this rule and the availability of funds.

Historical Note
Adopted effective December 15, 1989 (Supp. 89-4).

R7-2-314. Repealed

Historical Note
Adopted effective August 14, 1991 (Supp. 91-4). 

Repealed effective February 20, 1997 (Supp. 97-1).

R7-2-315. Repealed

Historical Note
Adopted effective November 17, 1994 (Supp. 94-4). 
Repealed effective February 20, 1997 (Supp. 97-1).

Appendix A. Repealed

Historical Note
Adopted effective November 17, 1994 (Supp. 94-4). 
Repealed effective February 20, 1997 (Supp. 97-1).

R7-2-316. Charter Schools Stimulus Fund
A. “Start-up costs” mean those costs associated with developing

or implementing the following essential components of a char-
ter school:
1. The hiring of teachers and other essential staff members;
2. The hiring of a chief administrative officer and other

costs associated with instituting the administrative struc-
ture of the school;

3. Curriculum development and implementation;
4. The leasing of physical facilities or equipment and costs

associated with establishment of utility services and
accounts;

5. Operational expenses incurred prior to the date on which
the charter school begins operations;

6. The development and implementation of an accounting
system which complies with the uniform system of finan-
cial records requirements;

7. Obtaining insurance, including prepayment of premiums
which will effectuate insurance coverage during the first
year of operation;

8. Costs associated with licensing and compliance with
other health, safety and civil rights requirements.

B. “Costs associated with renovating or remodeling existing
buildings and structures” means those costs associated with
the following essential components:
1. Modifications affecting the structural integrity of the

building, including those changes needed to meet build-
ing code and zoning standards.

2. Modifications needed to meet non-structural building
code requirements, such as those related to plumbing,
electrical wiring and fire safety.

3. Modifications needed to meet state health standards, s
as those related to rest rooms and food preparation 
service.

4. Adjusting the size of rooms to accommodate the numb
of students to be served.

5. Construction-related finish work, such as exterior a
interior replastering and painting, carpeting, flooring
baseboards and door hanging.

6. Roofing and air conditioning/heating installation or repa
required prior to operation of the school.

7. Access requirements for persons with disabilities.
C. The State Board of Education shall, subject to legislati

appropriation, provide an initial grant or an additional gra
from the charter schools stimulus fund to applicants who ha
a charter or application that has been approved by a spon
pursuant to A.R.S. § 15-183 and who meet the requirement
A.R.S. § 15-188 and this Section. The grant may be in a
amount up to $100,000 per charter school applicant or cha
school.

D. The application for an initial grant shall include:
1. A copy of the applicant’s charter;
2. The identity of the sponsor which approved the charter
3. The total amount of funding requested;
4. An itemization of the specific start-up costs and cos

associated with renovating or remodeling existing buil
ing and structures for which the funds will be used. Item
ization shall include the amount of funds requested f
each essential component and a detailed explanation
the basis for calculating the amount requested;

5. The number of students to be served at the school;
6. The dimensions of the facility in which the school is to b

operated;
7. A description of the extent to which the facility must b

remodeled or renovated in order to meet applicable hea
and safety standards, unless this information is includ
in the applicant’s charter.

E. The application for an additional grant shall be in a form
approved by the State Board of Education and shall include
1. The date and amount of the initial grant award.
2. A copy of any amendments or other modifications to t

charter or application which formed the basis for the in
tial grant.

3. The identity of the current sponsor of the charter schoo
4. An itemized accounting of the expenditures made w

the initial grant monies.
5. The total amount of additional funding requested.
6. An itemization of the specific start-up costs associat

with renovating or remodeling existing buildings an
structures for which the additional funds will be use
Itemization shall include the amount of funds request
for each essential component and a detailed explana
of the basis for calculating the amount requested.

F. In its review of an application for a stimulus fund grant, th
State Board of Education may receive information concerni
the application from the Department of Education, an adviso
committee, and any other source. The State Board may aw
a grant in an amount different from that requested by the ap
cant. No grant shall be awarded pursuant to this Section un
the State Board determines that:
1. Every amount requested in the applicant’s itemization

costs is for the essential component with which th
amount is associated; and

2. Based on all of the information before the State Boa
concerning the application, there is a rational basis for 
award of funds.
June 30, 1999 Page 15 Supp. 99-2



Title 7, Ch. 2 Arizona Administrative Code

State Board of Education

ted
ce-
es
sed

 to
c-

a

nt
i-
cial

m-
er

or

a
ed

 in
ed
c-

 or
ca-
nd

ken

e
7-

r
an

ol
m-

s
n-
n-

of

g
-
ar-
are
r-

f
n-

ak-
me
a-

e-

ap-

nts,
rent
rm
s a
G. No applicant or charter school shall be eligible for more than
one initial grant and one additional grant, regardless of the
amount awarded.

H. An applicant who receives an initial grant and fails to begin
operating a charter school within the 18 months following the
date of the award shall reimburse the Department of Education
for the amount of the initial grant plus interest calculated at a
rate of 10% per year. Such reimbursement is immediately due
and payable at the end of the initial 18-month period.

I. An applicant who receives an additional grant and fails to
begin operating a charter school within the 18 months follow-
ing the date of the award shall reimburse the Department of
Education for the amount of the initial grant plus interest cal-
culated at a rate of 10% per year. Such reimbursement is
immediately due and payable at the end of the applicable 18-
period and is in addition to any amounts required by subsec-
tion (H).

J. An applicant for a grant pursuant to this rule shall be notified
of the date at which the State Board of Education shall con-
sider the application no less than ten days in advance thereof.
Written notification of the Board’s decision concerning an
application for a grant shall be mailed to the applicant within
ten days following such decision.

Historical Note
Adopted effective April 20, 1995 (Supp. 95-2).

ARTICLE 4.  SPECIAL EDUCATION

R7-2-401. Special Education Standards for Public Schools
and State-supported Institutions
A. Definitions: In addition to definitions in A.R.S. § 15-761 the

following definitions in this Article also apply unless the con-
text otherwise requires:
1. “Administrator” means chief administrative official or

designee of the school district, county or accommodation
school or state supported institution.

2. “Audiologist” means a person who specializes in the
identification and prevention of hearing problems and in
the nonmedical rehabilitation of those who have hearing
problems, holds a Master's or Doctoral degree in audiol-
ogy and holds a Certificate of Clinical Competence in
Audiology from the American Speech-Language-Hearing
Association.

3. “Autistic” means a child who exhibits a behaviorally
defined syndrome characterized by severe communica-
tion disturbances, marked impairment of social related-
ness, and gross distortions of the capacity to
appropriately relate to people and the environment; gross
distortions of nonverbal communication, language, cog-
nition, and speech; and gross distortions of developmen-
tal rates and sequences.

4. “Certified school psychometrist” means a person holding
a certificate from the Arizona State Board of Education
issued pursuant to R7-2-603(H)(1).

5. “Certified school psychologist” means a person holding a
certificate from the Arizona State Board of Education
issued pursuant to R7-2-603(H)(2) or from the State of
Arizona Board of Psychologist Examiners.

6. “Certified speech/language therapist” means a person
holding a certificate from the Arizona State Board of
Education issued pursuant to R7-2-603(F)(10) or (11).

7. “Chief administrative official” means superintendent of
the school district, county or accommodation school, or
chief executive officer of a state supported institution.

8. “Comprehensive evaluation” means procedures used in
accordance with A.R.S. § 15-766 and R7-2-401(D) to
determine whether a child is handicapped and to suggest

the nature and extent of the special education and rela
services that the child needs. The term refers to pro
dures used selectively with an individual child and do
not include basic tests administered to or procedures u
with all children in a school, grade or class.

9. “Doctor of medicine” means a person holding a license
practice medicine pursuant to Chapter 13 (medical do
tor) or 17 (doctor of osteopathy) of Title 32, Arizon
Revised Statutes.

10. “Evaluator” means a qualified person in a field releva
to the child’s handicap who administers specific and ind
vidualized assessments for the purpose of possible spe
education placement.

11. “Independent comprehensive evaluation” means a co
prehensive evaluation conducted by a qualified examin
who is not employed by the LEA or SSI responsible f
the education of the child in question.

12. “Individualized education program meeting” means 
meeting held to develop, review or revise a handicapp
child’s individualized education program (IEP).

13. “Informed parental consent” has the meaning defined
34 CFR 300.500, July 1, 1985 ed., which is incorporat
herein by reference and on file with the Office of the Se
retary of State.

14. “Interpreter” means a person trained to translate orally
in sign language in matters pertaining to special edu
tion evaluation and placement procedures for parents a
students who converse in a language other than spo
English.

15. “Language in which the child is proficient” means th
language of the child determined in accordance with R
2-306.

16. “Limited English proficient (LEP)” means having a low
level of skill in comprehending, speaking, reading o
writing the English language because of being from 
environment in which another language is spoken.

17. “Local education agency (LEA)” means public scho
districts as defined in A.R.S. § 15-101 and county acco
modation schools.

18. “Mediation” means an informal problem-solving proces
for parents and schools to resolve their differences co
cerning special education programs through the interve
tion of a neutral person knowledgeable in matters 
special education.

19. “Multidisciplinary conference (MDC)” means a meetin
following the child’s comprehensive evaluation, involv
ing a group of knowledgeable persons, including the p
ent where the results of the comprehensive evaluation 
discussed and eligibility for special education is dete
mined.

20. “Multidisciplinary evaluation team” means a team o
qualified persons who collaborate to develop recomme
dations on the specific educational strengths and we
nesses of the child. These recommendations shall co
from specific and individualized assessments or evalu
tions performed.

21. “Ophthalmologist” means a doctor of medicine who sp
cializes in the treatment of disorders of the eye.

22. “Optometrist” means a person licensed pursuant to Ch
ter 16 of Title 32, Arizona Revised Statutes.

23. “Parent” means one or more natural or adoptive pare
one or more legal guardians, a person acting as a pa
of a child or a court appointed surrogate parent. The te
does not include the state or its employees if the child i
ward of the state.
Supp. 99-2 Page 16 June 30, 1999
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24. “Primary caregiver” means a person who is responsible
for the child and care of the child during most or all non-
school waking hours.

25. “Primary language of the home (PLH)” means the lan-
guage identified as the home language on the school
enrollment form and the home language survey pre-
scribed by A.R.S. § 15-753.

26. “Psychiatrist” means a doctor of medicine who special-
izes in the study, diagnosis, treatment and prevention of
mental disorders.

27. “Public agency” means the state educational agency,
local educational agencies, intermediate educational units
as defined in 34 CFR 300.7, and any other political subdi-
vision of the state which is responsible for providing edu-
cation to handicapped children. Section 34 CFR 300.7,
July 1, 1985 ed., is incorporated herein by reference and
on file with the Office of the Secretary of State.

28. “Public expense” means the LEA or SSI either pays for
the full cost of the comprehensive evaluation or ensures
that the comprehensive evaluation is otherwise provided
at no cost to the parent.

29. “Regular classroom teacher” means a person holding a
certificate from the Arizona State Board of Education
pursuant to R7-2-603.

30. “Socially maladjusted” means a person who chooses the
inappropriate behavior in the nature of an antisocial
behavior, a behavior disorder, or a conduct disorder
which is exhibited to reach a goal.

31. “Special education teacher” means a person holding a
certificate form the Arizona State Board of Education
issued pursuant to R7-2-603(F).

32. “State-supported institution (SSI)” means any state
department, agency or other state entity operating a
school or receiving state or federal special education
funds. This includes the Arizona State Hospital, the Ari-
zona Department of Corrections, the Arizona State
School for the Deaf and the Blind, and the Division of
Developmental Disabilities of the Arizona Department of
Economic Security.

33. “Teacher” means a regular classroom teacher or a special
education teacher.

B. Public awareness:
1. In cooperation with the Arizona Department of Educa-

tion, each LEA and SSI shall be responsible for creating
public awareness of special education opportunities and
for advising parents of the rights of handicapped children.
a. Written procedures which are established and imple-

mented by each LEA and SSI in fulfillment of this
responsibility must assure that information regard-
ing the rights of handicapped children is made avail-
able in language and phraseology which will be
understandable to parents, regardless of their ethnic,
linguistic or cultural background.

b. Each LEA and SSI shall document its annual efforts
to create public awareness of special education and
to inform parents of the rights of handicapped chil-
dren.

c. The LEA or SSI shall initiate appropriate procedures
to obtain a surrogate parent when there is no parent
or guardian able to act as parent.

2. Each LEA and SSI shall be responsible for seeking out
and identifying those children in the LEA or SSI who
require special education.

3. In cooperation with the Arizona Department of Educa-
tion, each LEA and SSI shall develop and implement pro-
cedures for locating handicapped children who are not in

school or who do not have access to a special educa
program, and for making an appropriate program ava
able to these children.

C. Identification and referral:
1. Each LEA and SSI shall establish and disseminate to

personnel written procedures for identifying childre
requiring special education.

2. Identification procedures (screening) shall include co
sideration of academic, visual, hearing, communicatio
emotional and psychomotor problems, but shall n
include detailed individual comprehensive evaluatio
procedures such as psychological testing as specified
subsection (D). Hearing screening shall be in accordan
with applicable rules of the Department of Health Se
vices (DHS) for hearing screening, and vision screeni
shall be in accordance with the DHS guidelines for visio
screening.

3. Identification consistent with procedures specified in su
section (B), paragraphs (1) and (2) shall be complet
within 45 calendar days after entry of each kindergart
student and new student enrolling without appropria
records of screening, evaluation and progress in schoo

4. If the identification process indicates a possible handic
the regular classroom teacher or other LEA or SSI p
sonnel shall submit the name of the child to the admin
trator for referral for comprehensive evaluation or oth
appropriate services. A parent may request a compreh
sive evaluation of the child. A child may also request
comprehensive evaluation of himself.

5. If the parent does not refer the child, the parent must
provided written notice by the LEA or SSI within seve
calendar days of a referral for possible comprehens
evaluation or other appropriate services.
a. The parent and the referring agent must be notifi

of the disposition within 30 calendar days of th
referral.

b. If the referral for a special education comprehensi
evaluation is denied by the LEA or SSI, the pare
must be provided written notice. The content o
written notice shall include: a description of th
action proposed or refused by the LEA or SSI; 
description of any options the LEA or SSI consid
ered and the reasons why those options we
rejected; a description of each evaluation procedu
test, record or report the LEA or SSI used as a ba
for the proposal or refusal; a description of any oth
factors which were relevant to the LEA’s or SSI’
proposal or refusal; and a full explanation of all th
procedural safeguards available to the parent 
stated in 34 CFR 300.505. Section 34 CFR 300.50
July 1, 1985 ed., is incorporated herein by referen
and on file with the Office of the Secretary of State

c. If the LEA or SSI has determined that a comprehe
sive evaluation is needed, written parental conse
must be obtained prior to the comprehensive evalu
tion and within 15 calendar days of the determin
tion of need (disposition of the referral) for a
comprehensive evaluation.

6. Each LEA and SSI shall maintain documentation of t
identification procedures utilized, and the dates of en
into school and screening. The results shall be maintai
in the child’s permanent records in a location designat
by the administrator.

7. Each LEA and SSI shall be responsible for determini
and noting in the child’s permanent records the prima
language of the home and, if other than English, the la
June 30, 1999 Page 17 Supp. 99-2
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guage in which the child is proficient, pursuant to R7-2-
306, and the racial/ethnic background of the child prior to
parental consent for comprehensive evaluation. All com-
munication with the parent regarding any special educa-
tion matter shall be in the primary language of the home.

D. Comprehensive evaluation:
1. The referral of a child for a comprehensive evaluation for

possible placement in a special education program and
related services shall be made under the direction of the
administrator after documenting that the parent has
received written information pertaining to rights regard-
ing comprehensive evaluation, and following receipt of
the written consent of the parent except as specified in
subsection (G), paragraph (4) of this rule.

2. The written request for the parent’s permission to evalu-
ate shall be in the primary language of the home and shall
contain all elements specified in R7-2-405(D)(1) through
(4).

3. A comprehensive evaluation, in writing, appropriate to
the child’s educational needs shall be conducted.
a. The child’s racial/ethnic background, the primary

language of the home and the language in which the
child is proficient shall be considered in selecting
comprehensive evaluation strategies prior to the
comprehensive evaluation and in interpreting results
of the comprehensive evaluation.

b. The comprehensive evaluation shall be conducted
by a multidisciplinary team including at least one
teacher or other specialist with knowledge in the
area of the suspected disability.

c. Assessments shall include adaptions for children
with impaired sensory, motor or communication
skills.

d. The comprehensive evaluation shall be conducted
every three years or more frequently if conditions
warrant or if the child’s parent or teacher requests an
evaluation. The child will be evaluated in all areas
related to the suspected disability.

e. Before any action is taken with respect to the initial
placement of a student with a disability in a special
education service, a comprehensive evaluation for
the student’s educational needs must be conducted.
No single procedure or test shall be used as the sole
criterion for determining either eligibility or the
appropriate educational program for a student.

4. Tests and other evaluation methods shall be administered
by trained personnel in conformance with the instructions
provided by their producer in the language in which the
child is proficient and shall have been validated for the
specific purpose for which they are used.

5. If a child has been determined to be limited English profi-
cient, the LEA or SSI shall follow one or more of these
procedures:
a. Use an evaluator fluent in the language in which the

child is proficient and in English.
b. Use an interpreter knowledgeable in special educa-

tion comprehensive evaluation/placement proce-
dures to assist with language and testing.

c. Use test instruments which do not stress spoken lan-
guage and which are considered valid and reliable
performance measures of functioning.

6. In lieu of one or more parts of the comprehensive evalua-
tion to be done by or at the request of the LEA or SSI, the
LEA or SSI may accept a current comprehensive evalua-
tion of the child, which has been conducted by a profes-
sional from another state who has qualifications

equivalent to the counterpart Arizona professional for t
determination of the child’s eligibility for special educa
tion. In such instances, the appropriate LEA or SSI dia
nostic personnel shall be responsible for reviewing a
approving or supplementing the comprehensive evalu
tion. A multidisciplinary conference must then be con
ducted to determine eligibility for special education an
related services.

7. The comprehensive evaluation of a child being cons
ered for special education placement shall be comple
within 60 calendar days of the date of written conse
For purposes of this rule, the 60-day period shall com
mence the date of parental consent to evaluate and s
include the multidisciplinary conference to determine e
gibility for special education.
a. If this cannot be accomplished despite reasona

efforts of the LEA or SSI, the parent shall be not
fied and given an expected date when the comp
hensive evaluation will be completed.

b. When the comprehensive evaluation must 
delayed for more than 60 calendar days, the LEA 
SSI shall notify the Arizona Department of Educa
tion.

8. For children whose speech impairments appear to be l
ited to articulation, voice, or fluency problems, the wri
ten comprehensive evaluation shall include:
a. An audiometric screening within the past calend

year.
b. A review of the child’s academic history and clas

room functioning.
c. An assessment of the child’s functional communic

tion skills.
d. An assessment of the child’s speech problem by

certified speech/language therapist.
9. For children who are homebound or in a hospital, t

written comprehensive evaluation shall include:
a. Certification by a doctor of medicine that the child 

unable to attend regular classes for not less th
three school months or is unable to attend regu
classes for intermittent periods of time totaling thre
school months during a school year.

b. An assessment of the child’s current education
level.

c. Such specialized evaluations as are required 
understand the specific educational problem exh
ited by the homebound or hospitalized child.

10. In determining whether a child is severely or profound
mentally handicapped, the comprehensive evaluati
shall include components specified in A.R.S. § 1
766(B)(1) through (7), and R7-2-401(D)(12)(a), (b) an
(d) and in addition shall include:
a. A review of the child’s previous medical, psycho

logical, and academic records.
b. An individual measure of cognitive developmen

administered by a certified school psychologist. Th
test used shall be appropriate for the child’s fun
tioning level and chronologic age.

c. An assessment conducted by a certified school p
chologist of social and adaptive skills to includ
self-help/daily living and environmental factors
This assessment shall include information from pa
ent and teacher.

d. Measures of achievement within areas of pre-ac
demic, academic, prevocational, vocational, gene
knowledge, and comprehension of the environme
tal demands. This assessment shall be conducted
Supp. 99-2 Page 18 June 30, 1999
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a certified teacher, certified school psychologist, or
certified psychometrist.

e. A sensory/perceptual/motor screening, and assess-
ment if deemed necessary following the screening,
conducted by a licensed physical therapist or a regis-
tered occupational therapist, or a doctor of medicine.

f. A communication assessment conducted by a certi-
fied speech/language therapist or certified speech/
language pathologist, including information on
receptive and expressive language and the need for
alternative/augmentative communication systems.

g. A report from a doctor of medicine regarding any
medical inhibitors to learning:

11. In determining whether a child is autistic, the comprehen-
sive evaluation must include components specified in
A.R.S. § 15-766(B)(1) through (7) and R7-2-401(D)(12)
and in addition must include:
a. Written and dated anecdotal records or behavioral

observations;
b. A comprehensive psychological evaluation con-

ducted by a certified school psychologist, or psychi-
atrist, which shall include an individual evaluation
of intellectual ability and potential and behavioral
observations;

c. A physical examination which shall include a neuro-
logical evaluation if deemed necessary by the exam-
ining doctor of medicine, or certified school
psychologist.

d. An evaluation of speech and language development
by a certified speech/language pathologist or a certi-
fied speech/language therapist.

12. For all handicapped children, other than speech impaired
and homebound and hospitalized (subsection (D), para-
graphs (8) and (9)) and including those with language
impairments, a comprehensive evaluation in writing shall
contain in addition to those elements specified in A.R.S.
§ 15-766(B):
a. Consideration of the student’s racial/ethnic back-

ground as it relates to the selection and use of test
instruments and the interpretation of test results.

b. The results of current vision and hearing screenings
within the past calendar year.

c. The results of an educational evaluation.
d. The results of an adaptive behavior assessment, if

the primary language of the home is other than
English. With parental consent, this assessment shall
include findings from a visit to the child’s home.

13. In addition, the following specialized evaluations are
required:
a. In determining whether a child has a language

impairment, an assessment of the child’s language
problem shall be conducted by a certified speech/
language therapist.

b. In determining whether a child is educable mentally
handicapped, trainable mentally handicapped or
learning disabled, a comprehensive psychological
evaluation, including an intellectual assessment.
Such psychological evaluations shall be adminis-
tered by a certified school psychologist, or by a cer-
tified psychometrist under the direction of a certified
school psychologist. In addition, the adaptive behav-
ior shall be assessed in determining whether a child
is educable mentally handicapped or trainable men-
tally handicapped. Information regarding adaptive
behavior shall be obtained from the parent or the pri-
mary caregiver.

c. An intellectual assessment shall be used but shall 
be the exclusive evaluation device in considering
child for placement in classes for the handicapped

d. In evaluating a child suspected of having a learni
disability, each LEA or SSI shall include on the mu
tidisciplinary evaluation team:
i. The child’s regular classroom teacher, or
ii. If the child does not have a regular classroo

teacher, a regular classroom teacher qualifi
to teach a child of the same age.

e. In determining whether a child is seriously emotio
ally handicapped, a psychological or psychiatr
evaluation including an intellectual assessment by
certified school psychologist or a psychiatrist.

f. In determining whether a child is hearing hand
capped, a complete audiological evaluation by 
audiologist.

g. In determining whether a child is visually hand
capped, the child shall be evaluated by an ophth
mologist or optometrist.
i. For initial placement in a program for the visu

ally handicapped, the child shall have an op
thalmological evaluation to establish whether 
disorder is present, whether it is progressiv
and the severity of the impairment.

ii. The educational implications of the impairmen
shall be provided by an educational specialist 
the area of the visual handicap.

iii. The three-year reevaluation does not require a
ophthalmological evaluation unless the mult
disciplinary evaluation team has a documente
reason to believe the child has a progressi
eye disorder.

h. For initial placement in a program for the physicall
handicapped, an evaluation of the physical proble
by a doctor of medicine in order to establish th
severity of the impairment. A description of the edu
cational implications shall be provided by an educ
tional specialist in the area of the disability. Th
three-year reevaluation does not require an evalu
tion by a doctor of medicine unless the multidisc
plinary evaluation team has a documented reason
believe that reevaluation by a doctor of medicine 
needed.

i. In determining whether a child is multiple handi
capped, a comprehensive evaluation meeting t
requirements for each handicapping condition bei
considered as part of the MH condition.

14. In determining whether a child is learning disabled:
a. The multidisciplinary evaluation team shall dete

mine whether the child has a significant discrepan
between achievement and intellectual ability in on
or more of the following areas:
i. Oral expression;
ii. Listening comprehension;
iii. Written expression;
iv. Basic reading skill;
v. Reading comprehension;
vi. Mathematics calculation; or
vii. Mathematics reasoning.

b. The multidisciplinary evaluation team may not iden
tify a child as having a learning disability if the sig
nificant discrepancy between ability and
achievement is primarily the result of one or more 
the following:
i. A visual, hearing or motor handicap;
June 30, 1999 Page 19 Supp. 99-2
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ii. Mental retardation;
iii. Emotional disturbance;
iv. Environmental, cultural or economic disadvan-

tage.
c. At least one multidisciplinary evaluation team mem-

ber other than the child’s regular teacher shall
observe the child’s academic performance in the
regular classroom setting.

d. The multidisciplinary evaluation team shall prepare
a written report of the results of the comprehensive
evaluation. The report must include a statement of:
i. Whether the child has a learning disability;
ii. The basis for making the determination;
iii. The relevant behavior noted during the obser-

vation of the child;
iv. The relationship of that behavior to the child’s

academic functioning;
v. The educationally relevant medical findings, if

any;
vi. Whether there is a significant discrepancy

between achievement and ability which is not
correctable without special education and
related services;

vii. The determination of the team concerning the
effects of environmental, cultural, or economic
disadvantage.

e. Each multidisciplinary evaluation team member
shall certify in writing whether the report reflects his
conclusion. If it does not reflect his conclusion, the
multidisciplinary evaluation team member must sub-
mit a separate statement presenting his conclusion.

15. In determining whether a child is seriously emotionally
handicapped:
a. The multidisciplinary evaluation team shall deter-

mine the presence of a condition exhibiting one or
more of the following characteristics over a long
period of time and to a marked degree, which
adversely affects educational performance:
i. An inability to learn which cannot be explained

by intellectual, sensory, or health factors;
ii. An inability to build or maintain satisfactory

interpersonal relationships with peers and
teachers;

iii. Inappropriate types of behavior or feelings
under normal circumstances;

iv. A tendency to develop physical symptoms or
fears associated with personal or school prob-
lems;

v. A general pervasive mood of unhappiness or
depression.

b. SEH includes a child who is schizophrenic.
c. SEH does not include a child who is socially malad-

justed, unless it is determined that he is also seri-
ously emotionally handicapped. Manifestations of
socially maladjusted behavior do not constitute eli-
gibility for special education in the absence of a
handicapping condition.

E. Multidisciplinary conference:
1. After a child for whom special education placement and

related services are being considered has been evaluated,
a multidisciplinary conference shall be held.
a. The persons who shall participate in the conference

or individuals to be consulted prior to the conference
shall include:
i. The school principal or administrator;

ii. The person responsible for administering o
conducting special education programs in th
LEA or SSI;

iii. A teacher who has been instructing the child, o
a regular classroom teacher qualified to teach
child of that age, if the child has not had a reg
lar classroom teacher;

iv. Personnel involved in the comprehensive eva
uation of the child or those persons reviewin
outside comprehensive evaluations;

v. The parent of the child, unless he has give
written indication that he does not wish to pa
ticipate. If no parent can attend, the LEA or SS
shall use other methods to ensure parental p
ticipation such as home contact, individual o
conference telephone calls. LEA’s and SSI
shall document all efforts made to ensur
parental participation;

vi. A special education teacher who is qualified t
provide the special services designed for th
child;

vii. Personnel involved in the language proficienc
assessment, required by R7-2-306, in the ca
of a student whose language proficiency 
other than English;

viii. The child, if requested by the parent or if of th
age of majority;

ix. All persons mentioned in this subparagrap
must be contacted prior to the conference, b
only the following must meet together in a for
mal conference:
(1) The professional personnel involved in th

comprehensive evaluation;
(2) An appropriate teacher;
(3) The parent except as specified in subdiv

sion (v) of this subparagraph; and
(4) In the case of a student whose langua

proficiency is other than English, the per
sonnel involved in the language profi-
ciency assessment.

b. The parent has the right to invite a person or perso
who may assist the parent in planning the child
educational program.

c. In the case of a limited English proficient or hearin
impaired parent or child, the LEA or SSI shall pro
vide a trained interpreter.

d. If the parent has given written indication that h
does not wish to participate, one of the other perso
mentioned in this subparagraph must attend in ord
that three persons are present.

e. Eligibility for special education shall be determine
by the multidisciplinary evaluation team following
consideration given to the parents’ input and obse
vations, and based on the results of the compreh
sive evaluation and handicapping conditions define
in A.R.S. § 15-761 and this Section.

f. Difficulty in writing, speaking, or understanding the
English language due to an environmental bac
ground wherein a language other than English 
spoken primarily or exclusively shall not by itself b
considered a sufficient basis to require special ed
cation.

g. All conferences involving a parent must be sche
uled at a mutually agreed time and place. Prior 
any conference, written notice shall be sent to t
parent in the primary language of the home except
Supp. 99-2 Page 20 June 30, 1999
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the case where the primary language of the home is
not commonly written. If the LEA or SSI has reason
to believe that written notice will not be received or
understood by the parent or that the parent will not
be motivated by the notice to respond to the notice
or attend the conference, additional means of notifi-
cation shall be employed. The notice shall contain
an explanation of the conference including the pur-
pose, time, location and the positions held by staff
who will attend. The notice shall also invite the par-
ent to review the comprehensive evaluation docu-
ments prior to the conference in order that the parent
can fully participate. The notice shall explain how
such a review of records can be arranged.

2. The purpose of this multidisciplinary conference shall be
to discuss:
a. Results of the comprehensive evaluation.
b. Eligibility for special education placement.
c. The parent shall be informed that placement will not

be made or changed without parental consent, of
their rights to obtain an independent comprehensive
evaluation, to seek review of placement and records,
and to withhold or withdraw consent for special edu-
cation placement. A voice recording may be made of
the explanations and the parent’s acknowledgment
of understanding.

d. The parent shall notify the public agency in writing
if the parent is in disagreement with the public
agency’s comprehensive evaluation. A parent has
the right to an independent comprehensive evalua-
tion at public expense if the parent disagrees with a
comprehensive evaluation obtained by the public
agency. However, the public agency may initiate a
hearing to show that its comprehensive evaluation is
appropriate. If the final decision is that the public
agency’s comprehensive evaluation is appropriate,
the parent still has the right to an independent com-
prehensive evaluation, but not at public expense.
The parent or the public agency may initiate a hear-
ing on this matter pursuant to R7-2-405.

F. Individualized education program (IEP):
1. An individualized education program shall be developed

for every handicapped child prior to placement in a spe-
cial education program. A meeting must be held for this
purpose annually and more often if revisions are neces-
sary for continuing students.

2. Prior to the meeting, the parent shall be given written
notification in the primary language of the home except
in the case where the primary language is not commonly
written. Additionally, if the LEA or SSI has reason to
believe that written notice will not be received or under-
stood by the parent or that the parent will not be moti-
vated by the notice to respond to the notice or attend the
conference, additional means of notification shall be
employed. The notice must state the purpose of the meet-
ing, time, location and positions held by staff who will be
attending.

3. The individualized education program planning confer-
ence must include the child’s teacher; a representative of
the LEA or SSI, other than the child’s teacher, who is
qualified to provide or supervise the provision of special
education; one or both of the child’s parents; the child
where appropriate; the evaluator when it is the initial IEP
meeting; and other individuals, at the discretion of the
parent or public agency. These individuals participate
equally in the decision-making process to determine the

specific educational needs of the child and in making re
ommendations for special education placement. In t
case of the attendance of a limited English proficient 
hearing impaired parent or child, the LEA or SSI sha
provide a trained interpreter.

4. If a parent cannot attend the meeting, the LEA or S
shall use other methods to ensure parental participat
such as home contact, individual or conference telepho
calls. LEA’s and SSI’s shall document all efforts made 
ensure parental participation.

5. The written individualized education program for eac
child shall include:
a. A statement of the child’s present levels of educ

tional performance;
b. A statement of annual goals;
c. A statement of measurable short-term instruction

objectives;
d. A statement of the specific special education a

related services to be provided to the child (if n
related services are to be provided, this fact must 
stated);

e. A description of the extent to which the child will b
able to participate in regular education programs a
the extent to which the child will be able to partici
pate with nonhandicapped children in nonacadem
and extracurricular activities such as meals, rece
periods, athletics, clubs, referrals to other agenci
and employment;

f. The projected dates for initiation and the anticipate
duration of services;

g. Objective criteria, evaluation procedures, and sche
ules for determining whether instructional objective
are being achieved on at least an annual basis;

h. A statement of whether the child will be educated 
the school which he would attend if not handicappe
and reasons why education will occur in other tha
the school which the child would attend if not hand
capped;

i. For students who are limited English proficient, th
language of instruction shall be specified.

6. Written information shall be provided to handicappe
students and their parents concerning the opportunit
available in the areas of prevocational, work experien
vocational education and related career development p
grams and the requirements for eligibility for enrollmen
in each of these programs no later than the beginning
the ninth grade.
a. During the initial IEP meeting, and any subseque

meeting to review the IEP, consideration must b
given to the need for prevocational, work exper
ence, vocational education and related career dev
opment programs for each special education stude
This consideration can occur at any IEP meeting b
must occur no later than the beginning of the nin
grade.

b. For students identified as needing prevocation
work experience, vocational education or relate
career development programs, the IEP or the in
vidualized vocational education program sha
include goals and objectives and the extent of s
vices to be provided.

7. A meeting must be conducted to review and revise ea
child’s IEP at least once each school year, but more f
quently if the child’s progress substantially deviates fro
what was anticipated.
June 30, 1999 Page 21 Supp. 99-2
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8. A parent or the public agency may request in writing a
review of the IEP. Such review shall take place within 15
school days of the LEA’s or SSI’s receipt of the request
to review the IEP.

9. Once each semester a written review of progress related
to the child’s IEP shall be submitted by the special educa-
tion teacher to the parent of the child.

G. Placement and review of placement:
1. No child may be placed in a special education program

unless the personnel providing the program or service
meet the standards for certification and endorsement pur-
suant to R7-2-601, R7-2-602 and R7-2-603.

2. In making a recommendation for special education place-
ment, the participants in the IEP meeting shall ensure:
a. That special classes, separate schooling, or other

removal of handicapped children from the regular
educational environment shall occur only when the
nature of severity of the handicap is such that educa-
tion in regular classes, or in a building with non-
handicapped children, even with the use of
supplementary aids and services, cannot be accom-
plished satisfactorily.

b. That a continuum of alternative placements is avail-
able to the child and that prior to placing the child,
alternative placements listed in 34 CFR 300.13 are
considered and documentation provided indicating
the reasons for not selecting any placements that
would be less restrictive. Section 34 CFR 300.13,
July 1, 1985 ed., is incorporated herein by reference
and on file with the Office of the Secretary of State.

c. That the child’s placement results from and is based
on the individualized education program;

d. That unless the IEP for a student with a disability
requires some other arrangement, the student is edu-
cated in the school which the student would attend if
not disabled;

e. That the placement of a student with a disability is as
close as possible to the student’s home;

f. That consideration is given to any potentially harm-
ful effect on the child or on the quality of services
needed.

3. Each of the items indicated in paragraph (2) of this sub-
section shall be submitted in writing to the administrator,
or the person designated as responsible for special educa-
tion. This report shall be maintained as a part of the stu-
dent’s record.

4. The parent of the child shall indicate by signature on a
form which is written both in the primary language of the
home and in English, understanding of the placement,
parental rights, and agreement or disagreement concern-
ing the proposed placement. When written documenta-
tion is not possible because of the absence of a written
language system, parental agreement or disagreement
may be documented by a tape recording.

5. Upon the recommendation of the multidisciplinary evalu-
ation team, the administrator or such person designated as
responsible for special education shall place the child in a
special education program. No child shall be placed or
retained in a special education program without the writ-
ten approval of the parent unless subsection (G), para-
graph (4) applies.

6. Pursuant to authorization for the placement, the recom-
mended programs and services shall be provided as soon
as possible following the completion of the IEP and the
determination of placement. When placement must be
delayed, the LEA or SSI shall notify the parent and the

Arizona Department of Education, in writing, and plac
the child in a program by agreement with another LEA 
SSI or a private agency.

7. All special education placements, including those in p
vate schools, shall be made on a trial basis.

8. The child’s placement shall be reevaluated when nee
to determine continued placement or termination of sp
cial education services.

9. Continuation of or a change in the special educati
placement of a child pursuant to an annual formal revie
of that placement shall be with the written consent of t
parent except as specified in subsection (G), paragra
(4) of this rule. Each LEA and SSI shall establish proc
dures for conducting a placement review with the pare
and for obtaining written authorization for the continua
tion of placement or a proposed change of placement.

10. Before special education programs and services for 
child may be terminated by the LEA or SSI, the results 
a complete review of the child’s educational status mu
confirm that termination of such programs and services
in the best interests of the child. The parent of the ch
shall also be included in the review process if terminati
of programs and services is being considered, but writ
consent for termination of services is not required. If th
parent disagrees with the termination recommendatio
the parent shall be provided an explanation as to due p
cess rights pursuant to R7-2-405.

11. Each LEA or SSI shall establish and implement polici
and procedures related to parental consent which meet
requirements of 34 CFR 300.504 and 300.505, as p
lished in the Federal Register, dated September 29, 19
which are incorporated by reference and on file with t
Office of the Secretary of State. Written notice provide
in accordance with these policies and procedures shal
given to the parent of a student with a disability a reaso
able time before the LEA or SSI proposes or refuses
initiate or change the identification, evaluation, or educ
tional placement of the student or the provision of a fr
and appropriate public education.

H. Work experience program:
1. Each student enrolled in a special education work exp

ence program shall have been declared eligible for and
receiving special education services and shall be at le
16 years of age.

2. Prior to placement in a special education work experien
program, the student shall receive a vocational asse
ment which assesses the student’s interests, skills, ab
ties, needs, work habits and behaviors.

3. A written vocational plan based on the vocational asse
ment shall be prepared. This plan shall describe the go
of the work experience program, and the objectives f
each student’s participation in the program.

4. If a work experience placement is not available or parti
pation is terminated, the handicapped student shall 
provided with a full-time instructional program.

5. Students shall be placed in a work environment and w
a minimum of 225 minutes per week. This placeme
shall be based on the abilities and needs of the individ
student documented through the vocational assessm
provided for in paragraph (2) of this subsection.

6. A training plan and agreement shall be developed in w
ten form for each student identifying specific responsib
ities of the student, employer and others involved. T
agreement shall outline the tasks to be learned and p
formed by the student in the specific work experien
Supp. 99-2 Page 22 June 30, 1999
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placement. The LEA or SSI shall document that the par-
ent has approved participation in a work environment.

7. Students enrolled in the special education work experi-
ence program shall receive related instruction in life and
employability skills and skills related to their work place-
ment.

8. Monitoring of a student’s work experience by the LEA or
SSI work experience coordinator shall be done a mini-
mum of one time every nine weeks and shall include an
employer evaluation of the student’s performance.

9. Every special education work experience program shall
be coordinated by a special education teacher and be
approved by the Arizona Department of Education, Divi-
sion of Special Education.

I. School districts having seriously emotionally handicapped stu-
dents enrolled in a separate facility owned and operated by the
district and specifically designed for severely handicapped stu-
dents pursuant to A.R.S. § 15-765(I) are eligible for Group B
funding as defined in A.R.S. § 15-901(B)(8).

J. Preschool special education programs:
1. Special education preschool programs must be operated

in accordance with all state and federal laws and regula-
tions applicable to the education of the handicapped.

2. A student enrolled in a preschool program must receive a
minimum of 360 minutes of instruction per week in a pro-
gram that operates for at least three days per week.

3. In order for an LEA’s or an SSI’s student to be counted
for funding for a special education preschool program,
the student must reach age three before September 1 of
the current school year.
a. The governing board of a school district may, how-

ever, admit children who have not reached age three
before September 1 if it is determined by the govern-
ing board to be in the best interest of the child and if
the child will reach age three by January 1 of the
current school year.

b. Each LEA special education student must be
enrolled in a program by December 1 and each SSI
special education student by October 1 of the school
year for which funding is requested in order to be
counted for funding.

4. A public agency may apply to the State Board of Educa-
tion for funding for a special education preschool pro-
gram.

5. Funding per student for a special education preschool
program shall equal one-half of the sum of the following:
a. For speech handicapped or educable mentally handi-

capped students, the base level as provided in A.R.S.
§ 15-901 multiplied by two.

b. For hearing handicapped, trainable mentally handi-
capped, physically handicapped, multiple handi-
capped, or visually handicapped students, the sum of
the base for kindergarten through grade eight and the
support level weight for the category as provided in
A.R.S. § 15-943 multiplied by the base level as pro-
vided in A.R.S. § 15-901.

c. For speech handicapped, educable mentally handi-
capped, hearing handicapped, trainable mentally
handicapped, physically handicapped, multiple
handicapped, or visually handicapped, the capital
outlay revenue limit per student as provided in
A.R.S. § 15-961(A)(1).

6. LEA’s and SSI’s may not admit a child to a preschool
program for handicapped children unless the child is
evaluated and recommended for placement as provided in
A.R.S. §§ 15-766 and 15-767 and this rule.

Historical Note
Amended effective December 11, 1974. Amended effec-
tive July 14, 1975 (Supp. 75-1). Amended effective July 
1, 1977 (Supp. 77-4). Amended effective April 26, 1978 
(Supp. 78-2). Former Section R7-2-401 repealed, new 
Section R7-2-401 adopted effective December 4, 1978 
(Supp. 78-6). Amended by adding subsection (H) as an 
emergency effective July 20, 1984, pursuant to A.R.S. § 
41-1003, valid for only 90 days (Supp. 84-4). Emergency 

expired. Amended (D)(11), (E)(5)(b) and added (H) 
effective December 14, 1984 (Supp. 84-6). Amended as 

an emergency effective June 18, 1985, pursuant to A.R.S. 
§ 41-1003, valid for only 90 days (Supp. 85-3). Emer-

gency expired. Amended subsection (D) by adding para-
graph (12) effective March 13, 1986 (Supp. 86-2). 

Amended subsection (G) effective July 8, 1986 (Supp. 
86-4). Amended subsections (D) and (H) and added sub-

section (I) effective June 22, 1987 (Supp. 87-2). 
Amended effective August 2, 1988 (Supp. 88-3). 

Amended effective December 6, 1995 (Supp. 95-4).

R7-2-402. Standards for approval of special education pro-
grams in private schools
A. No child may be placed by the local school district (“LEA”) in

a private school special education program unless the fac
has been approved as meeting the standards as outlined in
rule, and the LEA assures that it is unable to provide satisf
tory education and services through its own facilities and p
sonnel.

B. In order for a private school to be approved by the Division
Special Education to contract with LEA’s, the private facilit
must:
1. Provide special education instructional programs f

handicapped children, as defined in A.R.S. § 15-101
which are at least comparable to those provided by t
public schools of Arizona.

2. Provide an instructional program description to include
a. Goals and objectives for each program.
b. Number, ages, and categories of children to 

served.
c. Grouping plan to be used such as by exceptional

age, and like factors.
d. Procedures for maintaining, evaluating, and recor

ing pupil progress.
e. Teacher responsibilities and time percentages.
f. Equipment, materials, or special techniques to 

used.
3. Provide special education teachers in each classroom 

tificated in the areas of exceptionality for which program
are approved.

4. Emergency special education certificates will b
approved only if the candidate will qualify for valid Ari-
zona special education certification within one scho
year.

5. Provide professional ancillary services appropriate to t
needs of the children to be served by the facility.

6. Provide administration personnel such as a head teac
principal, or other administrator certificated in an admin
istrative area or experienced and certified in the approp
ate area of special education.

7. Utilize facilities which are at least comparable to tho
used by the public schools of Arizona.

8. Maintain student records in accordance with the requi
ments of A.R.S. § 15-151 and 20 U.S.C. §§ 1401 et se

9. Accept all responsibilities concerning instructional pro
grams to the handicapped child and parent or guard
which are required of the public schools of Arizona. Ult
June 30, 1999 Page 23 Supp. 99-2
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mate responsibility for any student under contract in a
private special education school rests with the LEA con-
tracting for his/her education.

10. Maintain adequate liability insurance.
11. Maintain an accounting system and budget which

includes the costs of operation, maintenance, transporta-
tion, and capital outlay, and which is open to review upon
request.

12. Maintain an attendance reporting system which provides
LEA’s and the Division of Special Education with the
information they each require.

13. Provide notification to contracting LEA’s and the Divi-
sion of Special Education of any changes in staff or dele-
tion of programs within 10 days of the change or deletion.

14. Permit on-site evaluation of the program by the Division
of Special Education or its designees, and the representa-
tives of the LEA’s.

15. Request approval to contract with public schools from the
Division of Special Education in accordance with the pre-
scribed procedures.

Historical Note
Former Section R7-2-402 repealed, new Section R7-2-
402 adopted effective December 4, 1978 (Supp. 78-6).

R7-2-403. Out-of-state private special education schools
In order for a public school district (“LEA”) in Arizona to contract
with an out-of-state private special education school, the following
steps must be completed:

1. The LEA must submit to the Division of Special Educa-
tion a request for approval (Form ADE 35-301) stating:
a. The name of private out-of-state facility.
b. The name of child for whom out-of-state special

education placement is contemplated and area of
exceptionality.

c. An affidavit signed by the LEA authorized agent
verifying that:
i. The child for whom out-of-state placement is

requested is diagnosed as qualifying for physi-
cally handicapped, visually handicapped, hear-
ing handicapped, trainable mentally
handicapped, seriously emotionally handi-
capped or multihandicapped pursuant to A.R.S.
§ 15-761.

ii. No program exists within the LEA for the
exceptionality of the specific child in the
request.

iii. No program can feasibly be instituted and the
reason.

iv. The out-of-state placement is the least expen-
sive adequate alternative.

d. Subject to R7-2-401(A)(2), the Division of Special
Education shall approve all out-of-state special edu-
cation placements after verification that:
i. No special education services exist in the state

which are appropriate for the specific handi-
capped child.

ii. The out-of-state placement is the least expen-
sive adequate alternative available to the LEA.

2. Records in the Division of Special Education must indi-
cate that the out-of-state private special education school
is approved by the State Department of Education in the
state in which it is located to educate handicapped chil-
dren in the category requested.

3. Approval by the Division of Special Education is issued
only for individual children and for one school year if the
conditions in this Section have been met.

Historical Note
Adopted effective December 4, 1978 (Supp. 78-6). 

Amended as an emergency effective September 26, 1979, 
pursuant to A.R.S. § 41-1003, valid for only 90 days 

(Supp. 79-5). Former emergency adoption now adopted 
effective December 4, 1979 (Supp. 79-6).

R7-2-404. Special education voucher program policies and
procedures
A. Institutional vouchers. An educational evaluation will dete

mine the eligibility for special education institutional vouche
funding for students residing in and attending special edu
tion programs in one of the SSI’s, or those residing in an S
and attending an LEA special education program.
1. Eligibility

a. Those eligible for a special education institution
voucher are
i. Students, ages 5-21, who reside in, and atte

special education programs at one of the Ar
zona training programs for the mentally
retarded at Coolidge, Phoenix, and Tucson, 
Arizona State School for the Deaf and th
Blind, or who attends day school program
within one of the four institutions (institution
submits voucher application).

ii. Students, ages 5-21, who reside in one of th
four SSI’s and attend an LEA special educatio
program (LEA submits voucher application).

b. Those not eligible for a special education institu
tional voucher are:
i. Students who do not reside in one of the trai

ing programs or Arizona State School for th
Deaf and the Blind, or who do not attend a da
school program within these institutions.

ii. Students placed in group homes by the Depa
ment of Economic Security/Bureau of Menta
Retardation. These students are eligible for ce
tificates of educational convenience if the
child’s parents are not legal residents of th
LEA in which the group home is located.

2. Evaluations. All educational evaluations are to be co
ducted by the SSI of residence or the LEA making app
cation for the institutional voucher. The evaluation mu
be submitted with the application for special educatio
institutional voucher. No voucher application can be pr
cessed without accompanying evaluative materials.

3. Institutional voucher application/approval
a. The application for special education institution

voucher (ADE 35-108) is completed by the SSI o
the LEA and is forwarded, along with the educa
tional evaluation, to the Division of Special Educa
tion, Department of Education. The SSI or LEA
must provide all student information requested o
the institutional voucher application.

b. Following receipt of the application and evaluativ
material by the Division of Special Education, th
materials are reviewed. After approval/disapprov
of the institutional voucher application has bee
determined, the application is signed by the Direct
of Program Services, Division of Special Educatio
and notification is sent to the SSI or LEA providing
the special education program. Institutional vouch
payment WILL NOT BE MADE FOR ATTEN-
DANCE PRIOR TO VOUCHER APPROVAL
DATE.

c. A student identification number is assigned by th
Division of Special Education to each approve
Supp. 99-2 Page 24 June 30, 1999
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institutional voucher student and this number will be
used by the SSI or LEA when completing the claim
for payment form (ADE 35-109) and the special
education census form (ADE 35-102).

d. The institutional voucher application procedure
must be repeated each school year. If a student is
transferred from one SSI educational program to
another during any school year, or if a student trans-
fers from an SSI program to a special education pro-
gram in an LEA, a second institutional voucher must
be submitted to the Division of Special Education.

e. Evaluations and reevaluations to determine contin-
ued placement of children receiving institutional
voucher funds will be conducted by the SSI or the
LEA making application for the institutional
voucher.

4. Student withdrawal
a. When an approved special education institutional

voucher student is withdrawn or terminated from the
SSI or LEA named on the approved institutional
voucher application, a notice of student withdrawal
(ADE 35-110) must be completed by the facility and
forwarded to the Division of Special Education so
the withdrawal/termination may be recorded.

b. This withdrawal procedure pertains to students with-
drawn from programs and to those transferred from
the SSI special education program to another SSI or
to an LEA special education program.

5. Institutional voucher claim for payment
a. The special education institutional voucher claim for

payment form (ADE 35-109) is completed at the end
of each calendar month by the SSI or LEA providing
special education services, showing names of
approved institutional voucher students, assigned
student identification numbers, entry dates, with-
drawal dates when applicable, and monthly charges.

b. The claim for payment forms are signed by the SSI
or LEA administrator and returned to the Division of
Special Education for processing by the Division of
Business and Finance.

6. Special education census
a. All institutional voucher students must be reported

on the special education census form (ADE 35-102).
Instructions found on the back of the form shall be
followed, with the following exceptions:
i. The student number to be used for institutional

voucher students when entering their names on
the census form is the student identification
number assigned to approved voucher applica-
tions.

ii. SSI’s will leave column 9 (district of residence)
blank.

iii. LEA’s will place in column 9 (district of resi-
dence) the following county-type-district num-
ber assigned to the state institution where the
student resides:

Arizona State School for the Deaf and the
Blind: 00-12-03
Arizona Training Program at Coolidge:
00-12-04
Arizona Training Program at Tucson: 00-
12-05
Arizona Training Program at Phoenix: 00-
12-06

7. Review of placement

a. The application process must be implemented in 
summer for each student expected to continue 
approved educational placement at the beginning
the next school year. Just as submission of an in
tutional voucher application is an annual event, 
too is review of placement to determine continue
eligibility for the institutional voucher. In most case
this will not involve actual testing, but rather a
record review, supplementary testing, or review 
educational progress. The responsibility for the sum
mer review of placement rests with the SSI or LE
making application for the institutional voucher
Voucher students must have their progress review
at least once each semester by LEA staff.

B. Permanent vouchers. Children placed by the Departmen
Economic Security, the Juvenile Courts, or the Department
Corrections in private residential treatment facilities for pu
poses of special education must be educationally evaluate
determine their eligibility for a permanent special educatio
voucher in the facility in which he/she is to be placed.
1. Eligibility

a. Those eligible for permanent special educatio
vouchers are:
i. Children, ages 5-21, who are to be placed 

private residential facilities by the Departmen
of Economic Security, the Juvenile Courts, o
Department of Corrections.

ii. Children suspected of or having been con
firmed to have a handicapping condition requi
ing special education and related services.

iii. Children anticipated to be attending specia
education programs in such facilities as a
approved by the Division of Special Educatio
and licensed as a residential treatment facili
by the DES.

b. Those not eligible for permanent special educati
vouchers are:
i. Children placed by the Bureau of Indian Affairs

in private residential facilities approved as 
private special education school.

ii. Children placed and funded by Champus.
iii. Children privately placed in private specia

education facilities.
iv. Children who reside in private residential trea

ment facilities but attend any type of public
school program.

v. Children attending special education program
in private facilities which are not approved by
the Division of Special Education.

vi. Children attending a regular education progra
in private or public schools.

c. All children must be evaluated by the placin
agency as provided in these rules.

2. Voucher application/approval
a. Upon receipt of the educational evaluation repo

the referral agent (Department of Economic Sec
rity, Juvenile Courts or Department of Corrections
determines from the educational diagnosis the mo
appropriate special education and residential plac
ment for the child. The private facility must be
approved by the Division of Special Education
Twice annually each placing agency is sent a
updated list of these approved private facilities.

b. An application for permanent special educatio
voucher (ADE 35-103) is completed by the placin
agent and forwarded to the Division of Special Ed
June 30, 1999 Page 25 Supp. 99-2
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cation. The placing agent must provide all student
information required by this form.

c. Upon receipt of the four components contained in
each child’s voucher application packet (referral
form, evaluation, evaluation summary sheet, and
voucher application), a review is conducted by the
Division of Special Education to determine if the
designated special education placement is appropri-
ate.

d. After approval/disapproval of the voucher applica-
tion has been determined, the application is signed
by the Director of Program Services, Division of
Special Education, and notification is sent to the
placing agent and to the private facility. Voucher
payment will not be made for attendance prior to
voucher approval date.

e. A student identification number is assigned by the
Division of Special Education to each approved
voucher student and this number will be used by the
private facility when completing the special educa-
tion census form (ADE 35-102) and the claim for
payment form (ADE 35-105).

f. The voucher application procedure must be repeated
each school year. If a student is transferred from one
approved private facility to another during any
school year, a second voucher application must be
submitted to the Division of Special Education.

g. As special education vouchers are approved by the
Division of Special Education, a copy of the
approval memo will be sent to the student’s school
district of residence. The district of residence for
children placed by state agencies is the district in
which the private school is located.

h. Voucher students must have their progress reviewed
at least once each semester by LEA staff to see
which are eligible to attend LEA educational pro-
grams. Evaluations and reevaluations to determine
continued placement will be conducted by evalua-
tors approved by the Department of Economic Secu-
rity, and the LEA is responsible only for the reviews
of progress.

3. Student withdrawal
a. Whenever an approved special education voucher

student is withdrawn from the facility named on the
approved voucher application, a notice of student
withdrawal (ADE 35-106) must be completed by the
private facility and forwarded to the placing agent
for signature verifying entry and withdrawal dates.

b. The placing agent will return the withdrawal form to
the Division of Special Education so the withdrawal
may be recorded. These withdrawal procedures per-
tain to students dropped from programs and to those
transferred from one approved private facility to
another by the placing agency.

4. Voucher claim for payment
a. The special education voucher claim for payment

form (ADE 35-105) is completed at the end of each
calendar month by the private facility, showing the
names of approved voucher students, assigned I.D.
numbers, entry dates, withdrawal dates when appli-
cable, and tuition amounts.

b. These claim forms are signed by the school adminis-
trator and returned to the Division of Special Educa-
tion for processing by the Division of Business and
Finance.

5. Special education census

a. A special education census form (ADE 35-10
must be completed for all voucher students. Instru
tions are found on the back of the census form, b
there are two exceptions pertaining to voucher st
dents:
i. The student number to be used on the cens

form is the student I.D. number that appears o
the approved voucher application.

ii. Do not use the county-type-district numbers o
the LEA in which you are located for column 9
(district of residence). Use the following infor-
mation in completing column 9:

If the first two digits Place these num-
of student I.D.  bers in column 9
number are   (district of

residence):
 city/type/dist

10.........................................00-31-10
20.........................................00-31-20
30.........................................00-31-30

6. Reevaluation. The process outlined in (B)(1) and (2) m
be implemented in the summer for each child expected
continue in his/her approved educational placement at 
beginning of the next school year. Just as submission o
voucher application is an annual event, so too is reeval
tion to determine continued eligibility for the voucher. I
most cases this will not involve actual testing but rathe
record review, interview, or supplementary assessment

Historical Note
Adopted effective December 4, 1978 (Supp. 78-6).

R7-2-405. Due Process Standards Relating to Special Edu-
cation
The following due process procedures apply to all public agenc
dealing with the identification, evaluation, and special educati
placement of handicapped children.

1. Each LEA and SSI shall establish policies and procedu
concerning:
a. Impartial due process hearings,
b. Confidentiality and access to student records, su

as, removal of evidence when child has been m
classified or misplaced.

2. The term “impartial hearing officer” means a person 
tribunal or persons assigned to preside at a due proc
hearing and whose duty it is to assure that proper pro
dures are followed and that rights of the parties are p
tected. In all cases any action taken must comply w
current A.R.S. §§ 15-766 and 15-767 and federal co
decisions such as the Guadalupe Decision. An impar
hearing officer shall be:
a. Unbiased -- not prejudiced for or against any pa

in the hearing;
b. Disinterested -- not having any personal or profe

sional interest which would conflict with his/her
objectivity in the hearing;

c. Independent -- may not be an officer, employee, 
agent of the LEA, SSI, or of any other public agenc
involved in the education or care of the child. A pe
son who otherwise qualifies to conduct a hearing
not an employee of the agency solely because he
she is paid by the agency to serve as a hear
officer;

d. Trained by the agency as to the state and fede
laws pertaining to the evaluation, placement, an
education of handicapped children.
Supp. 99-2 Page 26 June 30, 1999
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3. Each LEA and SSI shall maintain a list of persons who
serve as hearing officers. The list must include a state-
ment of qualifications of those persons.

4. Written notice must be given to the parents of a handi-
capped child a reasonable time before the agency pro-
poses or refuses to initiate or change the identification,
evaluation, educational placement of the child, or the pro-
vision of a free appropriate public education to the child.
The notice shall contain:
a. A full explanation of all procedural safeguards;
b. A description of the action proposed or refused by

the agency, an explanation of options the agency
considered and the reasons why those options were
rejected;

c. A description of each evaluation procedure, test,
record or report the agency used as a basis for the
proposal or refusal;

d. A description of any other factors which are relevant
to the agency’s proposal or refusal.

5. The term “days” in this rule means calendar days.
6. The “placement plan” means that program by which deci-

sions concerning the educational placement of the child
in a special education environment are formulated.

7. The term “consent” means that:
a. The parent has been fully informed of all informa-

tion relevant to the activity for which consent is
sought, in his or her native language, or other mode
of communication;

b. The parent understands and agrees in writing to the
carrying out of the activity for which his or her con-
sent is sought, and the consent describes that activity
and lists the records, if any, which will be released,
and to whom; and

c. The parent understands that the granting of consent
is voluntary on the part of the parent and may be
revoked at any time.

8. The term “parent” means parent, guardian, or surrogate
parent. Appointments of surrogate parents shall be made
only by the court system.

9. A parent or LEA or SSI may initiate a due process hear-
ing on any of the matters as listed below:
a. Evaluation and related procedures;
b. Eligibility;
c. Written notice as defined in subsection (D) above;
d. Proposal to initiate or change the identification,

evaluation, or educational placement of the child or
the provision of a free appropriate public education
to the child;

e. Refusal to initiate or change the identification, eval-
uation, or educational placement of the child or the
provision of a free appropriate public education to
the child;

f. Written consent of the parent or guardian.
10. The request for a due process hearing must be submitted

in writing to the LEA or SSI. Upon receipt of this written
request there shall be no change in the educational place-
ment of the child until the hearing officer renders his
decision, unless the agency and parent agree to this. Hear-
ing procedures are governed by federal regulations, 45
C.F.R. § 121a.500 et seq.

11. The LEA or SSI may initiate a request for a due process
hearing if the parent refuses to accept evaluation results
or recommendations for special education placement.

12. If a parent requests a due process hearing, the LEA or SSI
shall advise the parents of any free or low-cost legal ser-
vices available.

13. Prior to the actual hearing, notification to the parent w
be in compliance with A.R.S. § 41-1009(B).

14. All written correspondence shall be provided in Engli
and the primary language of the home.

15. The impartial due process hearing shall be conducted
accordance with the following procedures:
a. The hearing officer shall preside at the hearing a

shall conduct the proceedings in a fair and impart
manner to the end that all parties involved have 
opportunity to:
i. Present their evidence and confront, cros

examine and compel the attendance of w
nesses;

ii. Prohibit the introduction of any evidence at th
hearing that has not been disclosed to that pa
at least five days before the hearing;

iii. Produce outside expert witnesses, be repr
sented by legal counsel and by individuals wit
special knowledge or training with respect t
problems of handicapped children.

b. Parents involved in hearings must be given the rig
to:
i. Have the child who is the subject of the hearin

present,
ii. Open the hearing to the public.

c. In cases where there are language differences,
interpreter shall be provided.

d. The hearing officer shall review all relevant fact
concerning the educational placement. This sh
include any independent evaluation by an approp
ate professional secured by the parent.
i. The hearing officer shall determine whether th

LEA or SSI has met all requirements in deve
oping the education placement plan.

ii. The hearing officer shall render a decisio
which is binding to all parties, except that in a
cases any action taken must comply with cu
rent Arizona Revised Statutes and federal cou
decisions such as the Guadalupe Decision as
whether:
(1) The evaluation procedures utilized in

determining the child’s needs have bee
appropriate in nature and degree.

(2) The diagnostic profile of the child on
which the placement was based is substa
tially verified.

(3) The child’s rights have been fully
observed.

(4) The placement of the child in the specia
education program is with the written con
sent of the parent or guardian.

iii. If the parent’s primary language is other tha
English, the hearing officer shall appoint a
interpreter.

16. The hearing officer’s decision shall be in writing an
shall be sent to the parents, the public education age
and their respective representatives, and to the S
Director of Special Education. Such decision shall b
delivered by certified mail or by hand within 45 calenda
days after the receipt of the request for the hearing. T
State Director of Special Education, after deleting a
personally identifiable information, shall transmit th
hearing officer’s written decision, including the finding
of fact and conclusions of law, to the Special Educatio
Advisory Committee of the State Board of Education an
make such written decision, findings, and conclusio
June 30, 1999 Page 27 Supp. 99-2
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available to the public. The notification of the hearing
officer’s decision shall include a statement that either
party may appeal the decision to the Division of Special
Education and that such appeal must be filed within 35
days after receipt of the decision. An extension of time
for filing the appeal may be granted by the Division of
Special Education for cause.

17. A written or electronic verbatim record of the impartial
due process hearing shall be provided and on file in the
LEA or SSI and made available for review to the parent,
guardian, or surrogate upon the request of any of the
involved parties.

18. All written correspondence, including the copy of the
hearing officer’s decision mentioned above, shall be pro-
vided in English and the primary language of the home.

19. The decision of the hearing officer shall be binding on the
parent, guardian or surrogate, and on the LEA or SSI, its
employees and agents, subject only to administrative or
judicial review.

20. During the pendency of any administrative or judicial
proceeding regarding a complaint, unless the agency and
the parents of the child agree otherwise, the child
involved in the complaint must remain in his or her
present educational placement. If the complaint involves
an application for initial admission to public school, the
child, with the consent of his parents, must be placed in
the public school program until the completion of all the
proceedings.

21. The final administrative hearing appeal may be obtained
through the Division of Special Education, Arizona
Department of Education, which shall conduct an impar-
tial review of the hearing.
a. Such an appeal shall be accepted only if it is initiated

within 35 days after the decision of the hearing
officer has been received by the parties. An exten-
sion of time for filing the appeal may be granted by
the Division of Special Education for cause. Appeals
must be forwarded to the Division of Special Educa-
tion, Arizona Department of Education, 1535 West
Jefferson, Phoenix, Arizona 85007.

b. The official conducting the review shall:
i. Examine the entire hearing record;
ii. Ensure that the procedures at the hearing were

consistent with the requirements of due pro-
cess;

iii. Seek additional evidence if necessary. If a hear-
ing is held to receive additional evidence, the
procedures provided for in subsection (O)
above shall be applied;

iv. Afford the parties an opportunity for oral or
written argument, or both, at the discretion of
the reviewing official;

v. Make an independent decision on completion
of the review;

vi. Give a copy of written findings and the deci-
sion to the parties.

c. The process as defined in subsections (Q) through
(S) above shall be implemented in response to the
administrative hearing appeal to the Division of Spe-
cial Education.

d. The final decision of the administrative hearing
appeals officer shall be mailed to all parties to the
hearing within 30 days of the receipt of a request for
a review. The State Director of Special Education,
after deleting any personally identifiable informa-
tion, shall transmit the hearing officer’s written deci-

sion, including the findings of fact and conclusion
of law to the Special Education Advisory Committe
of the State Board of Education and make such wr
ten decision, findings, and conclusions available 
the public. The notification of the decision shall con
tain notice to the parties that they have a right 
judicial review.

22. Any party aggrieved by the findings and decisions ma
in a hearing or in an appeal review has the right to judic
review. The decision of the administrative hearin
appeals officer shall be final at the administrative level.

23. An impartial due process hearing officer or an admin
trative hearing appeals officer may grant specific tim
extensions at the request of either party.

Historical Note
Adopted effective December 4, 1978 (Supp. 78-6). 

Amended subsection (V) effective May 1, 1987 (Supp. 
87-2). Amended effective July 20, 1990 (Supp. 90-3). 

Emergency amendment adopted effective November 21, 
1990, pursuant to A.R.S. § 41-1026, valid for only 90 
days (Supp. 90-4). Emergency expired. Emergency 

amendment readopted effective March 21, 1991, pursuant 
to A.R.S. § 41-1026, valid for only 90 days (Supp. 91-1). 
Amended effective May 2, 1991 (Supp. 91-2). Amended 

effective November 17, 1994 (Supp. 94-4). Amended 
effective December 6, 1995 (Supp. 95-4).

R7-2-406. Gifted education programs and services
A. Governing boards shall adopt policies for the education 

gifted students which shall include:
1. Procedures for identification and placement of students

be placed in gifted programs.
a. Students shall be served who score at or above 

97th percentile on national norms in any one of thr
areas - verbal, nonverbal, or quantitative reasonin
on any test from the State Board-approved list. St
dents who score below the 97th percentile also m
be served.

b. Local educational agencies (LEAs) shall accept, 
valid for placement, scores at or above the 97th p
centile on any State Board-approved test submitt
by other LEAs or by qualified professionals.

c. LEAs shall place transfer students as soon as th
have verified eligibility.

2. Curriculum, differentiated instruction, and supplement
services for gifted students.
a. Expanded academic course offerings may includ

for example, one or more of the following: accelera
tion, enrichment, flexible pacing, interdisciplinary
curriculum, and seminars.

b. Differentiated instruction, which emphasizes th
development of higher order thinking, may includ
critical thinking, creative thinking, and problem
solving skills.

c. Supplemental services, which may be offered 
meet the individual needs of each gifted studen
may include, for example, guidance and counselin
mentorships, independent study, corresponden
courses, and concurrent enrollment.

3. Parent involvement.
a. Each LEA shall provide the following information

to all parents or legal guardians:
i. Definition of a gifted child;
ii. Services mandated for gifted students by th

state of Arizona; 
iii. Services available from the LEA:
Supp. 99-2 Page 28 June 30, 1999
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iv. Written criteria of the LEA for referral, screen-
ing, selection and placement.

b. Each LEA shall develop policies and procedures
which ensure that parents or legal guardians are:
i. Given the opportunity to have their children

tested;
ii. Given advance notice of the week that their

children are to be tested;
iii. Given the opportunity to withhold permission

for testing;
c. Each LEA shall:

i. Make testing available for students K-12 on a
periodic basis but not less than three times per
year;

ii. Inform parents or legal guardians of the results
of the district-administered test within 30
school days of determining the test results;

iii. Upon request, explain test results to parents or
legal guardians.

4. The scope and sequence shall be a written program
description which demonstrates articulation across all
grades and schools to ensure opportunities for continuous
progress and shall include:
a. Statement of purpose;
b. General population description;
c. Identification process and placement criteria includ-

ing provisions for special populations;
d. Goals and objectives;
e. Curriculum, differentiated instruction, and supple-

mental services;
f. Program models;
g. Time allocations for services;
h. Procedures and criteria for evaluation of student and

program outcomes.
B. The Arizona Department of Education shall develop and make

available model policies for the development, implementation,
and evaluation of services for gifted students.

Historical Note
 Adopted effective December 12, 1990 (Supp. 90-4)

ARTICLE 5. CAREER AND VOCATIONAL EDUCATION

R7-2-501. Repealed

Historical Note 
Not in original publication, correction, Section R7-2-501. 

Adopted effective July 2, 1974. Amended effective 
November 8, 1974. Amended effective August 11, 1975 
(Supp. 75-1). Former Section R7-2-501 repealed, new 
Section R7-2-501 adopted effective December 4, 1978 

(Supp. 78-6). Repealed effective February 20, 1997 
(Supp. 97-1).

R7-2-502. Vocational education provisions and standards
All eligible recipients receiving federal or state monies or services
in support of vocational and technical education programs, courses,
or classes shall comply with the applicable provisions and standards
of the following plans, which are filed with the Secretary of State,
which plans are incorporated herein by reference.

1. 1986-1988 Arizona State Plan for Vocational Education
for Federal Funding as required by A.R.S. § 15-784; and

2. Arizona State Plan for Vocational Education for State
Funding approved April 22, 1985, as required by A.R.S.
§ 15-787(C).

Historical Note
Adopted (FY 76) effective July 14, 1975 (Supp. 75-1). 

Adopted (FY 77) effective June 25, 1976 (Supp. 76-3). 
Former Section R7-2-502 repealed, new Section R7-2-
502 adopted effective December 4, 1978 (Supp. 78-6). 
Former Section R7-2-502 repealed, new Section R7-2-
502 adopted effective March 13, 1986 (Supp. 86-2).

R7-2-503. Repealed

Historical Note
Repealed effective December 4, 1978 (Supp. 78-6).

R7-2-504. Repealed

Historical Note
Repealed effective December 4, 1978 (Supp. 78-6).

R7-2-505. Repealed

Historical Note
Repealed effective December 4, 1978 (Supp. 78-6).

R7-2-506. Repealed

Historical Note
Repealed effective December 4, 1978 (Supp. 78-6).

R7-2-507. Repealed

Historical Note
Repealed effective December 4, 1978 (Supp. 78-6).

R7-2-508. Repealed

Historical Note
Repealed effective December 4, 1978 (Supp. 78-6).

R7-2-509. Repealed

Historical Note
Repealed effective December 4, 1978 (Supp. 78-6).

R7-2-510. Repealed

Historical Note
Repealed effective December 4, 1978 (Supp. 78-6).

R7-2-511. Repealed

Historical Note
Repealed effective December 4, 1978 (Supp. 78-6).

R7-2-512. Repealed

Historical Note
Repealed effective December 4, 1978 (Supp. 78-6).

R7-2-513. Repealed

Historical Note
Repealed effective December 4, 1978 (Supp. 78-6).

R7-2-514. Repealed

Historical Note
Repealed effective December 4, 1978 (Supp. 78-6).

R7-2-515. Repealed

Historical Note
Repealed effective December 4, 1978 (Supp. 78-6).

R7-2-516. Repealed

Historical Note
Repealed effective December 4, 1978 (Supp. 78-6).

R7-2-517. Repealed

Historical Note
Repealed effective December 4, 1978 (Supp. 78-6).
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R7-2-518. Repealed

Historical Note
Repealed effective December 4, 1978 (Supp. 78-6).

R7-2-519. Repealed

Historical Note
Repealed effective December 4, 1978 (Supp. 78-6).

R7-2-520. Repealed

Historical Note
Repealed effective December 4, 1978 (Supp. 78-6).

ARTICLE 6.  CERTIFICATION

R7-2-601. Definitions
In this Article, the following definitions apply unless the context
otherwise requires:

1. “Accredited institution” means 1 which is listed as
accredited in the current American Association of Colle-
giate Registrars and Admissions Officers Report. An
institution based outside the United States shall be con-
sidered accredited if an approved foreign document eval-
uation firm declares it to be comparable to an accredited
American institution.

2. “Board” means the State Board of Education.
3. “Department” means the Arizona Department of Educa-

tion.
4. “Paraeducator” means an individual trained to perform

certain specialized tasks in the occupation of education.
5. “Paratherapist” means an individual trained to perform

certain specialized tasks in the occupation of habilitation.
6. “Practicum” means a period of structured observation and

practice of the skills being learned, supervised by an indi-
vidual trained in that area. The commonly used terms
“student teaching,” “internship,” “residency,” or “obser-
vation course” are included in this definition.

7. “Professional development” means training to increase
skills related to the occupation of education.

8. “Teaching experience” means full-time employment
which included full responsibility for the planning and
delivery of instruction and evaluation of student learning.

Historical Note
Former Section R7-2-601 repealed, new Section R7-2-
601 adopted effective December 4, 1978 (Supp. 78-6). 

Amended subsection (C) effective May 31, 1983 (Supp. 
83-3). Amended subsection (I) effective September 12, 
1989 (Supp. 89-3). Amended effective August 14, 1991 
(Supp. 91-3). Amended effective July 30, 1992 (Supp. 
92-3). Section repealed, new Section adopted effective 

March 10, 1994 (Supp. 94-1). Amended effective July 25, 
1994 (Supp. 94-3). Amended effective September 20, 
1996 (Supp. 96-3). Amended effective March 6, 1997 

(Supp. 97-1). Typographical error corrected in subsection 
(A) (Supp. 97-3). Section repealed; new Section adopted 

effective December 3, 1998 (Supp. 98-4).

R7-2-602. Professional Teaching Standards
A. The standards presented in this Section shall be the basis for

approved teacher preparation programs, described in R7-2-
604, and the Arizona Teacher Proficiency Assessment,
described in R7-2-606.

B. Standard 1: The teacher designs and plans instruction that
develops students’ abilities to meet Arizona’s academic stan-
dards and the district’s assessment plan. The performance
assessment shall measure the extent to which the teacher’s
planning:

1. Focuses instruction on Arizona’s academic standards;
2. Focuses instruction on the school and district’s academ

standards;
3. Aligns curriculum with the student assessments;
4. Addresses any physical, mental, social, cultural, a

community differences among learners;
5. Addresses prior knowledge of individual and group pe

formance;
6. Indicates short and long term curriculum goals;
7. Includes appropriate use of a variety of methods, mate

als, and resources; 
8. Includes learning experiences that are developmenta

appropriate for learners;
9. Includes learning experiences that address a variety

cognitive levels;
10. Includes learning experiences that are appropriate for c

riculum goals;
11. Includes learning experiences that are based upon pri

ples of effective instruction;
12. Includes learning experiences that accurately repres

content; and
13. Incorporates appropriate assessment of student progre

C. Standard 2: The teacher creates and maintains a learning
mate that supports the development of students’ abilities
meet Arizona’s academic standards. The performance ass
ment shall measure the extent to which the teacher:
1. Establishes and maintains standards of mutual respec
2. Displays effective classroom management;
3. Encourages the student to demonstrate self-discipline 

responsibility to self and others;
4. Respects the individual differences among learners;
5. Facilitates people working productively and cooper

tively with each other;
6. Provides a motivating learning environment;
7. Promotes appropriate classroom participation;
8. Listens thoughtfully and responsively;
9. Organizes materials, equipment, and other resour

appropriately; and
10. Applies to daily practice the ethics of the profession.

D. Standard 3: The teacher implements and manages instruc
that develops students’ abilities to meet Arizona’s academ
standards. The performance assessment shall measure
extent to which the teacher:
1. Appropriately implements a teacher-designed less

plan;
2. Communicates to students specific standards and h

expectations for learning;
3. Links learning with students’ prior knowledge, exper

ences, and background;
4. Models the skills, concepts, attributes, or thinking pr

cesses to be learned;
5. Demonstrates effective written and oral communication
6. Uses appropriate language to communicate with learn

clearly and accurately;
7. Uses strategies that are appropriate to students’ deve

mental levels;
8. Incorporates strategies which address the diverse need

learners, and demonstrate multicultural sensitivity;
9. Encourages critical thinking;
10. Connects lesson content to real life situations wh

appropriate;
11. Uses technology and a variety of instructional resourc

appropriately;
12. Uses a variety of effective teaching strategies to eng

students actively in learning;
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13. Maximizes the amount of class time students are engaged
in learning which result in a high level of success for stu-
dents;

14. Provides opportunities for students to use and practice
what is learned; and

15. Adjusts instruction based on feedback from students.
E. Standard 4: The teacher assesses learning and communicates

results to students, parents and other professionals with respect
to students’ abilities to meet Arizona’s academic standards.
The performance assessment shall measure the extent to which
the teacher:
1. Promotes student self-assessment;
2. Uses a variety of appropriate formal and informal assess-

ments aligned with instruction;
3. Maintains records of student work and performance and

uses them to guide instructional decisions;
4. Offers students and parents appropriate feedback on

progress toward learning expectations;
5. Maintains privacy of student records and performance.

F. Standard 5: The teacher collaborates with colleagues, parents,
the community and other agencies to design, implement, and
support learning programs that develop students’ abilities to
meet Arizona’s academic standards and to transition from
school to work or post-secondary education. The performance
assessment shall measure the extent to which the teacher:
1. Works with parents to enhance student learning at home

and school;
2. Collaborates with other professionals and agencies to

improve the overall learning environment for students;
3. Accesses community resources and services to foster stu-

dent learning;
4. Demonstrates productive leadership and team member-

ship skills that facilitate the development of mutually
beneficial goals; and

5. Collaborates with colleagues to achieve school and dis-
trict goals.

G. Standard 6: The teacher reviews and evaluates his or her over-
all performance and implements a professional development
plan. The performance assessment shall measure the extent to
which the teacher:
1. Reviews his or her practices and evaluates the influences

of those practices on student growth and learning;
2. Designs and continually adapts a professional develop-

ment plan for improving instruction and student learning;
3. Engages in activities that implement the professional

development plan;
4. Uses employer’s documentation of his or her perfor-

mance to develop a professional development plan; and
5. Pursues professional activities to support development as

a learner and a teacher.
H. Standard 7: The teacher has general academic knowledge as

demonstrated by the attainment of a bachelor’s degree. The
teacher also has specific academic knowledge in his or her
subject area or areas sufficient to develop student knowledge
and performance to meet Arizona academic standards. The
subject knowledge assessment shall measure the extent to
which the teacher has knowledge of:
1. Skills and concepts related to the subject areas;

a. At the elementary level, the teacher demonstrates
knowledge of language arts and reading, math, sci-
ence, social studies, and fine arts.

b. At the secondary level, the teacher demonstrates
knowledge of the subject area or areas he or she is
being certified to teach.

2. Major facts and assumptions that are central to the disci-
pline;

3. Debates and the processes of inquiry that are centra
the discipline;

4. Integration of disciplinary knowledge with other subje
areas; and

5. Connections between knowledge of the subject areas 
real life situations at the level of the students bein
taught.

I. Standard 8: The teacher demonstrates current professi
knowledge sufficient to effectively design and plan instru
tion, implement and manage instruction, create and maint
an appropriate learning environment, and assess student le
ing. The professional knowledge assessment shall measure
extent to which the teacher has knowledge of:
1. A variety of methods for teaching language arts and re

ing, math, science, social studies, and fine arts at the 
mentary level or a variety of methods for teachin
reading and the subject area or areas in which the teac
is seeking certification at the secondary level;

2. Interdisciplinary learning experiences that integra
knowledge, skills, and methods of inquiry from sever
subject areas;

3. Principles and techniques associated with various instr
tional strategies;

4. Learning theories, subject matter, curriculum develo
ment, and student development and how to use t
knowledge in planning instruction to meet curriculum
goals;

5. Methods for recognizing and accommodating exception
children;

6. Influences of individual development, experiences, ta
ents, prior learning, language, culture, gender, fami
and community on student learning;

7. Principles of human motivation and behavior and the
implications for managing the classroom and organizi
individual and group work;

8. Effective evaluation of curriculum materials an
resources for accuracy, comprehensiveness, and use
ness for representing particular ideas and concepts;

9. The characteristics, uses, advantages, and limitations
different types of assessments for evaluating how s
dents learn, determining what they know and are able
do, and identifying what experiences will support the
further growth and development;

10. Measurement theory, interpretation of test results, a
assessment-related issues, such as validity, reliabil
bias, and scoring;

11. Services and resources to meet the needs of excepti
children and how to access the services and resources

12. Schools as organizations within the larger commun
context and the operations of the relevant aspects of 
educational system; and

13. Laws and ethics related to student, parent, and teac
rights and responsibilities.

J. Standard 9: In collaboration with other professionals and p
ents, the special education teacher participates in the des
implementation, and assessment of individualized educat
programs. The performance assessment shall measure
extent to which the special education teacher:
1. Demonstrates knowledge of disabilities and their educ

tional implications;
2. Demonstrates knowledge of state and federal special e

cation laws, rules and regulations;
3. Demonstrates knowledge of and the ability to use a va

ety of assistive devices that support student learning;
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4. Applies specialized diagnostic and assessment proce-
dures to assist in determining special education eligibility
for all areas of suspected disability;

5. Assists in the design and implementation of individual-
ized education programs through diagnostic teaching,
instructional adaptations, and individual behavior man-
agement techniques; and

6. Utilizes paraeducators and paratherapists effectively
through training and supervision.

Historical Note
Former Section R7-2-602 repealed, new Section R7-2-
602 adopted effective December 4, 1978 (Supp. 78-6). 

Amended by adding a new subsection (B) effective 
August 29, 1988 (Supp. 88-3). Amended effective 

December 15, 1989 (Supp. 89-4). Amended effective 
July 10, 1992 (Supp. 92-3). Amended effective March 6, 

1997 (Supp. 97-1). Section repealed; new Section 
adopted effective December 3, 1998 (Supp. 98-4).

R7-2-603. Professional Administrative Standards
A. The standards presented in this Section shall be the basis for

approved administrative preparation programs, described in
R7-2-604. The Arizona Administrator Proficiency Assessment
shall assess proficiency in the standards as a requirement for
certification of supervisors, principals, and superintendents, as
set forth in R7-2-614.

B. Standard 1: The administrator facilitates the development,
articulation, implementation, and management of an organiza-
tion’s mission. The performance assessment shall measure the
extent to which the administrator:
1. Develops a mission statement for the organization;
2. Promotes support for and fulfillment of the organization's

mission;
3. Provides purpose and direction for individuals and groups

within the organization;
4. Demonstrates a knowledge of educational issues and how

they affect students, schools, and the community;
5. Facilitates the development of strategic action plans, and

goals in cooperation with the community;
6. Sets priorities in the context of community, student, fac-

ulty and staff needs;
7. Serves as an articulate spokesperson for the welfare of all

students in a diverse community;
8. Describes the role of education in a democratic society

within an historical context;
9. Uses documentation of his or her performance to design

and continually update a professional development plan;
and

10. Develops, implements, and monitors changes to the orga-
nization’s mission to improve student achievement.

C. Standard 2: The administrator facilitates the success of all stu-
dents by understanding, responding to, and influencing the
social, cultural, and legal aspects of the community. The per-
formance assessment shall measure the extent to which the
administrator:
1. Develops procedures for defining mutual expectations;
2. Develops working relationships and strategies for formu-

lating and implementing organizational policy and fund-
ing practices;

3. Adjusts local policy to state and federal requirements;
4. Develops procedures to recognize potential civil and

criminal liabilities;
5. Develops procedures to provide for equal educational

opportunities in educational programs;
6. Promotes the importance of understanding and appreciat-

ing the diversity in the community;

7. Applies strategies for addressing international issu
affecting teaching and learning; and

8. Works effectively with policy makers.
D. Standard 3: The administrator implements positive and pro

tive communication strategies for effective parent and comm
nity involvement to improve the learning environment for a
students. The performance assessment shall measure
extent to which the administrator:
1. Articulates organizational purpose and priorities to t

community and news media;
2. Requests and responds to community feedback;
3. Demonstrates consensus building and conflict mediatio
4. Formulates and implements plans for internal and ext

nal communications;
5. Uses communications skills to strengthen commun

support;
6. Develops support for organizational priorities; and
7. Responds appropriately to the electronic and print

news media.
E. Standard 4: The administrator effectively manages servic

programs, operations, and resources. The performance as
ment shall measure the extent to which the administrator:
1. Demonstrates a knowledge and uses a variety of theo

and models of organizations and of the principles of org
nizational development;

2. Defines and uses effective processes for gathering, a
lyzing, and using data for decision making;

3. Identifies, frames, and solves problems;
4. Identifies priorities and formulates plans of action to me

internal and external expectations;
5. Demonstrates project and time management skills;
6. Establishes procedures to regulate activities and proje
7. Delegates at appropriate organizational levels;
8. Secures, allocates and manages human and mat

resources;
9. Utilizes staff evaluation and staff development systems

improve the performance of staff members;
10. Applies adult motivation research to select appropria

models for supervision of the organization;
11. Demonstrates understanding of employee benefits 

alternative employee benefits packages;
12. Identifies the potential legal issues affecting school p

sonnel selection, development, supervision, retentio
and dismissal;

13. Demonstrates knowledge of student services and p
grams for which students may be categorically eligible;

14. Evaluates and promotes improved organizational mora
15. Demonstrates knowledge of social agencies and serv

available in the community;
16. Promotes a safe and effective learning environment; a
17. Applies to daily practice the ethical conduct of the profe

sion.
F. Standard 5: The administrator advocates and supports curr

lar and instructional programs which promote the success
students. The performance assessment shall measure
extent to which the administrator:
1. Demonstrates knowledge of curriculum design;
2. Develops a strategic plan that enhances teaching 

learning;
3. Plans curriculum which anticipates occupational tren

and their educational implications;
4. Demonstrates understanding of instructional objectiv

using theories of cognitive development;
5. Demonstrates a knowledge of alignment and sequenc

curriculum which promotes student achievement;
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6. Demonstrates knowledge of valid and reliable perfor-
mance indicators and testing procedures to measure stu-
dent achievement;

7. Demonstrates knowledge of assessment strategies to help
students achieve at high levels;

8. Utilizes current technologies which support management
and instructional functions;

9. Exhibits knowledge of an instructional management sys-
tem that includes research findings on learning, motiva-
tion, instructional strategies, instructional time, and
resources to maximize student achievement;

10. Demonstrates knowledge of research findings on the use
of a variety of instructional strategies that include multi-
cultural sensitivity and various learning styles;

11. Implements programs to help students develop as caring
and informed citizens; and

12. Describes and applies legal requirements affecting stu-
dent supervision.

Historical Note
Former Section R7-2-603 repealed, new Section R7-2-
603 adopted effective December 4, 1978 (Supp. 78-6). 

Amended effective July 21, 1980 (Supp. 80-4). Amended 
subsection (J) effective August 20, 1981 (Supp. 81-4). 
Amended subsections (D) and (E) effective April 10, 

1984 (Supp. 84-2). Amended subsection (J)(8) and (9) 
effective October 10, 1984 (Supp. 84-5). Amended sub-
section (G) effective December 13, 1985. Amended sub-

section (J)(6), (7), (8) and (9) effective December 18, 
1985 (Supp. 85-6). Editorial correction, amendment to 
subsections (D) and (E) shown effective April 10, 1984 
should read Amended subsections (D) and (E) effective 
October 1, 1985. Amended by adding subsection (G)(9) 

and (10) effective January 31, 1986 (Supp. 86-1). 
Amended by adding subsection (R) effective April 24, 

1986 (Supp. 86-2). Amended subsection (G), filed May 5, 
1986, effective July 1, 1987 (Supp. 86-3). Amended by 

adding subsection (J)(10) and (11) effective July 2, 1986; 
amended by adding subsection (J)(12), (13) and (14), 

filed August 7, 1986, effective July 1, 1987 (Supp. 86-4). 
Amended subsection (H) effective September 16, 1987 

(Supp. 87-3). Correction: subsection (G)(3), “Provi-
sional” is corrected to read: “Principal” as certified effec-
tive December 3, 1985; amended subsection (B) effective 

July 13, 1988; amended subsection (J)(2) effective 
August 10, 1988; amended subsection (R)(2)(b) effective 

August 15, 1988 (Supp. 88-3). Amended effective 
August 9, 1989, and amended effective September 12, 
1989 (Supp. 89-3). Amended effective December 15, 
1989 (Supp. 89-4). Amended effective November 6, 

1990; Amended effective December 12, 1990 (Supp. 90-
4). Amended effective March 21, 1991 (Supp. 91-1). 

Amended effective May 2, 1991 (Supp. 91-2). Amended 
effective October 22, 1991 (Supp. 91-4). Section 

repealed, new Section adopted effective March 10, 1994 
(Supp. 94-1). Amended effective December 19, 1996 

(Supp. 96-4). Amended effective March 6, 1997 (Supp. 
97-1). Typographical error corrected in subsection (J) 
(Supp. 97-4). Section repealed; new Section adopted 

effective December 4, 1998 (Supp. 98-4).

R7-2-604. Professional Preparation Programs
A. The Board shall evaluate and may approve the professional

preparation programs of institutions in Arizona which request
Board approval.

B. Teacher preparation institutions may include, but are not lim-
ited to, universities and colleges, school districts, professional

organizations, private businesses, charter schools, and regi
training centers. At a minimum, the teacher preparation p
gram shall include training in the standards described in R7
602 and a practicum which provides students in the progr
opportunities to observe and practice the standards under
supervision of certified teachers.

C. The administrative preparation program shall include traini
in the standards described in R7-2-603 and a practicum wh
provides students in the program opportunities to observe 
practice the standards under the supervision of certif
administrators.

D. Those institutions with Board approval shall provide, publicl
a statement of the type of approval the program has and
what period of time.

E. Board-approved programs shall provide their program grad
ates with an institutional recommendation form for issuance
the appropriate Arizona certification. Institutional recomme
dations shall be on a form provided by the Department.

F. Conditional approval may be granted for a 2 year period ba
on evaluation of the program. Representatives of the Dep
ment or the Board may conduct a site visit as part of the eva
ation. The factors to be considered during the evaluation of 
program are:
1. The written description of the unit that is primarily

responsible for the preparation of teachers and other p
fessional education personnel. The following documen
tion is required:
a. A listing of all programs designed to lead to certif

cation of education personnel;
b. A program summary that includes the number 

students and graduates by program for the prior ye
and the projected number of students by program 
the next year;

c. The unit’s statement of mission, purpose, and goa
d. A listing of all full-time faculty in each program and

their qualifications;
e. A description of criteria and policy for employmen

of part-time and full-time faculty;
f. Number of full-time and part-time faculty in each

program; and
g. A listing of any other programs related to educatio

not designed to lead to certification.
2. For the dean, director, or chair who is officially desig

nated to represent the unit and assigned the authority 
responsibility for its overall administration and operation
the following documentation is required:
a. A job description; and
b. A chart depicting administrative and organization

structure of the unit.
3. The written policies and procedures for the operations

the unit.
4. The unit’s procedures for admission to all programs lea

ing to certification. The following documentation is
required:
a. The criteria for admission;
b. A list of basic skills that are assessed and the m

sures used to assess them;
c. The plan for remediation of basic skills deficiencie

in students admitted to the program; and
d. A summary report of assessment results for stude

admitted for the past 3 years.
5. The process by which the unit regularly monitors an

evaluates its operation, its scope, the quality of its offe
ings, and effectiveness of its program. The following do
umentation is required:
a. The policies for conducting ongoing evaluations;
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b. A summary of the findings of internal evaluations
completed within the past 3 years;

c. A summary of the findings of external evaluations
completed within the past 3 years, including follow-
up studies of graduates; and

d. A summary of program modifications made as a
result of internal and external evaluations.

6. The process by which the unit assesses the academic and
professional competency of each student upon comple-
tion of the program. The following documentation is
required:
a. A listing of assessments used to evaluate academic

and professional competency of students; and
b. A summary report of competency assessment out-

comes for the past 3 years.
7. The unit’s curricula for teacher preparation, based on the

professional standards described in R7-2-602 and the aca-
demic standards described in R7-2-301 and R7-2-302,
and curricula for administrative preparation, based on the
professional standards described in R7-2-603. The fol-
lowing documentation is required:
a. A listing of program requirements including the

number of credit or clock hours required;
b. The course syllabus and objectives for each course

with reference to the specific standards addressed;
and

c. A description of the opportunities for observation
and practice of the standards.

G. Full program approval may be granted by the Board for a 2
year period based on the following conditions:
1. An assurance that the elements documented for condi-

tional approval are substantially unchanged or that a
description of all changes has been provided for evalua-
tion. Representatives of the Department or the Board may
conduct a site visit as part of the evaluation. The follow-
ing documentation is required:
a. A description of any changes in the unit’s structure,

mission statement, purpose, goals, full-time faculty,
admissions criteria and policies or procedures since
the last Board approval;

b. A summary of the findings of internal evaluations
completed within the past 2 years;

c. A summary of the findings of external evaluations
completed within the past 2 years, which includes
follow-up studies of graduates;

d. A summary of recent program modifications made
as a result of internal and external evaluations within
the last 2 years; and

e. If any changes to the standards have been adopted
since the program’s last Board approval, a descrip-
tion of changes to the curriculum.

2. That at least 75% of the program graduates from the prior
2 years successfully completed the professional knowl-
edge portion of the Arizona Teacher Proficiency Assess-
ment on their 1st attempt.

3. If at least 60%, but less than 75% of the program gradu-
ates successfully completed the professional knowledge
portion of the Arizona Teacher Proficiency Assessment
on their 1st attempt, conditional approval of the program
may be extended for 1 year upon approval by the Board
of an improvement plan.

4. When an applicant has attended more than 1 institution to
complete a professional preparation program, perfor-
mance on the proficiency assessment shall be attributed
to the institution where a practicum was successfully
completed.

Historical Note
Repealed effective December 4, 1978 (Supp. 78-6). 

Adopted as an emergency effective October 1, 1980, pur-
suant to A.R.S. § 41-1003, valid for only 90 days (Supp. 
80-5). Former emergency adoption amended as an emer-
gency effective November 5, 1980, pursuant to A.R.S. § 
41-1003, valid for only 90 days. Former emergency adop-
tion effective November 5, 1980 amended and adopted 
effective December 30, 1980 (Supp. 80-6). Amended 

effective June 30, 1981 (Supp. 81-3). Amended subsec-
tion (G) effective November 16, 1982 (Supp. 82-6). 
Amended subsection (B) as an emergency effective 

August 2, 1984 pursuant to A.R.S. § 41-1003, valid for 
only 90 days (Supp. 84-4). Emergency expired. Former 
emergency amendment effective August 2, 1984 now 
adopted as a permanent amendment without change 
effective November 5, 1984 (Supp. 84-6). Amended 

effective August 9, 1989 (Supp. 89-3). Amended effec-
tive May 31, 1991 (Supp. 91-2). Amended effective July 

10, 1992 (Supp. 92-3). Section repealed; new Section 
adopted effective December 4, 1998 (Supp. 98-4).

R7-2-605. Duties of the Director of Certification
The Superintendent of Public Instruction or the Superintenden
designee shall be responsible for:

1. The issuance of the appropriate certificates based on
applicant’s compliance with the statutes and rules; and

2. The approval of foreign transcript translation and evalu
tion agencies.

Historical Note
Repealed effective December 4, 1978 (Supp. 78-6). New 

Section R7-2-605 adopted effective April 10, 1984 
(Supp. 84-2). Editorial correction, new Section R7-2-605 
shown adopted effective April 10, 1984 should read new 

Section R7-2-605 adopted effective October 1, 1985. 
Amended by adding a new subsection (B) effective 

December 18, 1985 (Supp. 85-6). Amended by adding 
subsection (C), filed May 5, 1986, effective July 1, 1987; 

amended by adding subsection (D) effective June 30, 
1986 (Supp. 86-3). Correction to Historical Note dated 

June 30, 1986, second part should have read: “...amended 
by adding subsections (D), (E), (F), (G) and (H) effective 
June 30, 1986”; amended subsection (A) effective August 
10, 1988 (Supp. 88-3). Amended effective September 12, 

1989 (Supp. 89-3). Amended effective November 6, 
1990; Amended effective December 12, 1990 (Supp. 90-
4). Amended effective March 10, 1994 (Supp. 94-1). Sec-
tion repealed; new Section adopted effective December 4, 

1998 (Supp. 98-4).

R7-2-606. Proficiency Assessments
A. The Arizona Teacher Proficiency Assessment is adopted as

proficiency assessment for applicants for teaching certificat
The Arizona Administrator Proficiency Assessment is adopt
as the proficiency assessment for applicants for administra
certificates.

B. The subject knowledge portion of the Arizona Teacher Pro
ciency Assessment shall assess proficiency as described in
2-602(H) as a requirement for certification of elementary a
secondary teachers and in R7-2-602(H) and R7-2-602(J) a
requirement for certification of special education teachers.

C. The professional knowledge portion of the Arizona Teach
Proficiency Assessment shall assess proficiency as descr
in R7-2-602(I) as a requirement for certification of eleme
tary, secondary, special education, and vocational teachers

D. The performance portion of the Arizona Teacher Proficien
Assessment shall assess proficiency as described in R
Supp. 99-2 Page 34 June 30, 1999
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602(B), R7-2-602(C), R7-2-602(D), R7-2-602(E), R7-2-
602(F), and R7-2-602(G) as a requirement for certification of
elementary, secondary, and special education teachers.

E. The Arizona Administrator Proficiency Assessment shall
assess professional knowledge and performance as described
in R7-2-603 as a requirement for certification of administra-
tors, supervisors, principals, and superintendents.

F. The passing score for each assessment shall be determined by
the Board using the results of validity and reliability studies.
The passing score for each assessment shall be reviewed by
the Board at least every 3 years.

G. The proficiency assessments for professional knowledge and
subject knowledge shall be administered at least 6 times each
calendar year, at times and places determined by the Depart-
ment.

H. The provisional elementary, secondary, or special education
certificate allows the beginning teacher up to 4 semesters or 2
school years of teaching experience before completing the per-
formance assessment portion of the Arizona Teacher Profi-
ciency Assessment.
1. If the teacher has not been employed in a teaching posi-

tion for 4 semesters or 2 school years, the certificate shall,
upon the written request of the holder, be extended once
for the equivalent of the time the teacher was not
employed during the provisional certification period.

2. If the teacher has been employed for 4 semesters or 2
school years but has not successfully completed the per-
formance assessment, the certificate shall be extended
once, for 1 year, upon the written request of the holder.

I. If the provisionally certified teacher has not successfully com-
pleted the performance assessment by the expiration date on
the extended certificate pursuant to (H)(1) or (H)(2) of this
Section, the individual may reapply for a provisional certifi-
cate after 1 year, upon verification of the following:
1. Efforts to remediate deficiencies identified in the perfor-

mance assessment;
2. Passing score on the professional knowledge portion of

the Arizona Teacher Proficiency Assessment taken in the
past year; and

3. Completion of the requirements for the provisional certif-
icate which are in effect at the time of reapplication.

Historical Note
Repealed effective December 4, 1978 (Supp. 78-6). New 
Section adopted effective March 10, 1994 (Supp. 94-1). 
Amended effective March 6, 1997 (Supp. 97-1). Section 

repealed; new Section adopted effective December 4, 
1998 (Supp. 98-4).

R7-2-607. General Certification Provisions
A. The evaluation to determine qualification for certification shall

not begin until an institutional recommendation or application
for certification and official transcripts, and the appropriate
fees have been received by the Department. Course descrip-
tions, verification of employment, and other documents may
also be required for the evaluation.

B. The effective date of a new certificate shall be the date the
evaluation is completed by the Department. The effective date
of a renewed certificate shall be the date the evaluation for
renewal is completed by the Department.

C. All 1-year certificates shall expire 1 year from the date of issu-
ance. All certificates issued for more than 1 year shall expire
on the holder’s birth date in the year of expiration.

D. If an applicant has not met all the requirements for the certifi-
cate or endorsement at the time of evaluation, the applicant
shall have a maximum of 2 years to complete those require-

ments and request reevaluation. One reevaluation shall be 
vided at no additional fee within 2 years of the origin
evaluation.

E. Only those degrees awarded by an accredited institution s
be considered to satisfy the requirements for certification.

F. Professional preparation programs, courses, practica, 
examinations required for certification shall be taken at 
accredited institution or a Board-approved teacher prepara
program.

G. Only those courses in which the applicant received a pass
grade or credit shall be considered to satisfy the requireme
for certification.

H. All certificates issued by the Board before the effective date
this Article are considered to have been issued in conforma
with these rules.

I. The Board shall issue a comparable Arizona certificate, i
has been established by R7-2-608, R7-2-609, R7-2-610,
R7-2-611, and shall waive the requirements for passing 
professional knowledge and performance portions of the A
zona Teacher Proficiency Assessment, to an applicant w
holds current certification from the National Board for Profe
sional Teaching Standards.

J. Teachers in grades 7 through 12 whose primary assignme
in an academic subject required pursuant to R7-2-302 s
demonstrate proficiency by passing the appropriate sub
area portion of the Arizona Teacher Proficiency Assessme
The subject areas of demonstrated proficiency shall be sp
fied on the certificate. If a proficiency assessment is n
offered in a subject area, an approved area shall consist 
minimum of 24 semester hours of courses in the subject.

K. Teachers of homebound students shall hold the same ce
cate that is required of a classroom teacher.

Historical Note
Adopted effective December 5, 1977 (Supp. 77-6). 

Repealed effective December 4, 1978 (Supp. 78-6). New 
Section adopted effective May 3, 1993 (Supp. 93-2). 

Amended effective March 6, 1997 (Supp. 97-1). Section 
repealed; new Section adopted effective December 4, 

1998 (Supp. 98-4).

R7-2-608. Elementary Teaching Certificates
A. Except as noted, all certificates are subject to the general c

fication provisions in R7-2-607 and the renewal requiremen
in R7-2-617.

B. Provisional Elementary Certificate -- grades K-8
1. The certificate is valid for 2 years and is not renewable
2. The requirements are:

a. A Bachelor’s degree;
b. One of the following:

i. Completion of a teacher preparation program 
elementary education from an accredited ins
tution or a Board-approved teacher preparatio
program, described in R7-2-604; or

ii. Forty-five semester hours of education course
which teach the knowledge and skills describe
in R7-2-602, including at least 8 semester hou
of practicum in grades K-8. Two years of veri
fied teaching experience in grades Prekinde
garten-8 may be substituted for the 8 semes
hours of practicum; or

iii. A valid elementary certificate from another
state.

c. A passing score on the professional knowledge p
tion of the Arizona Teacher Proficiency Assessmen
and
June 30, 1999 Page 35 Supp. 99-2
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d. A passing score on the elementary education subject
knowledge portion of the Arizona Teacher Profi-
ciency Assessment.

C. Standard Elementary Certificate -- grades K-8
1. The certificate is valid for 6 years.
2. The requirements are:

a. Qualification for the provisional elementary certifi-
cate; and

b. A passing score on the performance portion of the
Arizona Teacher Proficiency Assessment.

Historical Note
Adopted effective May 20, 1994 (Supp. 94-2). Section 
repealed; new Section adopted effective December 4, 

1998 (Supp. 98-4).

R7-2-609. Secondary Teaching Certificates
A. Except as noted, all certificates are subject to the general certi-

fication provisions in R7-2-607 and the renewal requirements
in R7-2-617.

B. Provisional Secondary Certificate -- grades 7-12
1. The certificate is valid for 2 years and is not renewable. 
2. The requirements are:

a. A Bachelor’s degree;
b. One of the following:

i. Completion of a teacher preparation program in
secondary education from an accredited institu-
tion or a Board-approved teacher preparation
program, described in R7-2-604; or

ii. Thirty semester hours of education courses
which teach the knowledge and skills described
in R7-2-602, including at least 8 semester hours
of practicum in grades 7-12. Two years of veri-
fied teaching experience in grades 7-postsec-
ondary may substitute for the 8 semester hours
of practicum; or

iii. A valid secondary certificate from another
state.

c. A passing score on 1 or more subject knowledge
portions of the Arizona Teacher Proficiency Assess-
ment; and

d. A passing score on the professional knowledge por-
tion of the Arizona Teacher Proficiency Assessment.

C. Standard Secondary Certificate -- grades 7-12
1. The certificate is valid for 6 years. 
2. The requirements are:

a. Qualification for the provisional secondary certifi-
cate; and

b. A passing score on the performance portion of the
Arizona Teacher Proficiency Assessment.

Historical Note
Adopted effective December 4, 1998 (Supp. 98-4).

R7-2-610. Special Education Teaching Certificates
A. Except as noted, all certificates are subject to the general certi-

fication provisions in R7-2-607 and the renewal requirements
in R7-2-617.

B. Terms used in this Section are defined in A.R.S. § 15-761.
C. Provisional Cross-Categorical Special Education Certificate --

grades K-12
1. The certificate is valid for 2 years and is not renewable. 
2. The holder is qualified to teach students with mild to

moderate mental retardation, emotional disability, spe-
cific learning disability, orthopedic impairments and
other health impairments.

3. The requirements are:
a. A Bachelor’s degree;

b. One of the following:
i. Completion of a teacher preparation program 

special education from an accredited institu
tion, which included courses in mental retarda
tion, emotional disability, specific learning
disability, orthopedic impairments and othe
health impairments; or

ii. Forty-five semester hours of education course
which teach the standards described in R7-
602, including 21 semester hours of speci
education courses and 8 semester hours 
practicum with students representing at least
of the 5 disability areas. Special educatio
courses shall include survey of exceptional st
dents; teaching methodologies and strategi
for students with disabilities; foundations
course in mild to moderate mental retardatio
learning disability, emotional disabilities, and
physical/health impairment; and diagnosis an
assessment of mild disabilities. Two years o
verified teaching experience in special educ
tion in grades K-12 may substitute for the 
semester hours of practicum; or

iii. A valid cross-categorical special education ce
tificate from another state.

c. A passing score on the professional knowledge p
tion of the Arizona Teacher Proficiency Assessmen
and

d. A passing score on the cross-categorical special e
cation portion of the Arizona Teacher Proficienc
Assessment.

D. Standard Cross-Categorical Special Education Certificate
grades K-12
1. The certificate is valid for 6 years.
2. The holder is qualified to teach students with mild 

moderate mental retardation, emotional disability, sp
cific learning disability, orthopedic impairments and
other health impairments.

3. The requirements are:
a. Qualification for the provisional cross-categorica

Special Education certificate; and
b. A passing score on the performance portion of t

Arizona Teacher Proficiency Assessment.
E. Provisional Specialized Special Education Certificate -- grad

K-12
1. The certificate is valid for 2 years and is not renewable
2. The holder is qualified to teach students with men

retardation, emotional disability, specific learning dis
ability, orthopedic impairments or other health impai
ments, as specified on the certificate.

3. The requirements are:
a. A Bachelor’s degree;
b. One of the following:

i. Completion of a teacher preparation program 
the specified area of special education from a
accredited institution; or

ii. Forty-five semester hours of education course
which teach the knowledge and skills describe
in R7-2-602, including 21 semester hours o
special education courses and 8 semester ho
of practicum in the designated area of disab
ity. Special education courses shall include su
vey of exceptional students; teachin
methodologies for students with disabilities
foundations of instruction in the designate
area of disability; and diagnosis and assessm
Supp. 99-2 Page 36 June 30, 1999
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of disabilities. Two years of verified teaching
experience in the area of disability in grades K-
12 may be substituted for the 8 semester hours
of practicum; or

iii. A valid special education certificate in the
specified area from another state.

c. A passing score on the professional knowledge por-
tion of the Arizona Teacher Proficiency Assessment;
and

d. A passing score on the specified disability special
education portion of the Arizona Teacher Profi-
ciency Assessment

F. Standard Specialized Special Education Certificate -- grades
K-12
1. The certificate is valid for 6 years.
2. The holder is qualified to teach students with mental

retardation, emotional disability, specific learning dis-
ability, orthopedic impairments or other health impair-
ments, as specified on the certificate.

3. The requirements are:
a. Qualification for the provisional Special Education

certificate; and
b. A passing score on the performance portion of the

Arizona Teacher Proficiency Assessment.
G. Provisional Severely and Profoundly Disabled Certificate --

grades K-12
1. The certificate is valid for 2 years and is not renewable.
2. The requirements are:

a. A Bachelor’s degree;
b. One of the following:

i. Completion of a teacher preparation program in
severely and profoundly disabled education
from an accredited institution; or

ii. Forty-five semester hours of education courses
which teach the knowledge and skills described
in R7-2-602, including 21 semester hours of
special education courses and 8 semester hours
of practicum. Special education courses shall
include survey of exceptional students, teach-
ing methodologies for students with severe and
profound disabilities, foundations of instruction
of students with severe and profound disabili-
ties, and diagnostic and assessment procedures
for students with severe and profound disabili-
ties. Two years of verified teaching experience
with students in grades Prekindergarten-12 who
are severely and profoundly disabled may be
substituted for the 8 semester hours of practi-
cum; or

iii. A valid Severely and Profoundly Disabled cer-
tificate from another state.

c. A passing score on the professional knowledge por-
tion of the Arizona Teacher Proficiency Assessment;
and

d. A passing score on the severely and profoundly dis-
abled special education portion of the Arizona
Teacher Proficiency Assessment.

H. Standard Severely and Profoundly Disabled Certificate --
grades K-12
1. The certificate is valid for 6 years.
2. The requirements are:

a. Qualification for the provisional severely and pro-
foundly disabled certificate; and

b. A passing score on the performance portion of the
Arizona Teacher Proficiency Assessment.

I. Provisional Hearing Impaired Certificate -- grades K-12

1. The certificate is valid for 2 years and is not renewable
2. The requirements are:

a. A Bachelor’s degree;
b. One of the following:

i. Completion of a teacher preparation program 
hearing impaired education from an accredite
institution; or

ii. Forty-five semester hours of education course
which teach the knowledge and skills describe
in R7-2-602, including 21 semester hours o
special education courses for the hearin
impaired and 8 semester hours of practicum
Special education courses shall include surv
of exceptional students, teaching methodolo
gies for students with hearing impairmen
foundations of instruction of students with
hearing impairment, and diagnostic and asse
ment procedures for the hearing impaired. Tw
years of verified teaching experience in the ar
of hearing impaired in grades Prekindergarte
12 may be substituted for the 8 semester hou
of practicum; or

iii. A valid hearing impaired certificate from
another state.

c. A passing score on the professional knowledge p
tion of the Arizona Teacher Proficiency Assessmen
and

d. A passing score on the hearing impaired special e
cation portion of the Arizona Teacher Proficienc
Assessment.

J. Standard Hearing Impaired Certificate -- grades K-12
1. The certificate is valid for 6 years. 
2. The requirements are:

a. Qualification for the provisional hearing impaire
certificate; and

b. A passing score on the performance portion of t
Arizona Teacher Proficiency Assessment.

K. Provisional Visually Impaired Certificate -- grades K-12
1. The certificate is valid for 2 years and is not renewable
2. The requirements are:

a. A Bachelor’s degree;
b. One of the following:

i. Completion of a teacher preparation program 
visual impairment from an accredited institu
tion; or

ii. Forty-five semester hours of education course
which teach the knowledge and skills describe
in R7-2-602, including 21 semester hours o
special education courses for the visuall
impaired and 8 semester hours of practicum
Special education courses shall include surv
of exceptional students, teaching methodolo
gies for students with visual impairment, foun
dations of instruction of students with visua
impairment, and diagnostic and assessme
procedures for the visually impaired. Two
years of verified teaching experience in the ar
of visually impaired in grades Prekindergarten
12 may be substituted for the 8 semester hou
of practicum; or

iii. A valid visually impaired special education cer
tificate from another state.

c. A passing score on the professional knowledge p
tion of the Arizona Teacher Proficiency Assessmen
and
June 30, 1999 Page 37 Supp. 99-2
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d. A passing score on the visually impaired special
education portion of the Arizona Teacher Profi-
ciency Assessment.

L. Standard Visually Impaired Certificate -- grades K-12
1. The certificate is valid for 6 years.
2. The requirements are:

a. Qualifications for the provisional visually impaired
certificate; and

b. A passing score on the performance portion of the
Arizona Teacher Proficiency Assessment.

M. Provisional Speech and Language Impaired Certificate --
grades K-12
1. This certificate is valid for 2 years and is not renewable.
2. The requirements are:

a. A Bachelor’s degree; 
b. One of the following:

i. Completion of a teacher preparation program in
speech and language special education from an
accredited institution; or

ii. Forty-five semester hours of education courses
which teach the knowledge and skills described
in R7-2-602, including 30 semester hours of
special education courses for the speech
impaired. Special education courses shall
include survey of exceptional students, teach-
ing methodologies for students with speech
impairment, foundations of instruction of stu-
dents with speech impairment, diagnostic and
assessment procedures for the speech impaired,
and a minimum of 200-clock hours of super-
vised clinical practice in providing speech and
language impairment services. All clinical
practice clock hours shall be supervised by an
American Speech and Language Association-
certified pathologist or by a state-certified
speech and language therapist; or

iii. A valid Speech and Language Impaired special
education certificate from another state.

c. A passing score on the professional knowledge por-
tion of the Arizona Teacher Proficiency Assessment;
and

d. A passing score on the speech and language
impaired special education portion of the Arizona
Teacher Proficiency Assessment.

N. Standard Speech and Language Impaired Certificate -- grades
K-12
1. The certificate is valid for 6 years.
2. The requirements are:

a. Qualification for the provisional speech and lan-
guage impaired certificate; and

b. A passing score on the performance portion of the
Arizona Teacher Proficiency Assessment.

O. Provisional Early Childhood Special Education Certificate --
Birth to 5 years
1. The certificate is valid for 2 years and is not renewable.
2. The requirements are:

a. A Bachelor’s degree;
b. One of the following:

i. Completion of a teacher preparation program in
early childhood special education from an
accredited institution; or

ii. Forty-five semester hours of education courses
which teach the standards described in R7-2-
602, including child development and learning,
language development, social and emotional
development, curriculum development and

implementation, and assessment and evalu
tion, early childhood special education, and 
semester hours of practicum in early childhoo
special education. Two years of verified teach
ing experience in the area of early childhoo
special education may be substituted for the
semester hours of practicum; or

iii. A valid early childhood special education cer
tificate from another state.

c. A passing score on the professional knowledge p
tion of the Arizona Teacher Proficiency Assessmen
and

d. A passing score on the early childhood special ed
cation portion of the Arizona Teacher Proficienc
Assessment

P. Standard Early Childhood Special Education Certificate 
Birth to 5 years
1. The certificate is valid for 6 years.
2. Requirements are:

a. Qualify for the provisional early childhood Specia
Education certificate; and

b. Passing score on the performance portion of the A
zona Teacher Proficiency Assessment.

Historical Note
Adopted effective December 4, 1998 (Supp. 98-4). 

R7-2-611. Vocational Teaching Certificates
A. Except as noted, all certificates are subject to the general c

fication provisions in R7-2-607 and the renewal requiremen
in R7-2-617.

B. Provisional Vocational Certificate - Agriculture -- grades K-1
1. The certificate is valid for 2 years.
2. The requirements are:

a. A Bachelor’s degree;
b. Eighteen semester hours of courses in agricultu

and
c. Two thousand clock hours of verified employmen

in agriculture in the last 6 years.
3. The holder of this certificate shall receive a passing sc

on the professional knowledge portion of the Arizon
Teacher Proficiency Assessment before the 2nd rene
of the provisional vocational certificate or the issuance 
the standard vocational certificate.

C. Standard Vocational Certificate - Agriculture -- grades K-12
1. The certificate is valid for 6 years.
2. The requirements are:

a. Qualification for the provisional vocational certifi-
cate - Agriculture;

b. Thirty semester hours of courses in agriculture wi
5 semester hours of courses in 3 of the followin
areas: animal science; plant science including so
agricultural engineering; economics or agricultura
economics; or agricultural resources; and

c. Eighteen semester hours of courses, to include 
following areas: methods of teaching agriculture
curriculum and materials of instruction, and pract
cum in agriculture in grades K-12. Two years o
experience teaching agriculture in grades K-12 m
substitute for the practicum.

D. Provisional Vocational Certificate - Business -- grades K-12
1. The certificate is valid for 2 years.
2. The requirements are:

a. A Bachelor’s degree;
b. Thirty semester hours of business and offic

courses;
Supp. 99-2 Page 38 June 30, 1999



Arizona Administrative Code Title 7, Ch. 2

State Board of Education

th
of
-
se

ore
a
wal
of

es

n
h-

--

ri-

in
d

te

ore
a
wal
of

--

-

du-
l

ri-

ss
-
-
 of

e.
ore
a
wal
of

c-
c. Six semester hours of vocational education courses;
and

d. Two thousand clock hours of verified employment
in business/office occupations or a practicum in
business/office occupations in the past 6 years.

3. The holder of this certificate shall receive a passing score
on the professional knowledge portion of the Arizona
Teacher Proficiency Assessment before the 2nd renewal
of the provisional vocational certificate or the issuance of
the standard vocational certificate.

E. Standard Vocational Certificate - Business -- grades K-12
1. The certificate is valid for 6 years.
2. The requirements are:

a. Qualification for the provisional vocational certifi-
cate - Business; and

b. Twenty-one semester hours of vocational education
courses, to include methods of teaching business and
principles of vocational education.

F. Provisional Vocational Certificate - Family and Consumer
Sciences -- grades K-12
1. The certificate is valid for 2 years.
2. The requirements are:

a. A Bachelor’s degree;
b. Thirty semester hours of courses in family and con-

sumer sciences with 1 course in each of the follow-
ing: life span development; family or human
relations; clothing and textiles or merchandising;
nutrition, health or food preparation; facility man-
agement, housing or interior design; consumer eco-
nomics or family resources; culinary arts; and
practicum in child care or elder care; and

c. Two thousand clock hours of verified employment
in family and consumer sciences or 5 semester hours
of practicum in family and consumer sciences, com-
pleted in the last 6 years.

3. The holder of this certificate shall receive a passing score
on the professional knowledge portion of the Arizona
Teacher Proficiency Assessment before the 2nd renewal
of the provisional vocational certificate or the issuance of
the standard vocational certificate.

G. Standard Vocational Certificate - Family and Consumer Sci-
ences -- grades K-12
1. The certificate is valid for 6 years.
2. Applicants shall meet all of the requirements in 1 of the

following options:
a. Option A:

i. Qualification for the provisional vocational cer-
tificate - Family and Consumer Sciences; and

ii. Eighteen semester hours of courses in voca-
tional education to include methods of teaching
family and consumer sciences.

b. Option B:
i. A Bachelor’s degree;
ii. Six thousand clock hours of verified employ-

ment in family and consumer sciences, com-
pleted in the last 6 years; and

iii. Fifteen semester hours of courses in vocational
education, to include methods of teaching fam-
ily and consumer sciences.

H. Provisional Vocational Certificate - Health Occupations --
grades K-12
1. The certificate is valid for 2 years. 
2. The requirements are:

a. A professional license in a health occupation and
6,000 clock hours of verified employment in a
health occupation in the last 6 years; or

b. A Bachelor’s degree in a biological science, heal
science, or physical science; 2,000-clock hours 
verified employment in the area to be taught, com
pleted in the past 6 years; and a professional licen
in a health occupation 

3. The holder of this certificate shall receive a passing sc
on the professional knowledge portion of the Arizon
Teacher Proficiency Assessment before the 2nd rene
of the provisional vocational certificate or the issuance 
the standard vocational certificate.

I. Standard Vocational Certificate - Health Occupations -- grad
K-12
1. The certificate is valid for 6 years.
2. The requirements are:

a. Qualification for the provisional vocational certifi-
cate - Health Occupations; and

b. Twelve semester hours of vocational educatio
courses, to include the following: methods of teac
ing, curriculum development, and evaluation.

J. Provisional Vocational Certificate - Industrial Technology 
grades K-12
1. The certificate is valid for 2 years.
2. The requirements are:

a. A Bachelor’s degree and 2,000-clock hours of ve
fied employment in the area to be taught; or

b. Six thousand clock hours of verified employment 
the area to be taught. A valid industry-recognize
occupational certification or license may substitu
for the employment.

3. The holder of this certificate shall receive a passing sc
on the professional knowledge portion of the Arizon
Teacher Proficiency Assessment before the 2nd rene
of the provisional vocational certificate or the issuance 
the standard vocational certificate.

K. Standard Vocational Certificate - Industrial Technology 
grades K-12
1. The certificate is valid for 6 years.
2. The requirements are:

a. Qualify for the provisional vocational certificate 
Industrial Technology; and

b. Fifteen semester hours of courses in vocational e
cation, to include methods of teaching industria
technology.

L. Provisional Vocational Certificate - Marketing -- grades K-12
1. The certificate is valid for 2 years.
2. The requirements are:

a. A Bachelor’s degree; and 6,000-clock hours of ve
fied employment in the area to be taught; or

b. A Bachelor’s or more advanced degree in busine
or marketing; 2,000-clock hours of verified employ
ment in marketing or a practicum in marketing occu
pations; and 6 semester hours of courses in each
the following: marketing, management, and financ

3. The holder of this certificate shall receive a passing sc
on the professional knowledge portion of the Arizon
Teacher Proficiency Assessment before the 2nd rene
of the provisional vocational certificate or the issuance 
the standard vocational certificate.

M. Standard Vocational Certificate - Marketing -- grades K-12
1. The certificate is valid for 6 years.
2. The requirements are:

a. Qualification for the provisional vocational certifi-
cate - Marketing under the requirements in subse
tion (L)(2)(b); and
June 30, 1999 Page 39 Supp. 99-2
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b. Twelve semester hours of marketing or business
education courses to include methods of teaching,
and curriculum and materials of instruction.

Historical Note
Adopted effective December 4, 1998 (Supp. 98-4).

R7-2-612. Other Teaching Certificates
A. Except as noted, all certificates are subject to the general certi-

fication provisions in R7-2-607.
B. Substitute Certificate -- grades K-12

1. The certificate is valid for 6 years and renewable by reap-
plication.

2. The certificate entitles the holder to substitute in the tem-
porary absence of a regular contract teacher. A person
holding only a substitute certificate shall not be assigned
a contract teaching position.

3. An individual who holds a valid teaching or administrator
certificate shall not be required to hold a substitute certif-
icate to be employed as a substitute teacher.

4. A person holding only a substitute certificate shall be lim-
ited to teaching 120 days in the same school each school
year.

5. The requirement for issuance is a Bachelor’s degree.
6. Substitute certificates previously issued as valid for life

under this rule shall remain valid for life.
C. Emergency Substitute Certificate -- grades K-12

1. The certificate is valid for 1 school year or part thereof.
The expiration date shall be the following July 1.

2. The certificate entitles the holder to substitute only in the
specified county and in districts the county school super-
intendent approves.

3. The certificate entitles the holder to substitute in the tem-
porary absence of a regular contract teacher. A person
holding only an emergency substitute certificate shall not
be assigned a contract teaching position.

4. The holder of an emergency substitute certificate shall be
limited to 120 days of substitute teaching per school year
and shall not serve in any 1 classroom for more than 20
working days.

5. The requirements for initial issuance are:
a. High school diploma;
b. Verification from the school district superintendent

that an emergency employment situation exists; and
c. Concurrence by the county school superintendent

that an emergency employment situation exists.
6. The requirements for each reissuance are:

a. Two semester hours of academic courses completed
since the last issuance of the Emergency Substitute
Certificate. District in-service programs designed
for professional development may substitute for aca-
demic courses. Fifteen clock hours of in-service is
equivalent to 1 semester hour. In-service hours shall
be verified by the district superintendent or person-
nel director. Individuals who have earned 30 or
more semester hours are exempt from this require-
ment;

b. Verification from the school district superintendent
that an emergency employment situation exists;

c. Concurrence by the county school superintendent
that an emergency employment situation exists.

7. When the requesting school is a Bureau of Indian Affairs
school, a Bureau of Indian Affairs grant school, a tribally
controlled or contract school, concurrence by the county
school superintendent shall not be required.

D. Emergency Teaching Certificate -- grades K-12

1. The certificate is valid 1 school year or part thereof. T
expiration date shall be the following July 1.

2. The certificate entitles the holder to enter into a teach
contract.

3. Emergency teaching certificates shall be issued only 
elementary and secondary certificates required by A.R
§ 15-502(B), special education certificates, and requir
endorsements.

4. The requirements for initial issuance are:
a. A Bachelor’s degree;
b. Verification from the school district superintenden

that an emergency employment situation exists; an
c. Concurrence by the county school superintende

that an emergency employment situation exists.
5. The requirements for reissuance are:

a. Verification from the school district superintenden
that an emergency employment situation exists;

b. Concurrence by the county school superintende
that an emergency employment situation exists; an

c. Six semester hours of courses toward meeting 
requirements for the specified certificate or endors
ment, completed since the last issuance of the em
gency teaching certificate. If an applicant is enrolle
in a Board-approved teacher preparation progra
90-clock hours toward completion of the program
may substitute for the 6 semester hours.

6. When the requesting school is a charter school, a Bur
of Indian Affairs school, a Bureau of Indian Affairs gran
school, tribally controlled or contract school, concurren
by the county school superintendent shall not be requir

E. Teaching Intern Certificate -- grades K-12
1. The certificate is valid for 2 years and is not renewable
2. The intern certificate entitles the holder to perform inte

or paraprofessional duties in whatever grades or lev
are assigned.

3. The requirements are:
a. Current enrollment in a teacher preparation pr

gram; and
b. A recommendation from the dean of a college 

education or the administrator of a Board-approve
teacher preparation program.

4. The holder shall be under the direct supervision of c
lege and certified school personnel.

F. Adult Education Certificates
1. The adult education certificates are issued for individu

teaching in the areas of Adult Basic Education, Gene
Educational Development, English as a Second La
guage, or Citizenship.

2. Provisional Adult Education Certificate.
a. The certificate is valid for 3 years and is not rene

able.
b. The requirement for issuance is a Bachelor’s deg

or 3 years of experience as a teacher, tutor, or aide
an adult education program or in grades K-12. Up 
2 years of experience may be waived by postseco
ary academic credit, with 30 semester hours equiv
lent to 1 year of experience.

3. Standard Adult Education Certificate.
a. The certificate is valid for 6 years.
b. The requirements are:

i. One year of part-time or full-time teaching
experience under a provisional adult educatio
certificate, verified by an adult education pro
gram administrator; and

ii. Completion of 10-clock hours in a professiona
development program described in R7-2
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617(B) since the issuance of the provisional
adult education certificate.

c. The renewal requirements are completion of 60-
clock hours in a professional development program,
described in R7-2-617(B).

G. Junior Reserve Officer Training Corps Teaching Certificate
-- grades 9-12
1. The certificate is valid for 6 years and is renewable upon

application.
2. The certificate is valid at any local education agency

which conducts an approved Junior Reserve Officer
Training Corps program of the Air Force, Army, Navy, or
Marine Corps.

3. The requirements are:
a. Verification by the district of an approved Junior

Reserve Officer Training Corps program of instruc-
tion in which the applicant will be teaching; and

b. Verification by the district that the applicant meets
the work experience required by the respective mili-
tary service.

H. Athletic coaching certificate - grades 7-12
1. The certificate is valid for 6 years.
2. The certificate entitles the holder to perform coaching

duties in interscholastic and extracurricular athletic activ-
ities. It is not required for teachers who hold a valid ele-
mentary, secondary or special education certificate.

3. The requirements are:
a. Valid certification in first aid and Coronary and Pul-

monary Resuscitation (CPR);
b. Completion of 15 semester hours of courses which

shall include at least 3 semester hours in courses
related to each of the following: methods of coach-
ing; anatomy and physiology; sports psychology;
adolescent psychology; and the prevention and treat-
ment of athletic injuries; and

c. 250 hours of verified coaching experience in the
sport to be coached. Coaching experience may
include experience as a head coach or assistant
coach in a school program or in an organized athletic
league.

4. Renewal requirements are:
a. Completion of 60-clock hours in a professional

development program described in R7-2-617(B);
b. Valid certification in first aid and CPR.

Historical Note
Adopted effective December 4, 1998 (Supp. 98-4).

R7-2-613. Endorsements
A. An endorsement shall be automatically renewed with the cer-

tificate on which it is posted.
B. Except as noted, all endorsements are subject to the general

certification provisions in R7-2-607.
C. Endorsements which are optional as specified herein may be

required by local governing boards.
D. Special subject endorsements -- grades K-12.

1. Special subject endorsements shall be issued in the area
of art, computer science, dance, dramatic arts, music, or
physical education.

2. Special subject endorsements are optional.
3. The requirements are:

a. An Arizona elementary, secondary, or special edu-
cation certificate;

b. One course in the methods of teaching the subject at
the elementary level;

c. One course in the methods of teaching the subject at
the secondary level; and

d. One of the following:
i. Thirty semester hours of courses in the subject

area; or
ii. A passing score on the subject area portion of

the Arizona Teacher Proficiency Assessment, if
an assessment has been adopted by the Board.

E. Mathematics Specialist Endorsement -- grades K-8
1. The mathematics specialist endorsement is optional.
2. The requirements are:

a. An Arizona elementary or special education certifi-
cate;

b. Three semester hours of courses in the methods of
teaching elementary school mathematics; and

c. Fifteen semester hours of courses in mathematics
education for teachers of elementary or middle
school mathematics.

F. Reading Specialist Endorsement -- grades K-12
1. The reading specialist endorsement shall be required of

an individual in the position of reading specialist, reading
consultant, remedial reading teacher, special reading
teacher, or in a similar position.

2. The requirements are:
a. An Arizona elementary, secondary, or special edu-

cation certificate; and
b. Fifteen semester hours of courses to include decod-

ing, diagnosis and remediation of reading difficul-
ties, and practicum in reading.

G. Elementary Foreign Language Endorsement -- grades K-8
1. The elementary foreign language endorsement is

optional.
2. The requirements are:

a. An Arizona elementary, secondary or special educa-
tion certificate.

b. Proficiency in speaking, reading, and writing a lan-
guage other than English, verified by the appropriate
language department of an accredited institution.
American Indian language proficiency shall be veri-
fied by an official designated by the appropriate
tribe.

c. Three semester hours of courses in the methods of
teaching a foreign language at the elementary level.

H. Bilingual Endorsements -- grades K-12
1. A provisional bilingual endorsement or a bilingual

endorsement is required of an individual who is a bilin-
gual classroom teacher, bilingual resource teacher, bilin-
gual specialist, or otherwise responsible for providing
bilingual instruction.

2. The provisional bilingual endorsement is valid for 3 years
and is not renewable. The requirements are:
a. An Arizona elementary, secondary, or special edu-

cation, or vocational certificate; and
b. Proficiency in a language other than English or sign

language.
3. The holder of the bilingual endorsement is also autho-

rized to teach English as a Second Language.
4. The requirements are:

a. An Arizona elementary, secondary, special educa-
tion, or vocational certificate;

b. Completion of a bilingual education program from
an accredited institution or the following courses:
i. Three semester hours of foundations of instruc-

tion for non-English-language-background stu-
dents;

ii. Three semester hours of bilingual methods;
iii. Three semester hours of English as a Second

Language for bilingual settings;
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iv. Three semester hours of courses in bilingual
materials and curriculum; assessment of lim-
ited-English-proficient students; teaching read-
ing and writing in the native language; or
English as a Second Language for bilingual set-
tings;

v. Three semester hours of linguistics to include
psycholinguistics, sociolinguistics, first lan-
guage acquisition, and second language acqui-
sition for language minority students; or
American Indian language linguistics;

vi. Three semester hours of courses dealing with
school, community, and family culture and
parental involvement in programs of instruction
for non-English-language-background stu-
dents; and

vii. Three semester hours of courses in methods of
teaching and evaluating handicapped children
from non-English-language backgrounds.
These hours are only required for bilingual
endorsements on special education certificates.

c. A valid bilingual certificate or endorsement from
another state may be substituted for the courses
described in subsection (H)(4)(b);

d. Practicum in a bilingual program or 2 years of veri-
fied bilingual teaching experience; and

e. Proficiency in a spoken language other than English,
verified by the language department of an accredited
institution except in the case of Spanish and Ameri-
can Indian languages. Spanish language proficiency
shall be demonstrated by passing the Arizona Class-
room Spanish Proficiency Examination approved by
the Board. American Indian language proficiency
shall be verified by an official designated by the
appropriate tribe.

I. English as a Second Language (ESL) Endorsements -- grades
K-12
1. An ESL or bilingual endorsement is required of an indi-

vidual who is an ESL classroom teacher, ESL specialist,
ESL resource teacher, or otherwise responsible for pro-
viding ESL instruction.

2. The provisional ESL endorsement is valid for 3 years and
is not renewable. The requirements are:
a. An Arizona elementary, secondary, or special edu-

cation, or vocational certificate; and
b. Six semester hours of courses specified in subsec-

tion (I)(3)(b), including at least 1 course in methods
of teaching ESL students.

3. The requirements for the ESL endorsement are:
a. An Arizona elementary, secondary, special educa-

tion, or vocational certificate;
b. Completion of an ESL education program from an

accredited institution or the following courses:
i. Three semester hours of courses in foundations

of instruction for non-English-language-back-
ground students. Three semester hours of
courses in the nature and grammar of the
English language, taken before January 1,
1999, may be substituted for this requirement; 

ii. Three semester hours of ESL methods;
iii. Three semester hours of teaching of reading

and writing to limited-English-proficient stu-
dents;

iv. Three semester hours of assessment of limited-
English-proficient students;

v. Three semester hours of linguistics; and

vi. Three semester hours of courses dealing with
school, community, and family culture and
parental involvement in programs of instruction
for non-English-language-background stu-
dents.

c. Three semester hours of a practicum or 2 years of
verified ESL or bilingual teaching experience, veri-
fied by the district superintendent;

d. Second language learning experience, which may
include sign language. Second language learning
experience may be documented by any of the fol-
lowing:
i. Six semester hours of courses in a single 2nd

language, or the equivalent, verified by the
department of language, education, or English
at an accredited institution;

ii. Completion of intensive language training by
the Peace Corps, the Foreign Service Institute,
or the Defense Language Institute;

iii. Placement by the language department of an
accredited institution in a 3rd-semester level;

iv. Placement at level 1-intermediate/low or more
advanced score on the Oral Proficiency Inter-
view, verified by the American Council for the
Teaching of Foreign Languages;

v. Passing score on the Arizona Classroom Span-
ish Proficiency Examination approved by the
Board; or

vi. Proficiency in an American Indian language,
verified by an official designated by the appro-
priate tribe.

e. A valid ESL certificate or endorsement from another
state may be substituted for the requirements
described in subsections (I)(3)(b), (c), and (d).

J. Gifted Endorsements -- grades K-12
1. A gifted endorsement is required of individuals whose

primary responsibility is teaching gifted students. 
2. The provisional gifted endorsement is valid for 3 years

and is not renewable. The requirements are an Arizona
elementary, secondary, or special education certificate
and 1 of the following:
a. Two years of verified teaching experience in which

most students were gifted; 
b. Ninety clock hours of verified in-service training in

gifted education; or
c. Six semester hours of courses in gifted education.

3. Requirements for the gifted endorsement are:
a. An Arizona elementary, secondary, or special edu-

cation certificate; 
b. Completion of 9 semester hours of upper division or

graduate level courses in an academic discipline
such as science, mathematics, language arts, foreign
language, social studies, psychology, fine arts, or
computer science; and

c. Two of the following:
i. Three years of verified teaching experience in

gifted education as a teacher, resource teacher,
specialist, or similar position, verified by the
district; or

ii. A minimum of 135-clock hours of verified in-
service training in gifted education; or

iii. Completion of 12 semester hours of courses in
gifted education. District in-service programs
in gifted education may be substituted for up to
6 semester hours of gifted education courses.
Fifteen clock hours of in-service is equivalent
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to 1 semester hour. In-service hours shall be
verified by the district superintendent or per-
sonnel director. Practicum courses shall not be
accepted toward this requirement; or

iv. Completion of 6 semester hours of practicum or
2 years of verified teaching experience in
which most students were gifted.

K. Library-Media Specialist Endorsement -- grades K-12
1. The library-media specialist endorsement is optional.
2. Requirements are:

a. An Arizona elementary, secondary, or special edu-
cation certificate;

b. A passing score on the Library Media Specialist por-
tion of the Arizona Teacher Proficiency Assessment.
A Master’s degree in Library Science may be substi-
tuted for a passing score on the assessment; and

c. One year of teaching experience.
L. Middle Grade Endorsement -- grades 5 - 9

1. The middle grade endorsement is optional. The middle
grade endorsement may expands the grades a teacher is
authorized to teach on an elementary or secondary certifi-
cate.

2. The requirements are:
a. An Arizona elementary or secondary certificate; and
b. Six semester hours of courses in middle grade edu-

cation to include:
i. One course in early adolescent psychology;
ii. One course in middle grade curriculum; and
iii. A practicum or 1 year of verified teaching

experience, in grades 5-9.
M. Drivers Education Endorsement

1. The drivers education endorsement is optional.
2. The requirements are:

a. An Arizona teaching certificate;
b. A valid Arizona driver’s license;
c. One course in each of the following: safety educa-

tion, driver and highway safety education, and driver
education laboratory experience; and

d. A driving record with less than 7 violation points
and no revocation or suspension of driver’s license
within the 2 years preceding application.

N. Cooperative Education Endorsement -- grades K - 12
1. The cooperative education endorsement is required for

individuals who coordinate or teach vocational coopera-
tive education.

2. The requirements are:
a. A provisional or standard vocational certificate in

the areas of agriculture, business, family and con-
sumer sciences, health occupations, marketing, or
industrial technology; and

b. One course in vocational cooperative education.

Historical Note
Adopted effective December 4, 1998 (Supp. 98-4).

R7-2-614. Administrative Certificates
A. All certificates are subject to the general certification provi-

sions in R7-2-607 and the renewal requirements in R7-2-617.
B. Supervisor Certificate -- grades Prekindergarten-12

1. The supervisor certificate is required for all personnel
whose primary responsibility is administering instruc-
tional programs, supervising certified personnel, or simi-
lar administrative duties.

2. The certificate may be renewed with a concurrently held
teaching certificate. The expiration date shall be the same
as the expiration date of the teaching certificate.

3. The requirements are:

a. A standard elementary, secondary, or special edu
tion certificate;

b. A Master’s or more advanced degree;
c. Three years of verified teaching experience 

grades Prekindergarten-12;
d. Completion of a program in educational administr

tion which shall consist of a minimum of 18 gradu
ate semester hours of educational administrati
courses which teach the knowledge and ski
described in R7-2-603;

e. A practicum in educational administration or 2 yea
of verified educational administrative experience 
grades Prekindergarten-12;

f. A passing score on the professional knowledge po
tion of the Arizona Administrator Proficiency
Assessment; and

g. A passing score on the performance portion of t
Arizona Administrator Proficiency Assessment.

4. A valid supervisor certificate from another state may 
substituted for the teaching experience, program in ed
cational administration, and practicum described in su
sections (B)(3)(c), (d), and (e).

C. Principal Certificate -- grades Prekindergarten-12
1. The principal certificate is required for all personnel wh

hold the title of principal, assistant principal, or other
with similar administrative duties.

2. The certificate is valid for 6 years.
3. The requirements are:

a. A Master’s or more advanced degree;
b. Three years of verified teaching experience 

grades Prekindergarten-12;
c. Completion of a program in educational administr

tion for principals including at least 30 graduat
semester hours of educational administratio
courses teaching the knowledge and skills describ
in R7-2-603;

d. A practicum as a principal or 2 years of verifie
experience as a principal or assistant principal 
grades Prekindergarten-12;

e. A passing score on the professional knowledge p
tion of the Arizona Administrator Proficiency
Assessment; and

f. A passing score on the performance portion of th
Arizona Administrator Proficiency Assessment.

4. A valid principal certificate from another state may b
substituted for the teaching experience, program in ed
cational administration, and practicum described in su
sections (C)(3)(b), (c), and (d).

D. Superintendent Certificate -- grades Prekindergarten-12
1. The superintendent certificate is required for superinte

dents, assistant or associate superintendents, district c
executive officers regardless of title, and others with sim
ilar district-level administrative duties.

2. The certificate is valid for 6 years.
3. The requirements are:

a. A Master’s or more advanced degree including 
least 60 graduate semester hours;

b. Completion of a program in educational administr
tion for superintendents, including at least 36 grad
ate semester hours of educational administrati
courses which teach the standards described in R
2-603;

c. Three years of verified teaching experience 
grades Prekindergarten-12;

d. A practicum as a superintendent or 2 years verifi
experience as a superintendent, assistant superin
June 30, 1999 Page 43 Supp. 99-2
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dergarten-12;

e. A passing score on the professional knowledge por-
tion of the Arizona Administrator Proficiency
Assessment; and

f. A passing score on the performance portion of the
Arizona Administrator Proficiency Assessment.

4. A valid superintendent certificate from another state may
be substituted for the program in educational administra-
tion, teaching experience, and practicum described in
subsections (D)(3)(b), (c), and (d).

5. Individuals who hold an Alternative Superintendent Cer-
tificate before the effective date of this rule shall be
issued a Superintendent Certificate at the time of renewal.
Individuals who were evaluated for an Alternative Super-
intendent Certificate before the effective date of this rule
and who meet the qualifications in effect at the time of
evaluation within 2 years of the evaluation shall be issued
a Superintendent Certificate.

Historical Note
Adopted effective December 4, 1998 (Supp. 98-4).

R7-2-615. Other Professional Certificates
A. All certificates are subject to the general certification provi-

sions in R7-2-607 and the renewal requirements in R7-2-617. 
B. Guidance Counselor Certificate -- grades K-12

1. The guidance counselor certificate is valid for 6 years.
2. The requirements are:

a. A Master’s or more advanced degree; 
b. Completion of a graduate program in guidance and

counseling. A valid guidance counselor certificate
from another state may substitute for this require-
ment; and

c. One of the following:
i. Completion of a supervised counseling practi-

cum in school counseling;
ii. Two years of verified, full-time experience as a

school guidance counselor; or
iii. Three years of verified teaching experience.

C. School Psychologist Certificate -- grades Prekindergarten-12
1. The school psychologist certificate is valid for 6 years.
2. The requirements are:

a. A Master’s or more advanced degree;
b. Completion of a graduate program in school psy-

chology consisting of at least 60 graduate semester
hours; and

c. A practicum of at least 1,000-clock hours.
3. A valid school psychologist certificate from another state

may be substituted for the completion of a program
described in subsection (C)(2)(b).

Historical Note
Adopted effective December 4, 1998 (Supp. 98-4).

R7-2-616. Fees
A. The Superintendent of Public Instruction or the Superinten-

dent’s designee shall collect proper fees for certification ser-
vices and shall transmit the fees to the State Treasurer. The
following fees are established for certification services:
1. Evaluation of qualification for a certificate: $30.
2. Evaluation of qualification for an endorsement: $30.
3. Renewal of a certificate: $20.
4. Name change, duplicate copy, or changes of coding to

existing files or certificates: $20.
5. Processing of fingerprints through state and federal law

enforcement agencies: $32, unless a different fee is
required to be paid to another state agency.

B. The Superintendent of Public Instruction or the Superinte
dent’s designee shall collect $10 for each administration a
evaluation, in whole or in part, of the Arizona Teacher Pro
ciency Assessment administered by the Department and s
transmit the fees to the State Treasurer.

C. Fees shall be paid by money order, cashier’s check, certif
check, business check, or personal check and shall be m
payable to the order of the Arizona Department of Educati
If a check offered in payment for services is not cleared by 
financial institution, the applicant shall be notified to pay th
fees by money order or certified check. If a certificate has be
issued or renewed and payment is not received within 2 we
of notification to the applicant, the Board shall file a stateme
of complaint pursuant to R7-2-1302. If a certificate or renew
has not been issued, no certificate or renewal shall be iss
until the fees are paid by cashier’s check or money order.

D. Fees paid pursuant to this rule are not refundable.

Historical Note
Adopted effective December 4, 1998 (Supp. 98-4).

R7-2-617. Renewal Requirements
A. A certificate may be renewed within 6 months before 

expires. A certificate may be renewed within 1 year after
expires if the individual is not employed under the certificat
Individuals whose certificates have been expired for more th
1 year shall reapply for certification under the requirements
effect at the time of reapplication.

B. Renewal of certificates requires the completion of a profe
sional development program after the most recent issuanc
renewal of the certificate. A professional development pr
gram shall consist of any of the following activities:
1. Courses related to education or a subject area taugh

Arizona schools, taken from an accredited institutio
Each semester hour of courses shall be equivalent to 
clock hours of professional development. The requir
documentation shall be an official transcript.

2. Professional activities such as conferences and wo
shops. A maximum of 30-clock hours per year may 
earned by attendance at professional conferences 
workshops. The required documentation shall be a co
ference agenda and a statement or certificate from 
sponsoring organization noting the clock hours earned.

3. District-sponsored or school-sponsored in-services 
activities which are specifically designed for profession
development. The required documentation shall be wr
ten verification from the sponsoring district or schoo
stating the dates of participation and the number of clo
hours earned.

4. Internships in business settings. The internship shall
based on an agreement between a business and a di
or school with the stated objective of aligning teachin
curriculum with workplace skills. A maximum of 80-
clock hours may be earned through business internsh
The required documentation shall be written verificatio
by the sponsoring business and district or school stat
the dates of participation and number of clock hou
earned.

5. Educational research. The research shall be sponsore
a research facility or an accredited institution or funde
by a grant. The required documentation shall be the p
lished report of the research or verification by the spo
soring agency; and a statement of the dates 
participation and the number of clock hours earned.

6. Serving in a leadership role of a professional organiz
tion. A maximum of 30-clock hours per year may b
earned by serving in a leadership role of a professio
Supp. 99-2 Page 44 June 30, 1999
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organization. The required documentation shall be writ-
ten verification by the governing body of the professional
organization of the dates of service and clock hours
earned.

7. Serving on a visitation team for a school accreditation
agency. A maximum of 60-clock hours per year may be
earned by serving on a visitation team. The required doc-
umentation shall be written verification from the accredi-
tation agency of the dates of service and clock hours
earned.

8. Completion of the process for certification by the
National Board of Professional Teaching Standards. The
required documentation shall be written verification from
the National Board of Professional Teaching Standards
and a statement from the employing district or school ver-
ifying the dates and the clock hours earned during the cer-
tification process.

C. An individual holding a Basic or Standard teaching certificate,
an administrative certificate, or other professional certificate
issued before July 1, 1995, may renew the certificate once
before July 1, 2001, based on verification from the employer
of continuous full-time employment with an education agency
during the entire last valid period of the certificate being
renewed. If an individual holding a valid Basic or Standard
teaching certificate, administrative certificate, or other profes-
sional certificate was not employed during the entire last valid
period of the certificate being renewed, the certificate may be
renewed once before July 1, 2001, upon completion of 90-
clock hours of a professional development program.

D. An individual holding a Basic or Standard teaching certificate,
an administrative certificate, or other professional certificate
issued or renewed before July 1, 1997, may renew the certifi-
cate once before July 1, 2003, upon completion of 90-clock
hours of a professional development program.

E. An individual holding a Basic or Standard teaching certificate,
an administrative certificate, or other professional certificate
issued or renewed after June 30, 1997, and an individual hold-
ing a Temporary certificate, may renew or convert the certifi-
cate upon completion of 180-clock hours of a professional
development program.

F. An individual who is employed by a school or school district
at the time of renewal shall submit the required documentation
of a professional development program to the district superin-
tendent, director of personnel, or other designated administra-
tor for verification. A certified individual who is not employed
by a school or school district at the time of renewal shall sub-
mit the required documentation of a professional development
program to a county school superintendent, the dean of a col-
lege of education, or the Department for verification. The
school or district official, county school superintendent, or the
dean of a college of education shall verify on forms provided
by the Department the number of hours of a professional
development program completed by the individual during the
valid period of the certificate being renewed.

G. The Department shall issue a Standard teaching certificate
when renewing a Basic or Temporary teaching certificate of
the same type.

H. A provisional vocational certificate shall be renewed for 2
years upon completion of 9 semester hours of courses required
for the standard vocational certificate in the same vocational
area, completed since the most recent issuance or renewal of
the provisional certificate.

Historical Note
Adopted effective December 4, 1998 (Supp. 98-4).

R7-2-618. Certification Time-frames
A. For certification by the State Board of Education (“Board”

Certification Division (“Division”), the time-frames required
by A.R.S. § 41-1072 et seq are:
1. Overall time-frame:  165 days.
2. Administrative review time-frame:  45 days.
3. Substantive review time-frame:  120 days.

B. Administrative completeness review time-frame. The Divisio
shall issue a written notice of administrative completeness
deficiency to an applicant for certification within 45 days o
receipt of the application.
1. If the Division determines that an application for certif

cation is not administratively complete, the Division sha
include a comprehensive list of the specific deficienci
in the written notice.

2. If the Division issues a written notice of deficiency, th
administrative completeness review time-frame and t
overall time-frame are suspended from the date the no
is issued until the date that the Division receives the mi
ing information from the applicant.

3. If the Division does not issue a notice of administrativ
completeness or deficiency within 45 days of receipt 
the application, the application is deemed administr
tively complete.

C. Substantive review time-frame. Within 120 days after th
administrative completeness review time-frame is comple
the Division shall determine whether an applicant for certific
tion meets all substantive criteria required by statute or rule
1. During the substantive review time-frame, the Divisio

may make 1 comprehensive written request for addition
information. If the Division issues a comprehensive wri
ten request for additional information, the substantiv
review time-frame and the overall time-frame are su
pended from the date the request is issued until the d
that the Division receives the additional information from
the applicant.

2. The Division and the applicant may mutually agree 
writing to allow the Division to submit supplementa
requests for additional information. If the Division issue
a supplemental request by mutual written agreement 
additional information, the substantive review time-fram
and the overall time-frame are suspended from the d
the request is issued until the date that the Divisi
receives the additional information from the applicant.

D. Overall time-frame. The Division shall issue a written notic
that the Board has granted or denied a certificate no later t
165 days after receipt of an application for certification, or n
later than the time-frame extension allowed under subsec
(E).
1. Written notice denying an applicant certification sha

include justification for the denial with references to th
statutes or rules on which the denial is based and 
explanation of the applicant’s right to appeal the denial

2. The explanation of an applicant’s right to appeal t
denial shall include the number of days the applicant h
to file an appeal challenging the denial and the name a
telephone number of the Executive Director of the Boa
as the contact person who can answer questions regar
the appeals process.

E. By mutual written agreement, the Division and an applica
for certification may extend the substantive review time-fram
and the overall time-frame. An extension of the substant
review time-frame and the overall time-frame may not exce
33 days.

F. If the Division does not issue to an applicant written noti
granting or denying a certificate within the overall time-fram
June 30, 1999 Page 45 Supp. 99-2
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or any extension mutually agreed upon in writing, the Division
shall refund to the applicant all fees charged, excuse payment
of any fees that have not yet been paid, and pay all penalties
required by A.R.S. § 41-1077.

G. The Division shall issue all written notices under this Section
to the last known address of the applicant by regular, 1st-class
mail. The written notices are deemed “issued” on the postmark
date.

H. By August 1 of each year, the Division shall report to the
Executive Director of the Board the Division’s compliance
with the overall time-frames for the prior fiscal year. The Divi-
sion shall include the number of certificates issued or denied
within the time-frames specified in this Section and the dollar
amount of all fees returned or excused. The Division shall also
include the amount of all penalties paid to the state general
fund due to the Division’s failure to comply with the time-
frames.

Historical Note
New Section adopted by final rulemaking at 5 A.A.R. 

2002, effective May 27, 1999 (Supp. 99-2).

ARTICLE 7.  REPEALED

R7-2-701. Repealed

 Historical Note
Adopted effective May 25, 1978 (Supp. 78-3). Former 

Section R7-2-701 repealed, new Section R7-2-701 
adopted effective December 4, 1978 (Supp. 78-6). 

Amended effective June 27, 1979 (Supp. 79-3). Amended 
subsection (A) effective October 7, 1980 (Supp. 80-5). 

Amended by adding subsection (A) paragraph (6) effec-
tive April 6, 1984 (Supp. 84-2). Amended effective Octo-
ber 19, 1984 (Supp. 84-5). Section R7-2-701 repealed as 

an emergency, new Section R7-2-701 adopted as an 
emergency effective January 2, 1985 pursuant to A.R.S. § 
41-1003, valid for only 90 days (Supp. 85-1). Emergency 
expired. Repealed effective December 17, 1987 (Supp. 

87-4).

ARTICLE 8.  COMPLIANCE

R7-2-801. Compliance
A. Procedures governing noncompliance with laws and rules by

school districts.
1. Scope. Except as may be otherwise directed by federal or

state statute or by rules adopted by the State Board of
Education, this rule shall govern the procedure for deter-
mining noncompliance by school districts with laws and
rules concerning school districts, the enforcement of
which is the statutory responsibility of the State Board of
Education or the Department of Education.

2. Preliminary notice of noncompliance and response:
a. The Department of Education, upon its own initia-

tive or at the direction of the State Board of Educa-
tion, shall inform school districts by written notice
that the district is in possible noncompliance with
laws or rules, the enforcement of which is the statu-
tory responsibility of the Board or the Department.

b. A preliminary notice of possible noncompliance
shall detail in writing the nature of the possible non-
compliance and shall identify:
i. The law or rule which the school district may

be violating; and
ii. The manner in which the school district may be

in noncompliance with the identified law or
rule.

c. A school district may submit a written response 
the Department of Education within 20 days o
receipt of a preliminary notice of noncompliance.

d. Nothing contained in this rule is intended to pre
clude a reasonable attempt between Department
Education personnel and school district personnel
resolve administratively possible noncomplianc
prior to sending a written preliminary notice of non
compliance.

3. Scheduling a formal hearing
a. Recommendation by the Department of Education

i. After giving a school district preliminary notice
as provided in this rule, the Department of Edu
cation shall submit a written recommendatio
to the State Board of Education. This recom
mendation shall be submitted within ten day
after receipt of a written response from th
school district or if no response is receive
within 30 days of the issuance of the prelim
nary notice. The Department shall recommen
one of the following courses of action to b
taken by the Board.
(1) A formal hearing should be schedule

before noncompliance is probable an
achieving voluntary compliance within a
reasonable period of time under the cir
cumstances is unlikely; or

(2) A formal hearing should not be schedule
at this time because, although noncompl
ance is probable, achieving voluntar
compliance within a reasonable period o
time is likely; or

(3) A formal hearing should not be schedule
because the school district is in compli
ance with the law or rule in question.

ii. Any written response of the school district to
the preliminary notice of noncompliance sha
accompany the written recommendation of th
Department of Education.

b. Within 30 days of receipt of the recommendation 
the Department of Education, the State Board 
Education shall either:
i. Schedule formal hearing;
ii. Postpone the decision to schedule a hearing 

a stated time period not to exceed six month
or

iii. Dismiss the matter.
c. When the State Board of Education determines th

a formal hearing is necessary, it shall be schedu
within 30 days after such determination, unless 
extension of time is granted by the Board.

d. When a formal hearing is scheduled, the Board or
designee shall give notice of the hearing as provid
in A.R.S. § 41-1009(A) and (B).

e. When the Board decides to postpone scheduling
formal hearing, the Board shall specify the extent 
the postponement and the Department of Educat
shall report periodically, at least every 30 day
unless otherwise directed, with respect to progre
by the school district toward compliance with th
law or rule in question. At the end of the postpon
ment period, the Board shall again make a determ
nation whether to schedule a hearing, furth
postpone the determination, or dismiss the matter.

f. The Board may order further investigation by th
Department of Education at any time, and admit in
Supp. 99-2 Page 46 June 30, 1999
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evidence any such report at any subsequent formal
hearing.

4. Hearings held pursuant to this rule shall be conducted as
provided in A.R.S. § 41-1010.

5. The Board’s decision
a. A decision by the State Board of Education shall be

determined by a majority of the members of the
Board and shall be based upon substantial evidence.

b. A decision shall be rendered within 30 days after the
hearing.

c. Within 30 days after a decision is reached, copies of
the written decision shall be delivered to the parties
personally or by certified mail.

d. The parties shall have the opportunity to provide
proposed findings of fact and conclusions of law to
the Board no later than five days after the decision of
the Board is received.

6. Rehearing procedure
a. Any party aggrieved by a decision rendered by the

Board may file with the Board, not later than 15
days after service of the decision, a written motion
for rehearing or review of the decision, specifying
the particular grounds therefor.

b. A motion to alter or amend a decision or order shall
be filed not later than 15 days after service of the
decision.

c. A motion for rehearing under this rule may be
amended at any time before it is ruled upon by the
Board.

d. A response may be filed within ten days after service
of such motion by any other party or by the Attorney
General.

e. The Board may require the filing of written memo-
randa upon the issues raised in the motion and may
provide for oral argument.

f. The Board may consolidate the hearing to consider
the motion for rehearing with the requested rehear-
ing.

g. A rehearing or review of the decision may be
granted for any of the following causes materially
affecting the moving party’s rights:
i. Irregularity in the administrative proceedings

of the agency or its hearing officer or the pre-
vailing party, or any order, or abuse of discre-
tion, whereby the moving party was deprived
of a fair hearing;

ii. Misconduct of the Board of the prevailing
party.

iii. Accident or surprise which could not have been
prevented by ordinary prudence;

iv. Newly discovered material evidence which
could not with reasonable diligence have been
discovered and produced at the original hear-
ing;

v. Excessive or insufficient penalty;
vi. Error in the admission or rejection of evidence

or other errors of law occurring in the adminis-
trative hearing;

vii. The decision is not justified by the evidence or
is contrary to law.

h. The Board may affirm or modify the decision or
grant a rehearing to all or any of the parties and on
all or part of the issues for any of the reasons set
forth in paragraph (7). An order granting a rehearing
shall specify with particularity the ground or
grounds on which the rehearing is granted, and the

rehearing shall cover only those matters so spe
fied.

i. Not later than 15 days after a decision is rendere
the Board may on its own initiative order a rehearin
or a review of its decision for any reason for which 
might have granted a rehearing on motion of a par
After giving the parties or their counsel notice an
an opportunity to be heard on the matter, the Boa
may grant a motion for rehearing for a reason n
stated in the motion. In either case, the order gra
ing such a rehearing shall specify the grounds 
which the order is based.

j. When a motion for rehearing is based upon affid
vits, they shall be served with the motion. An oppo
ing party may, within ten days after such servic
serve opposing affidavits, which period may b
extended for an additional period not exceeding 
days, by the Board for good cause shown, or by t
parties by written stipulation. The Board may perm
a reply affidavit by the moving party.

B. Waiver from administrative rules. Upon request of a scho
district acting either on its own behalf or on behalf of a scho
within the district’s jurisdiction, the State Board of Educatio
may grant a waiver exempting such district or school fro
specific administrative rules.
1. Requests

a. Requests for exemption from any State Board 
Education rule shall include:
i. Evidence that the school or school district i

currently in compliance with all state laws an
State Board of Education rules;

ii. A statement identifying goals that will be
accomplished and how the waiver will assist i
enhancing school improvement;

iii. A three-year plan for school improvement;
iv. Identification of the specific rules for which the

waiver is requested;
v. Evidence of a public hearing held by the scho

or school district which provided for parenta
and public involvement and input into the pro
posed three-year plan.

b. Requests for waiver may be granted by the St
Board of Education for a period not to exceed thre
years. The State Board of Education may at any tim
rescind approved waivers at its discretion.

c. Requests for waiver may be submitted by a loc
governing board and shall be made through the St
Superintendent of Public Instruction for conside
ation by the State Board of Education.

d. Local governing boards shall adopt policies and pr
cedures which will allow their schools to reques
waivers from the State Board of Education and sh
submit those policies and procedures to the Super
tendent of Public Instruction prior to October 1
1993. Those policies shall be consistent with the c
teria specified in paragraphs (B)(1)(a) and (B)(3
Additionally, those policies shall provide that:
i. Requests for such waivers by schools be fo

warded within 30 days of receipt by the govern
ing board to the Superintendent of Publi
Instruction. Requests may include additiona
information as the governing board deem
appropriate.

ii. Schools not be required to meet criteria othe
than those specified in paragraph (B)(1)(a).

2. Reporting
June 30, 1999 Page 47 Supp. 99-2
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a. Schools or school districts with State Board-
approved waivers shall document progress obtained
as a result of the waiver and report on or before June
30 of each year to the State Superintendent of Public
Instruction.

b. A school district having a school with an approved
waiver may report the effects that such waiver has
had on the operation of the school district. Reports
shall be submitted on or before June 30 of each year
to the State Superintendent of Public Instruction.

c. The State Superintendent of Public Instruction shall
report to the State Board of Education, on or before
September 30 of each year, the status of those
schools and school districts with approved waivers
and, as a minimum, include the following:
i. The status of meeting the goals as stated in the

three-year plan;
ii. Recommendations regarding approved continu-

ance of the waiver, conditions for continuance
of the waiver, revision of the three-year plan or
rescission of the waiver.

3. Renewal. Upon request from a school district, on behalf
of itself or a school within its jurisdiction, waivers may
be approved by the State Board of Education for addi-
tional three-year periods. Requests shall be made through
the State Superintendent of Public Instruction and
requests from schools shall be forwarded by the local
governing board to the State Superintendent of Public
Instruction within 30 days from receipt.

Historical Note
Adopted effective February 27, 1980 (Supp. 80-1). 

Amended effective April 9, 1993 (Supp. 93-2).

R7-2-802. School and School District Compliance with the
Uniform System of Financial Records and the Uniform System
of Financial Records for Charter Schools
A. Upon receipt of a report from the Auditor General that a

school or school district has failed to comply with the Uniform
System of Financial Records (“USFR”) or the Uniform Sys-
tem of Financial Records for Charter Schools (“USFRCS”)
within 90 days after having received a notice of noncompli-
ance from the Auditor General, the State Board of Education
(“Board”) shall review the Auditor General’s report to deter-
mine whether the school or school district is in noncompli-
ance.

B. When the Board determines that a school or school district is
in noncompliance with the USFR or USFRCS, it shall give
written notice to the school or district of its determination. The
written notice shall advise the school or district of the follow-
ing:
1. The Superintendent of Public Instruction shall withhold

distribution of State funds to the school or district until
such time as the Auditor General reports compliance with
the USFR or USFRCS unless a hearing is requested by
the school or district.

2. The school or district has 10 days from the receipt of the
written notice of noncompliance by the Board to submit a
written request for a hearing.

3. If the school or district makes a timely request for a hear-
ing, the hearing will be held pursuant to the hearing pro-
cedures specified in R7-2-701 et seq.

C. The Board’s decision
1. The Board shall determine whether the school or school

district was in compliance with the USFR or USFRCS
within 90 days after having been informed of noncompli-
ance by the Auditor General, and whether the district is in

compliance with the USFR or USFRCS at the time of t
hearing.

2. A decision by the Board shall be determined by a maj
ity of the members of the Board and shall be based up
substantial evidence.

Historical Note
Adopted effective February 27, 1980 (Supp. 80-1). 

Amended subsections (A) and (E)(1) and (5) effective 
December 17, 1981 (Supp. 81-6). Amended effective 

December 31, 1998 (Supp. 98-4).

R7-2-803. Implementation of the Uniform System of
Financial Records
All school districts shall implement the current version of the Un
form System of Financial Records, as prescribed by the Aud
General, in conjunction with the Department of Education. T
Uniform System of Financial Records shall include standards
insure that enrollment is determined by all school districts on a u
form basis.

Historical Note
Adopted effective November 10, 1980 (Supp. 80-6). 
Amended effective February 20, 1997 (Supp. 97-1).

R7-2-804. Compliance with federal statutes or regulations
A. This rule prescribes procedures to be used in filing and p

cessing written complaints alleging the failure of a pub
agency or school district to comply with federal statutes 
regulations applicable to federal education programs co
ducted and subject to Title 34, Code of Federal Regulations
76.780.

B. The Arizona Department of Education (Department) sh
accept and investigate complaints provided that the compla
1. Is written and signed by the complaining party or his 

her designated representative;
2. Sets forth the facts forming the basis of the complaint; 

facts set forth in the complaint, if true, could constitu
noncompliance by a public agency or school district;

C. Upon receipt of a complaint setting forth the criteria contain
in (B), the Department shall immediately begin an imparti
review which may include on-site investigations. If in th
course of the review it is determined that the nature of 
complaint is not a matter of noncompliance, the complaina
will be so informed and advised of appropriate means 
resolving the complaint.

D. A written decision with specific findings shall be issued by th
Department within 60 calendar days of receipt of the writt
complaint. If corrective action is required, such action shall 
designated in the decision and shall include the time line 
correction and possible consequences for continued nonc
pliance. A copy of the written decision shall be sent to t
complaining party and the agency involved on or before t
expiration of the 60-day period. An extension of this timelin
will be permitted only if exceptional circumstances exist wi
respect to a particular complaint.

E. If there appears to be a failure or refusal to comply with t
applicable law or regulations, and if the noncompliance 
refusal to comply cannot be corrected or avoided by inform
means, compliance shall be effected by the Superintendent
the State Board of Education by any means authorized by 
or by rule and regulation. The Superintendent shall reta
jurisdiction over the issue of noncompliance with the law 
regulations and shall retain jurisdiction over the implemen
tion of any corrective action required. However, nothin
herein shall preclude the availability of an informal resolutio
between the complainant and the agency or school dist
involved, nor shall this rule preclude the availability of an
Supp. 99-2 Page 48 June 30, 1999
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administrative hearing remedies to resolve such disputes or
judicial review of such administrative remedies.

F. If, pursuant to an investigation by the Department, the Super-
intendent finds a failure to comply with applicable law or reg-
ulations, he or she shall so inform the agency or school district
and compliance shall be obtained by informal means whenever
possible. If corrective action is required, such action shall be
designated in this decision and shall include the time lines for
correction and the possible consequences for continued non-
compliance.

G. A summary of each complaint received and investigated by the
Department and the decision of the Superintendent shall be
submitted annually to the State Board of Education for infor-
mational purposes only. Any personally identifiable informa-
tion shall be deleted from the report to the State Board of
Education.

H. The complainant may request the U.S. Department of Educa-
tion to review the final decision of the Superintendent. The
Department shall inform a complainant of the procedures for
requesting a review by the U.S. Department of Education.

Historical Note
Adopted effective February 11, 1983 (Supp. 83-1). 

Amended subsection (B) effective March 13, 1986 (Supp. 
86-2).

R7-2-805. Education division general administrative regu-
lations
A. This rule prescribes procedures to be used for appealing a

decision by the Arizona Department of Education (Depart-
ment) relating to federal programs administered by the Depart-
ment and subject to the Education Division General
Administrative Regulations (EDGAR) Title 34, Code of Fed-
eral Regulations § 75 and 76.

B. A school district or public agency may request a hearing if it
alleges that the Department violated a federal statute or regula-
tion by:
1. Terminating further assistance for an approved project;
2. Ordering, in accordance with a final state audit resolution

determination, the repayment of misspent or misapplied
federal funds;

3. Disapproving or failing to approve the application or
project in whole or in part; or

4. Failing to provide funds in amounts in accordance with
the requirements of statutes and regulations.

5. Not approving the school district or public agency’s pro-
posal for funding.

C. When a school district or public agency requests a hearing, the
Superintendent of Public Instruction (Superintendent) shall
select a hearings appeals panel from Department staff other
than those within the same division as the federal program area
under which the appeal rose.

D. Hearing procedures
1. An applicant must request a hearing by notifying the

Superintendent by certified mail of its decision to appeal
a decision as set forth in subsection (B) of this rule. If the
applicant is or represents a school district, authorization
to seek a hearing must come from the Governing Board
of that school district.

2. The request for hearing must set forth the nature of the
complaint and the facts on which the complaint is based.

3. The applicant shall request a hearing within 30 days of
the date notice of the Department action was sent. For
purposes of this rule, the date of notice by the Department
is the date of sending notice of the Department action.

4. A hearing shall be scheduled before the appeal panel
within 30 days from the receipt of the request.

5. The appeals panel chairperson shall give at least ten d
notice of the hearing date to the complainant.

6. The parties may submit written materials no later th
five days prior to the hearing, such materials to consist
six copies.

7. At the hearing the parties may present evidence in writ
and through witnesses and may be represented by co
sel.

8. The length and order of the presentation may be de
mined by the appeals panel chairperson.

9. If the complainant or authorized representative fails 
appear at the designated time, place and date of the h
ing, the appeal shall be considered closed and the proc
terminated.

E. Decision. No later than five days after the hearing, the appe
panel shall forward to the Superintendent its recommendat
relating to the school district or agency’s request for revie
Within ten days after the hearing, the Superintendent sh
issue his or her written ruling, including findings of fact an
reasons for the ruling. If the Superintendent determines t
the Department's action was contrary to the statutes and re
lations that govern the applicable program, the Superintend
shall rescind the action.

F. Appeal. If the Superintendent does not rescind the Departm
action, the applicant may appeal to the U.S. Department
Education. The applicant shall file a notice of appeal with t
U.S. Department of Education within 20 days after the app
cant has been notified by the Superintendent of his or her d
sion by certified mail.

G. State Board of Education submission. The Superintend
shall annually submit to the State Board of Education as 
informational item summaries of all decisions including th
findings of fact of hearing procedures conducted pursuant
this rule for State Board of Education review.

Historical Note
Adopted effective June 24, 1983 (Supp. 83-3).

R7-2-806. Rehearing procedure
A. Unless otherwise provided in another rule for a specific type

hearing:
1. Any party aggrieved by a decision rendered by the Boa

may file with the Board, not later than 15 days after se
vice of the decision, a written motion for a rehearing 
review of the decision, specifying the particular ground
therefor.

2. A response may be filed within ten days after service
such motion by any other party or by the Attorney Ge
eral.

3. The Board may require the filing of written memorand
upon the issues raised in the motion and may provide 
oral argument.

4. The Board may consolidate the hearing to consider 
motion for rehearing with the requested rehearing.

B. A rehearing or review of the decision may be granted for a
of the following causes materially affecting the moving party
rights:
1. Irregularity in the administrative proceedings before th

Board or abuse of discretion, whereby the moving pa
was deprived of a fair hearing;

2. Misconduct of the Board or the prevailing party;
3. Accident or surprise which could not have been pr

vented by ordinary prudence;
4. Newly discovered material evidence which could n

with reasonable diligence have been discovered and p
duced at the original hearing;

5. Excessive or insufficient penalty;
June 30, 1999 Page 49 Supp. 99-2
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6. Error in the admission or rejection of evidence or other
errors of law occurring in the administrative hearing;

7. That the decision is not justified by the evidence or is
contrary to law.

C. The Board may affirm or modify the decision or grant a
rehearing to all or any of the parties on all or part of the issues
for any of the reasons set forth in subsection (B). An order
granting a rehearing shall specify with particularity the ground
or grounds on which the rehearing is granted and the rehearing
shall cover only those matters so specified.

D. Not later than 15 days after a decision is rendered, the Board
may on its own initiative order a rehearing or a review of its
decision for any reason for which it might have granted a
rehearing on motion of a party. After giving the parties or their
counsel notice and an opportunity to be heard on the matter,
the Board may grant a motion for a rehearing for a reason not
stated in the motion. In either case, the order granting such a
rehearing shall specify the grounds on which the order is
based.

E. When a motion for rehearing is based upon affidavits, they
shall be served with the motion. An opposing party may,
within ten days after such service, serve opposing affidavits,
which period may be extended for an additional period not
exceeding 20 days, by the Board for good cause shown, or by
the parties by written stipulation. The Board may permit a
reply affidavit by the moving party.

F. If in a particular decision the Board makes specific findings
that the immediate effectiveness of such decision is necessary
for the immediate preservation of the public peace, health and
safety and that a rehearing or review of the decision is imprac-
ticable, unnecessary or contrary to the public interest, the deci-
sion may be issued as a final decision without an opportunity
for a rehearing or review. If a decision is issued as a final deci-
sion without an opportunity for rehearing, any application for
judicial review of the decision shall be made within the time
limits permitted for applications for judicial review of the
Board’s final decision.

Historical Note
Adopted effective February 6, 1984 (Supp. 84-1).

R7-2-807. Repealed

Historical Note
Adopted as an emergency effective August 2, 1984 pur-
suant to A.R.S. § 41-1003, valid for only 90 days (Supp. 
84-4). Emergency expired. Permanent rule adopted effec-
tive November 27, 1984 (Supp. 84-6). Amended effective 
May 3, 1993 (Supp. 93-2). Repealed effective February 

20, 1997 (Supp. 97-1).

R7-2-808. Pupil Participation in Extracurricular Activities
The following standards are effective for students in grade 6, if part
of a middle school, and grades 7 through 12. 

1. Definition Extracurricular activities are:
a. All interscholastic activities which are of a competi-

tive nature and involve more than 1 school where a
championship, winner, or rating is determined; and
all those endeavors of a continuous and ongoing
nature for which no credit is earned in meeting grad-
uation or promotional requirements and are orga-
nized, planned, and sponsored by the district
consistent with district policy.

b. Activities which are an integral part of a credit class
shall be excepted from the rule.

2. Eligibility requirements and ineligibility.
a. Eligibility. To be eligible to participate in extracur-

ricular activities, a student shall be required to:

i. Earn a passing grade in each course in whi
the student is enrolled; and

ii. Maintain satisfactory progress toward promo
tion or graduation.

b. Ineligibility. When it is determined that a studen
has failed to meet the requirements specified for e
gibility, the student shall be declared ineligible t
participate in extracurricular activities and sha
remain ineligible until the requirements of eligibility
are met.
i. The governing board shall establish the criter

for a passing grade and satisfactory progre
toward promotion or graduation, taking into
account the needs of children placed in spec
education programs pursuant to R7-2-401 
seq. Passing grades shall be determined on
cumulative basis, from the beginning o
instruction to the recording of a final grade fo
the course.

ii.. Every 9 weeks or less, as determined by th
governing board, district personnel shall revie
the progress of students to determine their elig
bility status. If a student is declared ineligible
the student shall remain ineligible until a subse
quent check is performed and it is determine
that the student meets the eligibility require
ments specified in subsection (2)(a).

3. Each governing board shall adopt a policy and impleme
a program pursuant to that policy to provide:
a. Oral or written preliminary notice to all district stu

dents and their parents or guardian of pending ine
gibility;

b. Written notice to students and their parents or gua
ians when ineligibility has been determined;

c. Educational support services to students decla
ineligible because of this rule, as well as those no
fied of pending ineligibility.

Historical Note
Adopted effective December 31, 1986 (Supp. 86-6). 

Amended subsection (B) and added a new subsection (D) 
effective February 17, 1988 (Supp. 88-1). Amended sub-

section (A) effective August 15, 1988 (Supp. 88-3). 
Amended effective April 28, 1989 (Supp. 89-2). 

Amended effective December 20, 1991 (Supp. 91-4). 
Section R7-2-808 repealed, new Section adopted effec-

tive July 10, 1992 (Supp. 92-3). Amended effective Sep-
tember 20, 1996 (Supp. 96-3). Amended effective 

December 22, 1997 (Supp. 97-4).

R7-2-809. Repealed

Historical Note
Adopted effective July 30, 1992 (Supp. 92-3). Amended 
effective April 9, 1993 (Supp. 93-2). Repealed effective 

February 20, 1997 (Supp. 97-1).

ARTICLE 9.  SCHOOL DISTRICT BUDGET AND 
ACCOUNTING

R7-2-901. Teacher experience index provisions
A. General purpose. These guidelines are provided for local g

erning boards to assist in development of policies identifyi
activities which contribute to the instructional programs at t
local school level. The policies will define what constitutes
full-time vs. a part-time teacher position for the purpose 
developing a school district’s Teacher Experience Index.

B. Local governing boards may include the following activities 
their policies as those which contribute toward an instructio
Supp. 99-2 Page 50 June 30, 1999
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program. This listing is not intended to be exclusive, and dis-
tricts may utilize additional activities:
1. Classroom related:

a. Classroom instruction,
b. Preparation time,
c. Supervision,
d. Evaluation,
e. Curriculum development,
f. Housekeeping chores, i.e., daily reports, blackboard

preparation, etc.
2. School related:

a. Teacher conferences,
b. Parent conferences,
c. Professional association activities,
d. Professional days,
e. District directed reports,
f. Participation in activities related to education sched-

uled by county, state, or federal agencies.
Professional association activities must be, in the opinion
of the local governing board, for a public purpose and
must not be for the sole benefit of the professional associ-
ation.

3. Other district related:
a. Special assignments,
b. School board approved leave,
c. Home visitation,
d. Home instruction,
e. Off-site instruction,
f. Research,
g. In-service training.

In-service training activities are those approved by
the local governing board and intended to promote
the educational advancement of the youth of the dis-
trict. These activities may be conducted either dur-
ing the regular school day or at other times.

C. A local governing board may exercise its option to contract
with certified personnel on a less than full-time basis in order
to meet local district needs.

D. In those instances where a district may contract with certifi-
cated personnel, and the responsibilities specified within the
contract include activities not related to instruction, then the
district must define in terms of “full-time equivalencies” that
portion which is instruction-related.

Historical Note
Adopted as an emergency effective May 21, 1980, pursu-
ant to A.R.S. § 41-1003, valid for only 90 days (Supp. 80-

3). Former emergency adoption now adopted without 
change effective October 7, 1980 (Supp. 80-5).

R7-2-902. Independent accounting responsibilities
The governing board of a school district applying to operate with
full independence from the county school superintendent as pro-
vided in Laws 1987, Chapter 132, shall submit a plan for account-
ing responsibility to the State Board of Education no later than
January 1, 1988, which documents the following:

1. Administrative and internal accounting controls designed
to achieve compliance with the Uniform System of
Financial Records and the following objectives:
a. Procedures for approving, preparing and signing

vouchers and warrants;
b. Procedures to ensure verification of administrators’

and teachers’ certification records with the Depart-
ment of Education for all classroom and administra-
tive personnel required to hold a certificate by the
State Board pursuant to A.R.S. § 15-203, before
issuing warrants for their services;

c. Procedures to account for all revenues, includi
allocation of certain revenues to funds as provided
Section III-C of the February 1986 Uniform
Accounting Manual for Arizona County Schoo
Superintendents, incorporated herein by referen
and on file with the Office of the Secretary of State

d. Procedures for reconciling the accounting recor
monthly to the county treasurer as provided in Se
tion III-G of the February 1986 Uniform Accounting
Manual for Arizona County School Superintendent
incorporated herein by reference and on file with th
Office of the Secretary of State.

2. No amendments or additions to Sections III-C and G 
the February 1986 Uniform Accounting Manual for Ari
zona County School Superintendents made after 
effective date of this rule are included in these proc
dures. Copies of Sections III-C and G are available at 
State Board office and from the Arizona Auditor Genera

3. A compilation of resources required to impleme
accounting responsibility, including personnel, trainin
and equipment, and a comprehensive analysis of the b
getary implications of accounting responsibility for th
school district and the county treasurer.

Historical Note
Adopted effective February 4, 1988 (Supp. 88-1).

ARTICLE 10.  SCHOOL DISTRICT PROCUREMENT 

IN GENERAL

R7-2-1001. Definitions
In this Article, unless the context otherwise requires:

1. “Advantageous to the school district” means in the be
interest of the school district; does not necessarily me
lowest bid/cost.

2. “Affiliate” means any person whose governing instru
ments require it to be bound by the decision of anoth
person or whose governing board includes enough vot
representatives of the other person to cause or prev
action, whether or not the power is exercised. It also m
include persons doing business under a variety of nam
or where there is a parent-subsidiary relationship betwe
persons.

3. “Application benefit” means a quantified assessment 
the benefits to be achieved in school district program a
support areas by the information systems or telecomm
nications systems proposed by the vendor, including r
sonably projected reductions in program costs a
increases in productivity of school district personnel.

4. “Architect services,” “engineer services,” “land survey
ing services,” “assayer services,” “geologist service
and “landscape architect services” means those prof
sional services within the scope of the practice of tho
services as provided in A.R.S. Title 32, Chapter 1, Artic
1.

5. “Bid sample” means an item furnished by a bidder 
show the characteristics of the item offered in the bid.

6. “Bidder prequalification” means determining in accor
dance with this Article that a prospective bidder or of
eror satisfies the criteria for being included on th
bidders’ list.

7. “Brand name or equal specification” means a specific
tion that uses one or more manufacturers’ names or ca
logue numbers to describe the standard of quali
performance, and other characteristics needed to m
school district requirements, and that provides for t
submission of equivalent products.
June 30, 1999 Page 51 Supp. 99-2
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8. “Brand name specification” means a specification limited
to one or more items by manufacturers’ names or cata-
logue numbers.

9. “Business” means any corporation, partnership, individ-
ual, sole proprietorship, joint stock company, joint ven-
ture or any other private legal entity.

10. “Capability” means capability at the time of contract
award.

11. “Change order” means a written order which directs the
contractor to make changes that the changes clause of the
contract authorizes the governing board to order.

12. “Clergy” means a minister of a religion.
13. “Construction” means the process of building, altering,

repairing, improving or demolishing any public structure
or building, or other public improvements of any kind to
any public real property. Construction does not include
the routine operation, routine repair or routine mainte-
nance of existing structures, buildings or real property.

14. “Contract” means all types of agreements, including pur-
chase orders, regardless of what they may be called, for
the procurement of materials, services or construction or
the disposal of materials.

15. “Contract modification” means any written alteration in
the terms and conditions of any contract accomplished by
mutual action of the parties to the contract.

16. “Contractor” means any person who has a contract with a
school district.

17. “Cooperative purchasing” means procurement conducted
by, or on behalf of, more than one public procurement
unit.

18. “Cost” means the aggregate cost of all materials and ser-
vices, including labor performed by force account.

19. “Cost analysis” means the evaluation of cost data.
20. “Cost data” means information concerning the actual or

estimated cost of labor, material, overhead and other cost
elements that have been actually incurred or that are
expected to be incurred by the contractor in performing
the contract.

21. “Cost-plus-a-percentage-of-cost contract” means a con-
tract that, prior to completion of the work, the parties
agree that the fee will be a predetermined percentage of
the total cost of the work.

22. “Cost-reimbursement contract” means a contract under
which a contractor is reimbursed for costs which are rea-
sonable, allowable and allocable in accordance with the
contract terms and the provisions of this Article, and a
fee, if provided for in the contract.

23. “Data” means documented information, regardless of
form or characteristic.

24. “Days” means calendar days and shall be computed pur-
suant to A.R.S. § 1-243.

25. “Debarment” means an action taken under R7-2-1161 et
seq., to prohibit a person from participating in school dis-
trict procurements.

26. “Defective data” means data that is inaccurate, incom-
plete or noncurrent.

27. “Dentist” means a person defined in A.R.S. § 32-1202
who also is licensed pursuant to A.R.S. Title 32, Chapter
11.

28. “Descriptive literature” means information available in
the ordinary course of business that shows the character-
istics, construction or operation of an item offered in a
bid or proposal.

29. “Designee” means the governing board member or school
district employee who has been delegated procurement

authority by the governing board as specified by boa
action.

30. “Detailed record” means minutes, which shall include t
date, time, place, persons in attendance and a summar
what was said by whom and the decisions made. T
minutes may be made either in writing or by a recordin

31. “Discussions” means an exchange of information or a
form of negotiation.

32. “District representative” shall be a district employee wh
has been most closely involved in the procurement be
protested or shall be the governing board. There may
more than one appointed for different purposes and d
ferent procurements.

33. “Earth-moving, material-handling, road maintenance a
construction equipment” means a track-type tracto
motor grader, excavator, landfill compactor, wheel tra
tor scraper, off-highway truck, wheel leader or trac
loader having a published manufacturer’s minimum un
list price of $50,000 or more and a minimum expecte
life cycle of three years.

34. “Eligible procurement unit” means a public procureme
unit or a nonprofit educational or public health institu
tion.

35. “Employee” means an individual drawing a salary from
school district and any noncompensated individual pe
forming personal services for any school district.

36. “Excess materials” means any materials which have
remaining useful life but which are no longer required b
the using district in possession of the materials.

37. “Expendable materials” means all tangible materia
other than nonexpendable materials.

38. “Fair market value” means the price at which sales ha
been consummated for assets of like type, quality, a
quantity in a particular market at the time of acquisition

39. “Filed” means delivery to the district representativ
school district or its hearing officer, whichever is applica
ble. A time/date stamp affixed to a document by th
school district shall be determinative of the time or deli
ery for purposes of filing.

40. “Finished goods” means units of manufactured produ
awaiting sale.

41. “Force account” means work performed by the scho
district’s regularly employed personnel.

42. “Governing board” has the meaning defined in A.R.S.
15-101(7).

43. “Incremental award” means an award of portions of
definite quantity requirement to more than one contra
tor. Each portion is for a definite quantity and the sum 
the portions is the total definite quantity required.

44. “Information systems” means a system of hardware, so
ware or vendor support costing more than $100,000 t
processes information or data by electronic data proce
ing methods and devices.

45. “Interested party” means an actual or prospective bid
or offeror whose economic interest may be affected su
stantially and directly by the issuance of a solicitation, t
award of a contract or by the failure to award a contra
Whether an actual or prospective bidder of offeror has 
economic interest will depend upon the circumstances
each case.

46. “Invitation for bids” means all documents, whethe
attached or incorporated by reference, which are used
soliciting bids in accordance with the procedures pr
scribed in R7-2-1024.
Supp. 99-2 Page 52 June 30, 1999
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47. “Legal counsel” means a person licensed as an attorney
pursuant to rules of the Arizona Supreme Court, Vol.
17A, A.R.S.

48. “Life cycle” means the useful life of the information sys-
tems, telecommunications systems or equipment to the
original using school district to perform the application
for which it was initially procured.

49. “Local public procurement unit” means any political sub-
division and any agency, board, department, or other
instrumentality of such political subdivision.

50. “Materials” means all property, including equipment,
supplies, printing, insurance and leases of property, but
does not include land, a permanent interest in land or real
property or leasing space.

51. “May” denotes the permissive.
52. “Minor informality” means mistakes, excluding judg-

mental errors, that have negligible effect on price, quan-
tity, quality, delivery or other contractual terms and the
waiver or correction of such mistake does not prejudice
other bidders or offerors.

53. “Multiple award” means an award of an indefinite quan-
tity contract for one or more similar materials or services
to more than one bidder or offeror.

54. “Multistep sealed bidding” means a two-phase process
consisting of a technical first phase composed of one or
more steps in which bidders submit unpriced technical
offers to be evaluated by the school district and a second
phase in which those bidders whose technical offers are
determined to be acceptable during the first phase have
their price bids considered.

55. “Nonexpendable materials” means all tangible materials
which have an original acquisition cost over an amount
set by regulation and a probable useful life of more than
one year.

56. “Nonprofit educational or public health institution”
means any educational or public health institution, no
part of the income of which is distributable to its mem-
bers, directors, or officers.

57. “Outright purchase” means the initial cost to the school
district for the earth-moving, material-handling, road
maintenance and construction equipment or any other
equipment, including all vendor charges and financing
costs.

58. “Paper” means newspaper, high-grade office paper, fine
paper, bond paper, offset paper, xerographic paper, dupli-
cator paper and related types of cellulosic material con-
taining not more than 10% by weight or volume of
noncellulosic material such as laminates, binders, coat-
ings or saturants.

59. “Paper product” means paper items or commodities,
including paper napkins, towels, corrugated paper and
related types of cellulosic products containing not more
than 10% by weight or volume of noncellulosic material
such as laminates, binders, coatings or saturates.

60. “Person” means any corporation, business, individual,
union, committee, club, other organization or group of
individuals.

61. “Physician” means a person licensed pursuant to A.R.S.
Title 32, Chapter 13 or 17.

62. “Post-consumer material” means a discard generated by a
business or residence that has fulfilled its useful life.
Post-consumer material does not include discards from
industrial or manufacturing processes.

63. “Posted prices” means the sale price determined by the
school district to be fair market value.

64. “Price analysis” means the evaluation of price data.

65. “Price data” means information concerning price
including profit, for materials, services or constructio
substantially similar to those being procured under a co
tract or subcontract. In this definition, “prices” refers t
offered or proposed selling prices, historical sellin
prices or current selling prices of the items being pu
chased.

66. “Procurement” means buying, purchasing, renting, le
ing or otherwise acquiring any materials, services or co
struction. Procurement also includes all functions th
pertain to the obtaining of any material, service, or co
struction, including description of requirements, selectio
and solicitation of sources, preparation and award of co
tract, and all phases of contract administration.

67. “Proprietary specification” means a specification th
describes a material made and marketed by a person 
ing the exclusive right to manufacture and sell such ma
rial and excludes other material with similar quality
performance or functional characteristics from bein
responsive to the solicitation.

68. “Public procurement unit” means either a local publ
procurement unit, the Arizona Department of Adminis
tration, or any other state or an agency of the Unit
States.

69. “Purchase description” means the words used in a so
tation to describe the materials, services or construct
for purchase and includes specifications attached to,
made a part of, the solicitation.

70. “Purchase request” or “purchase requisition” means t
document, or electronic transmission, whereby a sch
district requests that a contract be entered into for a s
cific need, and may include, but is not limited to, th
description of the requested item, delivery schedu
transportation data, criteria for evaluation, suggest
source of supply and information supplied for the makin
of any written determination required by this Article.

71. “Qualified products list” means an approved list of mat
rials described by model or catalogue numbers that, pr
to competitive solicitation, the governing board has dete
mined will meet the applicable specification requiremen

72. “Recycled paper” means paper products which have b
manufactured from materials otherwise destined for t
waste stream and which contain at least 40% recove
wastepaper with 10% of that being post-consumer ma
rial.

73. “Request for proposals” means all documents, whet
attached or incorporated by reference, which are used
soliciting proposals in accordance with procedures p
scribed in R7-2-1042.

74. “Residual value” means the guaranteed minimum mar
value of the earth-moving, material-handling, road mai
tenance and construction equipment or any other equ
ment at the end of the life cycle of the equipment bei
procured, as determined by a guaranteed minimum va
offered by the vendor or other parties in its bid.

75. “Responsible bidder or offeror” means a person who h
the capability to perform the contract requirements a
the integrity and reliability which will assure good faith
performance.

76. “Responsive bidder or offeror” means a person who su
mits a bid which conforms in all material respects to th
invitation for bids or request for proposals.

77. “School district” has the meaning defined in A.R.S. § 1
101(15), whose authority is exercised by the governi
board or its designee.

78. “Shall” denotes the imperative.
June 30, 1999 Page 53 Supp. 99-2
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79. “Services” means the furnishing of labor, time or effort
by a contractor which does not involve the delivery of a
specific end product other than required reports and per-
formance. “Services” does not include employment
agreements or collective bargaining agreements.

80. “Solicitation” means an invitation for bids, a request for
technical offers, a request for proposals, a request for
quotations or any other invitation or request by which the
school district invites a person to participate in a procure-
ment.

81. “Specification” means any description of the physical or
functional characteristics, or of the nature of a material,
service or construction item. Specification may include a
description of any requirement for inspecting, testing or
preparing a material, service or construction item for
delivery.

82. “Specification for a common or general use item” means
a specification that has been developed and approved for
repeated use in procurements pursuant to R7-2-1102(A).

83. “Specified professional services” means services of an
architect, engineer, land surveyor, assayer, geologist and
landscape architect.

84. “Standard commercial material” means material that, in
the normal course of business, is customarily maintained
in stock or readily available by a manufacturer, distribu-
tor or dealer for the marketing of such material.

85. “Surplus materials” means any materials that no longer
have any use to the school district or materials acquired
from the United States government. This includes obso-
lete materials, scrap materials and nonexpendable materi-
als that have completed their useful life cycle.

86. “Suspension” means an action taken by the governing
board under R7-2-1168 temporarily disqualifying a per-
son from participating in school district procurements.

87. “Technical offer” means unpriced written information
from a prospective contractor stating the manner in which
the prospective contractor intends to perform certain
work, its qualifications and its terms and conditions.

88. “Telecommunications systems” means systems costing
more than $100,000, including but not limited to all
instrumentalities, facilities, apparatus and services, for
the transmission and reception of messages, impressions,
signs, signals, pictures, sounds or any other symbols by
wire, radio, optical cable, electromagnetic or other simi-
lar means.

89. “Total cost” means total cost as defined in A.R.S. § 15-
213(F).

90. “Total life cycle cost” means vendor costs, total school
district costs and financing costs throughout the life cycle
of the information systems or telecommunications sys-
tems being purchased or any other equipment purchased
less residual value.

91. “Total school district costs” means costs to the school
district for the information systems or telecommunica-
tions systems including energy, facilities, repair costs,
present value of monies, vendor charges, personnel costs
and all other identifiable school district costs.

92. “Vendor charges” means costs of all vendor support,
materials, transportation and all other identifiable costs
associated with the vendor’s proposal or bid.

93. “Vendor costs” means costs of all hardware, materials,
software, transportation, vendor support and all other
identifiable costs associated with the vendor’s proposal or
bid.

94. “Vendor support” means services provided by the vendor
for items such as consulting, education, training, manage-

ment of the information systems or telecommunicatio
systems or any other systems purchased, systems p
ning, development, integration and maintenance a
training.

95. “Wastepaper” means recyclable paper and paperbo
including high-grade office paper, computer paper, fin
paper, bond paper, offset paper, xerographic paper, du
cator paper and corrugated paper.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4). 
Amended effective March 21, 1991 (Supp. 91-1). 

Amended effective October 22, 1992 (Supp. 92-4).

R7-2-1002. Applicability
A. This Article applies to every expenditure of public monie

including federal assistance monies, by a school district
specified in A.R.S. § 15-213(A) for the procurement of a
construction, materials and services when the total procu
ment cost exceeds the maximum amount specified in A.R.S
15-213(A)(1), as adjusted by the State Board of Education
April 1 of each year, in accordance with A.R.S. § 15-213(F).
procurement involves the expenditure of federal assistance
contract monies, the school district shall comply with feder
law and authorized regulations which are mandatorily applic
ble and which are not presently reflected in this Article. Th
Article does not apply to agreements pursuant to A.R.S. § 
789 or grants or contracts between governing boards, excep
provided in R7-2-1191 through R7-2-1195. This Article als
applies to the disposal of school district materials regardles
value. Nothing in this Article shall prevent any governin
board from complying with the terms and conditions of an
grant, gift, bequest or cooperative agreement. (A.R.S. § 
271(C)(3) requires the Auditor General in the Uniform Syste
of Financial Records to prescribe guidelines applicable to p
curement practices for use by school districts for amounts l
than those prescribed in A.R.S. § 15-213(A) and (F), 
described in this subsection.)

B. The provisions of this Article are not applicable to contrac
for professional witnesses if the purpose of such contracts i
provide for professional services or testimony relating to 
existing or probable judicial or administrative proceeding 
which the school district is or may become a party.

C. Agreements negotiated by legal counsel representing 
school district in settlement of litigation or threatened litiga
tion are exempt from the provisions of this Article.

D. Unless displaced by the particular provisions of this Articl
the principles of law and equity, including the Uniform Com
mercial Code of this state, the common law of contracts 
applied in this state and law relative to agency, fraud, misr
resentation, duress, coercion, and mistake supplement the 
visions of this Article.

E. Expenditures from student activity monies as defined 
A.R.S. § 15-1121, if no district funds are involved, are exem
from this Article.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4). 
Amended effective March 21, 1991 (Supp. 91-1). 
Amended effective March 6, 1997 (Supp. 97-1). 

Amended effective December 4, 1998 (Supp. 98-4).

R7-2-1003. General provisions
A. A school district shall not award a contract or incur an oblig

tion if sufficient funds are not available for budgeting.
B. Any bid or proposal that is conditioned upon award to the b

der or offeror of both the particular contract being solicite
Supp. 99-2 Page 54 June 30, 1999
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7-
and another school district contract shall be deemed nonre-
sponsive or unacceptable.

C. Except by mutual consent of the parties to the contract, no rule
in this Article may change any commitment, right or obliga-
tion of a school district or of a contractor under a contract in
existence on the effective date of the rule.

D. Rights and duties arising from a school district contract may
only be transferred, waived or assigned upon the express writ-
ten consent of both parties.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4). 

Amended effective March 21, 1991 (Supp. 91-1).

R7-2-1004. Written determinations
A. Written determinations required by this Article shall be

retained by the school district and shall specify the reasons for
the determination.

B. The school district is authorized to prescribe methods and
operational procedures to be used in preparing written deter-
minations.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1005. Confidential information
A. If a person believes that a bid, proposal, offer, specification, or

protest contains trade secrets or other proprietary data that
should remain confidential and should not be disclosed as oth-
erwise required by A.R.S. § 39-121, a statement advising the
school district of this fact shall accompany the submission and
the information shall be so identified wherever it appears.

B. The information identified by the person as confidential shall
not be disclosed until the school district makes a determina-
tion, as provided in subsection (C) of this Section.

C. The school district shall review the statement and information
and shall determine prior to the contract award, whether the
information shall be withheld.

D. If the school district determines to disclose the information,
the school district shall inform the bidder in writing of such
determination.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-1-1006. Delegation of procurement authority
A. The governing board may, in a public meeting held in confor-

mity with A.R.S. Title 38, Article 3.1, delegate procurement
authority to a designee. Any delegation shall be accomplished
by adopting a governing board policy for this purpose.

B. Any delegation shall specify:
1. The title of the employee or employees of the school dis-

trict to whom authority is delegated;
2. The activity or function authorized;
3. Any limits or restrictions on the exercise of the delegated

authority, including the maximum total cost of any pro-
curement;

4. Whether the authority may be further delegated;
5. The duration of the delegation; and
6. The conditions and procedures for revocation and modifi-

cation of the delegation.
C. No person delegated such authority may participate in any

aspect of a specific procurement if he would receive any bene-
fit directly or indirectly from a contract for such procurement.
Violation of this prohibition may result in termination or other
disciplinary action.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4). 
Amended effective March 21, 1991 (Supp. 91-1).

R7-2-1007. Procurement advisors
A. The school district may appoint an advisor or advisors to as

with respect to specifications or procurement in specific are
B. Advisors are not eligible to receive compensation but are eli

ble for reimbursement of expenses consistent with A.R.S. T
38, Chapter 4, Article 2.

C. A procurement advisor who participates in any aspect of a s
cific procurement shall be prohibited from receiving any ben
fit directly or indirectly from a contract for such procuremen
For the purpose of this Section a vendor who provides a se
specifications is not an advisor.

D. Specifications prepared by a procurement advisor shall co
ply with R7-2-1101 through R7-2-1105.

E. The school district shall not delegate to a procurement adv
the authority for the award or administration of any particul
contract, or over any dispute, claim or litigation pertainin
thereto.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1008. Change order percentage
A change order which increases the contract amount in exces
$15,000 or five percent of the contract amount, whichever
greater, may be executed if the governing board determines in w
ing that the change order is advantageous to the school district.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1009. Proprietary specifications
The school district shall not use specifications in any way prop
etary to one supplier unless the specification includes a stateme
the reasons why no other specification is practicable, a descrip
of the essential characteristics of the specified product and a s
ment specifically permitting an acceptable alternative product to
supplied.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1010. Recycled Products Use
A. If the price of a recycled paper product which conforms 

specifications is within 5% of a low bid product which is no
recycled and the recycled product bidder is otherwise the lo
est responsible and responsive bidder, the award shall be m
to the bidder offering the recycled product.

B. Specifications shall emphasize functional or performance c
teria which, to the extent practicable, do not discrimina
against the use of recycled materials.

Historical Note
Adopted effective October 22, 1992 (Supp. 92-4).

COMPETITIVE SEALED BIDDING

R7-2-1021. Method of Source Selection
Unless otherwise authorized by law, or as specified in A.R.S. § 
213(A)(1) exempting the requirement to competitively bid the de
sion to participate in programs pursuant to A.R.S. § 15-382 for p
chase of health and accident insurance and related emplo
benefits when such programs comply with bidding requirements
the subsequent purchase of reinsurance or the joint purchas
insurance or reinsurance, all school district contracts shall 
awarded by competitive sealed bidding as provided in R7-2-10
through R7-2-1032, except as provided in R7-2-1041 through R
2-1068 and R7-2-1117 through R7-2-1125.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4). 
Amended effective October 22, 1992 (Supp. 92-4).
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R7-2-1022. Notice of competitive sealed bidding
A. Adequate public notice of the invitation for bids shall be given

as provided in subsection (B) of this rule or in R7-2-1024(C).
If notice is given pursuant to R7-2-1024(C), notice also may
be given as provided in subsection (B). In the event there are
four or less prospective bidders on the bidders’ list, then notice
also shall be given as provided in subsection (B). If the invita-
tion for bids is for the procurement of services other than those
described in R7-2-1061 to R7-2-1068 and R7-2-1117 through
R7-2-1123. Specified Professional Services, notice also shall
be given as provided in subsection (B).

B. In the event there are four or less prospective bidders on the
bidders’ list, the notice shall include publication in the official
newspaper of the county as defined in A.R.S. § 11-255 within
which the school district is located for two publications which
are not less than six nor more than ten days apart. The second
publication shall not be less than two weeks before bid open-
ing. The time of publication may be altered if deemed neces-
sary pursuant to R7-2-1024(A).

C. In addition to the notice provided in subsections (A) and (B),
the school district may give such additional notice as the
school district deems appropriate.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1023. Prospective bidders’ lists
A. The school district shall compile and maintain a prospective

bidders’ list. Inclusion of the name of a person shall not indi-
cate whether the person is responsible concerning a particular
procurement or otherwise capable of successfully performing
a district contract.

B. Persons desiring to be included on the prospective bidders’ list
shall notify the school district. Upon notification, the school
district shall mail or otherwise provide the person with the
school district procedures for inclusion on the bidders’ list.
Within 30 days after receiving the required information, the
school district shall add the person to the prospective bidders’
list unless the school district makes a determination that inclu-
sion is not advantageous to the school district.

C. Persons who fail to respond to invitations for bids for two con-
secutive procurements of similar items may be removed from
the applicable bidders’ list after mailing a notice to the person.
This notice shall not be required if the two invitations for bids
which were not responded to both contained the notice that
bidders’ names may be removed from the bidders’ list if they
fail to respond to invitations for bids for two consecutive pro-
curements of similar items. Persons may be reinstated upon
request.

D. Prospective bidders’ lists shall be available for public inspec-
tion, unless the school district makes a written determination
that it is in the best interest of the school district that they
should be confidential or private and should not be open for
inspection pursuant to A.R.S. § 39-121.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1024. Invitation for Bids
A. Invitation for bids shall be issued at least 14 days before the

time and date set for bid opening in the invitation for bids
unless a shorter time is deemed necessary for a particular pro-
curement as determined by the school district.

B. Content.
1. The invitation for bids shall include the following:

a. Notice that all information and bids submitted by
bidders will be made available for public inspection
following the award of the contract;

b. Instructions and information to bidders concernin
the bid submission requirements, including the tim
and date set for bid opening, the address of the off
at which bids are to be received, the period durin
which bids shall be accepted, and any other spec
information;

c. Procurement of information systems and telecom
munications systems shall include as price evalu
tion criteria the total life cycle cost and applicatio
benefits of the information systems or telecommun
cation systems.

d. Procurement of earth-moving, material-handlin
road maintenance and construction equipment sh
include as price evaluation criteria the total life cyc
cost including residual value of the earth-moving
material-handling, road maintenance and constru
tion equipment.

e. The purchase description, specifications, delivery 
performance schedule, and inspection and acce
tance requirements;

f. The factors to be used in bid evaluations;
g. The contract terms and conditions, including wa

ranty and bonding or other security requirements, 
applicable; and

h. The name of the district representative or distri
representatives.

2. If the invitation for bids incorporates documents by refe
ence, the invitation for bids shall specify where such do
uments may be obtained.

3. An invitation for bids may require the submission of b
samples, descriptive literature and technical data and m
require inspection or testing of a product before award.

C. The school district shall mail or otherwise furnish invitatio
for bids or notices of the availability of invitation for bids to a
prospective bidders registered with the school district for t
specific material, service or construction being bid.

D. A copy of the invitation for bids shall be made available f
public inspection at the school district office.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4). 
Amended effective October 22, 1992 (Supp. 92-4).

R7-2-1025. Pre-bid conferences
The school district may conduct a pre-bid conference to explain
procurement requirements within a reasonable time before 
opening.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1026. Amendments to invitation for bids
A. An amendment to an invitation for bids shall be issued if ne

essary to:
1. Make changes in the invitation for bids;
2. Correct defects or ambiguities; or
3. Furnish to other bidders information given to one bidd

if the information will assist the other bidders in submi
ting bids or if the lack of the information will prejudice
the other bidders.

B. Amendments to invitation for bids shall be so identified an
shall be distributed to all persons to whom the original invit
tion for bids was distributed by the school district.

C. Amendments to invitation for bids shall be issued within a re
sonable time before bid opening to allow prospective bidd
to consider them in preparing their bids. If the school distr
determines that the time and date set for bid opening does
permit sufficient time for bid preparation, the time and date f
Supp. 99-2 Page 56 June 30, 1999
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bid opening shall be extended in the amendment or, if neces-
sary, by telegram or telephone and confirmed in the amend-
ment.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1027. Pre-opening modification or withdrawal of bids
A. A bidder may modify or withdraw his bid at any time before

bid opening if the modification or withdrawal is received
before the time and date set for bid opening at the location des-
ignated in the invitation for bids for receipt of bids.

B. All documents concerning a modification or withdrawal of a
bid shall be retained in the official records of the school dis-
trict.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1028. Late bids, late withdrawals and late modifica-
tions
A. A bid, modification or withdrawal is late if it is received at the

location designated in the invitation for bids for receipt of bids
after the time and date set for bid opening.

B. A late bid, late modification, or late withdrawal shall be
rejected, unless the bid, modification, or withdrawal would
have been timely received but for the action or inaction of
school district personnel and is received before contract
award.

C. Bidders submitting bids, modifications or withdrawals that are
rejected as late shall be so notified as soon as practicable.

D. All documents concerning acceptance of a late bid, late modi-
fication, or late withdrawal shall be retained in the official
records of the school district.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1029. Receipt, opening and recording of bids
A. Each bid and modification shall be time and date stamped

upon receipt and stored unopened in a secure place until the
time and date set for bid opening.

B. Bids and modifications shall be opened publicly at the date,
time and place designated in the invitation for bids and in the
presence of one or more witnesses. The name of each bidder,
the amount of each bid, and other relevant information deemed
appropriate by the school district shall be recorded. The record
shall be available for public inspection.

C. After contract award, the bids shall be available for public
inspection, except that any portion of a bid that was designated
as confidential pursuant to R7-2-1005 shall remain confiden-
tial from and after the time of bid opening.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1030. Mistakes in bids
A. After bid opening, a bid mistake based on an error in judgment

may not be corrected or withdrawn. Other bid mistakes may be
corrected or withdrawn pursuant to subsections (B) though (E)
of this Section.

B. After bid opening, the school district shall either waive minor
informalities in a bid or allow the bidder to correct them if cor-
rection is advantageous to the school district.

C. After bid opening, the bid may not be withdrawn and shall be
corrected to the intended bid if a bid mistake and the intended
bid are evident on the face of the bid.

D. After bid opening, the school district may permit a bidder to
withdraw a bid if:

1. A nonjudgmental mistake is evident on the face of the bid
but the intended bid is not evident; or

2. The bidder establishes by clear and convincing evidence
that a nonjudgmental mistake was made.

E. Mistakes shall not be corrected after award of the contract
except where the school district makes a written determination
that it would be unconscionable not to allow the mistake to be
corrected.

F. If correction or withdrawal of a bid after bid opening is permit-
ted or denied under subsections (C) and (D) of this Section, the
school district shall prepare a written determination showing
that the relief was permitted or denied under this Article.

G. Notwithstanding other provisions of this Section, after bid
opening, no corrections in bid prices or other provisions of
bids prejudicial to the interest of the school district or fair
competition shall be permitted.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1031. Bid Evaluation and Award
A. The contract shall be awarded to the lowest responsible and

responsive bidder whose bid conforms in all material respects
to the requirements and evaluation criteria set forth in the invi-
tation for bids. No criteria may be used in bid evaluation that
are not set forth in the invitation for bids. The amount of any
applicable transaction privilege or use tax of a political subdi-
vision of this state is not a factor in determining the lowest bid-
der, if a competing bidder located outside of this state is not
subject to a transaction privilege or use tax of a political subdi-
vision of this state.

B. Awards for procurement of information systems and telecom-
munications systems shall include as evaluation factors the
total life cycle cost and application benefits of the information
systems or telecommunications systems.

C. Awards for procurement of earth-moving, material-handling,
road maintenance and construction equipment shall include as
evaluation factors the total life cycle cost including residual
value of the earth-moving, material-handling, road mainte-
nance and construction equipment.

D. If all bids for a construction project exceed available monies as
certified by the school district, and the low responsive and
responsible bid does not exceed such monies by more than five
percent, the school district may in situations in which time or
economic considerations preclude resolicitation of work of a
reduced scope, negotiate an adjustment of the bid price,
including changes in the bid requirements, with the low
responsive and responsible bidder, to bring the bid within the
amount of available monies.

E. A product acceptability evaluation shall be conducted solely to
determine whether a bidder’s product is acceptable as set f
in the invitation for bids and not whether one bidder’s produ
is superior to another bidder’s product. Any bidder’s offerin
that does not meet the acceptability requirements shall
rejected as nonresponsive.

F. Bids shall be evaluated to determine which bidder offers t
lowest cost to the school district in accordance with the eva
ation criteria set forth in the invitation for bids. Only objec
tively measurable criteria that are set forth in the invitation f
bids shall be applied in determining the lowest bidder. Exa
ples of such criteria include, but are not limited to, transpor
tion cost, energy cost, ownership cost and other identifia
costs or life cycle cost formulae. Evaluation factors need n
be precise predictors of actual future costs, but to the ext
possible the evaluation factors shall be reasonable estim
based upon information the governing board has availa
concerning future use.
June 30, 1999 Page 57 Supp. 99-2
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G. A contract may not be awarded to a bidder submitting a higher
quality item than that designated in the invitation for bids
unless the bidder is also the lowest bidder as determined under
subsection (D) of this Section. This Section does not permit
negotiations with any bidder, except as provided in subsection
(B).

H. If there are two or more low responsive bids from responsible
bidders that are identical in price and that meet all the require-
ments and criteria set forth in the invitation for bids, award
may be made by drawing lots.

I. A record showing the basis for determining the successful bid-
der shall be retained in the official records of the school dis-
trict.

J. A written notice of award shall be sent to the successful bid-
der. Unsuccessful bidders may be notified in writing of the
award. Notice of award shall be made available to the public.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4). 
Amended effective October 22, 1992 (Supp. 92-4).

R7-2-1032. Only one bid received
If only one responsive bid is received in response to an invitation
for bids, an award may be made to the single bidder if the school
district determines that the price submitted is fair and reasonable,
and that either other prospective bidders had reasonable opportunity
to respond, or there is not adequate time for resolicitation. Other-
wise the bid may be rejected in whole or in part as may be specified
in the solicitation if it is advantageous to the school district. The
reasons for cancellation or rejection shall be made part of the pro-
curement file and:

1. New bids may be solicited; or
2. The proposed procurement may be canceled; or
3. If the school district determines that the need for the

material or service continues and the acceptance of the
one bid is not advantageous to the school district, the pro-
curement may then be conducted as follows:
a. The school district may follow the sole source pro-

curement procedure if R7-2-1053 applies.
b. Notwithstanding any other provision of this Article,

the school district may make emergency procure-
ments pursuant to R7-2-1056 and R7-2-1057 if an
emergency condition exists pursuant to R7-2-1056.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1033. Simplified School Construction Procurement
Program
A. The Simplified School Construction Procurement Program is

applicable to construction projects which do not exceed the
maximum amount specified in A.R.S. § 15-213(A)(2).

B. To participate in the Simplified School Construction Procure-
ment Program:
1. Each county school superintendent must maintain a list of

persons who desire to receive solicitations to bid on con-
struction projects within the county, and additions to the
list shall be permitted throughout the year;

2. The list of persons developed pursuant to subsection
(B)(1) shall be available for public inspection;

3. A performance bond and a payment bond, as required by
A.R.S. § 34-222, shall be provided for contracts for con-
struction by contractors;

4. All bids for construction shall be opened at a public open-
ing and the bids shall remain confidential until the public
opening;

5. All persons desiring to submit bids shall be treated eq
tably and the information related to each project shall 
available to all eligible persons; and

6. Competition for construction projects under the Simp
fied School Construction Procurement Program shall 
encouraged to the maximum extent possible. School d
tricts shall submit information on each project to all pe
sons listed with the county school superintendent by a
school district within that county.

Historical Note
Adopted effective December 4, 1998 (Supp. 98-4).

MULTISTEP SEALED BIDDING

R7-2-1035. Multistep sealed bidding
A. The multistep sealed bidding method may be used if the g

erning board determines that:
1. Available specifications or purchase descriptions are n

sufficiently complete to permit full competition without
technical evaluations and discussions to ensure mut
understanding between each bidder and the school 
trict;

2. Definite criteria exist for evaluation of technical offers;
3. More than one technically qualified source is expected

be available; and
4. A fixed-price contract will be used.

B. The school district may hold a conference with bidders befo
submission or at any time during the evaluation of t
unpriced technical offers.

C. The multistep sealed bidding method may not be used for c
struction contracts.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1036. Phase one of multistep sealed bidding
A. Multistep sealed bidding shall be initiated by the issuance

an invitation to submit technical offers. The invitation to su
mit technical offers shall be issued according to R7-
1024(A).

B. Content. The invitation to submit technical offers shall includ
the following information:
1. Notice that the procurement shall be conducted in tw

phases;
2. The best description of the material or services desired
3. A statement that unpriced technical offers only shall 

considered in phase one;
4. The requirements for the technical offers, such as dra

ings and descriptive literature;
5. The criteria for evaluating technical offers;
6. The closing date and time for receipt of technical offe

and the location where offers should be delivered 
mailed;

7. A statement that discussions may be held;
8. A statement that only bids based on technical offe

determined to be acceptable in phase one shall be con
ered for award; and

9. The name of the district representative or district rep
sentatives.

C. The invitation to submit technical offers may be amended af
the submission of the unpriced technical offers.
1. The amendment shall be so identified and distributed

those persons notified pursuant to R7-2-1023 and to ot
persons who requested the original invitation to subm
technical offers, all of whom shall be permitted to subm
new unpriced technical offers or to amend the offe
already submitted.
Supp. 99-2 Page 58 June 30, 1999
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2. Amendments shall be issued within a reasonable time
before bid opening to allow prospective bidders to con-
sider them in preparing their bids. If the school district
determines that the time and date set for bid opening does
not permit sufficient time for bid preparation, the time
and date for bid opening shall be extended in the amend-
ment or, if necessary, by telegram or telephone and con-
firmed in the amendment.

D. Unpriced technical offers shall not be opened publicly, but
shall be opened in the presence of two or more district officials
designated by the school district. The contents of unpriced
technical offers shall not be disclosed to unauthorized persons.

E. Unpriced technical offers shall be evaluated solely in accor-
dance with the criteria set forth in the invitation to submit tech-
nical offers and shall be determined to be either acceptable for
further consideration or unacceptable. A determination that an
unpriced technical offer is unacceptable shall be in writing,
state the basis of the determination and be retained in the pro-
curement file. If the school district determines a bidder’s
unpriced technical offer is unacceptable, the school district
shall notify that bidder of the determination and that the bidder
shall not be afforded an opportunity to amend its technical
offer.

F. The school district may conduct discussions with any bidder
who submits an acceptable or potentially acceptable technical
offer. During discussions, the school district shall not disclose
any information derived from one unpriced technical offer to
any other bidder. After discussions, the school district shall
establish a closing date for receipt of final technical offers and
shall notify, in writing, bidders submitting acceptable or
potentially acceptable offers of the closing date. The school
district shall keep a detailed record of all discussions.

G. At any time during phase one, offers may be withdrawn.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1037. Phase two of multistep sealed bidding
A. Upon completion of phase one, the school district shall issue

an invitation for bids and conduct phase two under R7-2-1024
through R7-2-1032 as a competitive sealed bidding procure-
ment, except that the invitation for bids shall be issued only to
bidders whose technical offers were determined to be accept-
able in phase one.

B. Unpriced technical offers of unsuccessful bidders shall be
open to public inspection except to the extent set forth in R7-2-
1029(C).

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

COMPETITIVE SEALED PROPOSALS

R7-2-1041. Competitive sealed proposals
A. If, under this Section, the governing board determines in writ-

ing that the use of competitive sealed bidding is either not
practicable or not advantageous to the school district, a con-
tract may be entered into by competitive sealed proposals. The
governing board may make a class determination that it is
either not practicable or not advantageous to the school district
to procure specified types of materials or services by competi-
tive sealed bidding. The competitive sealed proposal method
may not be used for construction contracts. The governing
board may modify or revoke a class determination at any time.

B. If competitive sealed bidding is neither practicable or advanta-
geous, then competitive sealed proposals may be used if it is
necessary to:
1. Use a contract other than a fixed-price type;

2. Conduct oral or written discussions with offerors co
cerning technical and price aspects of their proposals;

3. Afford offerors an opportunity to revise their proposals;
4. Compare the different price, quality, and contractual fa

tors of the proposals submitted; or
5. Award a contract in which price is not the determinin

factor.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4). 
Amended effective March 21, 1991 (Supp. 91-1).

R7-2-1042. Request for Proposals
A. Competitive sealed proposals shall be solicited through

request for proposals. A request for proposals shall set fo
those factors listed in R7-2-1024(B) that are applicable a
shall also state:
1. The type of services required and a description of t

work involved;
2. The type of contract to be used;
3. An estimated duration that the service will be required;
4. That cost or pricing data is required;
5. That offerors may designate as proprietary portions of 

proposals;
6. That discussions may be conducted with offerors w

submit proposals determined to be reasonably suscept
of being selected for award;

7. The minimum information that the proposal shall contai
8. The closing date and time of receipt of proposals; and
9. The relative importance of price and other evaluation fa

tors.
10. Procurement of information systems and telecommuni

tions systems shall include, as criteria in the request 
proposal, evaluation factors of the total life cycle cost a
application benefits of the information systems or tel
communication systems.

11. Procurement of earth-moving, material-handling, ro
maintenance and construction equipment shall include
criteria in the request for proposal, evaluation factors 
the total life cycle cost including residual value of th
earth-moving, material-handling, road maintenance a
construction equipment.

B. A request for proposals shall be issued at least 14 days be
the closing date and time for receipt of proposals unles
shorter time is determined necessary by the school district.

C. Notice of the request for proposals shall be issued in acc
dance with R7-2-1022.

D. Before submission of initial proposals, amendments 
requests for proposals shall be made in accordance with R
1026. After submission of proposals, amendments may 
made in accordance with R7-2-1036(C).

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4). 
Amended effective October 22, 1992 (Supp. 92-4).

R7-2-1043. Pre-proposal conferences
Pre-proposal conferences may be convened in accordance with
2-1025.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1044. Late proposals, modifications or withdrawals
A. A proposal received after the closing date and time for rece

of proposals is late and shall not be considered except un
the circumstances set forth in R7-2-1028(B). A best and fin
offer received after the closing date and time for receipt of b
June 30, 1999 Page 59 Supp. 99-2
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and final offers is late and shall not be considered except under
the circumstances set forth in R7-2-1028(B).

B. A modification of a proposal received after the closing date
and time for receipt of proposals is late and shall not be con-
sidered except under the circumstances set forth in R7-2-
1028(B).

C. A modification of a proposal resulting from an amendment
issued after the closing date and time for receipt of proposals
or a modification or a proposal resulting from discussions dur-
ing negotiations shall be considered if received by the closing
date and time set forth in the amendment or by the closing date
and time for submission of best and final offers, whichever is
applicable. If the modifications described in this subsection
are received after the respective date and time described in this
subsection, the modifications are late and shall not be consid-
ered except under the circumstances set forth in R7-2-
1028(B).

D. A proposal may be withdrawn at any time before the closing
date and time for receipt of best and final offers. Withdrawal
of a proposal after submission of best and final offers is per-
missible only in accordance with R7-2-1049.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1045. Receipt of proposals
A. Each proposal received shall be stamped with the time and

date received and retained in a secure place until the closing
date and time for receipt of proposals.

B. Proposals shall be opened publicly at the time and place desig-
nated in the request for proposals in the presence of witnesses.
The name of each offeror shall be publicly read and recorded,
which record shall be retained by the school district. All other
information contained in the proposals shall be confidential so
as to avoid disclosure of contents prejudicial to competing off-
erors during the process of negotiation. Proposals and modifi-
cations shall be shown only to school district personnel having
a legitimate interest in them or persons assisting the school
district in evaluation.

C. If only one proposal is received in response to a request for
proposals, the school district shall follow R7-2-1032.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1046. Evaluation of proposals
A. Proposals shall be based on the evaluation factors set forth in

the request for proposals. Specific numerical weighting can be
used.

B. For the purpose of conducting discussions, the school district
shall determine that proposals are either acceptable for further
consideration or unacceptable. A determination that a proposal
is unacceptable shall be in writing, state the basis of the deter-
mination and be retained in the procurement file. If the school
district determines an offeror’s proposal is unacceptable, the
school district shall notify that offeror of the determination and
that the offeror shall not be afforded an opportunity to amend
its offer.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1047. Discussions with individual offerors
Discussions may be conducted with responsible offerors who sub-
mit proposals determined to be reasonably susceptible of being
selected for award for the purpose of clarification to assure full
understanding of, and responsiveness to, the solicitation require-
ments. Offerors shall be accorded fair treatment with respect to any
opportunity for discussion and revision of proposals, and such revi-

sions may be permitted after submissions and before award for
purpose of obtaining best and final offers. The school district sh
establish procedures and schedules for conducting discussions.
closure of one offeror’s price to another and any informati
derived from competing proposals is prohibited. Any clarificatio
of a proposal by the offeror shall be in writing. The school distr
shall keep a detailed record of all discussions.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1048. Best and final offers
If discussions are conducted pursuant to R7-2-1047, the school
trict shall issue a written request for best and final offers. T
request shall set forth the date, time and place for the submissio
best and final offers. Best and final offers shall be requested o
once, unless the school district makes a determination that 
advantageous to the school district to conduct further discussion
change the school district’s requirements. The request for best
final offers shall inform offerors that, if they do not submit a notic
of withdrawal or a best and final offer, their immediate previo
offer will be construed as their best and final offer.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1049. Mistakes in proposals
A. Prior to the time and date set for receipt of best and fin

offers, any offeror may withdraw the proposal or correct a
mistake by modifying the proposal.

B. After receipt of best and final offers, an offeror may withdra
a proposal or correct a mistake in accordance with R7
1030(A) through R7-2-1030(F).

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1050. Contract Award
A. The school district shall award a contract to the offeror who

proposal is determined in writing to be most advantageous
the school district based on the factors set forth in the requ
for proposals. No other factors or criteria may be used in 
evaluation. The amount of any applicable transaction privile
or use tax of a political subdivision of this state is not a fac
in determining the most advantageous proposal if a compe
offeror located outside this state is not subject to a transac
privilege or use tax of a political subdivision of this state. Th
procurement file shall contain the basis on which the award
made.

B. Awards for procurement of information systems and teleco
munications systems shall include as evaluation factors 
total life cycle cost and application benefits of the informatio
systems or telecommunications systems.

C. Awards for procurement of earth-moving, material-handlin
road maintenance and construction equipment shall include
evaluation factors the total life cycle cost including residu
value of the earth-moving, material-handling, road maint
nance and construction equipment.

D. Unsuccessful offerors may be notified in writing of the awar
E. After contract award the proposals shall be open for pub

inspection, except to the extent that the withholding of info
mation is permitted or required by law. If the offeror desi
nates a portion of its proposal as confidential, it shall isola
and identify in writing the confidential portions in accordanc
with R7-2-1005.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4). 
Amended effective October 22, 1992 (Supp. 92-4).
Supp. 99-2 Page 60 June 30, 1999
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SOLE SOURCE PROCUREMENTS

R7-2-1053. Sole source procurements
A. A contract may be awarded for a material, service or construc-

tion item without competition if the governing board deter-
mines in writing that there is only one source for the required
material, service or construction item. The school district may
require the submission of cost or pricing data in connection
with an award under this Section. Sole source procurement
shall be avoided, except when no reasonable alternative source
exists. A copy of the written evidence and determination of the
basis for the sole source procurement shall be retained in the
procurement file by the school district.

B. The school district shall, to the extent practicable, negotiate
with the single supplier a contract advantageous to the school
district.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

EMERGENCY PROCUREMENTS

R7-2-1056. Emergency procurements
A. An emergency condition creates an immediate and serious

need for materials, services, or construction that cannot be met
through normal procurement methods and seriously threatens
the functioning of the school district, the preservation or pro-
tection of property or the public health, welfare or safety.
Some examples of emergency conditions are floods, epidem-
ics, or other natural disasters, riots, fire or equipment failures.

B. An emergency procurement shall be limited to the materials,
services, or construction necessary to satisfy the emergency
need.

C. The governing board shall designate a board member or mem-
bers or school district official or officials authorized to make
emergency procurements, and may prescribe limiting factors
including maximum spending limits with regard to emergency
procurements. 

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1057. Emergency procurement procedure
A. A school district initiating emergency procurement shall pre-

pare a written statement documenting the basis for the emer-
gency and the basis for the selection of the particular
contractor. The statement shall be signed by the designated
district official authorized to initiate emergency procurements.

B. The designated board member or district official who makes
an emergency procurement shall, at the first scheduled govern-
ing board meeting following the procurement, provide to the
governing board a report concerning the emergency procure-
ment including the following information:
1. The basis for the emergency which necessitated the emer-

gency procurement, and why it was impracticable to con-
vene a meeting of the governing board;

2. The basis for the selection of the particular contractor,
including an explanation of how the procurement was
made with as much competition as was practicable under
the circumstances; and

3. Why the price paid was reasonable.
C. The information and documentation required in this Section

shall be included in the procurement file.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

SERVICES OF CLERGY, CERTIFIED PUBLIC ACCOUN-
TANTS, PHYSICIANS, DENTISTS AND LEGAL COUNSEL

R7-2-1061. Competitive election procedures for clergy, certi-
fied public accountants, physicians, dentists and legal counsel
A. The services of clergy, certified public accountants, physi-

cians, dentists, or legal counsel shall be procured in accor-
dance with R7-2-1061 through R7-2-1068, except as
authorized pursuant to R7-2-1002, R7-2-1053 or R7-2-1056.

B. Price shall be an evaluation factor in the procurements of the
services specified in subsection (A) unless the school district
determines that price as an evaluation factor is either not prac-
ticable or not advantageous to the school district.
[A.R.S. § 15-914(B) requires that contracts for financial a
compliance audits and completed audits shall be approved
the Auditor General as provided in A.R.S. § 41-1279(21)].

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1062. Statement of qualifications
A. If the services specified in R7-2-1061 are needed on a re

ring basis, persons may submit and the school district m
solicit persons engaged in providing the services to sub
annual statements of qualifications on a prescribed form t
shall include the following information:
1. Technical education and training;
2. General or special experience, certifications, licens

and memberships in professional associations, societ
or boards;

3. An expression of interest in providing a particular se
vice; and

4. Any other pertinent information requested by the scho
district.

B. Persons who have submitted statements of qualifications m
amend those statements at any time by filing a new stateme

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1063. Request for proposals
Adequate notice of the need for services specified in R7-2-10
shall be given by the school district through a request for propos
The request for proposals shall be in accordance with R7-2-10
The requests for proposals also shall be distributed to persons 
have submitted statements of qualifications under R7-2-1062 
the particular services sought.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1064. Receipt of proposals
Proposals shall be received and opened in accordance with R
1045. Late proposals, modifications, or withdrawals shall be co
sidered in accordance with R7-2-1044.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1065. Evaluation of proposals
Proposals shall be evaluated in accordance with R7-2-1046.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1066. Discussions with individual offerors
The school district may conduct discussions with any offeror 
determine the offeror’s qualifications for further consideration. D
cussions shall be conducted in accordance with R7-2-1047.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).
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R7-2-1067. Evaluation and contract award where price is an
evaluation factor
If price is one of the evaluation factors for contract award set forth
in the request for proposals, the school district shall evaluate pro-
posals and award the contract in accordance with R7-2-1048
through R7-2-1050, and after the school district makes a written
determination that the compensation is fair and reasonable. If price
is one of the evaluation factors, no contract may be awarded solely
on the basis of price.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1068. Selection and contract where price is not an eval-
uation factor
A. If price is not a factor, the school district shall evaluate the

proposal submitted. After evaluation, the school district shall
determine in writing the acceptable proposals and rank the
three most qualified offerors.

B. The offeror determined to be best qualified shall submit cost or
pricing data to the school district.

C. The school district shall negotiate a contract with the best
qualified offeror at compensation determined in writing to be
fair and reasonable.

D. If the school district and the best qualified offeror fail to nego-
tiate a contract, the school district shall notify the offeror in
writing of the termination of negotiations. The school district
may then enter into negotiations with the next most qualified
offeror. If negotiations fail, they shall be terminated, the off-
eror given notice and negotiations commenced with the next
most qualified offeror.

E. If the school district is unable to negotiate a contract with any
of the offerors initially selected as the best qualified offerors,
proposals may be resolicited or additional offerors may be
selected based on original, acceptable proposals in the order of
their qualification ranking. Negotiations may continue until a
contract is awarded.

F. A written record of the ranking, a detailed record of the negoti-
ations and related activities shall be retained by the school dis-
trict.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

GENERAL CONTRACT REQUIREMENTS

R7-2-1072. Cancellation of solicitations; rejection of bids and
proposals
Each solicitation issued by the school district shall state that the
solicitation may be canceled or bids or proposals rejected if it is
advantageous to the school district.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1073. Cancellation of solicitation before receipt of bids
and proposals
Before receipt of bids or proposals, a solicitation may be canceled
in whole or in part if the school district determines that cancellation
is advantageous to the school district. The reasons for the cancella-
tion or rejection shall be made part of the procurement file.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1074. Cancellation of solicitation after receipt of bids
and proposals
After receipt of bids or proposals but before award, a solicitation
may be canceled and all bids or proposals may be rejected in whole
or in part if the school district determines that cancellation and

rejection are advantageous to the school district. The reasons for the
cancellation or rejection shall be made part of the procurement file.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1075. Rejection of individual bids and proposals
A. A written determination of nonresponsibility of a bidder or

offeror shall be made by the school district if:
1. The bidder is determined to be nonresponsible pursuant

to R7-2-1076; or
2. The bid is nonresponsive in accordance with R7-2-

1003(B), R7-2-1031 or R7-2-1046. A finding of nonre-
sponsibility shall not be construed as a violation of the
rights of any person.

B. A proposal or quotation may be rejected if:
1. The person responding to the solicitation is determined to

be nonresponsible pursuant to R7-2-1076;
2. It is unacceptable;
3. The proposed price is unreasonable; or
4. It is otherwise not advantageous to the school district.

C. Bidders or offerors whose bids or proposals are rejected shall
be notified. A record of the rejection shall be retained by the
school district.

D. If a solicitation is canceled after receipt of bids or proposals,
the bids or proposals that have been opened shall be retained.
Unopened bids or proposals shall be returned to bidders or off-
erors upon request.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1076. Responsibility of bidders and offerors
A. The school district shall make a determination that a bidder or

offeror is responsible before awarding a contract to that bidder
or offeror.

B. Factors to be considered in determining if a prospective con-
tractor is responsible may include:
1. The proposed contractor’s financial, material, personn

or other resources, including subcontracts;
2. The proposed contractor’s record of performance a

integrity;
3. Whether the proposed contractor is qualified legally 

contract with the school district; and
4. Whether the proposed contractor supplied all necess

information concerning its responsibility.
C. The school district may establish specific responsibility crit

ria for a particular procurement. Any specific responsibili
criteria shall be set forth in the solicitation.

D. As required by A.R.S. § 41-2540(B), information furnished b
a bidder or offeror pursuant to this Section which results in
written determination of nonresponsibility of a bidder or of
eror shall not be disclosed outside of the office of the sch
district without prior written consent by the bidder or offero
except to law enforcement agencies.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1077. Prequalification of contractors for materials, ser-
vices and construction
A. Prospective contractors may be prequalified for particu

types of materials, services and construction. Prospective c
tractors have a continuing duty to provide the school distr
with information on any material change affecting the basis
prequalification. Solicitation mailing lists of potential contrac
tors shall include the prequalified contractors.
Supp. 99-2 Page 62 June 30, 1999
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B. A prospective contractor need not be prequalified to be
awarded a contract. Prequalification does not represent a
determination of responsibility.

C. The existence of a qualified product list pursuant to R7-2-
1102(D), does not constitute prequalification of any prospec-
tive supplier of that product.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1078. Bid and contract security
A. Bid and performance bonds or other security may be required

for material or service contracts to guarantee faithful bid and
contract performance if the governing board determines that
such requirement is advantageous. In determining the amount
and type of security required for each contract, the governing
board shall consider the nature of the performance and the
need for future protection to the school district. The require-
ment for bonds or other security shall be included in the solici-
tation.

B. Bid or performance bonds shall not be used as a substitute for
a determination of bidder responsibility.

C. If a bid is withdrawn at any time before bid opening, any bid
security shall be returned to the bidder.

D. After the bid is awarded, any bid security shall be returned to
the unsuccessful bidders.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1079. Cost or pricing data
A. The submission of current cost or pricing data may be required

in connection with an award in situations in which analysis or
the proposed price is essential to determine that the price is
reasonable and fair. A contractor shall, except as provided in
subsection (C), submit current cost or pricing data and shall
certify that, to the best of the contractor’s knowledge and
belief, the cost or pricing data submitted was accurate, com-
plete and current as of a mutually determined specified date
before the date of either:
1. The pricing of any contract awarded by competitive

sealed proposals or pursuant to the sole source procure-
ment authority, if the total contract price is expected to
exceed an amount of $100,000.

2. The pricing of any change order or contract modification
which is expected to increase the total contract price
which will then exceed an amount of $100,000.

B. Any contract, change order or contract modification under
which a certificate is required shall contain a provision that the
price to the school district shall be adjusted to exclude any sig-
nificant amounts by which the school district finds that the
price was increased because the contractor-furnished cost or
pricing data was inaccurate, incomplete or not current as of the
date agreed on between the parties. Such adjustment by the
school district may include profit or fee. The school district
may reduce the contract price pursuant to R7-2-1081.

C. The requirements of this Section may be waived if any of the
following apply:
1. The contract price is based on adequate price competi-

tion.
2. The contract price is based on established catalogue

prices or market prices.
3. Contract prices are set by law or regulation.
4. It is determined in writing by the school district that the

waiver is advantageous to the school district. The deter-
mination shall include the reasons why the waiver is
advantageous to the school district.

D. The solicitation shall include a notice that certified cost 
pricing data must be submitted.

E. In an emergency, cost or pricing data may be submitted a
reasonable time after the contract is awarded.

F. A copy of all determinations by the school district that perta
to the submission of cost or pricing data shall be retained.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1080. Refusal to submit cost or pricing data
A. If the offeror fails to submit cost or pricing data in the require

form, the school district may reject the offer.
B. If a contractor fails to submit data to support a price adju

ment in the form required, the school district may:
1. Reject the price adjustment; or
2. Set the amount of the price adjustment subject to the c

tractor’s rights under R7-2-1141 through R7-2-1185.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1081. Defective cost or pricing data
A. The school district may reduce the contract price if, up

determination, the cost or pricing data are defective.
B. The contract price shall be reduced in the amount of the de

plus related overhead and profit or fee if the school distr
relied upon the defective data in awarding the contract.

C. Any dispute as to the existence of defective cost or prici
data or the amount of an adjustment due to defective cos
pricing data may be appealed as a contract controversy un
R7-2-1141 through R7-2-1185. Pending appeal, the adjus
contract price shall remain in effect.

D. If certification of either current cost or pricing data is require
the awarded contract shall include notice of the right of t
school district to a reduction in price if certified cost or pricin
data are subsequently determined to be defective.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1082. Right to inspect plant
The school district may at reasonable times inspect the part of
plant or place of business of a contractor or any subcontra
which is related to the performance of any contract awarded or to
awarded by the school district.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1083. Right to audit records
A. The school district may, at reasonable times and places, a

the books and records of any person who submits cost or p
ing data as provided in R7-2-1079 to the extent that the bo
and records relate to the cost or pricing data. Any person w
receives a contract, change order or contract modification 
which cost or pricing data is required shall maintain the boo
and records that relate to the cost or pricing data for three y
from the date of final payment under the contract, unles
shorter period is otherwise authorized in writing by the go
erning board.

B. The school district is entitled to audit the books and records
a contractor or any subcontractor under any contract or s
contract to the extent that the books and records relate to
performance of the contract or subcontract. The books a
records shall be maintained by the contractor for a period
three years from the date of final payment under the pri
contract and by the subcontractor for a period of three ye
from the date of final payment under the subcontract, unles
June 30, 1999 Page 63 Supp. 99-2
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shorter period is otherwise authorized in writing by the gov-
erning board.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1084. Anticompetitive practices
A. If for any reason collusion or other anticompetitive practices

are suspected among any bidders or offerors, a notice or the
relevant facts shall be transmitted to the governing board and
the attorney general. This Section does not require a law
enforcement agency conducting an investigation into such
practices to convey such notice to the school district.

B. Upon submitting a bid or offer, the bidder or offeror must cer-
tify on a form prescribed by the school district that the submis-
sion of the bid or offer did not involve collusion or other
anticompetitive practices.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1085. Retention of procurement records
All procurement records shall be retained and disposed of in accor-
dance with records retention requirements prescribed in the Uni-
form System of Financial Records.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1086. Record of procurement actions
A. The school district shall maintain a record listing all contracts

made under R7-2-1053. Sole source procurements, or R7-2-
1056. Emergency procurements, for a minimum of five years.
The record shall contain:
1. Each contractor’s name.
2. The amount and type of each contract.
3. A listing of the materials, services or construction pro-

cured under each contract.
B. The record shall be available for public inspection.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

CONTRACT TYPES

R7-2-1091. Authority to use contract types
A. Subject to the limitations of this Section, any type of contract

which will promote the best interests of the school district may
be used, except that the use of a cost-plus-a-percentage-of-cost
contract is prohibited.

B. A cost-reimbursement contract may be used only if the school
district determines in writing prior to solicitation that such
contract is likely to be less costly to the school district than any
other type or that it is impracticable to obtain the materials,
services or construction required except under such a contract.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1092. Approval of accounting system
Before the award of any contract, except a firm fixed-price contract,
the school district shall determine in writing that the proposed con-
tractor’s accounting system will permit timely development of all
necessary cost data in the form required by the specific contract
type contemplated and is adequate to allocate costs pursuant to R7-
2-1125. Such determinations may be made through a contractor’s
certification in the proposed contractor’s response to a solicitation,
that the proposed contractor’s accounting system complies with this
Section.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1093. Multiterm contracts
A. Unless otherwise provided by law, a contract for materials

services may be entered into for a period of time up to fi
years, as deemed to be advantageous to the school distri
the term of the contract and conditions of renewal or exte
sion, if any, are included in the solicitation and monies a
available for the first fiscal period at the time of contractin
Payment and performance obligations for succeeding fis
periods are subject to the availability and appropriation 
monies.

B. Before the use of a multiterm contract, it shall be determin
in writing by the governing board that:
1. Estimated requirements cover the period of the contr

and are reasonable and continuing.
2. Such a contract will serve the best interests of the sch

district by encouraging effective competition or othe
wise promoting economies in school district procur
ment.

3. If monies are not appropriated or otherwise made ava
able to support continuation of performance in a subs
quent fiscal period, the contract shall be canceled and 
contractor may only be reimbursed for the reasonab
value of any nonrecurring costs incurred but not amo
tized in the price of the materials or services deliver
under the contract or which are otherwise not recov
able. The cost of cancellation may be paid from a
appropriations available for such purposes.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

ARTICLE 11.  SCHOOL DISTRICT PROCUREMENT 
CONTINUED

SPECIFICATIONS

R7-2-1101. Preparation of specifications
A. Specifications shall be prepared by the school district or 

contract pursuant to R7-2-1104 and R7-2-1105. Regardles
who prepares the specifications, the governing board reta
the authority to disapprove all specifications.

B. In an emergency under R7-2-1056, any necessary specif
tions may be utilized by the person designated in R7
1056(C) without regard to the provisions of this Section.

C. Content of specifications.
1. A specification may provide alternate descriptions 

materials, services, or construction items where two 
more design, functional, or performance criteria will sa
isfactorily meet the school district’s requirements.

2. To the extent practicable, a specification shall not inclu
any solicitation, term or condition or any contract term o
condition.

3. If a specification for a common or general use item h
been developed in accordance with R7-2-1102(A) or
qualified products list has been developed in accordan
with R7-2-1102(D) for a particular material, service, o
construction item, it shall be used unless the school d
trict makes a written determination that its use is n
advantageous to the school district and that another sp
fication shall be used.

4. To the extent practicable, specifications shall emphas
functional or performance criteria. To facilitate the use 
such criteria, the school district shall use reasona
efforts to include the principle functional or performanc
requirements as a part of their purchase requisitions.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).
Supp. 99-2 Page 64 June 30, 1999
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R7-2-1102. Types of specifications
A. Specification for common or general use items. To the extent

practicable, a specification for common or general use item
shall be prepared and utilized when:
1. A material, service or construction item is used repeat-

edly by the school district, and the characteristics of the
material, service, or construction item, as commercially
produced or provided, remain relatively stable while the
frequency or volume of procurements is significant;

2. The school district’s recurring needs require uniquely
designed or specially produced items; or

3. The school district finds it to be advantageous to the
school district.

B. Brand name or equal specification. A brand name or equal
specification may be used when the school district determines
that use of a brand name or equal specification is advantageous
to the school district.

C. Brand name specification. A brand name specification may be
prepared and utilized only if the school district makes a deter-
mination that only the identified brand name item will satisfy
the school district’s needs. If only one source can supply the
requirement, the procurement shall be made pursuant to R7-2-
1053.

D. Qualified products list. A qualified products list may be pre-
pared and utilized when:
1. The school district determines that testing or examination

of the materials or construction items prior to issuance of
the solicitation is desirable or necessary in order to best
satisfy the school district’s requirements.

2. The school district shall solicit as many potential suppli-
ers as practicable to submit products for testing and
examination to determine acceptability for inclusion on a
qualified products list. Any potential supplier, even
though not solicited, may offer its products for consider-
ation in accordance with the schedule or procedure estab-
lished for this purpose. The qualified products list shall
not be modified after the solicitation is issued.

3. Inclusion on a qualified products list shall be based on
results of tests or examinations conducted in accordance
with requirements established by the school district.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1103. Confidentiality
A. Specifications and any written determination or other docu-

ment generated or used in the development of a specification
shall be available for public inspection pursuant to A.R.S. §
39-121, except to the extent that the withholding of such infor-
mation is permitted or required by law.

B. If the supplier believes that the specifications contain trade
secrets, test data, or similar information that should be kept
confidential, a statement advising the school district of this
fact must accompany the specification in accordance with R7-
2-1005.

C. Qualified products lists test results shall be made available in a
manner to protect the identity of the supplier.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1104. Maximum practicable competition
A. All specifications, including those prepared by architects,

engineers, consultants and others for public contracts, shall
seek to promote overall economy for the purposes intended
and encourage competition in satisfying the school district’s
needs and shall not be unduly restrictive.

B. Unless otherwise permitted by R7-2-1101 through R7-2-110
all specifications shall describe the school district’s requir
ments in a manner that does not unreasonably exclude a m
rial, service, or construction item. Proprietary specificatio
shall be used only as provided in R7-2-1009.

C. To the extent practicable, the school district shall use accep
commercial specifications and shall procure standard comm
cial materials.

D. Contracts for the preparation of specifications by persons ot
than the school district shall require the specification writer
adhere to R7-2-1101 through R7-2-1105.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1105. Conflict of interest
A. No person preparing specifications pursuant to R7-2-11

shall receive any direct or indirect benefit from the utilizatio
of such specifications.

B. The governing board may contract for the preparation of sp
ifications with persons, including, but not limited to, consul
ants, architects, engineers, designers, and other draftsme
specifications.

C. If a person prepares a specification pursuant to subsection
of this Section, such person shall comply with the requir
ments of R7-2-1101 through R7-2-1105.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

PROCUREMENT OF CONSTRUCTION

R7-2-1111. Bid security
A. Bid security shall be required for all competitive sealed bi

ding for construction contracts if the price is estimated by t
school district to exceed the amount established by A.R.S
15-213(A).

B. Invitations for bid on school district construction contrac
shall require the submission of bid security in an amount eq
to at least 10% of the bid, at the time the bid is submitted. I
bidder fails to submit the required bid security with the bid, t
bid shall be rejected except as provided by R7-2-1111(D).

C. Acceptable bid security shall be limited to:
1. An annual or one-time bid bond underwritten by a sure

company licensed to issue bid bonds in this state; or
2. A certified or cashier’s check.

D. The school district may determine that compliance with b
security may be waived if:
1. Only one bid is received and there is not sufficient time

rebid;
2. The amount of the bid security submitted, although le

than the amount required by the invitation for bids, 
equal to or greater than the difference between the app
ent low bid and the next higher acceptable bid; or

3. The bid security is inadequate as a result of modifying
correcting a bid in accordance with R7-2-1027 or R7-
1030, if the bidder increases the amount of security 
required limits within two days after notification.

E. After the bids are opened, they are irrevocable for the per
specified in the invitation for bids, except as provided in R7-
1030. If a bidder is permitted to withdraw its bid before awa
no action may be had against the bidder or the bid security.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1112. Contract performance and payment bonds
A. The following bonds or security are required and becom

binding on the parties on the execution of the contract if t
June 30, 1999 Page 65 Supp. 99-2
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value of a construction award exceeds the amount established
by A.R.S. § 15-213(A):
1. A performance bond satisfactory to the school district,

executed by a surety company authorized to do business
in this state or otherwise secured in a manner satisfactory
to the school district, in an amount equal to 100 percent
of the price specified in the contract.

2. A payment bond satisfactory to the school district, exe-
cuted by a surety company authorized to do business in
this state or otherwise secured in a manner satisfactory to
the school district, for the protection of all persons sup-
plying labor and material to the contractor or its subcon-
tractors for the performance of the work provided for in
the contract. The bond shall be in an amount equal to 100
percent of the price specified in the contract.

B. The performance bond and the payment bond shall be deliv-
ered by the contractor to the school district at the time the con-
tract is executed. If a contractor fails to deliver the required
performance bond or payment bond, the contractor’s bid shall
be rejected, its bid security shall be enforced, and award of the
contract shall be made pursuant to this Title.

C. This Section shall not be construed to limit the authority of the
school district to require a performance bond or other security
in addition to those bonds or in circumstances other than spec-
ified in subsection (A) of this Section.

D. Any person who furnishes labor or material to the contractor
or its subcontractors for the work provided in the contract, in
respect of which a payment bond is furnished under this Sec-
tion, and who has not been paid in full within 90 days from the
date on which the last of the labor was performed or material
was supplied by the person for whom the claim is made has the
right to sue on the payment bond for any amount unpaid at the
time the suit is instituted and to prosecute the action for the
amount due the person. However, any person who has a con-
tract with a subcontractor of the contractor, but no express or
implied contract with the contractor furnishing the payment
bond, has a right of action on the payment bond on giving the
contractor, only, a written preliminary 20-day notice as pro-
vided for in A.R.S. § 33-992.01, subsection (C), paragraphs
(1), (2), (3), and (4) and subsections (D), (E), and (I), and upon
giving written notice to the contractor within 90 days from the
date on which the last of the labor was performed or material
was supplied by the person for whom the claim is made. The
person shall state in the notice the amount claimed and the
name of the party for whom the labor was performed or to
whom the material was supplied. The notice shall be person-
ally served or sent by registered mail, postage prepaid, in an
envelope addressed to the contractor at any place the contrac-
tor maintains an office or conducts business.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1113. Bond forms
Bid bonds, performance bonds, and labor and material payment
bonds required by this Article shall be executed on forms substan-
tially equivalent to SPO 301, SPO 302, and SPO 303, respectively,
which are attached to this Article, marked as Exhibits A, B and C.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1114. Contract Payment Retention and Substitute
Security
A. Contract payment retention. Ten percent of all construction

contract payments shall be retained by the school district as
insurance of proper performance of the contract or, at the
option of the contractor, a substitute security may be provided

by the contractor pursuant to this Section. The contractor
entitled to all interest from any such substitute security. Wh
the contract is 50% completed, one-half of the amount retain
or securities substituted pursuant to this Section shall be p
to the contractor upon the contractor’s request provided 
contractor is making satisfactory progress on the contract 
there is no specific cause or claim requiring a greater amo
to be retained. After the contract is 50% completed, no m
than 5% of the amount of any subsequent progress paym
made under the contract shall be retained providing the c
tractor is making satisfactory progress on the project, excep
at any time the governing board determines satisfacto
progress is not being made, 10% retention shall be reinsta
for all progress payments made under the contract subseq
to the determination.

B. The form of substitute security. The form of substitute secur
is limited to the following:
1. An assignment of time certificates of deposit by financi

institutions licensed by this state;
2. Share certificate of a savings and loan institution or cre

union authorized to transact business in this state; or
3. Security issued or guaranteed as to principal and inte

by:
a. The United States;
b. The state;
c. Counties, municipalities and school districts withi

this state.
C. Conditions for use of substitute security.

1. A contractor may submit substitute security to repla
contract payment retention if:
a. The use of substitute security is requested of t

school district or designee for work performed und
the contract. The contractor shall have the option 
submitting the substitute security:
i. Prior to each progress payment in an amount 

no less than 10% of each progress payment; 
ii. Once, prior to the first progress payment in a

amount no less than 10% of the total contra
amount.

b. The interest earned on such security shall accrue
the benefit of the contractor, but shall be retaine
until the school district has approved completion an
acceptance of all work to be performed under th
contract;

c. The term of such security shall not mature until aft
the estimated contract completion date; and

d. The security shall mature no later than one year af
the estimated contract completion date.

2. The substitute security shall not be released without w
ten approval by the school district.

3. A contractor may submit a single substitute security f
more than one project provided that:
a. The amount of such security is sufficient to cov

the aggregate retention amount;
b. The school district determines that such single su

stitute security is advantageous to the school distri
and

c. Such security complies with the requirements 
paragraph (C)(1) of this Section.

D. Any retention shall be paid or substitute security shall 
returned to the contractor within 60 days after final completi
and acceptance of work under the contract. Retention of p
ments by a school district longer than 60 days after final co
pletion and acceptance requires a specific written finding 
the governing board of the reasons justifying the delay in p
ment. No school district may retain any monies after 60 da
Supp. 99-2 Page 66 June 30, 1999
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which are in excess of the amount necessary to pay the
expenses the governing board reasonably expects to incur in
order to pay or discharge the expenses determined in the find-
ing justifying the retention of monies.

E. The school district shall not accept any substitute security
unless accompanied by a signed and acknowledged waiver of
any right or power of the obligor to set off any claim against
either the school district or the contractor in relationship to the
security assigned. In any instance in which the school district
accepts substitute security as provided in this Section, any sub-
contractor undertaking to perform any part of the contract is
entitled to provide such security to the contractor.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4). 

Amended effective March 21, 1991 (Supp. 91-1). 
Amended effective October 22, 1992 (Supp. 92-4).

R7-2-1115. Progress Payments
A. Progress payments may be made by the school district to the

contractor on the basis of a duly certified and approved esti-
mate of the work performed during the preceding month if the
contractor agrees to adhere to the provisions of A.R.S. § 41-
2577(B), (D), and (F). Payment shall be made within 30 days
after receipt of the estimate of the work performed, except that
a percentage of all estimates shall be retained as provided in
R7-2-1114. The estimate of the work shall be deemed received
by the school district on submission of the estimate of the
work to the school district or a person designated by the school
district for the submission, review or approval of the estimate
of the work. An estimate of the work submitted under this Sec-
tion shall be considered approved and certified after seven
days from the date of submission unless before that time the
school district or designee prepares and issues a specific writ-
ten finding detailing those items in the estimate of the work
that are not approved and certified under the contract. The
school district may withhold an amount from the progress pay-
ment sufficient to pay the expenses the school district reason-
ably expects to incur in correcting the deficiency set forth in
the written finding. No contract for construction may materi-
ally alter the rights of any contractor, subcontractor or material
supplier to receive prompt and timely payment as provided
under this Section. On completion and acceptance of separate
divisions of the contract on which the price is stated separately
in the contract, payment may be made in full including
retained percentages, less deductions, unless a substitute secu-
rity has been provided pursuant to R7-2-1114.

B. A subcontractor may notify the school district, in writing,
requesting that the subcontractor be notified by the school dis-
trict in writing within five working days from payment of each
progress payment made to the contractor. The subcontractor’s
request remains in effect for the duration of the subcontrac-
tor’s work on the project.

C. If any payment to a contractor is delayed after the date due,
interest shall be paid at the rate of one percent per month, or a
fraction of a month, on such unpaid balance as may be due.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4). 
Amended effective March 21, 1991 (Supp. 91-1). 

Amended effective October 22, 1992 (Supp. 92-4).

PROCUREMENT OF SPECIFIED PROFESSIONAL SERVICES

R7-2-1117. Procurement of specified professional services
A. Specified professional services, which is defined in R7-2-

1001, paragraph (72), as an architect, engineer, land surveyor,
assayer, geologist and landscape architect, shall be procured as
provided in R7-2-1117 through R7-2-1123, except as autho-

rized in R7-2-1053 and R7-2-1056. The two methods of awa
of a contract for specified professional services are the sin
negotiated fee method of award and the multiple fee propo
method of award.

B. Contracts for specified professional services shall be awar
on the basis of demonstrated competence and qualificati
for the type of services required and at fair and reasona
prices.

C. Annual statement of qualifications and performance da
Firms desiring to be on the bidders’ list to provide specifie
professional services to the school district may submit ann
ally to the school district a statement of qualifications and p
formance data which shall include, but not be limited to, t
following:
1. The education, training, and qualifications of members

the firm and key employees;
2. An executed United States General Services Administ

tion Standard Form 254 which is attached to this Artic
and marked as Exhibit D; and

3. Any other pertinent information requested by the scho
district.

D. Firms may amend statements of qualifications and perf
mance by filing a new statement.

E. An annual statement and its amendments shall be deleted f
the file if the annual statement or its amendments have 
been amended pursuant to the preceding subsection for 
13 months.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-1-1118. Public notice of specified professional services
A. Prior to public notice of the need for specified profession

services, the school district shall determine that the service
be acquired are specified professional services and may 
ommend that the services be obtained pursuant to R7-2-1
or R7-2-1123.

B. Notice of need for specified professional services shall 
given by the school district pursuant to R7-2-1022, R7-
1024(C) and R7-2-1117. Such notice shall be issued not 
than 14 days in advance of when responses must be rece
The notice shall contain a statement of the services requ
that adequately describes the project and specifies how a s
itation containing specific information on the project may b
obtained.

C. A request for proposals or request for supplemental statem
that describes the school district’s project requirements, sh
be issued to all firms responding to the public notice. Notice
any pre-proposal conference and the criteria to be used
selecting firms shall be included in the request.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1119. Specified professional services selection commit-
tee
A. If a contract for specified professional services is expected

exceed the amount established by A.R.S. § 15-213(A), 
school district shall designate a selection committee to assis
selecting the most qualified person or firm. The selection co
mittee may consist of one person. The governing board m
either accept or reject the recommendations of the selec
committee.

B. The selection committee shall evaluate:
1. Annual statement of qualifications and performance da

on file with the school district and those of other firm
responding to the request; and

2. Proposals or supplemental statements.
June 30, 1999 Page 67 Supp. 99-2
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C. No person participating in any way in the selection of a person
or firm shall receive any direct or indirect benefit from the
project under consideration.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1120. Cancellation or rejection of the solicitation
The solicitation may be canceled or proposals rejected in accor-
dance with R7-2-1072 through R7-2-1075.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1121. Committee evaluation and selection
A. To the extent possible, the selection committee shall when

using the single negotiated fee method pursuant to R7-2-1122
conduct discussions with and select no fewer than three firms;
or when using the multiple fee proposals method pursuant to
R7-2-1123, conduct discussions with and select no fewer than
five firms as being professionally and technically qualified.
These firms shall be evaluated to determine each firm’s:
1. Capabilities and qualifications for performing the con-

tract; and
2. Methods of approach.The firms shall be ranked by the

selection committee.
B. The selection committee shall prepare and provide to the gov-

erning board a memorandum which indicates how the evalua-
tion criteria were applied to determine the ranking of the most
qualified firms selected pursuant to subsection (A).

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1122. Single negotiated fee method of award
A. The school district shall negotiate a contract with the highest

qualified firm for the required services at compensation deter-
mined in writing to be fair and reasonable to the school dis-
trict. Contract negotiations shall be directed toward:
1. Making certain that the firm has a clear understanding of

the scope of the work, specifically, the essential require-
ments involved in providing the required services;

2. Determining that the firm will make available the neces-
sary personnel and facilities to perform the services
within the required time; and

3. Agreeing upon compensation that is fair and reasonable,
taking into account the estimated value, scope, complex-
ity, and nature of the required services.

B. The firm selected for award shall submit and certify cost and
pricing data pursuant to R7-2-1079.

C. Failure to negotiate with the highest qualified firm.
1. If fair and reasonable compensation, contract require-

ments, and contract documents cannot be agreed upon
with the highest qualified firm, the school district shall
advise the firm in writing of the termination of negotia-
tions.

2. The school district shall negotiate with the next highest
qualified firm in sequence until an agreement is reached
or a determination is made to reject all proposals in accor-
dance with R7-2-1072 through R7-2-1075.

D. Written notice of the governing board’s award shall be sent to
the firm with whom the contract is successfully negotiated.
Each firm with whom discussions were held shall be notified
of the award. Notice of award shall be made available to the
public.

E. At the time of the award of the contract, a memorandum set-
ting forth the principal elements of the negotiation shall be
prepared by the school district. Such memorandum shall con-
tain sufficient detail to reflect the significant considerations

controlling price and the other terms of the contract. Su
memorandum shall be retained and be available to the pu
upon request.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1123. Multiple fee proposal method of award
A. The school district shall determine in writing if it is practicab

to develop a scope of services and if the consideration of a
proposal is advantageous to the school district.

B. The school district shall select a professional architect, en
neer, land surveyor, landscape architect, assayer or geolo
as appropriate, licensed to practice in accordance with T
32, Chapter 1, Arizona Revised Statutes, who shall prep
and seal a scope of services.

C. After determination of the firms deemed to be the most high
qualified, pursuant to R7-2-1117 through R7-2-1121, t
selection committee shall issue a request for the fee prop
to such firms.

D. Firms shall be accorded fair and equal treatment with resp
to any opportunity for discussions and revisions of proposa
The school district shall establish procedures and schedules
conducting discussions. If during discussions there is a n
for any substantial clarification or change in the request 
proposals, the request for proposals shall be amended to in
porate such clarification or change. Disclosure of any inform
tion derived from competing proposals is prohibited. An
substantial oral clarification of a proposal shall be reduced
writing by the offeror. The school district shall keep a detail
record of such meetings.

E. The school district shall establish a common date and time
the submission of final offers. Final offers shall be submitt
only once, unless the school district makes a determinat
that it is advantageous to the school district to conduct ad
tional discussions or change the school district’s requireme
and require another submission of final offers. Otherwise, 
discussions of or changes in the final offers shall be allow
prior to selection for award. Firms also shall be informed th
if they do not submit a notice of withdrawal or another fin
offer, their immediate previous offer will be construed as the
final offer.

F. Award shall be made to the responsible offeror whose p
posal is determined in writing to be most advantageous to 
school district taking into consideration the evaluation facto
set forth in the request for proposals and fee. No other fac
or criteria may be used in the evaluation. No contract may
awarded solely on the basis of price. The contract file sh
contain the basis on which the award is made.

G. Notice of award shall be made in accordance with R7
1122(D) and (E).

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

COST PRINCIPLES

R7-2-1125. Cost principles
The cost principles set forth in the Code of Federal Regulatio
Title 48, Chapter 1, Subchapter E, Part 31, as of January 1, 1
which is incorporated herein by reference and on file with t
Office of the Secretary of State and incorporated herein by this 
erence, shall be used to determine the allowability of incurred co
for the purpose of reimbursing costs under contract provisions 
provide for the reimbursement of costs.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

MATERIALS MANAGEMENT
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R7-2-1131. Material Management and Disposition
A. The school district shall ascertain or verify that materials, ser-

vices, or construction items procured by the school district
conform to specifications as set forth in the solicitation.

B. The school district shall determine the fair market value of
excess and surplus property.

C. Disposition of surplus materials.
1. Except as provided in A.R.S. § 15-342(7) related to sales

or leases to the state, county or city, and A.R.S. § 15-
342(18) related to the disposition of surplus or outdated
learning materials, surplus materials, regardless of value,
shall be offered through competitive sealed bids, public
auction, established markets, trade in, posted prices or
state surplus property. If unusual circumstances render
the above methods impractical, the school district may
employ other disposition methods, including appraisal or
barter, provided the school district makes a determination
that such procedure is advantageous to the school district.
Only United States Postal Money Orders, certified
checks, cashiers’ checks or cash shall be accepted for
sales of surplus property unless otherwise approved by
the school district or for sales of less than $100.

2. Competitive sealed bidding.
a. Notice for sale bids shall be publicly available from

the school district at least ten days before the date set
for opening bids. Notice of the sale bids shall be
mailed to prospective bidders, including those bid-
ders on lists maintained by the school district pursu-
ant to rule R7-2-1023. The notice for sale bids shall
list the materials offered for sale, their location,
availability for inspection, the terms and conditions
of sale and instructions to bidders including the
place, date, and time set for bid opening. Bids shall
be opened publicly pursuant to the requirements of
R7-2-1029.

b. The award shall be made in accordance with the pro-
visions of the notice for sale bids to the highest
responsive and responsible bidder, provided that the
price offered by such bidder is acceptable to the
school district. If the school district determines that
the bid is not advantageous to the school district, the
school district may reject the bids in whole or in part
and may resolicit bids or the school district may
negotiate the sale, provided that the negotiated sale
price is higher than the highest responsive and
responsible bidder’s price.

3. Auctions shall be advertised at least two times prior to the
auction date in a newspaper of the county as defined in
A.R.S. § 11-255. Advertisements must be at least seven
days apart. All the terms and conditions of any sale shall
be available to the public at least 24 hours prior to the
auction date.

4. Before surplus materials are disposed of by trade-in to a
vendor for credit on an acquisition, the school district
shall approve such disposal. The school district shall base
this determination on whether the trade-in value is
expected to exceed the value realized through the sale or
other disposition of such materials.

5. An employee of the school district or a governing board
member shall not directly or indirectly purchase or agree
with another person to purchase surplus property if said
employee or board member is, or has been, directly or
indirectly involved in the purchase, disposal, mainte-
nance, or preparation for sale of the surplus material.

6. State surplus property manager. Except as provided in
A.R.S. § 15-342(7), the school district may enter into an

agreement with the State Surplus Property Manager 
the disposition of property pursuant to Article 8 of th
Arizona Procurement Code (A.R.S. § 41-2601 et se
and the rules adopted thereunder.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4). 
Amended effective March 21, 1991 (Supp. 91-1). 

Amended effective October 22, 1992 (Supp. 92-4).

R7-2-1132. State and federal surplus materials program
A. The governing board may acquire surplus materials from 

state and the United States government.
B. The governing board may enter into an agreement with 

State Surplus Property Manager for the purpose of acquir
surplus materials from the United States government pursu
to A.R.S. § 41-2603 and the rules adopted thereunder.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4). 
Amended effective March 21, 1991 (Supp. 91-1).

R7-2-1133  Authority for transfer of material
Notwithstanding any provision of law to the contrary, the gover
ing board may secure the transfer of surplus materials and obli
its monies to the extent necessary to comply with the laws and c
ditions of such transfers.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

BID PROTESTS

R7-2-1141. Resolution of bid protests
A. Informal resolution of bid protests. Nothing in this Article i

intended to eliminate the informal resolution of problems b
school district personnel.

B. Formal resolution of bid protests. The governing board purs
ant to R7-2-1006 shall designate a district representative
defined in R7-2-1001, paragraph (30), to resolve bid prote
All bids issued by the school district shall include the name
the district representative and shall indicate that any bid p
test must be filed with the district representative. Appeal fro
the decision of the district representative may be made to 
hearing officer pursuant to R7-2-1147 and R7-2-1181.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1142. Filing of a protest
A. Any interested party may protest a solicitation issued by 

school district, or the proposed award or the award of a sch
district contract.

B. Content of protest. The protest shall be in writing and sh
include the following information:
1. The name, address and telephone number of the prote
2. The signature of the protester or the protester’s repres

tative;
3. Identification of the solicitation or contract number;
4. A detailed statement of the legal and factual grounds

the protest including copies of relevant documents; and
5. The form of relief requested.

C. The protester shall supply promptly any other informatio
requested by the district representative.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1143. Time for filing protests
A. Protests concerning improprieties in a solicitation.

1. Protests based upon alleged improprieties in a solicitat
that are apparent before the bid opening shall be fi
June 30, 1999 Page 69 Supp. 99-2
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before bid opening. Protests based upon alleged impro-
prieties in a solicitation that are apparent before the clos-
ing date for receipt of initial proposals shall be filed
before the closing date for receipt of initial proposals.

2. In procurements requesting proposals, protests concern-
ing improprieties that do not exist in the initial solicita-
tion but that are subsequently incorporated into the
solicitation shall be filed by the next closing date for
receipt of proposals following the incorporation.

B. In cases other than those covered in subsection (A) of this Sec-
tion, protests shall be filed within ten days after the protester
knows or should have known the basis of the protest, which-
ever is earlier.

C. Protests shall be filed with the district representative.
D. If the protester shows good cause and it is in the best interests

of the school district, the district representative may consider
any protest that is not filed timely.

E. The district representative shall immediately give notice of the
protest to the successful contractor if award has been made or,
if no award has been made, to all interested parties.

F. At any time the district representative or hearing officer may
refer the protest to the governing board for resolution in accor-
dance with R7-2-1152.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1144. Stay of procurements during the protest
If a protest is filed before the award of a contract the award may be
made, unless the district representative makes a determination that
the award of the contract is contrary to the best interests of the
school district.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1145. Decision by the district representative
A. The district representative shall issue a written decision within

14 days after a protest has been filed pursuant to R7-2-1142.
The decision shall include:
1. A statement of the decision of the district representative

with supporting rationale; and
2. A paragraph substantially as follows:

“This is the decision of the district representative of
the _____________ School District. The decision
may be appealed to the governing board of this
school district. If you appeal, you must file a written
notice of appeal with the district representative
within 10 days from the date of the decision.”

B. The district representative shall furnish a copy of the decision
to the protester by any method that provides evidence of
receipt.

C. The time limit for decisions set forth in subsection (A) of this
Section may be extended by the district representative for
good cause for a reasonable time not to exceed 30 days. The
district representative shall notify the protester in writing that
the time for the issuance of a decision has been extended and
the date by which a decision will be issued.

D. If the district representative fails to issue a decision within the
time limits set forth in subsection (A) or (C) of this Section,
the protester may proceed as if the district representative had
issued an adverse decision.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1146. Remedies
A. If the district representative sustains the protest in whole or

part and determines that a solicitation, proposed contract

award, or contract award does not comply with this Article, t
school district shall implement an appropriate remedy.

B. In determining an appropriate remedy, the district represen
tive shall consider all the circumstances surrounding the p
curement or proposed procurement including, but not limit
to, the seriousness of the procurement deficiency, the deg
of prejudice to other interested parties or to the integrity of t
procurement system, the good faith of the parties, the exten
performance, costs to the school district, the urgency of 
procurement and the impact of the relief on the mission of 
school district.

C. An appropriate remedy may include one or more of the follo
ing:
1. Decline to exercise an option to renew under the contra
2. Terminate the contract;
3. Reissue the solicitation;
4. Issue a new solicitation;
5. Award a contract consistent with procurement statu

and regulations; or
6. Such other relief as is determined necessary to ens

compliance with this Article.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1147. Appeals to the governing board
A. An appeal from a decision entered or deemed to be entere

the district representative shall be filed with the district repr
sentative within ten days from the date of decision.

B. Content of appeal. The appeal shall contain:
1. The information set forth in R7-2-1142(B); and
2. The precise factual or legal error in the decision of t

district representative from which an appeal is taken.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1148. Notice of appeal
The district representative shall within three working days gi
notice of the filing of the appeal to the governing board and the s
cessful contractor is award has been made.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1149. Stay of procurement during appeal
If an appeal is filed before an award of contract and the award of
contract was stayed by the district representative pursuant to R
1144, the filing of an appeal shall automatically continue the s
unless the hearing officer makes a written determination that 
award of the contract without delay is necessary to protect subs
tial interests of the school district.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1150. District representative’s response
The district representative shall file a complete response to the
appeal with the hearing officer within seven days from the date the
appeal is filed. At the same time, the district representative shall
furnish a copy of the response to the appellant and to any interested
party.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1151. Dismissal before hearing
The hearing officer shall dismiss, upon a written determination, an
appeal before scheduling a hearing if:

1. The appeal does not state a valid basis for protest; or
2. The appeal is untimely pursuant to R7-2-1147(A).
Supp. 99-2 Page 70 June 30, 1999
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Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1152. Hearing
Hearings on appeals of bid protest decisions shall be conducted pur-
suant to R7-2-1181 and the Arizona Administrative Procedure Act
(Article 1, Chapter 6, Title 41, Arizona Revised Statutes).

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1153. Remedies
If the governing board sustains the appeal in whole or part and
determines that a solicitation, proposed award, or award does not
comply with procurement statutes and regulations, remedies shall
be implemented pursuant to R7-2-1146.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

CONTRACT CLAIMS AND CONTROVERSIES

R7-2-1155. Resolution of contract claims and controversies
The district representative shall have the authority granted to the
district representative by the governing board to settle and resolve
contract claims and controversies including claims relating to
assignees of the contractor. Appeals from decisions of the district
representative may be made to the hearing officer pursuant to R7-2-
1158.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1156. District representative’s decision
A. If a controversy cannot be resolved by mutual agreement, the

district representative shall issue a written decision within no
more than 60 days from receipt of the contractor’s written
request for a decision.

B. In the case of construction contracts which provide that the
architect shall resolve disputes, no protest may be filed under
subsection (A) of this Section until the architect makes a deci-
sion.

C. Decision of the district representative. The district representa-
tive shall furnish a copy of the decision to the contractor by
any method that provides evidence of receipt. The decision
shall include:
1. A statement of the district representative’s decision, with

supporting rationale; and
2. A paragraph substantially as follows:

“This is the decision of the district representative of
the _____________ School District. This decision
may be appealed to the governing board of this
school district. If you appeal, you must file a written
notice of appeal with the district representative
within ten days from the date of decision.”

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1157. Issuance of a timely decision
A. A time limit for decisions set forth in R7-2-1156(A) may be

extended for good cause for a reasonable time not to exceed 30
days. The district representative shall notify the contractor in
writing that the time for the issuance of a decision has been
extended and the date by which a decision shall be issued.

B. If the district representative fails to issue a decision within 30
days after the request is filed or within the time prescribed
under subsection (A) of this Section, the contractor may pro-
ceed as if the district representative had issued an adverse
decision.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1158. Appeals to the governing board
A. An appeal from a decision entered or deemed to be entere

the district representative on a contract claim or controve
shall be filed with the district representative within ten da
from the date of decision.

B. Content of appeal. The appeal shall contain the basis for 
precise factual or legal error in the decision of the district re
resentative from which an appeal is taken.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1159. Hearing
Hearings on appeals of contract claim and controversy decisi
shall be conducted pursuant to R7-2-1181 and the Arizona Adm
istrative Procedure Act (Article 1, Chapter 6, Title 41, Arizon
Revised Statutes).

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

DEBARMENT AND SUSPENSION

R7-2-1161. Authority to debar or suspend
A. The governing board has the authority to debar or suspen

person from participating in school district procurements.
B. The causes for debarment or suspension include the follow

1. Conviction of any person or any subsidiary or affiliate 
any person for commission of a criminal offense arisin
out of obtaining or attempting to obtain a public or pr
vate contract or subcontract, or in the performance 
such contract or subcontract.

2. Conviction of any person or any subsidiary or affiliate 
any person under any statute of the federal governme
this state or any other state for embezzlement, the
fraudulent schemes and artifices, fraudulent schemes 
practices, bid rigging, perjury, forgery, bribery, falsifica
tion or destruction of records, receiving stolen property 
any other offense indicating a lack of business integrity
business honesty which affects responsibility as a sch
district contractor.

3. Conviction or civil judgment finding a violation by any
person or any subsidiary or affiliate of any person und
state or federal antitrust statutes.

4. Violations of contract provisions of a character which a
deemed to be so serious as to justify debarment act
such as either of the following:
a. Knowingly fails without good cause to perform in

accordance with the specification or within the tim
limit provided in the contract.

b. Failure to perform or unsatisfactory performance 
accordance with the terms of one or more contrac
except that failure to perform or unsatisfactory pe
formance cause by acts beyond the control of t
contractor shall not be considered to be a basis 
debarment.

5. Any other cause deemed to affect responsibility as
school district contractor, including suspension or deb
ment of such person or any subsidiary or affiliate of su
person by another governmental entity for any cause. 

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1162. Initiation of debarment
Upon receipt of information concerning a possible cause for deb
ment, the school district shall investigate the possible cause. If
June 30, 1999 Page 71 Supp. 99-2
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school district has a reasonable basis to believe that a cause for
debarment exists, the school district may propose debarment under
R7-2-1164.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1163. Period of debarment
A. The period of time for a debarment shall not exceed three

years from the date of the debarment determination.
B. If debarment is based solely upon debarment by another gov-

ernmental agency including another school district, the period
of debarment may run concurrently with the period established
by that other debarring agency.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1164. Notice
If the school district proposes debarment, the school district shall
notify the person and affected affiliates in writing within seven days
of the proposed debarment by any means evidencing receipt, which
notice shall indicate that a hearing shall be scheduled, if requested,
in accordance with R7-2-1181.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1165. Notice to affiliates
A. If the school district proposes to debar an affiliate, the affiliate

shall have a right to appear in any hearing on the proposed
debarment to show mitigating circumstances.

B. The affiliate shall in writing advise the school district within
30 days of receipt of the notice under R7-2-1164 of its inten-
tion to appear under subsection (A) of this Section. Failure to
provide written notice of appearance within the 30-day period
shall be a waiver of the right to appear in the hearing.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1166. Imputed knowledge
A. Improper conduct may be imputed to an affiliate for purposes

of debarment where the impropriety occurred in connection
with the affiliate’s duties for or on behalf of, or with the
knowledge, approval, or acquiescence of, the contractor.

B. The improper conduct of a person or its affiliate having a con-
tract with a contractor may be imputed to the contractor for
purposes of debarment where the impropriety occurred in con-
nection with the person’s duties for or on behalf of, or with the
actual or constructive knowledge, approval, or acquiescence
of, the contractor.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1167. Reinstatement
A. The governing board may at any time after a decision on a

debarment reinstate a debarred person or rescind the debar-
ment upon a determination that the cause upon which the
debarment is based no longer exists.

B. Any debarred person may request reinstatement by submitting
a petition to the school district supported by documentary evi-
dence showing that the cause for debarment no longer exists or
has been substantially mitigated.

C. The school district may require a hearing on the request for
reinstatement.

D. The decision on reinstatement shall be in writing and specify
the factors on which it is based.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1168. Suspension
A. If adequate grounds for debarment exist, the governing bo

may suspend a person from receiving any award in accorda
with the procedures in R7-2-1170.

B. The governing board shall not suspend a person pend
debarment unless compelling reasons require suspensio
protect school district interests.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1169. Period and scope of suspension
A. Unless otherwise agreed to by the parties, the period of s

pension shall not exceed 30 days without satisfying the no
requirements of R7-2-1170. If the notice requirements are s
isfied the period of suspension shall not exceed six months

B. For purpose of suspension, a person’s conduct may be imp
to an affiliate or another person in accordance with R7-2-11

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1170. Notice and hearing
A. The school district shall notify the person suspended by a

means evidencing receipt.
B. The notice of suspension shall state:

1. The basis for suspension;
2. The period, including dates, of the suspension;
3. That bids or proposals shall not be solicited or accep

from the person and, if received, will not be considere
and

4. That the person is entitled to a hearing on the suspens
if the person files a written request for a hearing with
designated district representative within seven days a
receipt of the notice.

C. A hearing requested under this Section shall be conducted 
suant to R7-2-1181.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1171. List of debarments, suspensions and voluntary
exclusions
The school district shall maintain a list of debarment, suspensio
and voluntary exclusions. It is recommended that the school dis
provide notice of any debarments, suspensions and voluntary ex
sions to the state purchasing office.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

HEARING PROCEDURES

R7-2-1181. Hearing procedures
A. If a hearing is required or permitted under this Article, th

Section shall apply. The governing board either shall act a
hearing officer or shall appoint a hearing officer.

B. The Arizona Administrative Procedure Act (Article 1, Chapte
6, Title 41, Arizona Revised Statutes, A.R.S. § 41-1001 
seq.) shall apply where the Act is not inconsistent with th
Article.

C. The hearing officer shall arrange for a prompt hearing a
notify the parties in writing of the time and place of the hea
ing.

D. The hearing officer may:
1. Hold pre-hearing conferences to settle, simplify, or ide

tify the issues in a proceeding, or to consider other m
ters that may aid in the expeditious disposition of th
proceeding;

2. Require parties to state their positions concerning the v
ious issues in the proceeding;
Supp. 99-2 Page 72 June 30, 1999
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3. Require parties to produce for examination those relevant
witnesses and documents under their control;

4. Rule on motions and other procedural items on matters
pending before such officer;

5. Regulate the course of the hearing and conduct of partici-
pants;

6. Establish time limits for submission of motions or memo-
randa;

7. Impose appropriate sanctions against any person failing
to obey an order under these procedures, which may
include:
a. Refusing to allow the person to assert or oppose des-

ignated claims or defenses, or prohibiting that per-
son from introducing designated matters in
evidence;

b. Excluding all testimony of an unresponsive or eva-
sive witness; and

c. Expelling person from further participation in the
hearing;

8. Take official notice of any material fact not appearing in
evidence in the record, if the fact is among the traditional
matters of judicial notice; and

9. Administer oaths or affirmations.
E. A transcribed record of the hearing shall be made available at

cost to the requesting party.
F. Recommendation of the hearing officer. Where the governing

board appoints a hearing officer, the hearing officer shall sub-
mit a written recommendation, which shall include proposed
findings of fact and conclusions of law, to the governing
board. The recommendation of the hearing officer may be
approved as submitted, modified or rejected by the governing
board. The decision, when approved or modified by the gov-
erning board, is the finding, order or decision of the governing
board. If the governing board declines to approve the decision
of the hearing officer, in whole or in part, the governing board
may order any further proceedings it deems appropriate.

G. Decision by the governing board. A decision by the governing
board shall be sent within 30 days after the conclusion of the
hearing to all parties by any means evidencing receipt. A deci-
sion shall contain:
1. A statement of facts;
2. A statement of the decision with supporting rationale; and
3. A statement that the parties may file a motion for rehear-

ing within 15 days from the date a copy of this decision is
served upon the party.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1182. Rehearing of decisions
A. Procedure; grounds. A decision of the governing board may be

vacated and new hearing granted on motion of the aggrieved
party for any of the following causes materially affecting his
rights:
1. Irregularity in the proceedings of the governing board,

hearing officer or prevailing party, or any order or abuse
of discretion, whereby the moving party was deprived of
a fair hearing.

2. Misconduct of the prevailing party.
3. Accident or surprise which could not have been pre-

vented by ordinary prudence.
4. Material evidence, newly discovered, which with reason-

able diligence could not have been discovered and pro-
duced at the hearing.

5. Excessive or insufficient damages or penalties.
6. Error of law occurring at the hearing of during the

progress or the proceeding.

7. That the findings of fact or decision is not justified by the
evidence or is contrary to law.

B. Scope. A rehearing may be granted to all or any of the parties
and on all or part of the issues in the proceeding for any of the
reasons for which rehearings are authorized by law or rule of
court. On a motion for a rehearing, the governing board or on
its direction, its hearing officer, may open the decision, take
additional testimony, amend findings of fact and conclusions
of law or make new findings and conclusions, and direct the
entry of a new decision.

C. Contents of motion; amendment; rulings reviewable.
1. The motion for rehearing shall be in writing, shall specify

generally the grounds upon which the motion is based,
and may be amended at any time before it is ruled upon
by the governing board.

2. Upon the general ground that the governing board or the
hearing officer erred in admitting or rejecting evidence,
the governing board or the hearing officer shall review all
rulings during the hearing upon objections to evidence.

3. Upon the general ground that the findings of fact or deci-
sion is not justified by the evidence, the governing board
or the hearing officer shall review the sufficiency of the
evidence.

D. Time for motion for rehearing. A motion for rehearing shall be
filed not later than 15 days after service of the decision upon
the party.

E. Time for serving affidavits. When a motion for rehearing is
based upon affidavits they shall be served with the motion.
The opposing party has ten days after such service within
which to serve opposing affidavits, which period may be
extended for an additional period not exceeding 20 days either
by the governing board or the hearing officer for good cause
shown or by the parties by written stipulation. The governing
board or the hearing officer may permit reply affidavits.

F. On initiative of governing board. Not later than 15 days after
the date of the decision, the governing board of its own initia-
tive may order a rehearing for any reason for which it might
have granted a rehearing on motion of a party. After giving the
parties notice and an opportunity to be heard on the matter, the
governing board may grant a motion for a rehearing, timely
served, for a reason not stated in the motion. In either case, the
governing board shall specify in the order the grounds there-
for.

G. Questions to be considered in rehearing. A rehearing, if
granted, shall be only a rehearing of the question or questions
with respect to which the decision is found erroneous, if sepa-
rable. If a rehearing is ordered because the damages or penal-
ties are excessive or inadequate and granted solely for that
reason, the decision shall be set aside only in respect of the
damages or penalties, and shall stand in all other respects.

H. Motion on ground of excessive or inadequate damages. When
a motion for rehearing is made upon the ground that the dam-
ages or penalties awarded are either excessive or insufficient,
the governing board may grant the rehearing conditionally
upon the filing within a fixed period of time, not to exceed 15
days, of a statement by the party adversely affected by reduc-
tion or increase of damages or penalties accepting that amount
of damages or penalties which the governing board shall des-
ignate. If such a statement is filed with the prescribed time, the
motion for rehearing shall be regarded as denied as of the date
of such filing. If no statement is filed, the motion for rehearing
shall be regarded as granted as of the date of the expiration of
the time period within which a statement could have been
filed. No further written order shall be required to make an
order granting or denying the rehearing final. If the conditional
order of the governing board requires a reduction of or
June 30, 1999 Page 73 Supp. 99-2
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increase in damages or penalties, then the rehearing will be
granted in respect of the damages or penalties only and the
decision shall stand in all other respects.

I. Number of motions for rehearing. Not more than two motions
for rehearing shall be granted to any party in the same action.

J. Specifications of grounds of rehearing in order. An order
granting a motion for rehearing shall specify with particularity
the ground or grounds on which the rehearing is granted.

K. Final decision.
1. If a motion for rehearing is denied, the final decision

denying the motion for rehearing shall be sent within five
days after the denial to all parties by any means evidenc-
ing receipt. A final decision shall contain a paragraph
substantially as follows:

“This is the final decision of the governing board of
the _______________ School District.”

2. If the motion for rehearing was granted, after the rehear-
ing is completed, a final decision shall be made and shall
be sent within five days after the conclusion of the rehear-
ing to all parties as required in paragraph (1). A final
decision shall contain:
a. A statement of facts;
b. A statement of the decision with supporting ratio-

nale; and
c. A paragraph substantially as stated in paragraph (1).

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1184. Exclusive remedy
This Article (R7-2-1001 et seq.) provides the exclusive procedure
for asserting a cause against the school district and its governing
board arising in relation to any procurement conducted under this
Article.

INTERGOVERNMENTAL PROCUREMENTS

R7-2-1191. Cooperative purchasing authorized
A school district may either participate in, sponsor, conduct, or
administer a cooperative purchasing agreement for the procurement
of any materials, services, or construction with one or more public
procurement units in accordance with an agreement entered into
between the participants. An agreement entered into as provided in
R7-2-1191 through R7-2-1195 is exempt from A.R.S. § 11-952,
subsections (D), (E) and (F). Parties under a cooperative purchasing
agreement may:

1. Sponsor, conduct, or administer a cooperative agreement
for the procurement or disposal of any materials, services
or construction.

2. Cooperatively use materials or services.
3. Commonly use or share warehousing facilities, capital

equipment and other facilities.
4. Provide personnel, except that the requesting public pro-

curement unit shall pay the public procurement unit pro-
viding the personnel the direct and indirect cost of
providing the personnel, in accordance with the agree-
ment.

5. On request, make available to other public procurement
units informational, technical or other services that may
assist in improving the efficiency or economy of procure-
ment. The public procurement unit furnishing the infor-
mational or technical services has the right to request
reimbursement for the reasonable and necessary costs of
providing such services.

The activities described in paragraphs (1) through (5) do not
limit what parties may do under a cooperative purchasing
agreement.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1192. Contract provisions in a cooperative purchasing
agreement
Any contract entered pursuant to R7-2-1191 shall provide that:

1. Payment for materials and services and inspection a
acceptance of materials or services ordered by a sch
district under a cooperative purchasing agreement sh
be the exclusive obligation of such school district;

2. The exercise of any rights or remedies by a school dist
shall be the exclusive obligation of such school district;

3. Any school district may terminate without notice an
cooperative purchasing agreement if another eligible p
curement unit fails to comply with the terms of the con
tract; and

4. Failure of an eligible procurement unit to secure perfo
mance from the contractor in accordance with the ter
and conditions of its purchase order does not necessa
require any other school district to exercise its own righ
or remedies.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1193. Use of payments received by a supplying public
procurement unit
All payments received by a public procurement unit supplying p
sonnel or services shall be available to the supplying public p
curement unit to defray the cost of the cooperative program.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1194. Public procurement units in compliance with
Article requirements
If the public procurement unit administering a cooperative purch
complies with the requirements of this Article, any public procur
ment unit participating in such a purchase is deemed to have c
plied with this Article. Public procurement units may not enter in
a cooperative purchasing agreement for the purpose of circumv
ing this Article.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

R7-2-1195. Contract controversies
A. Under a cooperative purchasing agreement in which a sch

district is a party, controversies arising between an adminis
ing public procurement unit and its bidders, offerors or co
tractors shall be resolved in accordance with this Article.

B. Any local public procurement unit which is not subject to R
2-1181 and R7-2-1182 may enter into an agreement with
school district to establish procedures or use such school 
trict’s existing procedures to resolve controversies with co
tractors, whether or not such controversy arose from
cooperative purchasing agreement.

Historical Note
Adopted effective December 17, 1987 (Supp. 87-4).

ARTICLE 12.  REPEALED

R7-2-1201. Repealed

Historical Note
Adopted effective April 27, 1989 (Supp. 89-2). Repealed 

effective February 20, 1997 (Supp. 97-1).

ARTICLE 13. CONDUCT

R7-2-1301. Definitions
In this Article, unless the context otherwise specifies:
Supp. 99-2 Page 74 June 30, 1999
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1. “Applicant” means a person who has submitted an appli-
cation to the Department requesting an evaluation of the
requirements set forth in R7-2-601 et seq., requesting
issuance of a certificate pursuant to R7-2-601 et seq., or
requesting renewal of a previously held certificate issued
pursuant to R7-2-601 et seq.

2. “Board” means the State Board of Education.
3. “Certificated individual” means an individual who holds

an Arizona certificate issued pursuant to R7-2-601 et seq.
4. “Complaining party” means an individual, partnership,

corporation, association, governmental subdivision or
unit of a governmental subdivision, a public or private
organization of any character or other agency who com-
pletes a statement of complaint alleging immoral or
unprofessional conduct against a certificated individual.

5. “Charge” means the filing of allegations by the Board
against a certificated individual alleging immoral or
unprofessional conduct.

6. “Department” means the Department of Education.
7. “Hearing” means an adjudicative proceeding held pursu-

ant to Title 41, Chapter 6 and, R7-2-701 et seq.
8. “PPAC” means the Professional Practices Advisory

Committee established pursuant to R7-2-205.
9. “Respondent” means a certificated individual who is

charged with committing an immoral or unprofessional
act.

Historical Note
Adopted effective December 4, 1998 (Supp. 98-4).

R7-2-1302. Statement of Complaint
A. Any person may file, with the Board, a statement of complaint

against a certificated individual on forms provided by the
Board.

B. A statement of complaint shall state the facts under which the
complaining party is alleging immoral or unprofessional con-
duct and shall be signed and notarized.

C. The facts in a statement of complaint shall clearly state the
details of the alleged immoral or unprofessional conduct. 

D. A statement of complaint shall contain the names, addresses
and telephone numbers of individuals who can be contacted to
provide information regarding the allegations contained in the
statement of complaint. The list of individuals shall also
include a brief summary of the substance and extent of each
individual’s knowledge regarding the allegations contained in
the statement of complaint.

E. The complaining party may attach written or other evidence to
a statement of complaint at the time that the statement is filed
with the Department.

F. A statement of complaint filed by a school district shall be
accompanied by a certified copy of a school board resolution
authorizing the statement of complaint to be filed.

G. A statement of complaint may be returned to the complaining
party if the statement is not complete or not legible.

Historical Note
Adopted effective December 4, 1998 (Supp. 98-4).

R7-2-1303. Notification of Complaint; Investigation
A. Within 20 days after the filing of a statement of complaint, the

Board shall notify the certificated individual that a statement
of complaint has been filed and the Board shall provide the
certificated individual with a copy of said statement of com-
plaint. Such notice shall be delivered personally or by certified
mail to the last known address.

B. The certificated individual shall have 15 days from receipt of
notification by the Board to respond to the statement of com-

plaint. The certificated individual’s response to the compla
shall be filed with the Board.

C. An investigation of all statements of complaint filed pursua
to this Article shall be conducted.

Historical Note
Adopted effective December 4, 1998 (Supp. 98-4).

R7-2-1304. Charge
A. Upon completion of an investigation resulting from a stat

ment of complaint, the Board may file a charge.
B. A hearing shall be held on a charge before the PPAC.

Historical Note
Adopted effective December 4, 1998 (Supp. 98-4).

R7-2-1305. Conviction of Criminal Offenses; Investigation
A. Applicants shall certify on forms that are provided by th

Department whether they are awaiting trial on, or have e
been convicted of, or have admitted in open court or pursu
to a plea agreement committing any offense listed in A.R.S
15-534. Applicants for certification shall not be required 
disclose information regarding misdemeanor offenses ot
than those listed in A.R.S. § 15-534.

B. Upon receipt of notification that an applicant or certificate
individual has been convicted of or admitted in open court
pursuant to a plea agreement committing any criminal offen
specified in A.R.S. § 15-534, the Board shall initiate an inve
tigation.

C. Applicants and certificated individuals who are alleged to ha
been convicted of a criminal offense specified in A.R.S. § 1
534 shall provide the Board with copies of court records 
reports pertaining to the conviction.

Historical Note
Adopted effective December 4, 1998 (Supp. 98-4).

R7-2-1306. Reviewable Offenses
A. Reviewable offenses are those offenses listed in A.R.S. § 

534 which are not included in R7-2-1307.
B. Upon completion of an investigation, the Board may file 

charge against a certificated individual or may issue or de
certification to an applicant.

Historical Note
Adopted effective December 4, 1998 (Supp. 98-4).

R7-2-1307. Criminal Offenses; Nonreviewable
A. The Board shall revoke, not issue, or not renew the certifi

tion of a person who has been convicted of or admitted in op
court or pursuant to a plea agreement committing any of 
following criminal offenses in this state or similar offenses 
another jurisdiction:
1. Sexual abuse of a minor;
2. Incest;
3. First-degree murder;
4. Sexual assault;
5. Sexual exploitation of a minor;
6. Commercial sexual exploitation of a minor;
7. A dangerous crime against children as defined in A.R

§ 13-604.01;
8. Armed robbery;
9. Sexual conduct with a minor;
10. Molestation of a child;
11. Exploitation of minors involving drug offenses.

B. Upon notification that a certificated individual has been co
victed of a nonreviewable offense, the Board shall revoke 
certificate.

Historical Note
Adopted effective December 4, 1998 (Supp. 98-4).
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TITLE 7. EDUCATION

CHAPTER 3. COMMISSION FOR POSTSECONDARY EDUCATION

(Authority A.R.S. § 15-1852 et seq.)

Editor’s Note: This Chapter contains rules which were adopted, amended, repealed, or renumbered under an exemption fro
Arizona Administrative Procedure Act (A.R.S. Title 41, Chapter 6), pursuant to A.R.S. § 15-1852(C). Exemption from A.R.S. Title 41,
Chapter 6 means the Commission was not required to hold public hearings; and the Governor’s Regulatory Review Council d
review or approve the rules. Because this Chapter contains rules which are exempt from the regular rulemaking process, it is printed on
blue paper.

ARTICLE 1. RULEMAKING

Article 1, consisting of Sections R7-3-101 through R7-3-108,
adopted effective August 22, 1996, under an exemption from the
provisions of the Arizona Administrative Procedure Act (Supp. 96-
3).

Section
R7-3-101. General Provisions
R7-3-102. Incorporation by Reference
R7-3-103. Commission Rulemaking Reference
R7-3-104. Notice of Oral Proceedings
R7-3-105. Economic, Small Business, and Consumer Impact

Summary
R7-3-106. Effective Date of Rules
R7-3-107. Variance Between Adopted Rule and Published

Notice of Proposed Rule Adoption
R7-3-108. Oral Proceedings

ARTICLE 2. ADJUDICATIONS

Article 2, consisting of Sections R7-3-201 through R7-3-205,
adopted effective August 22, 1996, under an exemption from the
provisions of the Arizona Administrative Procedure Act (Supp. 96-
3).

Section
R7-3-201. Definitions
R7-3-202. Contested Cases, Notice, Hearing, Records
R7-3-203. Decisions and Orders
R7-3-204. Hearings and Evidence
R7-3-205. Rehearing and Decisions

ARTICLE 3.  ARIZONA LEVERAGING EDUCATIONAL 
ASSISTANCE PARTNERSHIP PROGRAM 

Article 3, consisting of Sections R7-3-301 through R7-3-309,
adopted effective September 19, 1996, under an exemption from the
provisions of the Arizona Administrative Procedure Act (Supp. 96-
3).

Section
R7-3-301. Federal LEAP Requirements
R7-3-302. Institutional Eligibility Requirements
R7-3-303. Receipt and Allocation of Arizona LEAP Program

Funds
R7-3-304. Arizona LEAP Student Eligibility Requirements
R7-3-305. Arizona LEAP Award Procedures
R7-3-306. Award Alteration
R7-3-307. Administrative Costs
R7-3-308. Institutional Program Review
R7-3-309. Definitions

ARTICLE 4. ARIZONA PRIVATE POSTSECONDARY 
EDUCATION STUDENT FINANCIAL ASSISTANCE 

PROGRAM 

Article 4, consisting of Sections R7-3-401 through R7-3-404,
adopted effective September 19, 1996, under an exemption from the
provisions of the Arizona Administrative Procedure Act (Supp. 96-
3).

Section
R7-3-401. Purpose
R7-3-402. Definitions
R7-3-403. Administration and Allocation of Funds
R7-3-404. Student Eligibility
R7-3-405. Termination of Award

ARTICLE 5. ARIZONA FAMILY COLLEGE SAVINGS 
PROGRAM

Article 1, consisting of Sections R7-3-501 through R7-3-505,
adopted effective October 31, 1997, under an exemption from the
provisions of the Arizona Administrative Procedure Act (Supp. 97-
4).

Section
R7-3-501. Definitions
R7-3-502. Fees
R7-3-503. RFP Process
R7-3-504. Changing Designated Beneficiary
R7-3-505. Account Balance Limitations
R7-3-506. Withdrawals; Reporting of Non-qualified With-

drawals; Penalties
R7-3-507. Oversight of Financial Institutions

ARTICLE 1. RULEMAKING

R7-3-101. General Provisions
A. Definitions. In this Article, unless the context otherwise

requires:
1. “Agenda item” means a specified matter listed on a

agenda included as part of the public notice of a Comm
sion meeting pursuant to A.R.S. § 38-431.02.

2. “Commission” means the Commission for Postseconda
Education.

3. “Person” means an individual, partnership, corporatio
association, governmental subdivision or unit of a go
ernmental subdivision, a public or private organization 
any character or another agency.

4. “Public meeting” means a meeting held under and subj
to the Open Meeting Act, A.R.S. §§ 38-431 through 3
431.09. 

5. “Rule” means a statement of general applicability th
implements, interprets or prescribes law or policy, 
describes the procedure or practice requirements of 
Commission. Rule includes the amendment or repeal o
prior rule, but does not include intra-agency memorand

6. “Rulemaking” means the process for formulation an
adoption of a rule.

B. The Commission shall follow the uniform system for numbe
ing, form and style as prescribed by the Secretary of State
the Arizona Administrative Code.
June 30, 1999 Page 1 Supp. 99-2
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Historical Note
Adopted effective August 22, 1996, under an exemption 

from the Administrative Procedure Act pursuant to 
A.R.S. § 15-1852(C) (Supp. 96-3). 

R7-3-102. Incorporation by Reference
The Commission may incorporate by reference in its rules and
without publishing the incorporated matter in full all or any part of
a code, standard, rule, or regulation that is adopted by an agency of
the United States or this state, or a nationally recognized organiza-
tion or association, if incorporation of its text in Commission rules
would be unduly cumbersome, expensive, or otherwise inexpedi-
ent. The reference in the Commission rules shall fully identify the
incorporated matter by location, date, and shall state that the rule
does not include any later amendments or editions of the incorpo-
rated matter. The Commission shall file 3 copies of the incorpo-
rated matter with the Secretary of State at the time the adopted rule
is filed.

Historical Note
Adopted effective August 22, 1996, under an exemption 

from the Administrative Procedure Act pursuant to 
A.R.S. § 15-1852(C) (Supp. 96-3). 

R7-3-103. Commission Rulemaking Record
The Commission shall maintain an official rulemaking record for
each rule proposed. The record and matter incorporated by refer-
ence shall be available for public inspection. The Commission rule-
making record shall contain all of the following:

1. Reference to the specific authority under which the rule is
proposed to be adopted, amended, or repealed;

2. The name and address of Commission personnel with
whom persons may communicate regarding the rule;

3. An informative summary of the proposed rule;
4. The time during which written submissions may be made

and the time and place where oral comments may be
made;

5. The current status of the proposed rule;
6. Any known timetable for Commission decisions or other

action for the rulemaking;
7. A copy of all publications in the Arizona Administrative

Register or a newspaper of general circulation with
respect to the proposed action;

8. All written petitions, requests, submissions, and com-
ments received by the Commission and all other written
materials considered or prepared by the Commission in
connection with the proposed action;

9. The official minutes of all oral proceedings regarding the
rule;

10. A copy of the economic, small business, and consumer
impact summary and the minutes of any public meeting at
which the rule was considered by the Commission;

11. A statement of the time, place, and nature of the proceed-
ings for the adoption, amendment, or repeal of the rule;

12. A copy of the final rule, including the date of its adoption
and the date of its filing and publication.

Historical Note
Adopted effective August 22, 1996, under an exemption 

from the Administrative Procedure Act pursuant to 
A.R.S. § 15-1852(C) (Supp. 96-3). 

R7-3-104. Notice of Oral Proceedings
The Commission or its staff shall request that the Secretary of State
publish in the Arizona Administrative Register notice of an oral pro-
ceeding concerning proposed action by the Commission regarding a
rule. The notice shall include a statement of the date, time, place,
and nature of the proceedings, and the name and address of Com-
mission personnel with whom persons may communicate regarding

the rule. If the Secretary of State declines to publish such inform
tion, the Commission or its staff shall cause the information to 
published in a newspaper of general circulation. If an oral proce
ing regarding a rule is scheduled, the Commission shall allow
least 30 days to elapse after the publication date of the notice be
adopting, amending, or repealing the rule. 

Historical Note
Adopted effective August 22, 1996, under an exemption 

from the Administrative Procedure Act pursuant to 
A.R.S. § 15-1852(C) (Supp. 96-3). 

R7-3-105. Economic, Small Business, and Consumer
Impact Summary
The Commission shall cause to be prepared an economic, s
business, and consumer impact summary. The economic, s
business, and consumer impact summary shall be a brief summ
of the following information:

1. An identification of the proposed rulemaking;
2. An identification of the persons who will be directly

affected by, bear the costs of, or directly benefit from t
proposed rulemaking;

3. An analysis of the probable costs and benefits from 
implementation and enforcement of the proposed ru
making on the Commission, and on any political subdiv
sion or business directly affected by the propos
rulemaking;

4. The probable impact of the proposed rulemaking 
employment in business, agencies, and political subdi
sions of this state affected by the proposed rulemaking

5. A statement of the probable impact of the proposed ru
making on small business;

6. A statement of the probable effect on state revenues;
7. A description of any less intrusive or less costly altern

tive methods of achieving the purpose of the propos
rulemaking.

Historical Note
Adopted effective August 22, 1996, under an exemption 

from the Administrative Procedure Act pursuant to 
A.R.S. § 15-1852(C) (Supp. 96-3). 

R7-3-106. Effective Date of Rules
A rule adopted by the Commission becomes effective when a ce
fied original and 2 copies of the rule are delivered to the Office
the Secretary of State unless a later date is required by the con
tion of Arizona, statute, or court order, or as specified in the rule

Historical Note
Adopted effective August 22, 1996, under an exemption 

from the Administrative Procedure Act pursuant to 
A.R.S. § 15-1852(C) (Supp. 96-3). 

R7-3-107. Variance Between Adopted Rule and Published
Notice of Proposed Rule Adoption
A. If, as a result of public comment or internal review, the Com

mission determines that a proposed rule requires substa
change pursuant to subsection (B), the Commission shall is
a supplemental notice containing the changes in the propo
rule, in accordance with R7-3-104. The Commission shall p
vide for additional public comment pursuant to R7-3-108. 

B. In determining whether a rule which the Commission inten
to adopt is substantially different from the rule as original
proposed by the Commission, the following shall be cons
ered:
1. The extent to which the subject matter of the propos

rule or the issues determined by that rule are differe
from the subject matter or issues involved in the ru
which the Commission intends to adopt,
Supp. 99-2 Page 2 June 30, 1999
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2. The extent to which the effects of the proposed rule differ
from the effects of the rule which the Commission
intends to adopt,

3. The extent to which all persons affected by the rule which
the Commission intends to adopt should have understood
that the proposed rule would affect their interests.

Historical Note
Adopted effective August 22, 1996, under an exemption 

from the Administrative Procedure Act pursuant to 
A.R.S. § 15-1852(C) (Supp. 96-3). 

R7-3-108. Oral Proceedings
A. When the Commission proposes a rule, such proposed action

shall be presented as a specifically identified agenda item for
review at a public meeting of the Commission, and such public
meeting shall take place no less than 30 days prior to the pub-
lic meeting at which the Commission intends to adopt, amend,
or repeal the rule. At the time it proposes a rule, the Commis-
sion may schedule an oral proceeding on the proposed action.
Any person may submit written statements, arguments, and
supporting data on the Commission’s proposed action to the
Executive Director of the Commission within 30 days follow-
ing the date the Commission proposes the rule.

B. The Commission shall schedule an oral proceeding on a pro-
posed rule if, within 30 days after proposing the rule, a written
request for an oral proceeding is submitted to the Commission
by no fewer than 5 persons. An oral proceeding may not be
held earlier than 30 days after notice of its date, location, and
time is published. If an oral proceeding is scheduled, the Com-
mission shall post, in a location as required for notice of a pub-
lic meeting, a written notice of the place and date of the
proceeding no less than 20 days in advance thereof. The Com-
mission, a member of the Commission, or an official of the
Commission’s staff designated by the Commission, shall pre-
side at the oral proceeding. At the oral proceeding, minutes of
the meeting shall be taken and persons may present oral argu-
ment, views, and supporting data on the proposed rule. The
person presiding at the hearing shall exclude unduly repeti-
tious argument.

C. Prior to its meeting at which it intends to adopt, amend, or
repeal a rule, the Commission shall be provided with a copy of
the proposed action; an informative summary of such action; a
memorandum summarizing the written public comment
received; the economic, small business, and consumer impact
summary; and the minutes of any oral proceeding regarding
the proposed action. The Commission shall consider all such
information prior to adopting, amending, or repealing the rule.

Historical Note
Adopted effective August 22, 1996, under an exemption 

from the Administrative Procedure Act pursuant to 
A.R.S. § 15-1852(C) (Supp. 96-3). 

ARTICLE 2. ADJUDICATIONS

R7-3-201. Definitions
In this Article, unless the context otherwise requires:

1. “Commission” means the Commission for Postsecondary
Education, including the state postsecondary review
entity, acting in accordance with responsibilities as pre-
scribed by A.R.S. § 15-1851(A).

2. “Contested case” means any proceeding in which the
legal rights, duties, or privileges of a party are required by
law to be determined by the Commission after an oppor-
tunity for hearing.

Historical Note
Adopted effective August 22, 1996, under an exemption 

from the Administrative Procedure Act pursuant to 
A.R.S. § 15-1852(C) (Supp. 96-3). 

R7-3-202. Contested Cases, Notice, Hearing, Records
A. In a contested case, the parties shall be afforded an opportu

for hearing after reasonable notice. The notice shall be give
least 20 days prior to the date set for the hearing.

B. The notice shall include:
1. A statement of the time, place, and nature of the hearin
2. A statement of the legal authority and jurisdiction und

which the hearing is to be held.
3. A reference to the particular Sections of the statutes a

rules involved.
4. A short and plain statement of the matters asserted. 

party is unable to state the matters in detail at the time 
notice is served, the initial notice may be limited to 
statement of the issues involved. Thereafter, upon ap
cation, a more definite and detailed statement shall 
furnished.

C. Opportunity shall be afforded all parties to respond a
present evidence and argument on all issues involved. In
mal disposition may be made of any contested case by stip
tion, agreed settlement, consent agreement, or default.

D. The record in a contested case shall include:
1. All pleadings, motions, and interlocutory rulings;
2. Evidence received or considered;
3. A statement of matters officially noticed;
4. Objections and offers of proof and rulings thereon;
5. Proposed findings and exceptions;
6. Any decision, opinion, or report by the officer presidin

at the hearing;
7. All staff memoranda, other than privileged communic

tions, or data submitted to the hearing officer or membe
of the Commission in connection with their consideratio
of the case.

E. A hearing before a hearing officer or the Commission in a co
tested case or any part thereof shall be recorded manuall
by a recording device and shall be transcribed on reques
any party, unless otherwise provided by law. The cost of su
transcript shall be paid by the party making the request, unl
otherwise provided by law or unless assessment of the co
waived by the Commission.

F. Findings of fact shall be based exclusively on the evidence 
on matters officially noticed.

Historical Note
Adopted effective August 22, 1996, under an exemption 

from the Administrative Procedure Act pursuant to 
A.R.S. § 15-1852(C) (Supp. 96-3). 

R7-3-203. Decisions and Orders
Any final decision or order adverse to a party in a contested c
shall be in writing or stated in the record. Any final decision sh
include findings of fact and conclusions of law, separately stat
Findings of fact, if set forth in statutory language, shall be acco
panied by a concise and explicit statement of the underlying fa
supporting the findings. Parties shall be notified either personally
by mail to their last known address of any decision or order. Up
request a copy of the decision or order shall be delivered or ma
forthwith to each party and to the party's attorney of record.

Historical Note
Adopted effective August 22, 1996, under an exemption 

from the Administrative Procedure Act pursuant to 
A.R.S. § 15-1852(C) (Supp. 96-3). 
June 30, 1999 Page 3 Supp. 99-2
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R7-3-204. Hearings and Evidence
A. A hearing in a contested case shall be conducted in an informal

manner and without adherence to the rules of evidence
required in judicial proceedings. Irrelevant, immaterial, or
unduly repetitious evidence shall be excluded. A party to such
proceedings shall have the right to be represented by counsel,
to submit evidence in open hearing, and shall have the right of
cross examination. Hearings may be held in any place deter-
mined by the Commission or its hearing officer.

B. Copies of documentary evidence may be received in the dis-
cretion of the presiding officer. Upon request, the parties shall
be given an opportunity to compare the copy with the original.

C. Notice may be taken of judicially cognizable facts. In addition,
notice may be taken of generally recognized technical or sci-
entific facts within the specialized knowledge of the Commis-
sion. Parties shall be notified either before or during the
hearing or by reference in preliminary reports or otherwise of
the material noticed including any staff memoranda or data
and they shall be afforded an opportunity to contest the mate-
rial so noticed. The Commission’s experience, technical com-
petence, and specialized knowledge may be utilized in the
evaluation of the evidence.

Historical Note
Adopted effective August 22, 1996, under an exemption 

from the Administrative Procedure Act pursuant to 
A.R.S. § 15-1852(C) (Supp. 96-3). 

R7-3-205. Rehearing of Decisions
A. A party in a contested case before the Commission who is

aggrieved by a decision rendered in such case may file with
the Commission not later than 20 days after receipt of the deci-
sion, a written motion for rehearing or review of the decision
specifying the particular grounds therefor. A motion for
rehearing of review under this Section may be amended at any
time before it is ruled upon by the Commission. A response
may be filed within 10 days after service of such motion by
any other party. The Commission may require the filing of
written briefs upon the issues raised in the motion and may
provide for oral argument.

B. A rehearing or review of a decision may be granted for any of
the following causes materially affecting the moving party’s
rights:
1. Irregularity in the administrative proceedings of the Com-

mission or its hearing officer, or abuse of discretion,
whereby the moving party was deprived of a fair hearing;

2. Misconduct of the Commission or its hearing officer or
the prevailing party;

3. Accident or surprise which could not have been pre-
vented by ordinary prudence;

4. Newly discovered material evidence which could not
with reasonable diligence have been discovered and pro-
duced at the original hearing;

5. Excessive or insufficient penalties;
6. Error in the admission or rejection of evidence or other

errors of law occurring at the administrative hearing;
7. That the decision is not justified by the evidence or is

contrary to the law.
C. The Commission may affirm or modify the decision or grant a

rehearing or review to all or any of the parties and on all or
part of the issues for any of the reasons set forth in subsection
(B). An order granting a rehearing or review shall specify with
particularity the ground or grounds on which the rehearing or
review is granted, and the rehearing or review shall cover only
those matters so specified.

D. Not later than 20 days after a decision is rendered, the Com-
mission may on its own initiative order a rehearing or review

of its decision for any reasons for which it might have grant
a rehearing or review on motion of a party. After giving th
parties or their counsel notice and an opportunity to be he
on the matter, the Commission may grant a motion for rehe
ing or review for a reason not stated in the motion. In eith
case, the order granting such a rehearing or review shall sp
ify the grounds therefor.

E. When a motion for rehearing or review is based upon affid
vits they shall be served with the motion. An opposing pa
may within 10 days after service of such motion serve opp
ing affidavits and this period may be extended for an ad
tional period not exceeding 20 days by the Commission 
good cause shown or by written stipulation of the partie
Reply affidavits may be permitted.

Historical Note
Adopted effective August 22, 1996, under an exemption 

from the Administrative Procedure Act pursuant to 
A.R.S. § 15-1852(C) (Supp. 96-3). 

ARTICLE 3.  ARIZONA LEVERAGING EDUCATIONAL 
ASSISTANCE PARTNERSHIP PROGRAM

R7-3-301. Federal LEAP Requirements
The federal government requires that a state LEAP Program mu

1. Be administered by a single state agency in accorda
with the Federal-State Agreement under Section 1203
the Higher Education Act, as amended. The Governor
Arizona has designated as the responsible single s
agency the Arizona Commission for Postsecondary Ed
cation, which hereafter shall be referred to as the Co
mission;

2. Award grants only to students who meet the eligibili
and financial need requirements as outlined in R7-
304(A) and (B);

3. Provide grants which do not exceed $5,000 per progr
year for a full-time student enrolled in an eligible pro
gram at a participating postsecondary institution;

4. Use as state matching funds an amount which is over 
above the amount the state expended for grants in the
tial program year of FY 1974;

5. Provide for such fiscal control and fund accounting pr
cedures as may be necessary to assure proper disbu
ment of the accounting for federal funds paid to the sta

6. Provide for making such reports, in such form and co
taining such information, as may be reasonably necess
to enable the U.S. Secretary of Education to perform p
gram analysis;

7. Provide for the payment of the state matching fund sh
of grants awarded from direct state appropriated funds

8. Provide that no payment may be made to a student un
this program unless the student meets the requireme
specified in R7-3-304;

9. Obey all other United States laws and regulations app
ing to the Federal-State Student Grant Program;

10. Provide that all institutions of higher education in Ar
zona which meet the eligibility requirements of R7-3-30
shall be eligible to participate in the program;

11. Provide that state expenditures shall not be less than:
a. The average annual aggregate expenditures for 

preceding 3 years; or
b. The average annual expenditure per full-time equ

alent student for those years.
12. Provides assurances that all LEAP grants will be award

without regard to sex, race, debilitating condition, cree
or economic background.
Supp. 99-2 Page 4 June 30, 1999
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Historical Note
Adopted effective September 19, 1996, under an exemp-
tion from the Administrative Procedure Act pursuant to 
A.R.S. § 15-1852(C) (Supp. 96-3). Amended by exempt 

rulemaking at 5 A.A.R. 2046, effective June 1, 1999 
(Supp. 99-2). 

R7-3-302. Institutional Eligibility Requirements
To participate in the Arizona LEAP Program, an Arizona postsec-
ondary educational institution must either:

1. Be a public or other nonprofit institution of higher educa-
tion which:
a. Admits as regular students only persons who have a

high school diploma, have the recognized equivalent
of a high school diploma, or are beyond the age of
compulsory school attendance in the state in which
the institution is located, and who have the ability to
benefit from the training offered;

b. Is legally authorized by the state of Arizona to pro-
vide an educational program beyond secondary edu-
cation;

c. Provides an educational program for which it awards
an associate, baccalaureate, graduate, or profes-
sional degree, or at least a 2-year program which is
acceptable for full credit toward a baccalaureate
degree; or at least a 1-year training program which
leads to a certificate or degree and prepares students
for gainful employment in a recognized occupation;
or at least a 6-month training program at a postsec-
ondary vocational institution (such as a public com-
munity college) which leads to a certificate or
degree and prepares students for gainful employ-
ment;

d. Is accredited by a nationally recognized accrediting
agency or association, or if not so accredited, is an
institution which has satisfactorily assured the Sec-
retary that it will meet the accreditation standards of
an approved agency or association within a reason-
able time, considering the resources available to the
institution, the period of time it has operated and its
efforts to meet accreditation standards, or is an insti-
tution whose credits are determined by the Secretary
to be accepted on transfer by at least 3 accredited
institutions on the same basis as transfer credits from
fully accredited institutions.

e. Has a certified Eligibility Letter and a valid written
Program Participation Agreement from the Depart-
ment of Education cited in 34 CFR 668.

2. Be a proprietary institution of postsecondary education
which:
a. Is not a public or other nonprofit institution;
b. Admits as regular students only persons who have a

high school diploma, have the recognized equivalent
of a high school diploma, or are beyond the age of
compulsory school attendance in the state in which
the institution is located, and who have the ability to
benefit from the training offered;

c. Is legally authorized to provide postsecondary edu-
cation in the state of Arizona;

d. Provides at least a 6-month or 600 clock hour pro-
gram of training to prepare students for gainful
employment in a recognized occupation;

e. Is accredited by a nationally recognized accrediting
agency or association; and

f. Has been in existence for at least 2 years. The Secre-
tary considers a school to have been in existence for
2 years if it has been legally authorized to provide,

and has provided, a continuous training program 
prepare students for gainful employment in a reco
nized occupation during the 24 months (except f
normal vacation periods) preceding the date 
application for eligibility.

g. Refer to this subsection (1)(e).

Historical Note
Adopted effective September 19, 1996, under an exemp-
tion from the Administrative Procedure Act pursuant to 
A.R.S. § 15-1852(C) (Supp. 96-3). Amended by exempt 

rulemaking at 5 A.A.R. 2046, effective June 1, 1999 
(Supp. 99-2).

R7-3-303. Receipt and Allocation of Arizona LEAP Pro-
gram Funds
A. Receipt of funds.

1. The Commission may receive funds for the Arizon
LEAP Program from the following sources:
a. The federal government;
b. The Arizona Legislature;
c. Institutions which are eligible to participate in th

program; and,
d. Other nonfederal institutions, organizations, or ind

viduals.
2. All funds received will be deposited by the Commissio

in a properly secured account and appropriate contr
will be instituted to assure that accountability will b
maintained for all funds received.

3. Available federal program funds will be matched, on
dollar-for-dollar basis, by state appropriated funds.

4. Funds provided by the eligible participating institution
and nonfederal funds from other institutions, organiz
tions, or individuals shall be used by the Commission 
supplement the federal and state program funds for gra
and for necessary administrative costs.

B. Allocation of funds.
1. Arizona LEAP Program Funds will be allocated to elig

ble Arizona postsecondary educational institution
according to their proportionate share of the State’s to
headcount of Arizona resident students enrolled in elig
ble programs. The Commission will survey each eligib
institution in Arizona no later than May of each year t
determine the number of eligible Arizona resident st
dents who are enrolled. Headcount will be determined
the following manner:
a. Semester or quarter hour schedule institutions w

provide data for the preceding fall semester. (F
example, allocations for the LEAP program for an
given academic year will be based on enrollme
data from the previous academic year.)

b. Institutions which operate on clock hour or othe
nontraditional schedules will provide unduplicate
student enrollment data for the period from Augu
through April of the previous year. (For example
allocations for the LEAP program for any given yea
will be based on data for the period August throug
April.) Enrollment data must be verified by 2
Administrative Officials of the school.

2. The staff will promptly notify each eligible institution of
its preliminary allocation as soon as necessary Comm
sion approvals can be obtained. The total will show t
amount of federal and state dollars and also the amo
the institution must provide to receive the full allocation
The institution will be asked to select 1 of the followin
choices:
a. It will provide the full amount of institutional funds
June 30, 1999 Page 5 Supp. 99-2
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in order to receive the full allocation.
b. It will provide the full amount of institutional funds

and also is prepared to provide additional institu-
tional funds if additional federal and state funds
should become available. The institution will be
asked to specify the amount of additional institu-
tional funds it will be able to provide.

c. It prefers to provide a lesser amount which will be
noted in the space provided. In this case the federal
and state amounts will be adjusted to meet the
reduced institutional amount.

d. It chooses not to participate in the LEAP program
for this period. In this case it is important that the
institution return the form to the Commission to
inform them of this choice.

3. A response due date will be included in this notification.
Only institutions whose response is received by the Com-
mission by that due date will be eligible to participate in
the LEAP Program for that academic year.

4. All institution responses which are received by the Com-
mission on or before the response due date will determine
the final list of institutions eligible to participate in the
LEAP program. If all institutions elect to participate, the
preliminary allocation will become the final allocation
list. However, if some institutions choose not to partici-
pate, or if some prefer to participate at a reduced level,
the staff will calculate a new final allocation list consider-
ing only the institutions on the final institutional eligibil-
ity list. The staff will then notify each participant
institution of its revised allocation, the amount of institu-
tional funds to provide, and instructions for transmitting
its funds to the Commission.

5. The Commission will maintain the necessary accounts for
each eligible institution which participates in the Arizona
LEAP Program. Each account will, as a minimum, show
the current status of that account for its source of program
funds, and such other information that the Commission
deems necessary.

C. Transfer of institutional funds. When the institution receives
its final allocation notice from the Commission, it shall send
its institutional funds to the Commission. This transfer shall
take place beginning July 1 of each year. Checks conveying
institutional funds shall be made out to the Arizona Commis-
sion for Postsecondary Education -- LEAP Program. 

D. Disbursement of Arizona LEAP Program Funds to Participat-
ing Institutions. The Commission will disburse funds from the
Arizona LEAP Program Fund to participating institutions for
further disbursement to approved student applicants in accor-
dance with the program calendar.

E. Reallocation of Unused LEAP Program Funds
1. Schools will be contacted in February, and asked if they

will be able to use all their funds or if they wish addi-
tional funding and the amount thereof.

2. Schools not awarding 100% of their funds by the middle
of February may have the remaining LEAP funds recov-
ered by the Commission for reallocation. Remaining
institutional funds, less administrative funds, will then be
returned to each of those schools when the final program
financial report has been received by the Commission.

3. In March, a reallocation of funds will take place and
funds will be available for those schools that asked for
additional funds in February.
a. If the amount of available funds exceeds the total

amount of requests, all requests will be honored.
Any remaining available funds will be retained by
the Commission for later reallocation. 

b. If the amount of the requests exceeds the amount of
available funds, the Commission will allocate those
funds among the requesting institutions based on
each institution’s proportionate share of Arizona re
ident students eligible headcount for that institutio
The enrollment at non-requesting institutions wi
not be included in these calculations.

4. The staff will notify each participant institution of its
share of the reallocation, the amount of institutional fun
to provide, and instructions for transmitting its funds 
the Commission.

5. Any LEAP funds retained by the institutions, minus th
institutional proportionate share originally paid, must b
returned to the Commission in the form of a check by t
end of July, along with the signed Financial Report. An
unused program funds remaining in the state treasury w
be returned to the institutions in the same proportiona
share as was paid in at the beginning of the program y
The Commission may impose a deduction in the amou
of those unutilized program funds from a school’s follow
ing years allocation.

Historical Note
Adopted effective September 19, 1996, under an exemp-
tion from the Administrative Procedure Act pursuant to 
A.R.S. § 15-1852(C) (Supp. 96-3). Amended by exempt 

rulemaking at 5 A.A.R. 2046, effective June 1, 1999 
(Supp. 99-2). 

R7-3-304. Arizona LEAP Student Eligibility Requirements
A. Student eligibility requirements. To be eligible for a gran

from the Arizona LEAP Program, a student must:
1. Be a resident of the State of Arizona as defined by 

A.R.S. §§ 15-1802, 15-1803, 15-1804, and 15-1805;
2. Be enrolled or accepted for enrollment on at least a h

time basis as defined in R7-3-309(A)(20) in an eligib
course or program at an Arizona postsecondary edu
tional institution which has met the institutional eligibil
ity requirements in R7-3-302, and which has bee
approved by the Commission.

3. At the discretion of the institution financial aid officer
this may include a person who has attained a baccala
ate or 1st professional degree and has re-entered an e
ble Arizona postsecondary institution for retraining in 
program below the baccalaureate level. Such a per
will be considered an undergraduate student for LEA
purposes.

4. Have a substantial demonstrated financial need de
mined in accordance with the provision given in R7-3
304(B);

5. Maintain satisfactory progress in a course of study 
defined by the institution and not be in default or owe
repayment on a federal grant or loan. Refer to 34 CF
692.

B. Financial Need Determination Procedures. The financial ne
of eligible students will be determined annually, or more oft
if need be, by the financial aid officer of the institution the st
dent is attending, or will attend, using the Federal Method
ogy (FM) system of need analysis approved by t
Commission and the U.S. Department of Education. A stud
must be considered to have substantial need.

C. A student is considered to have substantial financial ne
when:
1. The student has an expected family contribution 

$2,140 or less as a result of the student’s FM need an
sis for the program year; or,
Supp. 99-2 Page 6 June 30, 1999
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2. The difference between the student’s cost of education
and the student’s expected family contribution is at least
$100.

Historical Note
Adopted effective September 19, 1996, under an exemp-
tion from the Administrative Procedure Act pursuant to 
A.R.S. § 15-1852(C) (Supp. 96-3). Amended by exempt 

rulemaking at 5 A.A.R. 2046, effective June 1, 1999 
(Supp. 99-2).

R7-3-305. Arizona LEAP Award Procedures
A. Eligible students who wish to apply for a LEAP award will

provide to the financial aid office the information needed for
the financial need analysis as specified in R7-3-304(B).

B. The financial aid office will:
1. Determine whether or not the student meets the eligibility

requirements for an Arizona LEAP award as outlined in
R7-3-304(A);

2. Determine the financial need of the student using the
need analysis specified in R7-3-309(B);

3. Exercise due diligence in determining that the student:
a. Satisfies verification procedures which may be

required for federal Title IV financial aid programs;
b. Satisfies requirements listed under 34 CFR 692.4.

4. Recommending the amount of the LEAP award in accor-
dance with the following guidelines:
a. Awards may be made only to students who meet the

criteria of R7-3-304(A);
b. The total of all LEAP awards to a student may not

exceed $2,500 for the program year;
c. The financial aid officer will determine, based on

student need, an award of no more than $2,500 nor
less than $100 (round all awards to the nearest
$1.00).

d. The financial aid officer must insure that all applica-
tions are received in a timely fashion so disburse-
ment of funds to students will be made before a
semester or training period ends.

e. Sign the application form.
5. Send the application form to:

ARIZONA COMMISSION FOR POSTSECOND-
ARY EDUCATION
2020 North Central Avenue, Suite 275
Phoenix, Arizona 85004-4503
(Attention: Financial Aid Director)

6. Receive approved applications, assure that LEAP award
funds are disbursed to the student, and retain on file dis-
bursement records (signed receipts, canceled checks, etc.)
which verify that the student received the funds. No dis-
bursement may be made to a student who, as a result of a
change in status, no longer meets the eligibility require-
ments outlined in R7-3-304.

7. Maintain adequate fiscal control, accounting, and finan-
cial aid records at the institution in accordance with
approved state and federal procedures.

8. Provide to the Commission such financial and other
information as may be required to meet federal reporting
and auditing requirements.

C. The Arizona Commission for Postsecondary Education will:
1. Receive the application for the Arizona LEAP award;
2. Verify that the student is eligible and that there are suffi-

cient funds in the LEAP program account to fund the
award;

3. Approve applications which meet these criteria;
4. Return applications that do not meet the criteria or are in

any way incomplete to the financial aid office;

5. Disburse funds to the institution’s financial aid officer fo
the approved applications.

Historical Note
Adopted effective September 19, 1996, under an exemp-
tion from the Administrative Procedure Act pursuant to 
A.R.S. § 15-1852(C) (Supp. 96-3). Amended by exempt 

rulemaking at 5 A.A.R. 2046, effective June 1, 1999 
(Supp. 99-2).

R7-3-306. Award Alterations
A. The Commission will attempt to accommodate any chang

which institutional financial aid officers wish to make in indi
vidual student awards. These changes might include, 
example, cancellation of award, reduction in award level, 
increase in award level.
1. Increased LEAP Awards: A student’s LEAP award ma

be increased if the earlier award for that program year
less than the maximum amount specified, and if the s
dent is eligible for such an increase. To increase a LE
award, the institutional financial aid officer will simply
submit to the Commission another LEAP applicatio
form, and provide updated financial aid information o
the form. In no case may a student receive more tha
total of $2,500 in LEAP awards for a program year.

2. Reversions: A student’s LEAP award may be reduced
canceled. If a student officially or unofficially withdraws
or is expelled from the institution, or if the student drop
below the minimum number of hours, the institutio
financial aid officer must attempt to recover all of LEAP
award funds possible in accordance with the repaym
policies of that institution.

3. The reversion procedure includes the following steps:
a. Funds are recovered from the student;
b. The financial aid officer completes the LEAP Reve

sion Form;
c. The financial aid officer forwards the complete

LEAP Reversion Form(s) and the Transmittal For
to the Commission.

4. Reverted LEAP funds recovered by the Commission a
redeposited in the secured LEAP program account a
credited to the institution’s LEAP Program Fund accoun
Such funds are then available to the institution to be us
to make new LEAP awards.

Historical Note
Adopted effective September 19, 1996, under an exemp-
tion from the Administrative Procedure Act pursuant to 
A.R.S. § 15-1852(C) (Supp. 96-3). Amended by exempt 

rulemaking at 5 A.A.R. 2046, effective June 1, 1999 
(Supp. 99-2).

R7-3-307. Administrative Costs
No federal LEAP funds may be used to administer the Arizo
LEAP Program. Therefore, administrative expenses will be p
from nonfederal state appropriated or institutional program fun
provided such payment does not reduce state appropriated matc
funds necessary to receive the maximum federal LEAP funds.

Historical Note
Adopted effective September 19, 1996, under an exemp-
tion from the Administrative Procedure Act pursuant to 
A.R.S. § 15-1852(C) (Supp. 96-3). Amended by exempt 

rulemaking at 5 A.A.R. 2046, effective June 1, 1999 
(Supp. 99-2).

R7-3-308. Arizona LEAP Institutional Review
A. Commission staff members will review Institutional LEAP

Program records for each program year, and each institu
June 30, 1999 Page 7 Supp. 99-2
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participating in the LEAP program will be visited at least once
every 2 years. The purpose of the visit is to review, with insti-
tution financial aid and fiscal officers, the LEAP student
records which state and federal regulations require be kept.
Those records include documentation which verifies that:
1. The student is a resident of the state of Arizona as pre-

scribed by Arizona Revised Statutes.
2. The student is currently enrolled at least half-time in an

eligible course or program.
3. The student has a demonstrated need for financial assis-

tance as determined by a Federal Methodology needs
analysis system approved by the Commission and the
U.S. Department of Education.

4. The student has received the LEAP funds approved for
the award (for example, a canceled check, a written
receipt, a signed roster, etc).

5. The institutional financial aid officer must assure that the
total amount of financial aid awarded to a student, from
all sources, added to the amount of the family contribu-
tion, is limited by and does not exceed the student’s total
cost of education. The LEAP award limits and the treat-
ment of any additional funds which were received after
the institutional aid awards were made shall be consistent
with the federal regulations which govern the Federal
Title IV, Campus-based programs.

6. Repayments and refunds of LEAP disbursements which
have been made to students shall be made in accordance
with the written policies of the institution. These written
policies must be consistent with applicable federal regu-
lations and a copy must be filed at the Commission office
at the beginning of each LEAP program year. 

7. Verify that the institution has a Certified Letter of Eligi-
bility and a valid Program Participation Agreement from
the Department of Education cited in 34 CFR 668.

Historical Note
Adopted effective September 19, 1996, under an exemp-
tion from the Administrative Procedure Act pursuant to 
A.R.S. § 15-1852(C) (Supp. 96-3). Amended by exempt 

rulemaking at 5 A.A.R. 2046, effective June 1, 1999 
(Supp. 99-2).

R7-3-309. Definitions
The following definitions are taken from the Federal Regulations
which govern the LEAP program and apply to this Plan as well.

1. “Academic year” means a period of time, usually 8 to 9
months, during which a full-time student would normally
be expected to complete the equivalent of 2 semesters (24
semester hours), 2 trimesters (24 trimester hours), 3 quar-
ters (36 quarter hours), or 900 clock hours of instruction.

2. “Act” means the Higher Education Act of 1998, as
amended, of Title IV.

3. “Board” means the Arizona Board of Regents.
4. “CFR” means the Code of Federal Regulations.
5. “Clock hour” means a period of time which is the equiva-

lent of a 50 to 60 minute class, lecture, or recitation, or a
50 to 60 minute period of faculty-supervised laboratory,
shop training, or internship.

6. “Commission” means the Commission for Postsecondary
Education.

7. “Cost of education” means the cost of attending an insti-
tution as defined by the institution.

8. “Dependent student” is a student who does not qualify as
an Independent Student.

9. “Eligible course or program” is one which is properly
approved by an accrediting agency recognized by the
U.S. Department of Education as being an integral part of

the curriculum of the institution, is of postsecondar
level, and is at least 1 semester in length at a college
university, or 6 months in length, or a minimum of 60
clock hours at a proprietary institution.

10. “Expected family contribution of a dependent studen
means the sum of amounts which reasonably may 
expected from the student to meet the student’s costs
education and the amount which reasonably may 
expected to be made available to the student by the 
dent’s parents for such purpose. Amount is calculat
based upon the Federal methodology need analysis 
current program year.

11. “Expected Family Contribution of an Independent St
dent” means the amount which reasonably may 
expected from the student or their spouse, or both,
meet the student’s cost of education. Amount is calc
lated based upon the Federal methodology need anal
for current program year.

12. “Federal methodology” means the methodology no
mandated by federal regulation for determining financi
need for federally funded programs.

13. “Full-time undergraduate student” means a student w
has not attained the baccalaureate or 1st professio
degree and who is carrying a full-time academic wo
load, other than by correspondence, measured in terms
a. Course work or other required activities as dete

mined by the institution in which the student i
enrolled, or by the state whose agency is administ
ing the program authorized by the Act, whic
amounts to the equivalent for institutions utilizing
trimester, semester, or quarter hour systems, 
which consists of a program requiring a minimum o
24 clock hours per week in a program of at least
months or 600 clock hours for those institutions th
do not utilize such systems.

b. The tuition and fees customarily charged for ful
time study by the institution.

14. “Full-time graduate student” is a student who has attain
a baccalaureate or 1st professional degree, has b
accepted by the graduate college, and is enrolled in
approved graduate level program at an accredited univ
sity or college for a minimum of 9 semester, trimester, 
quarter hours during a normal length term or 5 hours d
ing a summer session.

15. “Independent” means an independent student as defi
by federal regulations.

16. “Program funds” means the awards; reversions (revert
retained); and un-utilized Funds:
a. Awards: Awarded LEAP Funds are dollars given 

the form of grants to eligible students attending e
gible postsecondary institutions.

b. Reversions:
i. Reverted LEAP funds are funds that have be

awarded and because student is no longer eli
ble are returned to the Commission for re-use
a later date.

ii. Reverted Retained LEAP funds are those fund
that institutions have kept and not transferre
back to the Commission after the student wh
has been awarded is considered ineligible f
LEAP award.

c. Un-utilized: Un-utilized LEAP Program Funds ar
those Funds that have never been awarded to a 
dent by an eligible institution. 

17. “Public or private nonprofit institution of higher educa
tion” means an educational institution which:
Supp. 99-2 Page 8 June 30, 1999



Arizona Administrative Code Title 7, Ch. 3

Commission for Postsecondary Education

ry

ch
en

n

ck
r

av-
-
d
re
nd

is
d

d
he

;

he
h
 or
the
s

be
ce
not
e

the
f

rri-

Stu-
onal
ec-
 to

ne
a. Admits as regular students only persons having a
certificate of graduation from a school providing
secondary education, or the recognized equivalent of
such a certificate. 

b. Is legally authorized to provide a program of educa-
tion beyond secondary education.

c. Provides an educational program for which it awards
an associate, baccalaureate, or professional degree
or at least a 2-year program which is acceptable for
full credit towards a baccalaureate degree, or at least
a 6-month vocational program which leads to a cer-
tificate or degree and prepares students for gainful
employment in a recognized occupation.

d. Is accredited by a nationally recognized accrediting
agency or association or, if not so accredited, 
i. Is an institution with respect to which the Com-

mission has determined that there is satisfac-
tory assurance, considering the resources
available to the institution, the period of time, if
any, during which it has operated, the effort it is
making to meet accreditation standards, and the
purpose for which this determination is being
made, that the institution will meet the accredi-
tation standards of such an agency or associa-
tion within a reasonable time, or 

ii. Is an institution whose credits are accepted on
transfer, by not less than 3 institutions which
are so accredited, for credit on the same basis
as if transferred from an institution so accred-
ited. This term also includes a public or non-
profit private educational institution which, in
lieu of the requirement in this subsection
309(A)(16)(d)(i) admits as regular students per-
sons who are beyond the age of compulsory
school attendance in the state in which the insti-
tution is located and who have the ability to
benefit from the training offered by the institu-
tion.

18. “Nonprofit” as applied to a school, agency, organization,
or institution means a school, agency, organization, or
institution owned and operated by 1 or more nonprofit
corporations or associations no part of the net earnings of
which may lawfully inure to the benefit of any private
shareholder or individual.

19. “Parent” means the student’s mother or father, or both,
legal guardians or legally adoptive parents. This does not
include foster parents.

20. “Part-time undergraduate student” is a student who is
enrolled at least half-time, but less than full-time, in an
eligible program at an eligible and participating Arizona
institution. In no case will this be less than 6 semester, tri-
mester or quarter hours per academic term (including 1
summer session), or less than 12 clock hours per week for
institutions which utilize a clock hour system.

21. “Part-time graduate student” is a student who has attained
a baccalaureate or 1st professional degree, has been
accepted by the graduate college, and is enrolled in an
approved graduate level program at an accredited univer-
sity or college for a minimum of 6 semester, trimester, or
quarter hours during any term, including summer ses-
sions.

22. “Postsecondary education institution” means an educa-
tional institution which offers courses or training pro-
grams which are beyond the high school level in scope
and complexity and which are open to the general public.
Major categories are public universities, private colleges

and universities, community colleges and proprieta
institutions.

23. “Program Year” means the consecutive period whi
begins on July 1 and runs through June 30 of any giv
year.

24. “Proprietary institution of higher education” means a
educational institution: 
a. Which provides not less than a 6-month or 600 clo

hour program of training to prepare students fo
gainful employment in a recognized occupation;

b. Which admits as regular students only persons h
ing a certificate of graduation from a school provid
ing secondary education or the recognize
equivalent of such a certificate, or persons who a
beyond the age of compulsory school attendance a
who have the ability to benefit from the training
offered;

c. Which is legally authorized by the state in which it 
located to provide a program of education beyon
secondary education; 

d. Which is accredited by a nationally recognize
accrediting agency or association approved by t
U.S. Commissioner of Education for this purpose; 

e. Which is not a public or other nonprofit institution
and 

f. Which has been in existence for at least 2 years. T
term also includes any proprietary institution whic
offers degrees at the associate, baccalaureate
graduate level, and which has an agreement with 
U.S. Secretary of Education containing the term
and conditions which the Secretary determines to 
necessary to insure that the availability of assistan
to students at the school under this program has 
resulted, and will not result, in an increase in th
tuition, fees, or other changes to students.

25. “State” means, in addition to the several states of 
Union, the District of Columbia, the Commonwealth o
Puerto Rico, Guam, American Samoa, and Trust Te
tory of the Pacific Islands, and the Virgin Islands.

Historical Note
Adopted effective September 19, 1996, under an exemp-
tion from the Administrative Procedure Act pursuant to 
A.R.S. § 15-1852(C) (Supp. 96-3). Amended by exempt 

rulemaking at 5 A.A.R. 2046, effective June 1, 1999 
(Supp. 99-2).

ARTICLE 4. ARIZONA PRIVATE POSTSECONDARY 
EDUCATION STUDENT FINANCIAL ASSISTANCE 

PROGRAM

R7-3-401. Purpose
The purpose of the Arizona Private Postsecondary Education 
dent Financial Assistance Program is to enhance the educati
opportunities of citizens wishing to attend Arizona private posts
ondary colleges or universities by providing financial assistance
eligible students attending eligible postsecondary institutions.

Historical Note
Adopted effective September 19, 1996, under an exemp-
tion from the Administrative Procedure Act pursuant to 
A.R.S. § 15-1852(C) (Supp. 96-3). Amended by exempt 
rulemaking at 5 A.A.R. 2006, effective May 24, 1999 

(Supp. 99-2).

R7-3-402. Definitions
A. “Award year” means the period from July 1st through Ju

30th of the succeeding year.
June 30, 1999 Page 9 Supp. 99-2
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B. “Commission” means the Commission for Postsecondary Edu-
cation.

C. “Eligible postsecondary institution” means any private post-
secondary institution: 
1. Licensed to provide baccalaureate degrees in Arizona by

the Arizona State Board for Private Postsecondary Edu-
cation; and 

2. Accredited by an accrediting body recognized by the
United States Department of Education.

D. “Eligible student” means an individual who: 
1. Has obtained an associate degree from a community col-

lege under the jurisdiction of the Arizona State Board of
Directors for Community Colleges; and 

2. Enrolls as a full-time undergraduate student at an eligible
postsecondary institution.

E. “Enrollment” means the establishment and maintenance of an
individual’s status as a student in an eligible postsecondary
institution, regardless of the definition used at that institution.

F. “FAFSA” means Free Application for Federal Student Aid.
G. “Financial need” means the cost of attendance less expected

family contribution, determined from the student’s FAFSA
form, minus any grant or scholarship aid.

H. “Full-time student” means an individual who is enrolled in at
least 12 credit hours per semester or an equivalent calculation.

I. “Undergraduate student” means an individual who has not
earned a baccalaureate or professional degree and who is
enrolled in a postsecondary educational program which leads
to, or is creditable toward, a baccalaureate degree.

J. “Student financial assistance” means awarding a grant of
money to an eligible, undergraduate student for payment of
tuition and fees, as defined and allowed under United States
Department of Education Title IV student assistance analysis,
at an eligible postsecondary institution.

Historical Note
Adopted effective September 19, 1996, under an exemp-
tion from the Administrative Procedure Act pursuant to 
A.R.S. § 15-1852(C) (Supp. 96-3). Amended by exempt 
rulemaking at 5 A.A.R. 2006, effective May 24, 1999 

(Supp. 99-2). 

R7-3-403. Administration and Allocation of Funds
A. The Commission shall administer the Arizona Private Postsec-

ondary Education Student Financial Assistance Program in
accordance with A.R.S. § 15-1854 and the rules promulgated
thereunder. Administration shall include but not be limited to
the award of vouchers to eligible students approved by the
Commission.

B. The Commission shall maintain financial records of all dis-
bursements made under the Program. These records shall
include the amount of each student grant and the award year
for which it was disbursed.

C. The Commission shall allocate private postsecondary educa-
tion student financial assistance grant funds to eligible stu-
dents based on methodology approved by the Commission
under these rules.

D. Any funds which have been allocated to a student, but are not
used by that student, shall be reallocated by the Commission in
a subsequent award year.

E. Student financial assistance will be awarded to renewal stu-
dents as 1st priority and then to new students in the order of
receipt of completed applications. In the event that there are
more new eligible students in an award year than available
vouchers for new students, awards shall be made in the follow-
ing priority: 
1. Date of receipt of a completed application,
2. Highest grade point averages for the associate degree.

F. Student financial assistance in the amount up to $1,500 ma
disbursed to an eligible student for an award year. An amo
representing the student financial assistance award shal
paid to the eligible institution towards tuition and fee charg
following: 
1. Receipt by the Commission of an institutional certific

tion of full-time attendance by the eligible student; and 
2. The initial expiration of the institution’s refund time

period for United States Department of Education Tit
IV student assistance during the award year. The inst
tion shall then repay the Commission the applicable p
portion of the annual award if the eligible student is n
enrolled full-time on the date of the expiration of th
institution’s refund policy during any subsequent portio
of the award year.

G. Student financial assistance in the amount up to $750 may
awarded to an eligible student for 1/2 of an award year. 
amount representing the student financial assistance aw
shall be paid to the eligible institution towards tuition and fe
charges following: 
1. Receipt by the Commission of an institutional certifica

tion of full-time attendance by the eligible student; and 
2. The expiration of the institution’s refund time period fo

United States Department of Education Title IV stude
financial assistance.

Historical Note
Adopted effective September 19, 1996, under an exemp-
tion from the Administrative Procedure Act pursuant to 
A.R.S. § 15-1852(C) (Supp. 96-3). Amended by exempt 
rulemaking at 5 A.A.R. 2006, effective May 24, 1999 

(Supp. 99-2).

R7-3-404. Student Eligibility
A. To be considered for an initial private postsecondary educat

student financial assistance, an eligible student, as define
R7-3-402(D) and R7-3-402(G), shall submit a complete p
vate postsecondary education student financial assistance 
gram application to the Commission. The application sh
contain:
1. Assurance of acceptance at an eligible institution;
2. Assurance of attendance as a full-time student;
3. Written authorization to inspect any of the academic 

financial records of the student which are in the poss
sion or under the control of the institution, which record
are necessary to the proper administration of the pro
sion of the Program and the regulations promulgat
thereunder;

4. A signed statement certifying the student’s understand
that the award will be used for tuition and fee expens
only; and

5. Agreement to reimburse the Commission the to
amount of Program awards in the event the student fa
to receive a baccalaureate degree within a 3-year per
of the receipt of the initial student financial assistan
award.

B. To be eligible for a renewal of a private postsecondary edu
tion student financial assistance, a student shall:
1. Meet the conditions of R7-3-402(D);
2. Provide verification of full-time enrollment and satisfac

tory academic progress as determined by the institut
for the previous award year; and

3. Not have exceeded a cumulative total of $3,000 
awards.

Historical Note
Adopted effective September 19, 1996, under an exemp-
tion from the Administrative Procedure Act pursuant to 
Supp. 99-2 Page 10 June 30, 1999
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A.R.S. § 15-1852(C) (Supp. 96-3). Amended by exempt 
rulemaking at 5 A.A.R. 2006, effective May 24, 1999 

(Supp. 99-2).

R7-3-405. Termination of Award 
A. Student financial assistance shall be terminated if:

1. A student has withdrawn from the PFAP program; or
2. A student has been dismissed from the institution for aca-

demic or other reasons; or
3. A student is not in attendance for more than 12 consecu-

tive months.
B. The remaining student financial assistance award money des-

ignated for that student shall no longer be available to that stu-
dent. This money shall be available for awards to other eligible
students.

Historical Note
Adopted by exempt rulemaking at 5 A.A.R. 2006, effec-

tive May 24, 1999 (Supp. 99-2). 

ARTICLE 5. ARIZONA FAMILY COLLEGE SAVINGS 
PROGRAM

R7-3-501. Definitions
A. “A.R.S.” means Arizona Revised Statutes.
B. “Cash” means currency, bills and coin in circulation, or con-

verting a negotiable instrument to cash by endorsing and pre-
senting to a financial institution for deposit. An automatic
transfer, cashier’s check, certified check, money order, payroll
deposit, traveler’s check, personal check, and wire transfer
will be treated as cash.

C. “Code” means the Internal Revenue Code.
D. “Commission” means the Commission for Postsecondary Edu-

cation as defined in A.R.S. § 15-1871.
E. “Committee” means the Family College Savings Program

Oversight Committee as defined in A.R.S. § 15-1871.
F. “Direct the investment” means specifying or attempting to

specify the particular financial instruments (such as certifi-
cates of deposit) or ownership interests (such as stock certifi-
cates or interests in mutual funds) either individually, or
within a fund family or other group of financial instruments or
ownership interests held as an investment group, into which
the account holder’s contributions or earnings will be invested.
Direct the investment does not mean selecting an initial type of
investment program if more than 1 program is offered.

G. “Negotiable instrument” means negotiable instrument as
defined in A.R.S. § 47-3104.

Historical Note
Adopted effective October 31, 1997, under an exemption 

from the Administrative Procedure Act pursuant to 
A.R.S. § 15-1852(C) (Supp. 97-4). Amended effective 

December 21, 1998, under an exemption from the 
Administrative Procedure Act pursuant to A.R.S. § 15-

1852(C) (Supp. 98-4). 

R7-3-502. Fees
A. Application fee. The application fee is $10. Application fees

shall be forwarded to the Commission at the end of the month
in which the account is opened. A financial institution may
waive the application fee but will nevertheless be responsible
for tendering to the Commission $10 for each new account
opened; said tender to be made at the end of the month in
which the account is opened. The Committee shall review the
application fee every 24 months and recommend to the Com-
mission whether the application fee should be adjusted.

B. Administrative fee. For each account opened, the financial
institution shall pay to the Commission a 1-time fee of $3 at
the end of the month in which the account was opened. The

Committee shall review the administrative fee every 2
months and recommend to the Commission whether 
administrative fee should be adjusted. The financial instituti
shall not charge the account holder the administrative fee.

C. Marketing fee. The financial institution shall pay to the Com
mission an annual marketing fee. The marketing fee shall
paid at the beginning of each calendar year as a $200 flat 
If a financial institution begins participating in the Arizon
Family College Savings Program after the beginning of a c
endar year, the financial institution shall pay a pro-rated m
keting fee based upon the month in which it begin
participation in the Program regardless of the day in t
month. The Committee shall review the marketing fee eve
12 months and recommend to the Commission whether 
marketing fee should be adjusted. The Commission m
review the marketing fee prior to the committee’s required 1
month review. The financial institution shall not charge th
account holder the marketing fee.

Historical Note
Adopted effective October 31, 1997, under an exemption 

from the Administrative Procedure Act pursuant to 
A.R.S. § 15-1852(C) (Supp. 97-4). 

R7-3-503. RFP Process
The Commission may require any and all information for particip
tion, including the ability of the investment instruments to tra
estimated costs of higher education as calculated by the Com
sion.

Historical Note
Adopted effective October 31, 1997, under an exemption 

from the Administrative Procedure Act pursuant to 
A.R.S. § 15-1852(C) (Supp. 97-4). 

R7-3-504. Changing Designated Beneficiary
An account owner may change the designated beneficiary so 
as the new designated beneficiary is a member of the family
defined in A.R.S. § 15-1871(8), of the previously named designa
beneficiary. The account owner must certify and provide to t
financial institution the name, address, social security number, 
relationship of the new designated beneficiary to the previou
named designated beneficiary. The change shall be effective u
the financial institution’s receipt of such certification.

Historical Note
Adopted effective October 31, 1997, under an exemption 

from the Administrative Procedure Act pursuant to 
A.R.S. § 15-1852(C) (Supp. 97-4). Section repealed; new 
Section adopted effective December 21, 1998, under an 

exemption from the Administrative Procedure Act pursu-
ant to A.R.S. § 15-1852(C) (Supp. 98-4). 

R7-3-505. Account Balance Limitations
A. For each designated beneficiary, the balance in all qualif

state tuition programs, as defined in § 529 of the Code, s
not exceed the lesser of:
1. The product (rounded down to the nearest multiple 

$1000) of 7 and the average 1 year’s undergradu
tuition, fees, room and board at independent 4 year hig
education institutions as measured and last published
the College Board’s Independent College 500 Index; or

2. The cost in current dollars of qualified higher educatio
expenses the account holder reasonably anticipates 
designated beneficiary will incur.

B. Any excess balances with respect to a designated benefic
shall be promptly withdrawn as a non-qualified withdrawal 
transferred to another account in accordance with A.R.S. § 
1875(F).
June 30, 1999 Page 11 Supp. 99-2
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C. Each year, the Commission shall review the amount set forth
in subsection (A)(1) and (2).

D. Persons making contributions to accounts shall certify, that as
to the account’s designated beneficiary, and to the best of the
contributor’s knowledge, the balances in all qualified state
tuition programs, as defined in § 529 of the Code, do not
exceed the account balance limitations described in subsection
(A)(1) and (2).

Historical Note
Adopted effective October 31, 1997, under an exemption 

from the Administrative Procedure Act pursuant to 
A.R.S. § 15-1852(C) (Supp. 97-4). Section repealed; new 
Section adopted effective December 21, 1998, under an 

exemption from the Administrative Procedure Act pursu-
ant to A.R.S. § 15-1852(C) (Supp. 98-4). 

R7-3-506. Withdrawals; Reporting of Non-qualified With-
drawals; Penalties
A. An account owner may withdraw funds from an account at any

time. The designated beneficiary of an account shall not have
any authority to withdraw funds from an account unless the
account is structured to give the designated beneficiary such
right of withdrawal upon matriculation or upon incurring qual-
ified higher education expenses.

B. Pursuant to A.R.S. §§ 15-1875 (H), (I), and (J), the Commis-
sion has authority to assess penalties for non-qualified with-
drawals. In order to make a withdrawal, the account holder or
the account holder’s designee must complete a certification,
on a form approved by the Commission, declaring that the
funds will be used for the purposes set forth in A.R.S. § 15-
1871. If an account holder fails to certify that a withdrawal is
qualified, or if a financial institution has reason to believe that
a withdrawal is non-qualified, the financial institution shall
withhold from such withdrawal an amount equal to 10% of
that portion of that withdrawal which constitutes income under
§ 72 of the Code. The amount of said withholding shall be
remitted to the Commission within 7 calendar days from the
date of the withholding. The financial institution shall report
any such withholding, in writing, to the Commission within 3
business days, including identification of the account holder,
beneficiary, date of withdrawal, amount of withdrawal, and a
brief description as to why the financial institution believes the
withdrawal to be non-qualified. The financial institution shall
notify the account holder and beneficiary, in writing, of any
such withholding.

C. The account holder may dispute any withholding made by a
financial institution under subsection (B) by submitting writ-
ten notice, to the Commission, within 30 days from the date of
such withholding. The Commission shall make a written deter-
mination regarding the dispute within 30 days of the receipt of
its notice from the account holder. If the account holder dis-
agrees with the Commission’s determination, the matter shall
be adjudicated in accordance with A.R.S. § 41-1092 et seq.

Historical Note
Adopted effective December 21, 1998, under an exemp-
tion from the Administrative Procedure Act pursuant to 

A.R.S. § 15-1852(C) (Supp. 98-4). 

R7-3-507. Oversight of Financial Institutions
A. Disclaimer of state liability. Every document pertaining to th

Family College Savings Program shall clearly indicate th
“The account is not insured by the state of Arizona and neit
the principal deposited nor the investment return is guarant
by the state of Arizona.” A rubber stamp may be used 
imprint this language on deposit slips, account stateme
payroll stubs, or other documents pertaining to the Fam
College Savings Program. This language may also be ha
written or typed or provided by any other method to facilita
compliance.

B. No Investment Direction. A financial institution shall not per
mit an account holder to move funds, once deposited, tha
any way would result in investment direction under 
529(b)(5) of the Code or A.A.C. R7-3-501(F).

C. Reporting Requirements
1. To account holders

a. At least quarterly, every financial institution sha
provide each account holder with a statement. T
statement shall list a beginning balance, all activi
during the quarter, including any interest paid o
dividends earned and any penalties charged, and
ending balance. Additionally, the statement for th
4th quarter shall include the following information
an annual beginning balance, an annual total of t
interest earned or dividends paid, an annual total
any penalties charged, and a year-end balance.

b. Within the time-frames established by the Cod
financial institutions shall provide Form 1099G to
account holders.

2. To Commission. A copy of the statement described 
(C)(1)(a) and (b) shall be sent to the Commission. Add
tionally, each financial institution shall provide the Com
mission with the information required by A.R.S. § 15
1874(F).

D. Access to books and records. No contractor shall have ac
to the books and records of a financial institution or Progra
Manager unless the Commission or its designee 1st appro
with or without modification, such request for access.

E. Non-renewal. The Commission’s failure to renew a contra
with a financial institution shall not be construed as “goo
cause” as referred to in A.R.S. § 15-1874(I).

F. Marketing programs
1. Any financial institution or group of financial institutions

that wishes to engage in its own marketing program m
do so provided that any proposed marketing program
1st submitted to the Commission for review. If, within 3
days, the Commission does not notify the financial ins
tution or group of financial institutions, in writing, that
the proposed marketing program is rejected or requi
modifications, the proposed marketing program shall 
deemed approved.

2. Any financial institution or group of financial institutions
that chooses to engage in its own marketing program m
petition the Commission for a credit against future ma
keting fees.

Historical Note
Adopted effective December 21, 1998, under an exemp-
tion from the Administrative Procedure Act pursuant to 

A.R.S. § 15-1852(C) (Supp. 98-4).
Supp. 99-2 Page 12 June 30, 1999
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TITLE 7.  EDUCATION

CHAPTER 4.  ARIZONA BOARD OF REGENTS

Constitution of the State of Arizona
Article XI, Sections 2 and 5

(Authority: A.R.S. § 13-2911.C, 15-1621 et seq.)

Article 1 consisting of Sections R7-4-101 through R7-4-105 adopted effective August 10, 1983.

Former Article 1 consisting of Sections R7-4-01 and R7-4-02, Article 2 consisting of R7-4-12 through R7-4-15, Article 3 consisting of
R7-4-25 through R7-4-30 and Article 4 consisting of R7-4-40 through R7-4-47 repealed effective August 10, 1983 (Supp. 83-4).

ARTICLE 1. CODE OF CONDUCT

Section
R7-4-101. Definitions
R7-4-102. Prohibited conduct
R7-4-103. Sanctions
R7-4-104. Groups and organizations
R7-4-105. Enforcement of the Code

ARTICLE 1. CODE OF CONDUCT

R7-4-101. Definitions
In this Code of Conduct, unless the context otherwise provides or
requires:

1. "Aggravated violation" means a violation which resulted
or foreseeably could have resulted in significant damage
to persons or property or which otherwise posed a sub-
stantial threat to the stability and continuance of normal
university or university-sponsored activities.

2. "Board" means the Arizona Board of Regents.
3. "Cheating" means intentionally using or attempting to use

unauthorized materials, information or study aids in any
academic exercise.

4. "Controlled substance" means a drug or substance listed
in schedules contained in A.R.S. §§ 36-2512 through 36-
2516.

5. "Distribution" means sale or exchange for personal profit.
6. "Fabrication" means intentional and unauthorized falsifi-

cation or invention of any information or citation in an
academic exercise.

7. "Faculty" means all employees of the Arizona Board of
Regents in teaching, research, or service, whose notice of
appointment is as lecturer, instructor, assistant professor,
associate professor, professor or otherwise designated as
faculty on the notice of appointent. Graduate students
who serve as assistants, associates or otherwise, are aca-
demic appointees as well as graduate students but are not
members of the faculty.

8. "Group" means a number of persons who are associated
with each other and who have not complied with univer-
sity requirements for registration as an organization.

9. "Illegal drug" means any drug whose use, possession or
distribution is prohibited or restricted by provisions of
Title 13 of the Arizona Revised Statues, and includes,
without limitation, narcotic drugs, dangerous drugs, mari-
juana and peyote.

10. "Organization" means a number of persons who are asso-
ciated with each other and who have complied with uni-
versity requirements for registration.

11. "Plagiarism" means intentionally or knowingly represent-
ing the words or ideas of another as one's own in any aca-
demic exercise.

12. "President" means the president of the university or a des-
ignee.

13. "Reckless" means conduct which one should reasonably
be expected to know would create a substantial risk of

harm to persons or property or which would otherwise 
likely to result in interference with university or univer
sity-sponsored activities.

14. "Student" means any person registered or enrolled in 
or more classes except a faculty member or full-tim
employee who takes any course as a privilege of empl
ment. Graduate students who serve as assistants, as
ates or otherwise, and all other students employed p
time are classified as students rather than faculty or ot
university employee.

15. "University" means the appropriate university involve
The University of Arizona, Arizona State University
Northern Arizona University, and any other universit
governed by the Arizona Board of Regents.

16. "University campus" means all land, buildings, facilitie
and other property owned, used or controlled by the u
versity.

17. "University community" means university student
administrative and staff personnel, members of the fa
ulty and all other university employees.

18. "University property" means all real and personal pro
erty owned by the university or owned by the Arizon
Board of Regents and used by the university and includ
all such property in the possession of or subject to t
control of the university.

19. "University-sponsored activity" means any activity on o
off campus which is initiated, aided, authorized or supe
vised by the university.

20. "Weapon" means any object or substance designed
inflict a wound, cause injury, or incapacitate, including
without limitation, all firearms, pellet guns, switchblad
knives, knives with blades five or more inches in lengt
and chemicals such as "mace" or tear-gas, but exclud
normally available over-the-counter self-defense chem
cal repellents.

Historical Note
Adopted effective August 10, 1983 (Supp. 83-4).

R7-4-102. Prohibited conduct
The following misconduct is subject to disciplinary action:

1. All forms of student academic dishonesty, includin
cheating, fabrication, facilitating academic dishones
and plagiarism.

2. Intentionally or recklessly causing physical harm to a
person on the university campus or at a university-spo
sored activity, or intentionally or recklessly causing re
sonable apprehension of such harm.

3. Unauthorized use, possession or storage of any weap
explosive device or fireworks on the university campus 
at a university-sponsored activity.

4. Initiating or causing to be initiated any intentionally fals
report, warning or threat of fire, explosion or other eme
gency on the university campus or at a university-spo
sored activity.
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5. Intentionally or recklessly interfering with normal univer-
sity or university-sponsored activities, including, but not
limited to, studying, teaching, research, university admin-
istration, or fire, police or emergency services.

6. Knowingly violating the terms of any disciplinary sanc-
tion imposed for an earlier violation of this Code.

7. Unauthorized use, possession or distribution or posses-
sion for purposes of distribution of any controlled sub-
stance or illegal drug on the university campus or at a
university-sponsored activity.

8. Intentionally or recklessly misusing or damaging fire
safety equipment.

9. Intentionally furnishing false information, including false
identification, to the university.

10. Forgery, unauthorized alteration or unauthorized use of
any university document or instrument of identification.

11. Intentionally and substantially interfering with the free-
dom of expression of others on the university campus or
at a university-sponsored activity.

12. Theft or misappropriation of property or of services on
the university campus or at a university-sponsored activ-
ity; knowing possession of stolen property on the univer-
sity campus or at a university-sponsored activity.

13. Intentionally or recklessly destroying, damaging or mis-
appropriating university property or the property of oth-
ers on the university campus or at a university-sponsored
activity.

14. Failure to comply with the directions of university offi-
cials, including campus police officers, acting in good
faith and in the performance of their duties.

15. Failure to comply with other published rules and regula-
tions of conduct that may from time to time be adopted by
the Board or the university, including, without limitation,
restrictions on the sale or possession of alcoholic bever-
age on the university campus or at university-sponsored
activities.

16. Unauthorized presence in or use of the university cam-
pus, facilities or property.

Historical Note
Adopted effective August 10, 1983 (Supp. 83-4).

R7-4-103. Sanctions
A. In addition to any other interim or final action which may be

taken to enforce this Code, any person, whether a member of
the university community or not, may be ordered to leave the
university campus when the president, or such other officer or
employee designated by the president to maintain order on the
university campus, has reasonable grounds to believe the per-
son is committing any act which interferes with or disrupts the
lawful use of university property by others or has reasonable
grounds to believe any person has entered upon the university
campus for the purpose of committing such an act.

B. One or more of the following restrictions may be imposed for
violation of the disciplinary regulations set forth in R7-4-102:
1. Expulsion: Permanent separation of the person from the

university. As applied to faculty and other university
employees, expulsion may involve dismissal and termi-
nation of employment or nonrenewal of an employment
contract. An indication of expulsion will appear on the
student’s transcript or be maintained in the permanent file
of the university employee. The person will also be
barred from the university campus.

2. Suspension: Separation of the person from the university
for a specified period of time. Permanent notification
may appear on the student’s transcript or in the file of the
university employee. Except where any administrative

decision under this Code indicates otherwise, a person
suspended under this Code shall not participate in any
university-sponsored activity, may be barred from the
university campus, and where such person is a faculty
member or other university employee, any suspension
shall be without pay or other benefits incidental to the
person’s employment position.

3. Probation: This sanction shall be applicable to students
only and may include forfeiture of campus privileges for
a definite period of time. Additional restrictions or condi-
tions may also be imposed. Appropriate university offi-
cials shall be notified of the imposition of such sanctions.

4. Forfeiture: This sanction shall only be applicable to fac-
ulty members or other university employees, and shall
include forfeiture of the right or expectation to an
increase in pay, sabbatical leave, or summer employment
for a definite period of time.

5. Warning: The person is warned that further misconduct
may result in more severe disciplinary action.

6. Restitution: Payment to the university or to other persons,
groups, or organizations for damages incurred as a result
of the violation of this Code.

C. Imposition of any sanctions shall take into account the follow-
ing:
1. Sanctions shall be imposed pursuant to the administrative

procedures referred to in R7-4-105.
2. Mitigating factors may be considered. Factors to be con-

sidered in mitigation shall be the present demeanor and
past disciplinary record of the individual charged with a
Code violation, as well as the nature of the offense and
the severity of any damage, injury or harm resulting from
it.

3. Repeated violations or an aggravated violation of any
section of this Code may result in the imposition of a
more severe sanction.

4. Attempts to commit acts prohibited by this Code shall be
subject to sanctions of the Code to the same extent as
completed violations.

Historical Note
Adopted effective August 10, 1983 (Supp. 83-4).

R7-4-104. Groups and organizations
A. Student, faculty and employee groups or organizations may be

charged with violations of this Code.
B. Such a group or organization and its officers may be held col-

lectively or individually responsible when violations of this
Code by those associated with the group or organization have
received the tacit or overt consent or encouragement of the
group or the organization or its leaders, officers or spokesper-
sons.

C. The officers or leaders or any identifiable spokesperson for
such a group or an organization may be directed by president
of the university to take appropriate action designed to prevent
or end violations of this Code by the group or organization or
by any persons associated with the group or organization who
can reasonably be said to be acting on its behalf. Failure to
make reasonable efforts to comply with such a directive shall
be considered a violation of Paragraph 14. of R7-4-102 of this
Code, both by the officers, leaders or spokespersons for the
group or the organization and by the group or organization
itself.

D. Sanctions for group or organization misconduct may include
revocation of the use of university facilities for a definite
period of time or denial of recognition or registration, as well
as other appropriate sanctions, permitted under this Code.
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Historical Note
Adopted effective August 10, 1983 (Supp. 83-4).

R7-4-105. Enforcement of the Code
A. The provisions of this Code shall be enforced through use of

the following administrative procedures:
1. Faculty shall be subject to those procedures set forth in

Article X.C. of the Conditions of Faculty Service.
2. Administrators shall be subject to the procedures set forth

in Article VIII of the Conditions of Administrative Ser-
vice.

3. All other university employees shall be subject to the
applicable grievance procedures existing at the university.

4. Students shall be subject to the student disciplinary pro-
cedures adopted by the Board.

B. For purpose of enforcement of this Code, a group or organiza-
tion shall be subject to the same procedures as the majority of
its members would be subject to if charged on an individual
basis with a violation of this Code.

Historical Note
Adopted effective August 10, 1983 (Supp. 83-4).
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	R7-2-512. Repealed


	Historical Note
	Repealed effective December 4, 1978 (Supp. 78-6).
	R7-2-513. Repealed


	Historical Note
	Repealed effective December 4, 1978 (Supp. 78-6).
	R7-2-514. Repealed


	Historical Note
	Repealed effective December 4, 1978 (Supp. 78-6).
	R7-2-515. Repealed


	Historical Note
	Repealed effective December 4, 1978 (Supp. 78-6).
	R7-2-516. Repealed


	Historical Note
	Repealed effective December 4, 1978 (Supp. 78-6).
	R7-2-517. Repealed


	Historical Note
	Repealed effective December 4, 1978 (Supp. 78-6).
	R7-2-518. Repealed


	Historical Note
	Repealed effective December 4, 1978 (Supp. 78-6).
	R7-2-519. Repealed


	Historical Note
	Repealed effective December 4, 1978 (Supp. 78-6).
	R7-2-520. Repealed


	Historical Note
	Repealed effective December 4, 1978 (Supp. 78-6).

	ARTICLE 6. CERTIFICATION
	R7-2-601. Definitions

	Historical Note
	Former Section R7-2-601 repealed, new Section R7-2- 601 adopted effective December 4, 1978 (Supp....
	R7-2-602. Professional Teaching Standards


	Historical Note
	Former Section R7-2-602 repealed, new Section R7-2- 602 adopted effective December 4, 1978 (Supp....
	R7-2-603. Professional Administrative Standards


	Historical Note
	Former Section R7-2-603 repealed, new Section R7-2- 603 adopted effective December 4, 1978 (Supp....
	R7-2-604. Professional Preparation Programs


	Historical Note
	Repealed effective December 4, 1978 (Supp. 78-6). Adopted as an emergency effective October 1, 19...
	R7-2-605. Duties of the Director of Certification


	Historical Note
	Repealed effective December 4, 1978 (Supp. 78-6). New Section R7-2-605 adopted effective April 10...
	R7-2-606. Proficiency Assessments


	Historical Note
	Repealed effective December 4, 1978 (Supp. 78-6). New Section adopted effective March 10, 1994 (S...
	R7-2-607. General Certification Provisions


	Historical Note
	Adopted effective December 5, 1977 (Supp. 77-6). Repealed effective December 4, 1978 (Supp. 78-6)...
	R7-2-608. Elementary Teaching Certificates


	Historical Note
	Adopted effective May 20, 1994 (Supp. 94-2). Section repealed; new Section adopted effective Dece...
	R7-2-609. Secondary Teaching Certificates


	Historical Note
	Adopted effective December 4, 1998 (Supp. 98-4).
	R7-2-610. Special Education Teaching Certificates


	Historical Note
	Adopted effective December 4, 1998 (Supp. 98-4).
	R7-2-611. Vocational Teaching Certificates


	Historical Note
	Adopted effective December 4, 1998 (Supp. 98-4).
	R7-2-612. Other Teaching Certificates


	Historical Note
	Adopted effective December 4, 1998 (Supp. 98-4).
	R7-2-613. Endorsements


	Historical Note
	Adopted effective December 4, 1998 (Supp. 98-4).
	R7-2-614. Administrative Certificates


	Historical Note
	Adopted effective December 4, 1998 (Supp. 98-4).
	R7-2-615. Other Professional Certificates


	Historical Note
	Adopted effective December 4, 1998 (Supp. 98-4).
	R7-2-616. Fees


	Historical Note
	Adopted effective December 4, 1998 (Supp. 98-4).
	R7-2-617. Renewal Requirements


	Historical Note
	Adopted effective December 4, 1998 (Supp. 98-4).
	R7-2-618. Certification Time-frames


	Historical Note
	New Section adopted by final rulemaking at 5 A.A.R. 2002, effective May 27, 1999 (Supp. 99-2).

	ARTICLE 7. REPEALED
	R7-2-701. Repealed

	Historical Note
	Adopted effective May 25, 1978 (Supp. 78-3). Former Section R7-2-701 repealed, new Section R7-2-7...

	ARTICLE 8. COMPLIANCE
	R7-2-801. Compliance

	Historical Note
	Adopted effective February 27, 1980 (Supp. 80-1). Amended effective April 9, 1993 (Supp. 93-2).
	R7-2-802. School and School District Compliance with the Uniform System of Financial Records and ...


	Historical Note
	Adopted effective February 27, 1980 (Supp. 80-1). Amended subsections (A) and (E)(1) and (5) effe...
	R7-2-803. Implementation of the Uniform System of Financial Records


	Historical Note
	Adopted effective November 10, 1980 (Supp. 80-6). Amended effective February 20, 1997 (Supp. 97-1).
	R7-2-804. Compliance with federal statutes or regulations


	Historical Note
	Adopted effective February 11, 1983 (Supp. 83-1). Amended subsection (B) effective March 13, 1986...
	R7-2-805. Education division general administrative regulations


	Historical Note
	Adopted effective June 24, 1983 (Supp. 83-3).
	R7-2-806. Rehearing procedure


	Historical Note
	Adopted effective February 6, 1984 (Supp. 84-1).
	R7-2-807. Repealed


	Historical Note
	Adopted as an emergency effective August 2, 1984 pursuant to A.R.S. § 41-1003, valid for only 90 ...
	R7-2-808. Pupil Participation in Extracurricular Activities


	Historical Note
	Adopted effective December 31, 1986 (Supp. 86-6). Amended subsection (B) and added a new subsecti...
	R7-2-809. Repealed


	Historical Note
	Adopted effective July 30, 1992 (Supp. 92-3). Amended effective April 9, 1993 (Supp. 93-2). Repea...

	ARTICLE 9. SCHOOL DISTRICT BUDGET AND ACCOUNTING
	R7-2-901. Teacher experience index provisions

	Historical Note
	Adopted as an emergency effective May 21, 1980, pursuant to A.R.S. § 41-1003, valid for only 90 d...
	R7-2-902. Independent accounting responsibilities


	Historical Note
	Adopted effective February 4, 1988 (Supp. 88-1).

	ARTICLE 10. SCHOOL DISTRICT PROCUREMENT
	IN GENERAL
	R7-2-1001. Definitions


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4). Amended effective March 21, 1991 (Supp. 91-1). ...
	R7-2-1002. Applicability


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4). Amended effective March 21, 1991 (Supp. 91-1). ...
	R7-2-1003. General provisions


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4). Amended effective March 21, 1991 (Supp. 91-1).
	R7-2-1004. Written determinations


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1005. Confidential information


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-1-1006. Delegation of procurement authority


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4). Amended effective March 21, 1991 (Supp. 91-1).
	R7-2-1007. Procurement advisors


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1008. Change order percentage


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1009. Proprietary specifications


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1010. Recycled Products Use


	Historical Note
	Adopted effective October 22, 1992 (Supp. 92-4).
	COMPETITIVE SEALED BIDDING
	R7-2-1021. Method of Source Selection


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4). Amended effective October 22, 1992 (Supp. 92-4).
	R7-2-1022. Notice of competitive sealed bidding


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1023. Prospective bidders’ lists


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1024. Invitation for Bids


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4). Amended effective October 22, 1992 (Supp. 92-4).
	R7-2-1025. Pre-bid conferences


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1026. Amendments to invitation for bids


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1027. Pre-opening modification or withdrawal of bids


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1028. Late bids, late withdrawals and late modifications


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1029. Receipt, opening and recording of bids


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1030. Mistakes in bids


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1031. Bid Evaluation and Award


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4). Amended effective October 22, 1992 (Supp. 92-4).
	R7-2-1032. Only one bid received


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1033. Simplified School Construction Procurement Program


	Historical Note
	Adopted effective December 4, 1998 (Supp. 98-4).
	MULTISTEP SEALED BIDDING
	R7-2-1035. Multistep sealed bidding


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1036. Phase one of multistep sealed bidding


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1037. Phase two of multistep sealed bidding


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	COMPETITIVE SEALED PROPOSALS
	R7-2-1041. Competitive sealed proposals


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4). Amended effective March 21, 1991 (Supp. 91-1).
	R7-2-1042. Request for Proposals


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4). Amended effective October 22, 1992 (Supp. 92-4).
	R7-2-1043. Pre-proposal conferences


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1044. Late proposals, modifications or withdrawals


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1045. Receipt of proposals


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1046. Evaluation of proposals


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1047. Discussions with individual offerors


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1048. Best and final offers


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1049. Mistakes in proposals


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1050. Contract Award


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4). Amended effective October 22, 1992 (Supp. 92-4).
	SOLE SOURCE PROCUREMENTS
	R7-2-1053. Sole source procurements


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	EMERGENCY PROCUREMENTS
	R7-2-1056. Emergency procurements


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1057. Emergency procurement procedure


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	SERVICES OF CLERGY, CERTIFIED PUBLIC ACCOUNTANTS, PHYSICIANS, DENTISTS AND LEGAL COUNSEL
	R7-2-1061. Competitive election procedures for clergy, certified public accountants, physicians, ...


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1062. Statement of qualifications


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1063. Request for proposals


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1064. Receipt of proposals


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1065. Evaluation of proposals


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1066. Discussions with individual offerors


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1067. Evaluation and contract award where price is an evaluation factor


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1068. Selection and contract where price is not an evaluation factor


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	GENERAL CONTRACT REQUIREMENTS
	R7-2-1072. Cancellation of solicitations; rejection of bids and proposals


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1073. Cancellation of solicitation before receipt of bids and proposals


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1074. Cancellation of solicitation after receipt of bids and proposals


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1075. Rejection of individual bids and proposals


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1076. Responsibility of bidders and offerors


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1077. Prequalification of contractors for materials, services and construction


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1078. Bid and contract security


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1079. Cost or pricing data


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1080. Refusal to submit cost or pricing data


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1081. Defective cost or pricing data


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1082. Right to inspect plant


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1083. Right to audit records


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1084. Anticompetitive practices


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1085. Retention of procurement records


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1086. Record of procurement actions


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	CONTRACT TYPES
	R7-2-1091. Authority to use contract types


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1092. Approval of accounting system


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1093. Multiterm contracts


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).

	ARTICLE 11. SCHOOL DISTRICT PROCUREMENT CONTINUED
	SPECIFICATIONS
	R7-2-1101. Preparation of specifications


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1102. Types of specifications


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1103. Confidentiality


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1104. Maximum practicable competition


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1105. Conflict of interest


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	PROCUREMENT OF CONSTRUCTION
	R7-2-1111. Bid security


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1112. Contract performance and payment bonds


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1113. Bond forms


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1114. Contract Payment Retention and Substitute Security


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4). Amended effective March 21, 1991 (Supp. 91-1). ...
	R7-2-1115. Progress Payments


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4). Amended effective March 21, 1991 (Supp. 91-1). ...
	PROCUREMENT OF SPECIFIED PROFESSIONAL SERVICES
	R7-2-1117. Procurement of specified professional services


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-1-1118. Public notice of specified professional services


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1119. Specified professional services selection committee


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1120. Cancellation or rejection of the solicitation


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1121. Committee evaluation and selection


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1122. Single negotiated fee method of award


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1123. Multiple fee proposal method of award


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	COST PRINCIPLES
	R7-2-1125. Cost principles


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	MATERIALS MANAGEMENT
	R7-2-1131. Material Management and Disposition


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4). Amended effective March 21, 1991 (Supp. 91-1). ...
	R7-2-1132. State and federal surplus materials program


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4). Amended effective March 21, 1991 (Supp. 91-1).
	R7-2-1133 Authority for transfer of material


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	BID PROTESTS
	R7-2-1141. Resolution of bid protests


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1142. Filing of a protest


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1143. Time for filing protests


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1144. Stay of procurements during the protest


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1145. Decision by the district representative


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1146. Remedies


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1147. Appeals to the governing board


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1148. Notice of appeal


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1149. Stay of procurement during appeal


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1150. District representative’s response


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1151. Dismissal before hearing


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1152. Hearing


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1153. Remedies


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	CONTRACT CLAIMS AND CONTROVERSIES
	R7-2-1155. Resolution of contract claims and controversies


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1156. District representative’s decision


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1157. Issuance of a timely decision


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1158. Appeals to the governing board


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1159. Hearing


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	DEBARMENT AND SUSPENSION
	R7-2-1161. Authority to debar or suspend


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1162. Initiation of debarment


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1163. Period of debarment


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1164. Notice


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1165. Notice to affiliates


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1166. Imputed knowledge


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1167. Reinstatement


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1168. Suspension


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1169. Period and scope of suspension


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1170. Notice and hearing


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1171. List of debarments, suspensions and voluntary exclusions


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	HEARING PROCEDURES
	R7-2-1181. Hearing procedures


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1182. Rehearing of decisions


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1184. Exclusive remedy

	INTERGOVERNMENTAL PROCUREMENTS
	R7-2-1191. Cooperative purchasing authorized


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1192. Contract provisions in a cooperative purchasing agreement


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1193. Use of payments received by a supplying public procurement unit


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1194. Public procurement units in compliance with Article requirements


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).
	R7-2-1195. Contract controversies


	Historical Note
	Adopted effective December 17, 1987 (Supp. 87-4).

	ARTICLE 12. REPEALED
	R7-2-1201. Repealed

	Historical Note
	Adopted effective April 27, 1989 (Supp. 89-2). Repealed effective February 20, 1997 (Supp. 97-1).

	ARTICLE 13. CONDUCT
	R7-2-1301. Definitions

	Historical Note
	Adopted effective December 4, 1998 (Supp. 98-4).
	R7-2-1302. Statement of Complaint


	Historical Note
	Adopted effective December 4, 1998 (Supp. 98-4).
	R7-2-1303. Notification of Complaint; Investigation


	Historical Note
	Adopted effective December 4, 1998 (Supp. 98-4).
	R7-2-1304. Charge


	Historical Note
	Adopted effective December 4, 1998 (Supp. 98-4).
	R7-2-1305. Conviction of Criminal Offenses; Investigation


	Historical Note
	Adopted effective December 4, 1998 (Supp. 98-4).
	R7-2-1306. Reviewable Offenses


	Historical Note
	Adopted effective December 4, 1998 (Supp. 98-4).
	R7-2-1307. Criminal Offenses; Nonreviewable


	Historical Note
	Adopted effective December 4, 1998 (Supp. 98-4).
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